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[R[WJHEA Indiana University of Pennsylvania

COLLEGE OF HUMANITIES AND SOCIAL SCIENCES

Dear IUP ALS Ph.D. Student:

Congratulations on choosing to further your education at [IUP! Our goal is your
success. Knowing the contents of this handbook is an essential element to your
continued success. Please read this manual and prepare to continually refer back to
the material you find here. Failure to do so may negatively impact your graduation

goal s. You wi || also be expected to be

9 Your Curriculum Tracker

1 Your Transcript

1 The Thesis/Dissertation Handbook
1 Your Graduate Catalog

You can find both the Thesis/Dissertation Handbook and the Graduate Catalog on the
School of Graduate Studies website. Your curriculum tracker is sent to you from the
ALS office each year in August. It is your responsibility to review the tracker once you
receive it, ensure it matches your official transcript annually, and address any
discrepancies you may find.

The documents referenced in this letter not only contain helpful information about the
university services, activities, and the Indiana community at large i they provide you
with detailed information regarding your role as an IUP citizen, including IUP's Civility
Statement and our statement of student rights and responsibilities.

Signing below indicates that you acknowledge your responsibility for the information
outlined in the ALS Handbook, Thesis/Dissertation Handbook, your annual Curriculum
Tracker, Transcript, and the IUP Graduate Catalog.

Print Name Signature Date
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IMPORTANT CONTACT INFORMATION
QUICK REFERENCE

Harrisburg Campus

ALS Office:

717-720-406471 RichardsHall, Dixon University Center

Hours: Monday through Friday, 8:00 a.iin4:00 p.m

Coordinator:

Secretary:

Indiana Campus

ALS Office:

Dr. JohnA. Anderson 717-720-4098- jaa@iup.edu
Ms. Diann Armstrong 717-720-406471 dla@iup.edu

724-357-2659- 102-G McElhaney Hall

Hours: Monday, Tuesday& Wednesday8:00 a.mi 3:00 p.m.

Coordinator:

Secretary:

Program Website:

www.iup.edualsphd

Student Sharepoint Website

Dr. JohnA. Anderson 717-720-4098- jaa@iup.edu
Ms. Sheila Gardner 724-357-29561 sheilag@iup.edu

http://alslibrary.its.iup.edu/

IUP Resources

Graduate Studies & Research 724-357-4511

Bur sar 6s Of fi ce 7243572207

Student TechnologServices 724-357-4000

Library Services 724-357-2330

URSA/Reqistrad s o f f i ¢ 7243572217

724-357-3145
800-537-7916

IUP Bookstorg(Co-Op)

www.iup.edu/graduatestudies/

www.iup.edu/bursar/

http://www.iup.edu/itsupportcenter/

www.lib.iup.edu/

www.iup.edu/URSA/reqistrarsffice@iup.edu

WWW.Ccoop.iup.edu

Affirmative Action

IUP is an equal opportunity/affirmative action institution. Any questions may be directed to the Affirmative Action CBfittim

Hall G-1, 724357-2431
Students with Disabilities

The ALS program welcomes students with disabilities and makes et@emypato accommodate their needs. If you know that you

will require some adaptations to successfully complete course work you should notify the REogrdmatoror faculty member

involved as soon as possible. Additional assistance may be availablié&@wmvising and Testing Center and from the Advocates

for Disabled Students group on camp\ssit the IUP webpage dittp://www.iup.edu/advisingtesting/
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ALS MISSION STATEMENT

The mission of the Administration and Leadership Studies Ph.D. program is to develogstaalars
who excel in conceptual and applied knowledgeut leadership in the nonprofit and public sectors, 4
well as analytic and research skills needed for planning, decisiaking, and evaluation. Graduates
apply their education in careers as leaders, faculty members, and/or researchers, therebythog o
the civic, economic, social, and cultural wellbeing of the Commonwealth, the nation, and the world




R[WJEA [ndiana University of Pennsylvania

COLLEGE OF HUMANITIES AND SOCIAL SCIENCES

Wel come to the ALS Ph. D. Pr

You are about to embark on a challenging scholarly journey during which you will acquire knowledge anc
many valuable skills. Doctoral training is the process of becoming an independent scholar. Doctoral
programs require a significant commitment of time afidrt. Although the ALS program is designed to
accommodate working professionals, such as offering most courses in the evenings and weekends, mos
students find participating in a doctoral programintensive experience. At times you may feel
overwhémed,; this is not unusual. Your fellow doctoral students will be an important source of support anc
networking opportunities. Facultyill also provide support and mentorship as you progress in your
scholarly developmenHowever, 1 is your commitment ahinvestment in the prograthatwill lead not

only to a doctoral degree, but also to enhanced academic and professional skills, a sense of
accomplishment, new career opportunities, and new friendships.

This Doctoral Student Handbook is revigsth time a new cohort begins their studies. Because the ALS
Ph.D. program is continualljevelopingo meet student needmd to help students and faculty achieve
scholarly excellence, new editions are provided with updated information for currentudehitst at the
Main Campus and in Harrisburghe updated handbook is available online.

Those who join in welcoming you include Dr. Yaw Asamdaban of the College of Humanities and

Social Sciences, Dr. Alex Heckert, Chair of the Department of Sociology which houses the ALS program,
as well aDr. Nick Karatjaschair ofthe participatingDepartmenbf EconomicsOn their behalf, as well

as allALS faculty members, Welcome you to the community of scholars in the ALS program at IUP.

John

JohnA. Anderson Ph.D.,Coordinator
Indiana & HarrisburddoctoralPrograms




The ALS Program

Background and History

The Ph.D. Program in Administration and Leadership Studies (ALS) began at IUP in 1998 as an
interdisciplinary doctoral program in the College of Humanities and Social Sciences, based in the
Department of Sociology.

The ALS Ph.D. program grew out of anti@l plan for a collaborative doctoral program in Administration
and Leadership Studies to be offered with the College of Education. However, the program was re
conceptualized in recognition of the many distinct interests of leaders in human servicefsatithose

in education. Today, IUP offers the Ph.D. in Administration and Leadership Studiesprofitcend

Public Sectors and a separate D jardgramin the College of Education, primarily oriented toward leaders
in public education.

Based on resech, gathering input from students, faculty and administrators, the program revised its focus
and curriculum in 20080ur program is now more broadly focusedhe areas oAdministration and
Leadership Studies iNonprofit andPublic Sectors. Therogran is offered in conjunction with the
Department of Economics. The enhanced curricult
research knowledge for advanced scholarship, as wedirastpnga range of electives from a variety of
disciplinesto give students the foundational preparation that is vital for their dissertation research.

ALS Program offices at the Main Campus are based in the Department of Sociology, located in McElhan
Hall shownb el ow) on | UPG6s plheALS Pregsam is gear€@ldokvardmiabeer e .
professionals working in the nonprofit and public sectors. Students are admitted in cohorts of between 1E
and 20 studentsvho beginand take all core courses together. Cohorts 1, 2, 4,16,(&nd so onare

based in the Main Campus in Indiana, PA, while Cohorts 3,%,171 (and so onare based at the Dixon
Center in Harrisburg.

The expansion of the ALS Ph.D.
program to Harrisburg in 2001 was
initiated by the Pennsylvaniitate
System of Higher Education
(PASSHE), basedn a perceived
demand for doctoral study in
leadership in the state capitol.
PASSHE supported program
implementation by a Program
Initiative Grant and provides a
suite of offices for the program in
RichardsHall at the Dixon
University Center in Harrisburg.
Once the home of the Harrisburg
Academy, the attractive brick
buildings that comprise the Dixon
Center were acquired by PASSHE
in 1988 demonstrating a commitment to bring educational programs and opestimihe Harrisburg
area. The Dixon Center is both an academic and governance center, housing the administrative center o
Pennsylvania State System of Higher Education, including the Office of the Chancellor.

s B

H
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The Dixon University Centehome of | UP&6s ALS Program ir

New cohorts are admitted on the Indiana campus in-Buatbered years and in Harrisburg in edd
numbered yearg.he two program arelenticaland offered ircoordination ALS students are welcome to
take classes at either location; communication between students and faculty is enhanced by
videoconference capacity, both at McElhaney Hall at IUP and at the Dixon CextteityFrom IUP and
other PASSHE campuses teach in the Adi%on Program.

The Graduate Mission of IUP

IUP is classified as a Carnegie Doctoral Research Univdrggpsive with oveR,300 graduate students in
68 graduate programs. Founded in 1875, IUR &éong tradition of academic excellence. Selected asfone
Princeton Revi ew®<013B RPB tvas e only aigversity if th® Pennsylvania State
System of Higher Education chosen for inclusidP is a member of the Council of Graduate Schools, the
Northeastern Association of Graduate Schools, and the Pennsylvania Association of Graduate Schools.

11



Wh at You Need to Know

Policies & Procedures

As a doctoral student in the ALS Ph.D. program, yauexipected to know and meet the requirements of
both the ALS program and the IUP School of Graduate Studies and Research, in which you are officially
enrolled. This program handbook is intendedupplementhe policy and procedure information contained

in thelUP Graduate CatalogYou can find th&raduate CatalogthelUP Thesis and Dissertation

Manual and other important formdeadlinesand information at the Graduate School web site. You should
familiarize yourself with the resources at this siteywall as with the policies and procedures of the
Graduate School and the ALS program.

1 School of Graduate Studies and Reseamgtvw.iup.edu/graduatestudies
1 The ALS Ph.D. web site atww.iup.eduélsphdis developing and includes resources from this
manual and othdrelpful information.

Academic Integrity

IUP students are expected to maintain the highest standards of honesty and integrity. As stia=atal
aspiring to the status of an independent scholar that the Ph.D. represents, it is incumbent upon you to
adhere to the tenets of scholarly integrity and professional ethics. You are responsible for knowing and
abiding by the IUP Academic IntegriBolicy, whichcan be found online at the IUP web site ardudes

the definitions of cheating, plagiarism, and other violations of academic integrity.

filn all of your work in the ALS program (and elsewhere), be especially attentive to avoiding phagiaris
Plagiarism involves using or presenting the words, facts, or ideas of another person or source as if they
were your own. It is illegal and violates both university policy and the principles of scholarship. To avoid
plagiarism, you must properly cite@hr peopl ebdbs words, facts, and i
wor k. All direct quotes (other peopleds words)
of the quote indicated in the citation of the source. If you paraphrase (put imt@wo words) or quote
(use the aut horadysoure(actuting wateria son the internet), the paraphrase or
guote must be cited properly. Citations and references should be formatted using APA Style (or other
bibliographic style, as d#gnated by the course profe® r or faculty committee)
above paragraph were excerpted from previous IUP Academic Integrity Policy Statements).

Plagiarism, cheating, and other forms of academic dishonesty are grounds for fadsgjgmment,
examination, and/or a course, and will result in a referral to the Univésaiyemic Integrity Judicla

Review Board with potential sanctions that include suspension or expulsion from the university. Violation:
of academic integrity at th@octoral level are especially egregious and are taken very seriously. You shoulc
carefully read | UP 0 sfourdomrineeatmip:/vww.inptedufpage.asyx?id>=03PFOx y

and review it eeh semester to ensure your awareness of and compliance with these basic sthndards

e

scholarship
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Curriculum Requirements

The ALSPh.D. program requires 61credds3 credits from coe and research cours8s;redits from
electivesand 9 dissertation credits. The Core courses focaewaloping a strong foundationtimeory,
including social, organizational, and leadership theories; administration of nonprofit and public
organizations; social policy; and the economics of decisiakingfor organizational leader3he
Research Methods courses provide you witiolidskill setfor conducting research, including both
guantitative and qualitative methodologias,well agprogram evaluation. The curriculum requirements
are:

Course # Course Title Credits
Core Course$ 25 credits
LDRS 800 ProSeminar 1
LDRS 801 Leadership Theories 3
LDRS 802 Leadership Applications 3
LDRS 810 Nonprofit Management 3
LDRS 811 Administration in the Public Sector 3
SOC 802 Classical Social & Organaional Theory 3
SOC 803 Contemporarysocial & Organizational Theory 3
SOC 804 Social Policy 3
ECON 820 Managerial Economics for Decision Making & Leadership 3
Research Coursés27 credits
SOC 862 Analysis of Social Data (Statistics) 3
SOC 863 Quanttative Research Methods | 3
SOC 864 Quantitative Research Methods Il 3
SOC 865 Qualitative Methods for the Social Sciences 3
LDRS 861 Program Evaluation 3
LDRS 900 Dissertation Seminar 3
LDRS 995 Dissertation credits 9

Electives 9 credits
At least 9credits from amongraduatdevel coursewith approval from the Coordinator

Students are strongly encouraged to use their elegiirearily to gain the scholarly knowledge and skills
needed to carry out their dissertation reseé@ome students may wish to create an independent study
course with a faculty member who has expertise in their areas of interest. T@oAtdEnatorcan assist
you inselectingappropriate elective choices and in identifyfagulty whose expertise matgburresearch
interests

The selection of courses offered as electives in Harrisburg is made on the basis of student interest. Stud
are surveyed regarding their integeahdcourses with the highest rankingiered whenever possiblat
the Dixon Center.

Transfer Credits

Up to six transfer ciits from graduatéevel courseork at otheregionally accreditedniversities (up to

12 transfer credits from gradudesvel course work at IUP) can be transfer@dard requirements of the

ALS programaselectives if this courseork occurred within five years prior to date of transfiee course

was Master 6sydwvred c @mirveadoa emi n andyounacquireappiowlfrong r a d e
the ALSCoordinator The IUPGraduate School reviews counsik from other universities for

equivalency with IUP courses. You will need to provide a copy of the syllabus for the course or the catalc
description from the university where you took the course. See the IUP Gradu#bg @atdetails on this

13



policy, and use the form for requesticrgdittransfes in the appendix of this manual. If you intend to
transfer credits, you should do so upon enrollment into the ALS prdgransure that the five year limit is
met Approved tansfer credits will ap@ on your IUP transcript once degree candidacy has been attained

ABD Status and Degree Candidacy

OnceALS students have completed at least fifteen credits at the Ph.D. level while maintaining at least a &
grade point averagar higher, they are awarded degree candidacy status and the SGSR is alerted. Active
students in good standing who are degree candidates abbreviate their new status asFfol@ws:

Active students in good standing with a GPA of 3.0 or higher whe bampleteall of their coursework

as well agheircomp exam are now classifiedR$r . D. ( ABD) or Ph. D. degree
Di s s e r Thaststatus s sametimes abbreviated as Ph.D. (ABD).

Tuition and Fees

Tuition: The Pennsylvania 8te System of Higher Education determines tuition rates annually. You will
receive a billing statemeta your IUP email addregseom IUP for tuition and feegt is very important

that you make timely payment of your bill. Failure to pay tuition anddedsnewill result in your being
dropped from your course enrollments, as well as late l@Psacceptd/ISA, MasterCardand Discover
credit cards for paymenand offers an online billing option (EasyPagall the Bursar at24-357-2207

with questions Failure to pay your bill in a timely manner will also result in a hold on your account
preventing your timely registration for coursework.

Graduate Assistantships

The ALS program has a limited number of Graduate Assistantship (GA) positions av&liadeate
assistantships are awarded on the basis of merit annually, for one year, with a maximum of two years in
most cases. Additional assistantships sometimes are available at the main campus in other departments
in administrative offices. Fulime graduate assistantskigover fall, spring, and summer tuition costs, plus

a stipendin return for 300 hours of work per semester (20 Haugsk, on average). Pditne graduate
assistantshigpcover half of fall, spring, and summer tuition costs, pleg@end in return for 150 hours of

work per semester (10 holwgek on average)rhis work typically involves assistance to faculty in
administrative, research, and/or teaching activities. Additional information and Graduate Assistantship
applications aravailable at the Graduate School web aite
http://www.iup.edu/graduatestudies/assistantships

Financial Aid

Student loans and woitudy opportunitiesnay alsde available. Information about these forms of
financial aid is availablat www.iup.edu/bursar

Fellowships

A limited number of fellowshipmay becomeavailablefor newly admitted students in doctoral programs.
To be considered for a fellowship, a student must be nominated by his or her acaderaro.prbgraward
amount of the fellowship may range betweer0®@ and $900. The ALSCoordinatordetermines the
specific amount of each award. Additional information and Graduate Assistantship applications are
available at the Graduate School web attettp://www.iup.edu/admissions/graduate/financialaid/

14
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Some Basi cs

Banner ID Number (Your Student ID #)

An eightdigit identification number, calledBanner ID, is assigned to you upon acceptance to the
university. This ignot your Social Security number. It is on you€ard (see below).

Banner is the name of the computer system used for administrative record keeping at IUP. The Universit:
Records and SchedugjrAssistant JRSA) is the segment of Banner used for registering for classes,
checking transcripts, reviewing grades, and finding out your computer account information. It can be
accessed at http://www.iup.edu/ursa/.

When accessing URSA, you identify yealf to the system using your Banner ID (sometimes also called
User ID). During the identification or login processforURA u must put an A@O0 s
Banner ID number.

You then enter a-@ligit PIN (Personal Identification Numbeilhis 6-digit PIN is initially set to your birth

date in the form of mm/dd/yy. For example if you were born on December 19, 1960 your Banner PIN
would be set to 121960. The first time you access URSA you will be required to change your PIN numbel
to something mar secure than your birth date. You will be asked to set up a Security Question. This will
help you in the event you forget your PIRar all help with issues related to Banner or URSA, please refer
to the IT Support Website located hétg://www.iup.edu/itsupportcenter/

| - Card: Your IUP Student ID Card

The IUP student ID card, called &€Card, provides you access
to campus facilities in pers@nd electronicallyYour Banner

i i i , INDIANA UNIVERSITY
ID number appears on the right side of the card. You WI|| use OF PENNSYLVANIA
number to use URSA for many purposes. Also, accessing so "CARD
online library servicegnttp://www.iup.edu/libraryrequires that ' '

you enter yout.ibrary Patron ID number , located on the
lower left of thel-Card. It begins with 6008 and is a sixteen
digit number. Make certain you are putting the right numbers § e Ryder

and putting them in as a continuous string of numitsno 8008390100541973
spaces Some databases associated with the Keystone Librar
Network will require you to enter youibrary
identification/barcodeThis is the same 1@ligit number that is on your I-Card.

STUDENT

Because of the distance to campus, Hamrtig ALS students are issue€ards without a photo. If you
wish to have a photo on yowCard, cotact the {Card office via email and send them a photo that they
can then place on yowQard. The cost of a new card with a phot$16.00. You are also welcome to do
this in person when on campus.

When on campus, theQard is designed to allow yda deposit money on it for use in vending machines,
copiers, and printers in computer labs throughout campas.can also set up youichrd to provide
access to your bank accourtlthough there is no cost to use computer labs, there is a per pdagepfed

in the labs. Thé-Card is the only method available to print from a computer lab.

15
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IUP E-Maild Use it and Check it Regularly!

All IUP students are provided withamea i | and Net wor k account . | UPO
IUP email asan dficial means of communicationfor the University. The policy reads in part:

Indiana University of Pennsylvania providesnail services to all students and employees as an official
method of communication. Students and employees (except those emptoygesot normally have
access to-enail) have a responsibility to read their [lUPn@ail accounts and, if responding to or sending
e-mail about IUP business, use their IURr&il accounts to do so.

Accessyour IUP email for the first time by following hese st epsé

1. Goto URSA and log in

2.Scroll to the bottom of the next screen and
|l nformati on for Students. o A tMabdn@éEMailAlds di s |
computer account informan. You will need to record your IUP Computing Username and initial
Password, Domain andiBail alias.Since the initial passwords are not considered secure you will
need to change the passwords to the different computer systems as soon as possible.

3. Notethat when using the initial password with your Network Account it must be typed in
CAPITAL letters!

4. Your emalil alias (J.R.Doe2@iup.edu) should be used instead of your username (abcd@iup.edu)
when others send youraail.

You should check your I[UP-@enall regularly!

Regularly means at least once per week. Failure to do so could result in fines as well as you missing
important information sent to you from IUP, your department and your program.

16



Getting Started:d HiatksthgStComug s e

Academic Calendar

The IUP Academic Calendar is availabléntip://www.iup.edu/academiccalendaFlease visit this site for
important dates and deadlines, such as when classes begin andhendeadlingfor registration or
dropping a class withoutpenalty | f you need more assi st a3 el/. cal

Registering for Classes using URSA and your Alternate PIN

Course registration at IUP is done online using URS#p (//www.iup.edu/usa/),your tool for class
registration, schedule planning, and management of student and financial records.

Each semester, if your bills are paydur IUP email account activgou are a student in good standiagd

you have updated your emergency 9ifbimation through URSAyou will be able to register for courses
for the upcoming semester. In order to do so for Fall and Spring semesters, you will need what is called
Alternate Pin (not to be confused yddirRSA PIN that you use to log into URSA). Your Alternate Pin
changes each semester, aad be given to youerballyor via IUP emaifrom your Graduate Secretary

You will receive a registration email explaining how and when you can next rdgrstéasses for the Fall
and/or Spring semesters (Alt Pins are not required for summer registration).

To register for courses:

1) Check to see if you received a registration email from your graduate secretary describing steps to
register as well as the CRN numberf your required courses.

2) Sign intoMyIUP using your IUP network account

3) Click theAcademicslink

4) In theCourse Registration and Textbooksection,selectView the University-Wide Class
Schedule

5) To begin the registration process, clickass Changes

6) Select aterm.

7) Enter your Alternate PIN.

8) The CRN is a unique number used to identify a particular section of a course. To register for a clas
check the box i n front abthe bottbneof tBeRlsses that ars listede c

9) You will then see that you are either registered for the course or you will see an error message
describing why you could not register for the course. If you receive an error message, you must
select a differetsection or a different course.

10)Repeat the process of searching for a class by sel&xictgpn Searchand then registering until
you have completed your schedufahere are holds on your account, you must clear them before
registering. If no holdsxst, clickonin Ret urn t o Menuo in the wuppe
Student Detail Scheduleo see your course schedule complete with meeting times, location, and
instructor. You should print this for your records.

11)Be sure to select Exit to leave thystem, then exit your Web browser.
Periodically there are changes to the semester schedule. Check your detailed schedule prior to
the start of the semester.

The two most common error messages that students receive when trying to registerstes are: (1)
AMaxi mum enroll mento which means a course is f
additional studets to jointhe class,ad2) A Ti me confl i ct o which mean
simultaneously or too closely togeth(with less than 15 minutes between them). If you receive either of
these messages, please contact the ALS Program seateyaty campus (Indiana or Harrisbufgy

assistance.
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HOLDS on your URSA Account If you do not go into URSA and update your contact information each
semester, Il UP  wi | | pl ace a fihol dod on PIWEASE accol
check into URSA each semester and insure that your account does notyhawaranal or 911 holds, and

that you are cleared to register.

Full-Time and Part-Time Options

The ALS Ph.D. program was primarily planned as aoae program for working professionals.

However, some students pursue-tithe course work, defined as least nine credits per semester. ALS
Indiana campus students can pursuetfaie course work by adding an elective each semester. Scheduling
full-time course work is more challenging at the ARD&on program since students do not have the full
range ofuniversity courses to select, and are limited in what they can pursue at other universities by the
six-credit transfer limit. See your Progrdoordinatorto discuss this option.

Purchasing Textbooks

| UP 06-©p Bdokstore carries all textbooks requiredyour classes and wihip books directly to
students. You can reach the textbook office by calling3243145. You may also choose to request a
course book list from the professor who will be teaching your class and then order the books directly,
pethaps from an online sourd@/e will do all we can to provide you with your required reading lists prior
to the start of your courses.

Parking

At the Main Campus in Indiana, parking is free and availatiég5 p.m. For classes in McElhaney Hall,
you mg park in the lots off Pratt Street. If you have classes that lbefame5 p.m., metered parking is
available in these lots as well.

At the Dixon University Center, parking is free and available on the driveway betW&gimezt and South

Hall, in theunderground parking garage at the end of this driveway (no ticket, no fees), in a parking lot
behind Duncan Hall on the other side &t Street or along™ Street itself. PLEASE NOTE: The Dixon
Center Parking Garage does lock after 10pm. If you linger long past the end of your class, you may be
locked in and/or out of the garage. In special circumstances, the Dixon Center can make accommaodatiol
for your parking needsutside of their normal operational hours, but you must communicate what you nee
and why several days in advance.

e
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ALS Program Seque@Qaurmge wdrrk ugh

The timeline below reflects expected progress through the program for students emrallpdrtime

basis. For students attending ftithe, the timeline may be about 2 semesters shétease note¢hat the
sequence of courses is subject to change and adjustmémésorder of courses offered are not uncommon
However, regardless dii¢ order in which courses are offered, a full cycle of required courses is complete
in 3 years, as indicated.

Year 1
Summer
LDRS 800 Proseminar
Fall
LDRS 810 Nonprofit Management
SOC802 Classical Social & Organizational Theory
Spring
SOCB803 Contemporar$ocial & Organizational Theory
SOCB862 Analysis of Social Data (Statistics)

Year 2
Summer
LDRS 811 Administration in the Public Sector
SOC 804 Social Policgr LDRS 801 Leadership Theories
Fall
SOC865 Qualitative Research Methods
S0OC863 QuantitativdResearch Methods |
Spring
SOC 864 Quantitative Research Methods Il
LDRS 801 Leadership Theories SOC 804 Social Policy

Year 3

Summer
ECON 820 Managerial Economics
Elective

Fall
LDRS 861 Program Evaluation
LDRS 802 Leadership Applications

Spring
LDRS 900Dissertation Seminar
Electiveand Apply for Comp Exam

Year 4

Summer
Elective(complete electivgs
Complete Comp Exam
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Grades

At IUP, facultyare only allowed to givgraduate students a couggade of A, B, C or F. At the graduate
level there is no DFacultycannot give pluses or minusé®er the IURGraduate Catalogyrades are
awarded as follows

A Excellent

B Good
C Fair
F Failure

Generally speakin@n Agrademeans that the student has performed at a level that is beyond required
course expectationg;B gradeindicates that the student has met the requirements of the course in terms of
learning and performancanda Cgrademeans that there was less thanga@ge performance but still

enough evidence of learning that the student does receive credit for the daeoseding to the Graduate
Catalog no graduate credit is given for an F grade. Students may repeat courses in which s/he received ¢
or F; but ths can only be done once during a graduate program.

Incomplete Grades

Under some extenuating and unexpected circumstances, such as a serious illness or family datergency
inthe semesteast udent may request that a professor as
may use a course withdrawal or a fsfimester withdrawal if circumstances arise that interfere with course
work before the end of the semester. Itisuptothepref@e r 6 s di screti on as to
warrantedFor an Incomplete grade to be converted to a letter grade, a Change of Grade form must

be submitted by the faculty memberby the end of the following regular semester | f not , t he
convertt o an fAF. O

Academic Good Standing

As outlined as part of the General Policies and Procedures in the graduate catalog: Students must mair
a minimum of 3.0 cumulative graduate quality point average to be in good standing academically.
Students whodil below good standing are placed on probation for their next active semester or summer
term, during which the cumulative average must be raised to 3.0. Students who fail to raise their cumulat
averages to at least 3.0 during their probation periddoeitiropped from their degree program as well as
from the School of Graduate Studies and Research and will not be permitted to register for further course
A student must be in good standing to graduate.

Time Limits

Graduate School policy calls forgldoctoral degree to be completed with@venyears of enroliment in
the program. Extensions to the seven year time dmeitonsidereanly for the completion of the
dissertationOnly students who hawiccessfully completed all coursework (includihgit comp exam),
successfullydefendedheir dissertation proposal and have ppraved Research Topic Approval Form on
file with the Graduate School (which also requires the submissidapproval ¢ an Institutional Review
Board Protocol for the dissatton research) will be considered for an extentidhe sevenyear time

limit. Extensions are given for no more th@reyear at a time and no more thiswo extensions will be
granted.Please note: even if you qualify for an extension by meetingotihveeaninimum standards, there
is no guarantee an extension will be granted. Extensions must be approved by your dissertatioa chair,
ALS Coordinator and the SGSR.
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Taking Time Off

Students may elect to take time off from their doctoral studies fariety of reasons. Be aware, however,
that thesevenyear time limit established by the Graduate School for completing the program requirements
including the dissertation, it adjusted for time taken off. Also, by taking time off prior to completing
your course work, either one course oOr one sSeme¢
courses scheduled for your cohort. For this reason, it is better tpaiak€ore and Research Methods
courses when they are offered, and delay electives. Plans for taking time away from your doctoral progra
of study should be discussed witie DoctoralProgramCoordinatorin advance

Getting Help and Stayinc

Doctoral Program Coordinator

Dr. JohnA. Andersonis the DoctoraProgramCoordinatorfor both the Indiana andHarrisburgprograms
and hemaybe contacted at17-720-40980r by email atjaa@iup.eduDr. Anderson is baseat the Dixon
Center in Harrisburgndwill gladly meet with you by appointmertity phoneby ITV technologyin person
or during regular office hours at each site (which may change each semester). To schedpdgsam iar
phone conference with Dr. Anderson, please contact his Harrishuregesy at 717720-4064.

The Doctoral Progrartoordinatoris appointed by the Department of Sociology, the home department of
the ALS program, to administer the doctoral progrdime Coordinator hagesponsibility, in cajunction

with the Graduate Schband the ALS Doctoral Advisory Committee, for recruitment, admissions, and
assistantship placement for the program.addition, he Coordinatormprovides student support by offering
advisement on various questions students may haveCdbrlinatoradvises and givesapprowal onsuch
matters as credit transfer§he Coordinatoworks with the ALS program secretaga each sitéo maintain

a file for each student with forms and correspondence. The Pré&gvandinatoralsoprovides an approval
signatue on forms such as the dissertation Research Topic Approval Form (RTAtRg gxegram leader,

the Coordinatorchairs the Doctoral Advisory Committee (which includes the Dean of the College of
Humanities & Social Sciences and Chairs of SociolaggEconanics, and representatives the faculty
who teach in the ALS Ph.D. program

Academic Advisors

Your ALS ProgranCoordinato serves as your faculty advisandprovides guidanceuntil you declarea
dissertation committe@gypically after completing thdissertation seminaand comprehensive exany our
dissertation committeghairthen serves agour advisor.Please noté your advisor will not change on
your transcript until you submit your dissertation committee form to your graduate secretary.

IUP Graduate School (School of Graduate Studies & Research)

The School of Graduate Studies and Rese@&ER) located at IUP Main campuis ultimately
responsible for the Universityds graduate progt
students (based on departmental reviews), manages assistantships, conducts course registration, and
reviews curriculum and student status. The Graduate Schoava¢sds students funding for delivering
papers at conferences or conducting dissertatioangseDissertation topics, research procedures, and

final dissertation documents are also reviewed by the Graduate School for adherence to standards.

You shouldrefer to the IUP Graduate School web sitéwww.iup.edu/graduattudies or contact the
GraduateSchool Office directly at 72857-4511for additional information on any of these matters or to
obtain additionagraduate materials such as assistantship applications, conference or research funding
applications, the IUP Graduate Catalog, SeergSourse Offerings, and tigssertation/Thesis Manual
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ALS Program Secretaries

The ALSProgram $cretaries provide importagiipport for faculty and students. They can answer many

of yourquestions, provide needed forms, and troubleshoot problemsswuchirse registration error
messages. They also direct students to other department and university resources as needed. They mair
student files and handle loans of equipment needed for resgathstudent progress and manage
student/faculty commucations.

T The Sociol ogy Depart BheilnGdarder, @ssisidALS studentSimdmamae t a |
S h e i offige & $n McElhaney 102G and she can be reached aB322956 or via email at
sheilag@iup.edu.S h e i offiee diaurs are Monday, Tuesday, and Wednesday &0®a.m.i
3:00p.m. If you are an Indiana campus ALS student andheed assistance on the days that
Sheilais not in the office,contact 717-720-4064 the ALS Program Secretary at the Dixon
Center in Harrisburg (M-F). The Harrisburg secretary serves ageondary contact for Indiana
ALS students.

1 The HarrisburgALS Program Secretayypiann Armstrongassists thélarrisburg program ALS
students, and manages the offiwlich includes a Resource Roamthe third floor of Richards
Hall at the Dixon University Centel. h e s e ooffiee hoars grédMonday through Friday, 8:00
a.m - 4:00 p.m. You may contatite secretargt 7177204064 or by email atdla@iup.edu.

ALS E-mail ListServ: PHD-ALS@IUP.EDU

All ALS students and faculty, from both sites, are subscribed tenaaildistserv by which students and
faculty can send messages that reach all students automatically. To send a message,-emdér the e
addressphdals@iup.eduStudents are encouraged to use this listserv to dialogue with each other about
topics of interest, resourcemydconferences. For exampleybu have a research interest in nqmofit
fundraising,you could post an-enail tothe list asking about whether others share this interest or would
have references to recommend.

Pl ease remember that if you
your response is sent té\LL listserv subscribers. If your
response is meant only for certgieople, be sure to change the
recipientsemai | address before you

ALS Cohort 2
membersEdward
Mihelcic, Ph.D. &
Omar AFMwajeh,
Ph.D.

Pur suing Your& Bedeodrach y 1| n

Focusing on a Research/Dissertation Problem or Question

Some students come to a doctoral program already having a fairly clear idea of the topical focus for their
dissertation research. Others use a doctoral degree to change careers, or develop new interest areas, ar
choose to conduct their research on an Hrais new to thenBomestudents i mpl y donét kn
what they wish to study as they begin the program. Regardless, you are encouraged to begin preparing f
your dissertation research from your first class at IUP, using course work and otlestiuRees to help

you focus on a topic.
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For example, papers assigned in your courses are opportunities to explore areas you may be interested |
studyinglaterthrough researchyou should also use your electitesxplore potential research problems

or questions in greater depth. This is a great way to begin your literature review as well as to identify
faculty members who might serve on your committee. You may want to congujtomr Rogram

Coordinator as well as faculty with expertise in your feif interest, regarding suggestions for reading,
electives, and other tips that can assist you to focus the scope of your research. You may also wish to
consider working with a faculty member on his or her research in order to gain experience and ideas fo
your own study.

Obtaining Books and Articles for Your Research

In doctoral level work, you will avail yourself of original research, such as journal articles and research
monographs, as background for course papers, as well as your dissertation wofkerid&JtPe following
resources for scholarly information for course work and dissertation research:

IUP Library - Online Resources
Stapl eton Li br ar yhttpaivwwliug.edd/sbranpevides namymportast resources to

support your research. The | i braryds web site
as a host of research resources. Reference librarians are available tesytey lontelephone, bymail,
andliveonline To access the | ibraryds onl i n-eampuaditea| og

you will need to enter the idigit Library Patron ID numbdpcated at the bottom left of yowQard.You

al so can set up a ndvi r tURanyouphomevcanpeter;the comnectioh 6 ( VI
automatically recognizes you as an IUP student and giveagaess to library resourc&sit
http://www.iup.edu/itsupportcenter/vpn/default.aspxdirections and follow the few, easy steps for

setting up a VPN.

Other resources available via the Library sigdare:abook cataloginterlibrary loan services (including
the Pennsylvania Academic Library Consortium, BrcPALCI), scholarlyarticlesavailable via databases
including fulktext journal articles and dissertations, as well as libsaryicesncluding online, reatime
Chat Reference Services with a librarian.

Library Patron ID

Accessing some online library services requined you enter your Library Patron ID number, a sixteen

digit number located on the lower left of th€ard, it begins with 6008. Make certain you are putting the
right numbers in, and putting them in as a continuous string of numiterso spaces Someof the

databases are associated with the Keystone Library Network and when you try to access them you will b
asked to enter youibrary identification / barcode. This is the samedigit number that is on yourCard.

If you have difficulty logging in o the IUP library web site, go to
http://www.lib.iup.edu/databases/login.html. You can avoid this requirement by installing an IUP virtual
private network (VPN) on your computésee above).

Reference Librarians i in person, by phone, by e-mail

While youwill learn to access a wealth of scholarly resources on your own using the vast databases in tht
|l i braryds hol dings, reference | ibrarians al so
dissertation research, so be sure to take advantalgeioéxpertise and assistance as you go about doing
your literature reviews. They will provide answers to questions by phonenai eor meet with you for a
research consultation. Services include assisting students in developing a literature seaggh stra

selecting appropriate electronic databases, and locating other useful search tools. Identify yourself as a
doctoral studerand indicate which campus you are on. If you are a Harrisburg student, books can be
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ordered through interlibrary loan and tedito the Harrisburg ALS office. Upon request and as needed,
these books can then be mailed to your home.

You can connect with a reference librarian in person, by phone3&23006 or toll free 86836-8815),

via email, or throughreal i me ocic AF&dt Chat Reference Service i:¢
available Monday through Thursday 7:45 a.m. to 10 p.m., and Friday 7: 45 a.m. to 5 p.m. when classes &
in sessionFor library hoursgo to the library web site or call 7-3567-2197(recording).

Online Databases

Students have access to a wide range of periodicals through multiple electronic databases, such as
EBSCOHOST, JSTOR, ERIC and others. The library also provides access to a large number of journals
electronic format, called-journals. These can be identified through the IUP Libraries Electronic Journals
Search. Reference librarians can consult with you on how to use these electronic resources effectively fo
your literature search.

Books: Stapleton Library, Interlibrary Loan and PALCI

Even with ever increasing amounts of information available electronically, we still need books. To find a
particular book you may need for your research, first look in the online catalog to see if the book is
availabl e at IrdPRibis students atthe rmanmampus ban @ick up the book directly.
Harrisburg students can have the book shipped to the Dixon Center office by ordering it through
Interlibrary loan, and choosing Dixon University Center as the-dfbgite. Once thebook arrives at the

Dixon Center, you will receive an email indicating it has arrived. At that time (and as needed) you can
request the book be sent to you at your location. To return the books, simply bring them back to the Dixc
Center office. Your Hrrisburg secretary will then mail them back to the library on your behalf.

Access to books not owned by the library is possible in two ways. You can order books online via the
library web site. Because it is faster, start with PALCI (Pennsylvania Adaddéonary Consortium,

Inc.), a web gateway which allows simultaneous searching of academic library catalogs in Pennsylvania.
You will get the book faster than by using Interlibrary Loan as it is all done electronically. If the book is
not available throug PALCI, try the Interlibrary loan option (searches libraries from across the United
States) or email the reference librarian (using the link at the library web site), and they will look for your
book through additional sources. Typically, any book ocderbe at the IUP library or the Dixon Center
within about two weeks.

Borrowing books from other university libraries

IUP students can also borrow books from any of the 14 State System campuses, as well as University of
Pittsburgh and@’he Pennsylvani&tate Universityand any of their branch campuses, such as Penn State
Harrisburg. You will need your IURCard as identification.

Harrisburg Online Leadership Library

ALS students on the Harrisburg campus have the added benefit of onling tacitesALS Leadership

Library. Each Harrisburg student will be been given an individual username and password. The Harrisbu
library can be accessed by visitintjp://alslibrary.its.iup.eduDnce there, you will see a link to the library

on the right hand side of the website.
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The Dissertati on

Dissertation Seminar

Once you have completed all of your core courseswtbibe required to ta theDissertation Seminar
[LDRS 900] courseUpon successful completion of the Dissertation i&am you willthenbeable to
applyto take your comprehensive exam.

The Comprehensive Exam

The purpose of the comprehensiveraxa to ensure that each student has achieved a fundamental
knowledge base and can demonstrate an ability to accurately and appropriately apply that knowledge
before proceeding to the relatively independent scholarship involved in dissertation reseandbdg®,
integration, and application of scholarship are essential for successful scholarly work. Comprehensive
examinations serve as developmental learning and assessment opportunities.

The comprehensive exam will consist of a scholarly essayonaadseat opi ¢ of t he st
and polished academic writing is expected. A good comprehensive exam irbtites/iew and

integration of knowledge. Therefore, you must formulate compelling and convincing arguments based on
the scholarly knowledgend cite scholarly literature (i.e., peer reviewed articles) in your essay. Your essay
should demonstrate that you know, understand, and can apply scholarly knowledge. You must follow the
most current APA publication style and include full bibliographiatmns.

The compl eted exam mu snastedanaabilitysotapply torceptshirentleet u d e n |
programdbs core courses. The exam mu sffectivadpdiaatiod e m«
of research methods.

The structure foreacht udent 6s exam will be based on the |

Upon successful completion of tR@mprehensive Exanyou will then be required to register for
Dissertation Credits.

Applying to Take the Comprehensive Exam

Prior to taking theomprehensive exam, students must have completed all required coursework, have
completed or be enrolled in the dissertation seminar course, and have a dissertation committee approvec
the doctoral coordinatomhe first thing to do is to determine whowwould like on youcommittee for

your comp exanfsee the sectiob e | cclhopsingachair and committe®. You will then need tdill out

and submit the comp exam applicatitocated in Appendb2 of this handbook)This committeawill most

likely compiiseyour dissertation committee as well, so you will want to kbapin mindand consider
completing a dissertation committee form (also found in AppeBHi®®nce you have approvals from three
members to serve on your comp exam committee, check adpfireval boxes beside the names of your
committee members, fill out the other information as you are able, sign the form and submit it to your
graduate secretary.

During your first meeting, gur committee will determine your comp exam direction as agh comp

exam due date. Following that meetingnill be your responsibility t@ontact your graduate secretary

and confirm the outcome gbur initial meeting, including the due date. Once the due date is determined
and communicated to your gradeaecretary, she will set up an oral defense of your comp exam essay on
that date. If yoware aware of time constraints for either you orryaammittee member®r any of the

required meetings, please alert your graduate secretary BEFORE she resargesdbary meeting

room(s). Please keep in mind, extensions on due dates for comp exams will not be granted except in
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extreme circumstances. Failure to meet the deadline date could result in the ne¢akiddhe comp
exam.You are only allowed to reake the comp exam one time.

Exam Procedures

Your comprehensive exam may focus @sib research, applied research, evaluation, policy research, or
other types of studies as determimedeptabldy your committee.Y ou must first meet wittyour

committee to discusgourresearch idea. The research topic must be approvgaubgommittee prior to
starting the comprehensive exam. If the commitiegdesa differentexam structure is deemetbre
valuablethan the one outlined in thproposed exarstructure guide (available from the ALS secretarias)
structure may be negotiated between the student and their committee as long as the comprehensive exa
essay includes a review of literature and theoretical syntidmscommittee will set thestart date and

the student will have one month (31 days) to complete their exaffihe student may request another one
month (31 days) extension from their designated committee two weeks prior to the due date. Students m
contact their committee membergdarequest direction during the exam process. The stodemnittee
relationship and interactivity should resemble that of the dissertation process.

Each studentnust submit their exam essay to their committee inWKSd or in a fom agreed upon by the
committee.Thedissertation committee membevgl read and evaluate the exafvaluation of the exam is
based on the following criteria: completeness and thoroughness of the proposed research; organization ¢
clarity of writing; conceptual clarity; and agaey. The definitions of these criteria are listed in the
evaluation sheet, included at the end of the ALS Handbook.

After the committee members read the exam, they will jointly meet with the student for an oral defense.
Based on the consensus of the elittion committee members, a comprehensive exam is graded as pass,
conditional passevise and resubmidyr fail. A conditional paswould indicate that whiléhe vast majority

of theinitial specified conditionsave been met in the essthe committeavould like to see some
modifications. In the event of a conditional pass, the committee will specify the modifications and any
othertime conditions in writing to the student. The committee members may choose to leave the final
decision to the chair or geiest to review the modifications themselves. The student must meet the specifie
conditionsin order to receive a paddowever, in some cases, a grade decision méwehese and

resubmito A revise and resubmitecisionwould typically reflect thathe essaynetsome of the evaluation
criteria and the committesawstrong evidence of potential success, but the essay cositdusigntial
deficiencieghatwarrant revision in order for the student to demonstrate sufficient mastery of the relevant
literature and adequate skills for dissertation work. In the event®fise and resubmatecision, the

student is provided with written feedback from the committee and has one (@brmtays), from the time

they receive all feedback from their committeerevise and resubmit the exam. The committee members
may exercise their option teequest the student to sit foraheroral exam. The committee members then
decide on a grade of pasenditional pasr fail based on the revised essaystudent mayevise and
resubmit only one time. They may however, receive a conditional pass multiple times provided forward
progress is evidenced by the committee. A student who does not meet due dates established by the
committee is subject to failure. A student mlagwever, appeal to their committee for more time based on
extenuating circumstanceStudents who fail the comprehensive exam are dismissed from the program.
The committee chair must report all exam outcomes to the doctoral coordinator.

Once the studertas completed their comprehensive exam, feyildprepare a scholarly, polishéddee
page summary of the dissertation propaisatwill be attached to a complet&search Topic Approval
Form (RTAF).! The RTAF is available online at the SGSR web site. The abstract (summary) attached to

I The Research Topic Approval Form must be submitted ancbagg at least two semesters before the student expects to
graduat e. Pl ease see the Graduate Schoolds Thesis and Di
this form.
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the RTAF should be an accurate, clear representation of your proposeil atudytended abstract of your
proposad that includes the nature and scope ofissae, a succinct summary of the literature, and the
proposed method of study. It will be reviewed for approval by the Program Coordinator, the Dean of the
College of Humanities and Social Sciences, and the key administrators in the Graduate Schoog theref
should be wellwritten, scholarly, fully referenced, and free of grammatical and spelling errors. The studen
should always have their dissertation chair review their summary before submission. Once the student he
had their summary reviewed by thdissertation chair, and if the student has questions about the quality of
his/her three page summary, we recommend he/she email an advance copy to the Program Coordinator
can provide additional feedback (if needed) prior to the official submission.

Dissertation Research Strategy or Plan

The dissertation is expected to be a systematic, rigorous, qualitptev@itative or mixedmethods

scholarly research activity that will make an original contribution to the body of knowledge in the field.
You areencouraged to develop a direction for your doctoral study by the end of the first year, with an
identified concentration and the relevant electives that will support your research. Given that this is an
interdisciplinary, applied program, you have a goestl of latitude regarding the focus of your dissertation
research question or problem. We strongly encourage you to discuss dissertation ideas with the Prograrr
Coordinatorand with faculty members who have expertise in your areasefrchnterest.

Choosing a Chair and Committee

One of the most important decisions you will make during your doctoral studies is the choice of a
dissertation committee to supervise your research. This is especially true of your dissertation advisor (als
called your commite chair) who is the person you will work with most closely. Typically, the committee
consists of the chaandt wo ot her commi ttee members, somet i me
committee member may be added if the student and his/her chair deténiad additional expertise is

needed.

You will choose your committee members based on your research question or problem and the type of
research method(s) you will use, selecting the faculty who specialize in these areas. You should actively
fii nt e faculty em@mbers to identify those with compatible interests who might serve as your
chairfadvisor and committee members. You may find it useful to consult with the Pr&@pardinatorand

the person whom you choose as ychaiir to identifyyour othempotential committee members.

Studentsmust have an IUP facylimember as their dissertatiohair/advisor.Your other two required
committee members must also be from IUP. Should you desire an expert to serve on your committee fro
outside the IUP communit you will need to apply for a fourth readea process which can be lengthy and
should be embarked upon as soon as you are aware it is needed. Fourtmmestdeesapproved through
auniversitybased proceduteefore they can serve on a dissertation committee

The dissertationftcai r must meet t he Gr adu at-levelfacultypamdwills r e
usually be a faculty member in one of departments participating in the ALS progaara.listing of

faculty members who are eligible to serve as your dissertation elsdi theeligibility websiteand look

for a faculty member with an asterisk next to their name.

If your dissertation topic warrants having an-ofiprogram faculty member as youssertatiorchair, you

must submit his or her request with a justification for the request to the DdCtaralinator The Doctoral
Advisory Committee will determine whether the designatioarobutof-program dissertatiorhair is
appropriate, and willnake a recommendation to the Dean of the Graduate School, who will decide whethe
to grant approval. In cases in which approvamiutof-program dissertatiorhair is granted, the student
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shall retain his or her originally assigned IUP faculty advisomatters that pertain to the doctoral
program in general.

Once youhave chosen your dissertatidmadr, he/she will serve from that point forward as your faculty
advisor, and can help you identify prospective committee members from the ALS progvaithassfrom
across the university. Faculty members from outside the ALS program with expertise related to the
dissertation research question or problem may serve on the committee.

When you have reached agreement with faculty who will serve as yoartdissn committee, please
complete the Dissertation Committee Fdiawaailable in the Append)»and returrit to the Program
Coordinator

Changing Committee Members

Sometimes students find that circumstances warrant a change in the configuration of the dissertation
committee. The Progra@oordinatoris available to assist you in resolving conflicts, or identifying other
potential committee members if you choogeu may request a committee change one month prior to your
proposal defenser two months prior to your dissertation defer@ace you defend youlissertationyou
may not request a committee chanfyeequest tachangehe composition of your dissertaticommittee
requires that you submit to ti&raduate SecretagDissertation Committee Change Foriound in
Appendix 2, with the signatures of all facuiyembersvho will serve on your dissertation committee.
Also, if you have filech Research Topic Approval Form (RTAF) with the Graduate School following the
successful defense of your propogall must file a new RTAFreflecting the current composition of

your dissertation committee, signatures of all committee members, arapproval from the Program
Coordinator and Dean

Any change in committee members mudite submitted and approvedat least6 weeksprior to the
defense of a proposal or dissertatianThis allows the new committee mem{sgtime to review and
provide feedback on the documgai well agime for the student to make any revisions based on that
feedbackprior to thepublic posting of the document to be defendetlich must be doneo less than 2
weeks in advance of the defens

Time Limitsd A Reminder

IUP Graduate School policy calls for the doctoral degree to be completed within seven years of enrollmel
in the program. Extensions to the seyear time limit will be considered only for the completion of the
dissertationMinimum requirements for an extension to be sought include (but are not limited to) the
foll owi ngé

1. Studentmust have a minimum GPA of 3.0

2. All coursework must be completed, including electives & comp exam passed.

3. Dissertation Proposal must be successfuiffieddedor you must haverovideda due date for the
proposal defensgpproved byour chair and th@rogramCoordinator

4. RTAF must be approved and on file.

5. IRB (if applicablg must be approved and on file.

6. Dissertation Chair and Program Coordinatarst agree that progress and/ocuinstances warrant
arequest for an extension.

Please note: Even though a student may qualify for an extension request, there is no guarantee that an
extension will be granted by the School of Graduate Studies andrétes€ar that reason, it is of utmost
importance to seek to complete all program requirements within the seven year time frame, or risk
dismissal. Extensions are for one yeAfter that year passes, another extension request can be Atade.
that timethe main question is whether or not significant progress has been made since the previous
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extension was grantedf there is measurable progress, and if the Program Coordinator and Dissertation
Chair are in agreement, another extension yearbe requesd.

Registering for Dissertation Credits

Dissertation Credits are the credits you take that represent the time you are spending on completing your
dissertatiorr doing things like research, writing, et most circumstances you will not begin to register

for dissertation credits until AFTER you have completed all courseinolkding the successful defense of
your comprehensive exani\fter you pass LDRS 900 (Dissertation Semiaag until you pasgour comp
exam, Yyou ar & which méaesyau o nbtingee to be registered for dissertation credit.

When Can | Start Taking Dissertation Credits?

You are allowed to register for dissertation credits at any, tomeyou are required to legistered for at
least one credit p&pring and Falsemesteafteryou pass your comprehensive ex@nce you pass your
comprehensive exarmwill be your responsibility to alert your graduate secretary so that she can confirm
your passing gradeas been submitted to the SGSRou will then be required to register for your own
dissertation credits. You will receive instructions from your Graduate Secretary.

How Many Dissertation Credits Do | Need?

You are allowed to take as many dissertation credits as you want, but you need 9 to graduate from the A
Program but you must take at least one credit each semasieyou completeyour dissertation If you

have passed your comp examhen you get your next Alt Pin email from your graduate secretary, you
should see the wolEQUIRED beside your dissertation credit allotment within the body of your
personalized emailhis meangou now need to registéor one dissertation credit in the Fall and one
dissertation credit in the Spring.

Do | Need To Do Anything After | Register?

YES! You need to go into URSA and verify two t|
1. | am registered for the right number of credits for the right semester
2. My dissertation credits are under the name of the CHAIR of my dissertation committee

If for some reason one of the above items is incorrect, you should alert your graduate secretary
immediately

Why Do Dissertation Credits Appear as an

The ARO on your transcript representssertatiohe wor d
successfullya change of grade form must be processed for you, which will result in all offtHeges 0
beingpc hanged to AA6s0 and we begin to refer to yo

Why Would | Need More Than One Dissertation Credit?

Reason #1i Early Graduation: Some students are actually prepared to graduate before they thought the
woul d be! (I'snét that good news?) For those «
graduate) for whatever numbefrdissertation creditwill bring them up to 9 credits. Some students stress
out about figuring out how to time their dissertation credits to equal 9 on the exact date of their graduatiol
While this is important in terms of being careful to pay for more credits thayou need.,it will be

possible to add credits and to bring you up to the required 9 dissertation credits, provided you communic
your dissertation credit needs BEFORE you defendce@ou enter the home stretch of your dissertation
(following your successfytroposal defense) you should discuss with your chair when he/she thinks you
will be ready to defend. Once that estimation is fairly firm, you can contact your graduate secretary and
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request whatever number of credits is needed to gradBlgase noteFailure to ensure you have at least
9 credits as you near graduation could result in the delay of your diploma.

Reason #2 Full Time Status. Some students need to register for higher numbers of credits in order to be
considered a fultime student.

Reason #3 Expected Tuition Rate Increase Students who are in the dissertation phase and who know
exactly when they will graduate may opt to take the majority of their dissertation credits earlier rather thar
later because they believe their credit @ost more later. The problem with this plan is that sometimes
your research takes longer than you thought, and you end up having to purchadissedi&iorcredits

anyway.

What if | End Up Taking More Than 9 Dissertation Credits?
Many students endp taking more than nine. It simply means you will end up paying for more credits than
are required by your program.

When Do | Let My Graduate Secretary Know | Need More Than One Credit?

As early as possibleWe build the scheduli®r the Fall semestén the Februaryprior and for the Spring
semester in the August prior. Therefore, if you think you will need something other than your one require
dissertation credit for Fail please contact us in January, or for Spring, please contact us in Jllye Eai

let us know in a timely manner requires that we creéitscCdh ange I n Semester Sche
Depending on when you let us know, there may be a late fee invadvibe change in semester schedule
processan take time

Important Reminders

Remember to stay in touch with your IUP email and to update your URSA account. Absences from IUP
email and/or a failure to check into URSA at least once per semester has been known to result in fines (c
to not receiving notices from your program and/ortn ot her of fi ces on | UPOs
(due to being bumped off the IT system altogether) and loss of access to resources (because you are no
| onger recognized. as an fAActiveo student

At least once each semester (and once in the sumngergoemmend you go into URSA and verify your
transcript looks the way it should, that you are registered for the ckasdfs dissertation crediy®u
should be registered fahat your advisor is listed properly, that your grades are correchanygbtir 911
information is currentWe recommend you check your IUP email no less than once per week.

Dissertation Credit General Information

Dissertation credits amgenerally spread over the semesters that the research and writing refatgrbsal
prepration andhe dissertation are in progre€®ce you exceed those nine, you wiled taregisterfor
anextendectredit of dissertatiofor each spring and fall semester until you graduate. This okt
registration wil | -tmanen tga ian uydswith e pradram/dnivérdtydalad is
especially important for the purpose of financial aid.

It is imperative that you verify your registration each semester.Failure to be registered for
dissertation credits in a timely manner will result in late fees and could result in termination from the
program.

If you do not understand how to check your status in URSA, simply contact your graduate secretary and
she can walk you through the process
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Preparing your Dissertation Proposal
Students begin the research process by developing a written proposal for that research.

Thedissertatiorproposal should be approximat@@i 60 pages in length in addition tdist of references,

and should present a comprehensive, rigorous, scholarly, and systematic plan for the investigation of the
research question, problem, or issue that the student has devélgpaddard method of citation, such as

the most recemPA Style manua) should be usetthroughout to credit all sources of ideas or facts, and
guotation marks must be used to distinguish direct quotes.

In the dissertation proposahe following topics should be addressed, although the chapter structure and
outlinemustbe determing wi t h t he st habtent 6s commi ttee ¢

(1) Introduction/Statement of the Problern this introductory section, state the problem or issue
chosen for investigatioandexplain its importandsignificance Provide context for the study you
are proposing by explaining the scope and nature of the issue or problem.

(2) AReview of the Literaturelnclude a thorougheview of pertinent literatuyevhich requires a
synthesiof theory and research around the key concdptsspecific organizatioand extent of
the |Iiterature review should be det gpartcularhe d |
the chair The proposed study should be frametkims of a theory or theories from leadership,
administration, sociology, economics, ¢her relevant disciplines. This section should include
clearly articulatedesearch questiorthat logically flowfrom thereview of the literature

(3) Methodas - Detail a method of answering the research questions. The student may propose to use
either quaritative or qualitative methods omaixed method desigimhe method(s) chosen should
be appropriate to the topiconsistent with the theoretical framewaakd should recognize
previous work in the area. The research design, saggtrategymethods fodata collection and
analysis, and assamce ofdata quality should be included in this section. Data collection
instruments should be included in the proposal, located in an appendix.

(4) Reference LisiThe proposal should include_ést of Referencef all sources (which must be cited
in the text of the proposalin standard formauch as APA Style.

In additionto tle ALSHa nd b ook, I UP Ghesid andDissertaddian iManoidirdvisles

general information about the requirements for submgitind defending the dissertation propesal
dissertation You should become familiar with these requirements and ensure that your documents compl
with them before submitting materials for final defenéeu canview it online ordownload a hardcopy
fromthe IUP Graduate School web sikdtp://www.iup.edu/graduate).

Defending your Proposal

Proposal and dissertation defenses are public etlattareshared in the community of scholars, both

faculty and students. The document to be defenuest bemade available for public reviemo less than 2
weeksin advance of the defense date. The defense is open to all members of the academic community, t
faculty and students in the ALS programe especially invitedVhenever possible, the defense is avélab

by videoconference for student and faculty participation at both the IUP and @iaoimsburg)campuses.

After a proposal is developed (usually after several drafts and revisions in consultation with your Chair)
and your dissertation committee Chdifirens thatit is ready for the proposal defense, the student works
with the committee (and tH@oordinatorandALS ProgramSecretary) to agree upon a date and time for the
defense.
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At least 6 weeks prior to the desired defense daledentsare expecte to submit to their full committee

the proposahndwill solicit feedback from them (committee members should providdefense feedback
within 2 weeks). Thisin o s u r p r is imtended  prbvide cpmmittee members with an opportunity
to review the document and raise any concerns or §sared allow students time to address theprior

to the final document beingade availabléor public review 2 weeks before the defensesThduces the
possibility of a proposal being posted that is not considered defensible by all members of the committee.

Once the committee agrees that the student is ready to defend the ptbpastakient should contact his
graduate secretary and infother that the committee feels the proposal is réadgefenseThe student
thencompletesand signs thépplication to Defendorm, and can email or fax that form to his/her graduate
secretary. If the student is unable to obtain the needed signaitamethé committee members on that

form, the chair of the dissertation committee for the student will need to contact the graduate secretary at
let her know that he (on behalf of the entire committee) approves of the dissertation proposal. The chair
must dso affirm that theabstracof the proposal that has been sent to the graduate secretary is ready for
distribution to the listserv along with the announcement of the defense two weeks prior to the date of the
defenseA defense willnot be set any earlierthan two weeksafter it has been submittedn order to

ensure adequate time foublic review. Electronic copies of the proposal will be distributed bytbgram
Secretaryupon request and post the proposal on a common driadl LS students and fadty in

advanceof the defense.

The ALSProgram Scretaryis responsible to help the student determine a date that works for the student
and all members of his/her committee. For that reason, she will employ scheduling software to help
determine the ideal date/time for the defense. If the student hacsgates in mind for the defense,

he/she should make those dates known to the graduate secretary prior to her determining the ideal date.
Once a date is decided upon, shikreserve a room for the defenaeboth Indiana (MCL 110) and

Harrisburg (RDS308). The defenseill generally take about.%2 hour s. The student
will serve as moderator. During the first 15 minutes, the student will present an overview of the proposal.
Typically, the format for this presentation is akin tattbf a professional conference presentatianing

the remainder of the time, the student will an:
dissertation committee will ask the first questions, followed by others in the audience.

Immedida el y foll owing the completion of the defens
privately to determine whether to accept or reject the proposal. The following outcomes are possible:

(1) Accept without change

(2) Accept with specific suggestions farinor revisions

(3) Require revision and resubmission

Committees typically require revisions of dissertation proposals before they are finally accepted, though t
extent of required revisions varies. Accordingly, in thsecof the first two possible outcomes of a proposal
defensethe committee siggthe RTAFand, in the case of the second outcotimechair delay signing

until after anyrequiredrevisions are satisfactorily complete@nce revisions are complete and tthair

and committee members have signed the RTAé-student forwasthe RTAF form with thdormal 3-

page summary to the Progr&@oordinatorfor reviewand signatureOnce approved, the RTAF and

proposal summary go to the College Dean and then toctih@oSof Graduate Studies for their review.
PLEASE NOTE: I't is the studentds responsi bili!t
School of Graduate Studies and Research. Once the RTAF form is approved, the student should receive
letterof confirmation indicating approval. If the student does not receive that letter, it is up to him/her to
follow up and determine the status of the RT/Atudents MAY NOT begin research until the RTAF

and IRB (where appropriate) have been officially appreed.
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In the case of the third outcome, the student must submit a revised proposal to the dissertation committe
and another defense should be held, as outlined altfotve proposal is accepted, the student may then
collect signatures on the RTAFdeubmit it for approval.

Note: Even after successfully defending your propogaili may not proceedwith your dissertation
research or collect any data without an approved RTARNd approval or exemption from the IRB
for your research protocol (see below).

In the event thahe student has a dissertatidrac who is not a member of theademic departments
participating in theALS Ph.D.program the ALS program committee members will have the responsibility
to review the proposal prior to tidefense in order to ensure compliance with program requirements. In the
case of a disagreement betweendtar and other committee members, or between committee members,
about compliance with program requiremeansl standargdsheALS Doctoral AdvisoryCommittee will
consider the issue and make a determination.

Students should know the deadlines associated with the RTAF submission vergyratheition [ans:
Please sedttp://www.iup.edu/pagaspx?id=16683For RTAF submission deadlines by graduation date.

IRB 1 Institutional Review Board: Tips

For any research involving human subjedtssertation research proposals must be submitted to the
Institutional Revigv Board (IRB) for review and approvgatior to initiating any research. The IRB process
is a requirement of the federal government and is in place to assure that human research subjects are
protected from risks of harm or abuse in research.

You will needto submit to the IRB a proposed protocol for carrying out your dissertation research
AND RECEIVE APPROVAL before engaging in any research (data collection) activitieStudents
should carefully read th&B information,guidelines, forms, and submission deadliaesilable at:
http://www.iup.edu/irb/default.aspXYour Research Topic Approval Form (RTAWII not be approved
by the Graduate School until your IRB pogal has cleared the IRB review process.

Securing IRB approval does not have to be a difficult or lengthy process. The following tips should assist
you in moving easily through it:

A Read the directions very carefully, and be sure that you follow theyn fTiHis includes numbering
pages of the documents you attach to the form.) In developing your protocol narrative, be sure to
address all the points indicatezh the form. If a point is not applicable to you, state that rather than
simply skipping the poin

A Be mindful of any potential -ovagrso i melwdti ichn gloiu
subjects, and be sure to address how you will protect against coercion.

A Include allrelateddocumentssuch as @opy of recruitment letter, advertisemergurveys, interview
guide, consent form, etc.

A Your commitee hair will need to sign the IRB application so be sure to allow for sufficientttme
make needed revisioilsased on your. chairodos feedback

A Telephone surveys can be done. The IRB will exiettyou will obtain consent over the phone, and
will ask you to include the o6scriptdé of what
participant of their rights and obtain their consent. Include this script as an appendix to the form.

A Consider theeadability andaccessibility of the language in your consent forms, scripts, and data
collection instruments, ensuring that the language matches characteristics of your sample.
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A If you have a tricky or unusual element to your study, consider requesting an advance meeting for yo
and your dissertation committee Chair wiitle IRB Chairto get suggestions on how best to address
these challenges.

A Be aware ofRB Committee schedes and deadlindsr submitting your materials (usually, 10 days in
advance of a review.;A calendar of IRB deadlines and meetings is available at the IUP School of
graduate Studies and Research web site.

A Your IRB protocol may receive an expedited revieyour study qualifies (see the IRB Protocol
guidelines for more detailshut inthecase it does require a full board revigsu mustttend the
hearing with your committeghair. Members of the IRB will share their questions and concerns with
you directly, allowing you the opportunity to respon@ihey may also offer suggestions to help you
address ethical issues responsilvlgu will also be able to make any necessary revisions immediately
following the review and feedback and resubmit it to the, &@Bwing you to begin your research
more quickly.

Dissertation Defense

After completing your dissertation research and writing the dissertatiemhweth you and/our
dissertatiorcommittee baipersondetermineghatthe dissertation is ready for defengeu will defendit
before the dissertation committee and the academic comm@oitymonly, the chair and the student
request an advance review by and feedback from the other members of the cotoragteetain their
perceptions of its readiness for defense.

It is expected that students will subrthie dissertatioto their full committeeat least6 weeksprior to
expected defense date and solicit feedback from them (committee members shoudemiatense
feedback within 2 weeks). Thisn o s u r p r is istended  prbvide cpmmittee members with an
opportunity to review the document and raise any concerns ordsamésallow students time to address
themd prior to the final document beirg submitted for public review, required at least2 weeks

before the defenseThis reduces the possibility of a dissertation being posted that is not considered
defensible by all members of the committide.drafts may be submitted for public review; thesien
posted 2 weeks in advance of the defense date is the version that is deférel&taduate Secretary will
submit the dissertation through Turnitihconfirm original content.

The procedure for the dissertation defense is similar to thatdqrtposal defens&he student is made

aware that the dissertation is ready to be defended, the student completes, signs and submits an applica
to defend form, the student either obtains all needed signatures for the form, or requests that #relchair s
an email to the graduate secretary approving (on behalf of the entire committee) the dissertation as beinc
ready to be defended and distributéd.leasteast two weeks in advanoé the defense date, an email
announcement must be sent out to the eyppate listservsThe GraduateSecretary will reserve a room for

the defensat both campusesvhich will be announced to ALS faculty and graduate studerdsan

electronic copy of thabstracwill be distributed

The Actual Defense

The defense will Ist betweeri.5and2 hours, and the format is similar to the proposal defense. The
student provides a 15 minutamal presentation of his or her work, and then responds to questions from
those present. The committee questions first, then the audienaeskngyestions of the candidate.
Following the defense, the committee will meet privately to discuss the outcome.

Committees typically requirgevisions to dissertatiabefore thg arefinally accepted, though the extent of
requiredrevisions variesCommittee members may choose to sign(efiich means they sign the
dissertation signature pag®) the dissertatiowhen only minor revisions are requiredth thechair

34



holdingfinal approval until the revisions have been satisfactorily matlecnately they may wait to sign
the dissertation until the revisions have been made and reviewed.

Each member of the dissertation committee must approve the dissertation in writing. The dissertation
committeechair should notify the ALEoordinatorin writing (typically via email) of the outcome of the
defense. Once the dissertation is approvedllomembers othe committee, the dissertation is forwarded

to the Associate Dean for Reseaatlthe IUP Graduate Schdok review and approval by tHeJP School

of Graduate Studieand ResearchThus, defenses should be hatdeas®? weeks prior to the deadline for
submission to the Graduate Schawid earlier whenever possible, given the formatting review required at
the Graduate School (see below)

Graduate School Approval, Formatting, Etc.

Once the content of the dissertation has been approved by your comyaitteavenot yet completedthe
Schoolof Graduate Studies and Research (SG&R) very specific regiements for the publication of the
dissertation as well as strict deadlines by which the document must be received to be eligible for
graduation. Without exception, failure to meet the deadlines set forth B@E8ERwill result in a delayd
graduation. You should be aware of and familiar with these deadlines well in advance of your defense by
referencing the IUP Thesis/Dissertation Manual available at the SGSR web site.

See theThesis/Dissertation Manualor dissertation format and style, the use of copyrighted mateaiads,
samples to illustrate the dissertation format and style requirement. Yodawajoad a copy of the manual
at http://www.iup.edu/graduatestudies/thesis/default.a$pxequest a hardopy, contacBrenda Boaht

the Graduate School, 7-367-2222

Dissertation SubmissionProcedures

1. SGSR RequirementStudents must submit their theses/dissertations to the SGSR for review at leas
two weeks prior to the ProQuest upload deadline.

2. ALS Program RequirementA student may submit their dissertation to SGSR for review only
AFTER a successful dissertation defense and AFTER receiving ALL committee member signature
on the dissertation signature page (the final signature by the dissertationta® chair validates a
successful defense and that all required modifications were incorporated into the dissertation and
approved for submission to the SGSR for review).

SGSR Review Processes
1. Review for format (compliance with the dissertation mawana the most recent version of the
designated style manuialunless otherwise indicated by the dissertation chair, ALS students will
use the most recent version of the APA style manual)
2. Review for compliance with all research requirements including diLiimited to university
policies and federal regulationgExamples follow:
a. Academic integritf{copyright and plagiarism)
b. IRB/IACUC compliancge.g., October 15 IRB approval with a November 1 dissertation
submission raises compliance questions)
c. Completecommittee: confirmation with RTAF (no changes to the committee membership)
and all committee members are still graduate eligible
3. Possible Actionslf the SGSR finds a compliance issue, even if the document is labeled "draft,”
they are obligated to act attus typically has significant negative ramifications for the student.

Deadlinesfor the submission of the (a) Application for Graduation, (b) submission of the signed
dissertation with (c) the necessary forms and fees are designated rethi&/Dissedtion Manualand
available online atittp://www.iup.edu/page.aspx?id=16683
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BOUND COPIES: Once all revisions and formatting are complete and submitted to the Graduate Schoo
students shouldlanona vi ng t he f ol |l owi ng number of copies

First, ask your dissertation committee members if they would lik
copy of your finalized dissertation. If any of them do, you will ne
that number plus...
1 copyeachfor Indiana& Harrisburg campuses
1 copy for youmDissertation Chairperson
Additional copies for your personal use

The preparation and cost for all bound copies are the responsibi
of the studentFor more information on your options for getting
your dissertation printed, pleasiivthe following IUP website:
http://www.iup.edu/page.aspx?id=1350%nce students often plan to have theiséditation approval

process completed in time to meet deadlines for May, August, and December graduation, pleaseereview
sample schedulgrovided belowso you will understand the time each step can fdke&e: Each year the
Graduate School deadlifa gpproval changes somewhat, so be sure to check that date first.

ALS FACEBOOK PAGE

Please visit our ALS Ph.D. Facebook Pafedt garch for Administration & Leadership Studies Ph.D. Program
Feel free to post and comment on that page! Stay in tuspdoial announcements like the one below!

DEPARTMENT OF SOCIOLOGY

Meet Nicolette Bell: Recent ALS

Ph.D. Graduate

ALS Ph.D. graduate Nicolette
Bell is an extraordinary person.
Not only was she awarded a
$1,000 research grant to
completa her work entitled
"Motivation to Run: Using
Fishbein & Ajzen’s Theory of
Reasoned Action to Predict
Participation in 5K Races,” but
she also completed her Ph.D.
degree in record time—and that
wasn't easy!

Here is how Nikki described the
challenges she faced in completing
her degree . . .

"Amazingly, while I worked full time and went to Ph.D. classes in the
evenings, 'life” kept happening to me! I had two wonderful daughters
(Charlotte in July 2010 and Marilyn in February 2013), ran a marathon
(Pittsburgh 2012), bought a house, and made a huge career change (from
insurance to criminal justice). Also during that time, I lost my grandmother
and dealt with a few personal issues within my family. The biggest
challenge was asking the ones I loved for their patience and support while
1 tackled each obstacle—it was tough to see them making sacrifices for
me.”

Need some advice from a Ph.D. graduate who overcame big obstacles to

complete her degree in record time? Here is what Nikki wants you to know:

"Similar to my marathon training plan, I learned that if I kept working at
the assignments and papers with smaller goals in mind, T was methodically
moving towards the bigger goal of my dissertation. I had a great support
group in my professors, family, and friends, and the best competition I
could ask for—Dr. Amber Stephenson. The cohort model of the ALS Ph.D.
proaram is invaluable for finding a partner/competitor/best friend for the
road to the doctorate.

"I also can't say enough about the professors in the program—they really
took the time to get to know us as a cohort, learn our strengths, and use
that knowledge to challenge us and make us better. So, my advice would
be to use the cohort model to find a person or persons with similar
motivations and goals, create relationships with professors early in the
program so they know how to advise and challenge you at the dissertation
stage, use your support group during the rough patches (and don't forget
to reciprocate the support when they need you!), and have fun with it!”

Department of Sociology

Posted on 7/3/2013
11:12:59 AM
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Sample Timeline of Dissertation Completion, Defense, and Submission
GraduationGoal

MAY AUGUST DECEMBER

Work with chair on revisions needed to h Summer/ Fall pric Fall/Early Spring  Spring/ Summer
dissertation ready for defense.

Submit dissertation to full committee for January 15 March 15 August 15
advance review; request they provide fee
within2 weeks.

Make revisions based on committee feec February -14 April 14 September-14
Submit revised dissertatigpu@wommittee February 15 April 15 September 15
and request thidedbacknits readiness fol

defense

Submit AApplicati o Marchl June 1 October 1

relatedees tdUPGraduate School.

Submit final version of dissertation for pu March 1 June 1 October 1
review after making any additional revisic
based on input frgourcommittee

PubliDissertatidbefense March 15 June 15 October 15
Completeequired revisions, obtain comm MarcH 630 Junel6-30 October 1631
signatures

Review and approval of dissertation April 1 July 1 November 1

formatting/style liPGraduate School

Copies of signed thesis and necessary  April 15 July 15 November 15
forms/feemust beubmitted to thaP

GraduatS&chool

Graduation! May August December
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Graduati on!

The Gr adu aThesis/EssdntationlMamsiabntains theApplication for Graduation, as well as
the deadlines for submissioAll students must apply for graduation. Since applying for graduation is
a separate process from the dissertation defense, it is important to be aware of the deadlines

Students are strongly encouraged to participate in graduation, which is held each \Degamder. In
May there are two ceremonies, including a special ceremony held by the Sociology Department on
Saturday morning before the university graduation, for all those graduating with bachelors,, wastess
doctoral degrees.

Please keep in mihthat IUP is a large university and hotel reservations fill up almost a year in advance of
the May graduation date. For that reason, if you know when you plan to graduate, you may want to have
any family/friends who will be attending and who may be iadhef hotel reservations to make them well

in advance.

The universitywide ceremony takes place after departmental ceremonies. Doctoral students, who sit in th
front rows, are recognized on stage by the university president. Dissertation Chairs pghedrauitional
Ahoodingo ritual during the ceremony. Additi on:
Graduate School and your Progr@woordinator

Participation in Graduation Ceremonies

Participation in the official universitwide gradwation ceremony [May and Decemberjonly permissible
to students who have mallt deadlineqdfor May/Decemberpnd have been approved for graduation by the
School of Graduate Studies and Research.

There is no official university-wide graduation ceremony for August graduatesStudents graduating in
Augustmay participate irthe official universitywide springgraduation ceremonyith prior permission
from their Dissertation chair and the Prograno@bnator Students wishing to participate mgstomita
written requesandreceiveappro\al from the Program Coordinaton or before théinal dayestablished
by the SGSRor printing in the graduatioannouncemertiulletin.

May 2006
ALS GRADUATES

Dr. Cynthia Bradley -Pugh

Dr. Edward Milhelcic

38



Ot her Hel pful Resourc

Funding for Conference Registration and Travel

Funding is available to encourage and support student participation in academic and professional
conferences. The ALS program and the Graduate Sghowaldes limitedsupportfor students who are
presenting at conferences and the ALS program will alsodoeigr costs for students attending
conferences but not presentitgpte: Requests for travel support must be submitted before the travel
occurs!

For those who are presentirag Aworkshop, papeor poster session), the ALS program will fund up to
$150for in-state and up to $300 for eat-state conferences. Information on Graduate School funding for
travel is available by contactinje SGSRand athttp://www.iup.edu/page.aspx?id=65579

Please fill out theppropriate forms (found on the website abowve) submit it first to youProgram
Coordinatoy who will approve your form ansend it on to the Dean of the college and to the Graduate
Schoo] or let you know your funding request is apiproved

Apply for funding as early as you carpreferably at the same time that you submit your proposal to
present your paper. If your paper is rejected, you can simply contact the graduate secretary and request
withdraw your request for funag.

When needed, especially for international travehaly bepossible to secure additional funds from the
Coll ege of Humanities and Soci al D&twral€aordieatrcaph CHS !
help you work through this funding process.

Funding for Dissertation Research

Funding for dissertation research is also available through the IUP Graduate School. Applications for
research funding are available in the fall semester and proposals are usually required to be submitted jus
prior to Thanksgiving. Awards are based on the relative merits of the research. Additional information on
both conference travel funding and research support can be foilnedvetbsite referenced abowe by

calling the Graduate School at 7287-7730Q

Access to Research Projects

Working with faculty on their own research proviaggportunity forskill development, valuable contacts
and Ahands onodo experience with research. The G
and Institutes that spomsresearch; it can be accesseftai://www.iup.edu/research/centers/default.aspx
Students should peruse this directory for research currently being sponsored through IUP. Faculty
participating in the ALS doctoral program also may be involved in research projects and may welcome
your interest and involvement. This may be carried out from a distance, e.g. d.bixersity Center

student assisting an IUP campus faculty member with resbgrdbing interviews or entering data.

Attending Dissertation Defenses

You will periodically receive enail notices via the ALS listserv about proposal defenses and dissertation
defenses by ALS studen{®lease noté if you are not regularly receivingrail from the listserv, you

have likely been dropped from the listserv due to failure to check your IUP email regydéebse contact
the graduate secretary right away and request your email addresadaedeto the listserv).
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Dissertation and Prgsald e f enses i nvolve a presentation of t
graduate students. You are encouraged not only
advance, and come prepared to ask questionsetlbé&ensesire wonderful opportunities to get tips on

how to structure your own research. Harrisburg students may participate in Indiana defenses (and vice
versa)via videoconferenceOnce a defense has begun, yoe notallowed to enteor exit except in the

caseof an emergency. Fdinat reason, it is recommended that gotve at least ten minutes prior to the
scheduled start of a dissertation defense.

Research Software and Equipment

Software for quantitative data analysis (SPSS and STATA) is available 8oc¢idogy Department
computers and those in the Resource Room at the ALS Dixon dffiedatest version of tHgVivo
software for qualitative data analyssnstalled on two of the department computers inlitidgana
GraduateRoom. IUP offers NVivg SPSS, EndNote and other softwliee of chargéo install on your
own computers Visit http://www.iup.edu/itsupportcenter/gstipport/softwareior details.

Digital tape recorders, tabtlep microphonesandtranscribing equipment are akadle on loan through the
ALS Program $8cretaries at both the Indiana and Harrisburg sifegou needequipment for your earch
that we do not currently have available, please email the graduate sewrétlpyinvestigate your options
in obtaining the equipment you need.

Applied Research Lab

The Applied Research Lab at IUfp//www.iup.edu/arl/ a component of the Institute for Research and
Community Service, provides technical assistance on various aspects of quantitative research, including:
A Instrument design
A Data collectionincluding online surveys
A Data organization ancleaning
A Analysis & interpretation

You do not need to be familiar with statistical or computer procedures to use the services of the Applied
Research Lab. A consultant is assigned to each project, providing assistance through the duration of the
project.While the ARL may provide you with helpful resources and basic guidance, nobody will
understand your research like you. A person looking at your study out of context could easily guide you ir
a wrong directionStudents are encourageduttderstandesearh design modern data analysis, and
gualitative methods thereby developing their own research design and conducting their own.analyses

Books for Further Reading

Books below may be useful for students working on or toward dissertations. Some areeavaddbér
Stapleton Library othe Graduate Room in McElhaney Hall for main campus studanits the Resource
Room at the Dixon Centéor Harrisburgstudents

Bloomsberg, Linda D. & Volpe M. (2008 Completingyour qualitative dissertation: a roadmapfrom
beginningto end. Thousand Oaks: SAGE Publications.

Bolker, J. (1988)Writing your dissertation infitteenminutes aday: Aguide tostarting, revising, and
finishingyour doctoral thesis New York: Owl Books.

Brant, M. (2004)The portale dissertation advisoiThousand Oaks, CA: Corwin Press.

Cook, C. K. (1985)Line by Ine: How toedit your own writing. Boston: Houghton Mifflin
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Cooley, L. & Lewkowicz, J. (2003pissertationwriting in practice: Turning ideas into textlong Kong:
Hong Kong University Press.

Fitzpatrick, J, SecristJ., &Wright, D. (1998).Secrets for a&uccessfutlissertation.Thousand Oaks, CA:
Sage Publications.

Galven, Jose L. (2013)riting literature reviews.Glendale: Pyrczak Publishing.

Garson, G.D. (2002%uide to writing empirical papers, theses, and dissertatiNiesv York: Marcel
Dekker.

Glatthorn, A.A. (1998)Writing the winning dssertation A stepby-step giide Thousand Oaks, CA:
Corwin Press.

Harris, Robert A. (2011)Using sources effectively (third editior(alendale: Pyrczak Publishing.

Hart, C. (2001)Doing a literature search: A comprehensive guide for the social sciefisessand Oaks,
CA: Sage.

Hoffman, G. & Hoffman, G. (1999Adios, Strunk and White; Wandbook for theiewacademicessay
Hunting Beach, CAVerve Pres.

Orcher, Lawrence T. (2005 onducting researchGlendale: Pyrczak Publishing.
Pan, M. Ling (2013).Preparing literature reviews (fourth edition{slendale: Pyrczak Publishing.
Patten, Mildred L. (2010)Proposing empirical research (fourth editionslendale: Pyrczak Publishing.

Pyrczak, Fred (2013)Evaluating research in academic journals (fourth editioB)endale: Pyrczak
Publishing.

Pyrczak, Fred & Bruce R. (41). Writing empirical research reports (seventh editio@lendale:
Pyrczak Publishing.

Rudestam, KE. & Newton, R R. (2001).Survivingyour dissertation 2" Edition. Thousand Oaks, CA:
Sage Publications.

Stilman, A. (1997)Grammaticallycorrect: Thewr i t esserd@iigguide Ci nci nnati , OH:
Books.

Thomas, R. (2003Blending qualitative & quantitative research metls in theses and dissertation.
Thousand Oaks, CA: Corwin Press.

Walsh, B. (2004)The elephants of style:tAunkload of tips on the big issues and gray areas of
contemporary Americainglish New York: McGrawHiill.

Wolcott, Harry F. (1994) Transforming qualitative data: description, analysis and interpretation.
Thousand Oaks: SAGE Publications.

Welch, N. (Ed.). (2002)Thedissertation& the discipline: Reinventing composition studiésertsmouth,
NH: Boynton/Cook/Heinemann.
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Appendi x 1: Graduate Facul ty
John A. Anderson

University of New Hampshire, Ph.D., Sociology

GRADUATE COURSES: LDRS@& Proseminar, SOC 862 Analysis of
Social Data, SOC 864 Quantitative Research Methods Il, LDRS 861
Program Evaluation, Training & Development in Organizations

INTERESTS: Program Evaluation and Planning, Adult Training and
Development, Quantitative Methqgddodern Data Analysis, Technology
Transfer, Disadvantaged Businesses, Transportation

ACTIVITIES: Director Administration & Leadership Studies Research &
Training Center (ALSRTC); ALS Doctoral Coordinator for Harrisburg and
Indiana,Member, Internationdleadership Association; Member Pennsylvania Sociological Society

SELECTEDPUBLICATIONS:
1 Anderson, J. A. (May 2006). Values infused strategic planning and management. In Justice and
Safety Institute (Ed.Yalues based planning and change manageifpnl-66). University Park,
PA: The Pennsylvania State University.

1 Anderson, J. A., Behney, M. T., and Davenport, A. F. (August 2@D12016 Disadvantaged
business enterprise methodology and goal for PENNBBWA, FAA, and FT/Subrecipients
Harrisburg, PA: Indiana University of Pennsylvania, Department of Sociology;RLG.

1 Anderson, J. A., Behney, M. T., and Lubart, J. L. (2007). The Disadvantaged Business Enterprise
Program and Transportation Policy. In J. M. Plant (Ed.) Handbook of doetation Policy and
Administration (pp. 43#443). Taylor & Francis Group, Philadelphia, PA.

1 Becker, M. D., Mabry, B. J., and Anderson, J. A. (2014). We make marines: The effects of recruit
training and the Crucible on the values orientation of recruits during Marine Corp boot camp.
Marine Corps Gazette: Professional Journal of the U.S. Mayig@&R), 2429.

1 Hewitt, N. M., and Anderson, J. A. (Accepted for PublicatioB015) A vehicle for empowering
frontline human service workers: Family Development Credentigling 6 s not j ust t
Journal of Progressive Human Servicg6(2) Routledge, Taylor & Francis Group, NY.

1 Reinsfelder, T. L. and Anderson, J. A. (2013). Observations and perceptions of academic
administrator influence on open access initiatiiége Journal of Academic LibrarianshiB9(6)
481-487 .http://dx.doi.org/10.1016/].acalib.2013.08.014
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Kathryn Bonach

University of Pittsburgh, Ph.D., Social Work

GRADUATE COURSESSOC 528 Child AbusesOC736 Sociology
of the Family SOC732 Addiction and the FamilysOC710 Sociology
of Human Services; SO@& Social PolicyLDRS 810 Nonprofit
Management

INTERESTS: Children and Family Issues (child maltreatment, divorce,

child and family transitions, addictions, interpersonal violence, veterans
reintegraton\Womenés | ssues; Medical Social Work; CI
Practice; Social Policy; Social Research Methods.

ACTIVITIES: Ch i | dr e n 6 Gentér dfindiana Cowynty, Project
Director, Principal Investigator and Founder; CARE Center of Indiana
County, Emerits Board Member; University Senate Department Elected Sehatwersity Senate

Research Committee Chair; University Safe Zone Member; Journal of Child Sexual Abuse Editorial Boart

Member;National Association of Social WorkemNational Certified CounsetpPennglvania Licensed
Social WorkerPennsylvania Licensed Professional Couns@ational Partnership to End Interpersonal
Violence, Action Team 2 Membership Challational Partnership to End Interpersonal Violerieqir
Elect.

SELECTED PUBLICATIONS:

1 Bonah, K. & Heckert, D.A. (2012. A Predi ctors of Secondary
Advocacy Cent er F®urmalosdhid SdxualtAbuse; 2)295814.s . 0

1 Bonach, K., Mabry, J.B. & Pottide nr vy, C. ( 2 0 1-0ffendingiCaregivér €lient n g

Satisfaction with Chouna of €mldSexudl Abuse,cSpecigl Iss0e= Ghilde 1

Sexual Abuse and Forensic, Systems, and Cultural Issues, $876)708.

1 Bonach, K. (2009)Empirical Support for the Application of the Forgiveness Intervention Model to

Postdivorce Coparentingournal of Divorce and Remarriage,5t). 3854.

1 Bonach, K. (2007). Forgiveness intervention model for-dogirce coparentinglournal of
Divorce andRemarriage 48pp. 105123

1 Bonach, K. (2005). Factors Contributing to quality coparenting: Implications for family policy.
Journal of Divorce and Remarriagé3 (3/4), 79 103.

1 Bonach, K. Sales, E. & Koeske, G. (2005). Gender differences in perceptiooparenting quality
among expartnergournal of Divorce and Remarriagé3 (1/2), 128.

1 Bonach, K. and Sales, E. (2002). "Forgiveness as a Mediator Between Post Divorce Cognitive
Processes and Coparenting Qualiggurnal of Divorce and Remarriag@8 (1/2), 17- 38.
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