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PartI1. Description of the Curriculum Change

1. Statement of what is to be deleted:

BE131, Keyboarding and Document Formatting will be deleted from course
offerings of the Office Systems and Business Education Department.

2. Justification/Rationale:
Students are coming into the COIS Associate of Arts program with knowledge of

the basic concepts taught in BE131. BE132 provides similar, but more advanced
and updated content.

3. Affect of change on existing courses, programs, etc. and on students:
Students will take BE132 instead of BE131. Other courses, programs, or
resources will not be affected.

PartII1. Letters/Memos of Support

1. The deletion of BE131 does not affect any other department. Therefore, letters of
support are not needed.



