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Code of Conduct for Participants 

It is expected that all campers will conduct themselves in a polite, respectful manner and will adhere to all 
University rules as follows. 

1. The possession or use of alcohol and other drugs, fireworks, guns and weapons is prohibited. 

2. The use of skateboards is prohibited. 

3. No violence, including sexual abuse or harassment, will be tolerated. 
 

4. Hazing, bullying, and cyber bullying will not be tolerated. 

5. All curfews will be followed. 
 

6. Misuse or damage of University property is prohibited. 

7. All minors will be accompanied by another minor at all times. This is the buddy system. 
 

8. Participants in an overnight program are not permitted to be housed in the same room with 
an adult unless the person is the minor’s parent or legal guardian. 

 
9. Minor participants may only be housed with a participant of the same sex. 

10. Smoking is prohibited in all University buildings. 
 

11. The inappropriate use of cameras, imaging, and digital devices is prohibited including use of such 
devices in showers, restrooms, or other areas where privacy is expected by participants. 

12. When crossing streets, only cross in the designated crosswalks. 

13. Only use the building designated by your program supervisor or staff. 
 

14. If you are hurt or injured, immediately report your injury to the program supervisor or staff. 

15. Cell phones and other electronics should not be used during rehearsals/classes unless 
instructed to do so by a faculty or staff member. 

16. Residential campers may not enter any dorm room that is not their own. Socializing with campers 
from other dorm rooms should occur in residence hall lounges and other public spaces. 

17. Campers are prohibited from inviting guests to camp unless authorized by camp staff. No residential 
camper may have guests in the dorm at any time. 

18. Take-out food orders to the dorm are permitted before 9:30PM. Students may only order once per 
evening and must be escorted by a counselor to the front door of the dorm to pick up food. 

If a camper behaves in flagrant violation to the Code of Conduct and does not respond to staff 
instructions to modify their behavior, the camp administrator will contact the camper’s guardian to remove 
them from camp. 
 
 
 
 
 



Parent/Legal Guardian Notification Process 
 

In the event of an emergency (medical issues, behavioral problems, natural disasters, or other significant 
disruptions), program staff will contact the camper’s parent/legal guardian by telephone. If the primary contact 
cannot be reached, program staff will call the emergency contact provided on the camper’s medical form. In 
the event of a minor illness/injury, program staff will ask campers to contact their parent/guardian using their 
personal cell phone or a staff member’s phone. 
 

 
Contacting Campers 

Parents or legal guardians can call campers on their personal cell phones but should only do so during the following 
times: 8-8:45 AM and 9-10 PM. Calling during other parts of the day will disrupt the camper’s participation in 
camp activities. If a parent or legal guardian must reach a camper during camp activities for emergency reasons, 
they should call the IUP Music Department Office (Camp Office) at (724) 357-2390. If the office is closed, 
guardians can call Camp Administrator Dr. Rosemary Engelstad at (615) 483-1044 (please call Dr. Engelstad only 
after calling the Camp Office). We ask guardians to use discretion regarding text messaging their campers so as not 
to disrupt campers’ classes and rehearsals. 
 

 
Medication Policy 

Program staff may distribute medications to minors only under the following conditions: 

• The minor’s family must provide the medicine in its original pharmacy container labeled with the 
minor’s name, medicine name, dosage, and timing of consumption. Over-the-counter medications must be 
provided in the manufacturer’s container and labeled with the minor's name, dosage, and timing of 
consumption. 

• The parent or guardian must provide written authorization before program staff may distribute any 
medication to a minor. 

• Program staff shall keep the medicine in a secure location (head counselor’s room) and, at the 
appropriate time for distribution, meet with the minor in the presence of another adult. 

• The program staff member shall allow the minor to self-administer the appropriate dose as shown on 
the container. 

• For medicine that the minor cannot self-administer, the parent or guardian must make arrangements 
in advance of the minor’s arrival with a qualified individual to administer the medication. 

 

• Minors may carry personal “epi” pens and inhalers during activities for self-administration. 
 

• First aid kits will be available in both the residence hall (with the on-duty counselor) and in the camp 
office in Cogswell Hall. 

 

 
 



 

Transportation Policies 

 

Residential camper move-in information including days, times, and locations can be found on our Summer Music 
Camp website. 

 
Commuter campers should be dropped off and picked up outside Cogswell Hall (Eleventh Street). Two pick 
up times will be available: 5:30PM and 7:30PM. Campers and their guardians will be asked to indicate each 
morning which pick up time they will be using that day. 
 
Campers driving themselves to camp must provide vehicle information (make, model, color, license plate 
number) and will be provided with a parking tag for their vehicle. They can park in the Stadium Lot at the 
end of Eleventh Street for free. 
 
Residential campers who drive themselves will park in the Stadium Lot and will not be allowed to use their 
cars for the duration of camp. Campers will be asked to turn in their car keys after the completion of 
move-in. Keys will be stored securely and returned to campers for move-out. 

 
Supervision 

Campers are not permitted to be anywhere on campus unsupervised. Campers are walked as a group by counselors 
between the music building, the dorm, and the dining hall. Counselors are present in the music building, in the 
dorm, and at all camp activities. Campers may not go exploring on the IUP campus on their own - all activities that 
take place anywhere on campus are supervised. 

All camp staff (including counselors, administrators, and instructional staff) have completed background clearances 
which include fingerprinting. 

Day Counselors are with the campers while they attend classes during the day and also participate in some of the 
evening activities. These counselors are undergraduate music students and are a great resource for campers that 
want to know more about what it's like to be a student at IUP. Day Counselors are available to assist with 
anything the campers need, from forgotten items and finding classrooms, to pep-talks and snacks. Day Counselors 
can be found throughout Cogswell Hall, including in the Camp Office, throughout the day and will escort campers 
to and from lunch. 

Night Counselors supervise the campers during dinner, evening activities, and when they are at the dorm. 
Counselors are upper-level undergraduate music students. Overnight campers are assigned a night counselor who 
oversees a group of approximately 10 campers. Night counselors reside in the dorms with the campers. 

Between 8PM-8AM, a residential counselor will be available in the residence hall lounge at all times. This camper 
will have a file with campers’ medical forms. If a camper requires assistance during the night, they should go to 
this counselor who will do one of the following based on the nature of the problem: 

1) Assist the camper with the problem 
2) Wake the camper’s assigned counselor to assist the camper with the problem 
3) Wake the Head Counselor to assist with the problem (this option will be used if the camper 

requires medication) 
4) Wake the Head Counselor and contact the Camp Administrator (this option will be used if the camper 

must be transported to a medical facility or if the parent/guardian must be contacted) 



Campers suffering from illness or injury that does not necessitate immediate transport to a medical facility will 
have the option of contacting their parent/guardian for advice if they so choose. 

If a camper is too ill to attend camp activities but not ill enough to leave camp, they will remain in their dorm 
room to rest. A residential counselor will remain in the residence hall to provide any assistance the camper needs 
and escort them to and from meals. If the camper does not feel well enough to attend meals, box meals will be 
brought to the camper. 
 

 
COVID-19 Policy 

The following procedure will be followed for campers displaying COVID-like symptoms: 

1. Camper will immediately begin wearing a facemask 
2. Camper will be taken to a pharmacy or urgent care facility to take a COVID-19 test 

(parents/guardians will be responsible for costs) 
3. If the test is negative, the camper will either return to activities or stay in the dorm to rest, 

depending on the severity of their illness 
4. If the test is positive, the camper will be required to leave camp. Parent/Guardian will be 

contacted immediately to arrange for the camper to be picked up. The camper will remain 
quarantined in their room until their parent/guardian arrives to pick them up. 

 
 

 
Fire Emergency Plan 

• DO NOT PANIC. Remain calm, but remember that fire spreads quickly, and your prompt, 
appropriate response is essential. 

• Upon observing fire or smoke anywhere in the building, activate the alarm, shut all doors and 
windows, and evacuate the building through the safest possible route. 

• Do not permit fire to come between you and the exit; know the location of fire extinguishers. 

• Call 9-911 on a campus phone or 911 on a public or non-university phone. If possible, call University Police at 
7-2141 from a campus phone or 724-357-2141 from a non-university phone. 

• Do not attempt to go up the stairwells to a higher level unless you are located in a basement and that is 
the only way out of the building. 

• Help those who are injured or with disabilities to the nearest stairwell. 

• DO NOT USE ELEVATORS. If you are unable to use stairs or if you have helped a disabled person into the 
stairwell, remain there with stairwell doors closed. The doors are designed to keep fire and smoke out of 
the stairwell. Notify or ask someone to notify University Police that there are people in the stairwell for 
assistance. 

• Check doors and handles before opening—if they are hot, do not open; stay low and call out for help. 

• If there is smoke leading to exit, use alternate exit route or crawl on hands and knees. 



• If there is smoke in the exit way, crawl on your hands and knees or stay close to the floor—this will improve 
visibility and reduce the toxicity caused by smoke. 

• If exits are blocked, go back to your room, close the door, and call University Police at 7-2141 to report 
your location. Seal the cracks around the doors with tape or towels to prevent smoke from entering the 
room and hang a brightly colored cloth or bed sheet from the window to alert rescue personnel of your 
location. If smoke gets into your room, remain low where the air is clear. 

 
 

Active Shooter Protocol 
 
• If an active shooter is identified (either by gunfire or by visual observation of an unauthorized person 

on a building roof, etc.), the University Police (724-357-2141) should immediately be notified. 
• The university police will respond to the scene and immediately notify neighboring agencies. 
• During an active shooter situation, the safety of university employees and students and responding police 

officers is paramount; therefore, all decisions will be made with regard to their safety. 
• In the event that an active shooter is identified, every available communication means will be employed to 

notify students and employees to stay in their respective buildings, to seek cover inside buildings, or not to 
come to campus. Individual room doors should be locked; seek cover in the room. 

• A team of officers will proceed into the area in which the active shooter is located and take 
necessary action to stop the shooter. 

• All police radios will be switched to National Police Band. 
 
When faced with an active shooter, evaluate the situation and: 
 

• RUN if a safe path is available. Always try to escape or evacuate, even if others insist on staying. 
• Encourage others to leave with you, but don't let the indecision of others slow down your own 

effort to escape. 
• Once you are out of the line of fire, try to prevent others from walking into the danger zone 

and call 724-357-2141 or 9-1-1. 
• If you can't get out safely, find a place to HIDE. 
• When hiding, turn out lights, remember to lock doors, and silence your ringer and vibration mode 

on your cell phone. 
• As a last resort, working together or alone, act with aggression; use improvised weapons and 

FIGHT. 
 
 

 
Tornado Emergency Plan 

 
• If you are indoors, seek refuge on the lowest level of the building. 

• Go to the basement or move to the stair tower, or crawl under a sturdy wooden table or desk. 

• Stay away from glass windows and doors, shelves, and appliances. 



• If you are outdoors, seek shelter immediately; avoid power or utility lines, as they may be energized. If you 

are not near a building, seek shelter in a culvert or other low-lying area. 


