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Part Il. Description of the Curriculum Change

1. New Syliabus of Record

L Catalog Description
BTED 412 Methods in Business and 3 class hours
Information Technology I 0 lab hours
3 credits
(3¢c-01-3cr)

Prerequisites: BTED 411

Includes instruction in the methods of teaching and evaluating both the technology-oriented and
cognitive-related courses in business education. Emphasis is placed on planning instruction, developing
methods and strategies for making effective classroom presentations, delivering instruction, and
managing the classroom. Opportunities will be provided to undertake the responsibilities assigned to
the business classroom teacher incorporating appropriate content and materials to allow for students
with special learning needs. Further, the prospective teacher will be given opportunities to assume the

teaching role competencies and research current trends in the field. (Course taught spring semester
only)

Il. Course Outcomes
After the successful completion of this course the students will be able to:

1. Design instructional strategies for large group, small group, and individual instruction that deal
effectively with appropriate content, material, and student differences.

2. Analyze technological innovations and trends in teaching business education courses.

3. Develop appropriate and effective instructional methods and techniques for K-12 inclusive
classrooms in business, computers, and information technology.

4. Select and utilize a variety of multimedia resources to meet instructional objectives.
5. Prepare evaluation instruments appropriate for content, student differences, and grade level.

6. Prepare and present lesson and unit plans in business, computers, and information technology
areas that meet standards for appropriate grade levels and allow for student differences.

7. Develop methods of working with students identified as having special learning needs.

8. Prepare a collaborative lesson plan on the use of technology and deliver the instruction.



9. Demonstrate effective teaching techniques in an elementary, middle, and high school inclusive
classrooms.

10. Work collaboratively with practicing business teachers to develop and present lessons.

11. Present a lesson using effective verbal, non-verbal, and written communication skills.

12. Design and complete a service project for a non-profit agency using business skills.

STUDENT OUTCOMES ASSESSMENT MATRIX

Danielson’s National Course Course Assessment Technique
Framework Business Outcomes Measuring Objectives
Education
Association *Bold=Key Assessments in KARS
Standards
l.c.-e, 3.c. 3 1 Develop a unit plan
Develop a lesson plan
l.c.-e, 3.c. 2,3 2 Integrate the ISTE and Business
Education Standards into the lesson
plans and unit plan
la. 10 3 Develop a unit plan
Develop a lesson plan
l.c.-e,3.c 3 4 Integrate the use of technology in
all lesson plans
1f,3.a,3d, 4 5 Prepare assessment instruments
4.b. based on the content in the unit
plan
l.a., l.c.-e, 3.c. 2,3,10 6 Present a lesson meeting
appropriate grade level standards
2.a.-e. 5 7 Complete chapter activities as
assigned
la,1l.c.-e,3.c. 3,10 8 Prepare a collaborative lesson plan
Present the collaborative lesson
plan
la,1l.c.-e,3.c 3,10 9 Complete in-class activities
1.b,1f, 3.3, 1,7 10 Prepare a collaborative lesson plan
3.b, 3.e, 4.a,, Present the collaborative lesson
4.c.-4.f. plan
1.c.-e., 3.a.-c., 3,7 11 Present lesson in an academic
4.c.,4.f. setting
1.b., 1.d.,1f, 1,8 12 Prepare a service project and a
3.e,4.a.,4.c.-4.1. report




Course Outline

A. Implementing the Teaching System (Outcomes 1, 2,5, 6, 7,9, 11) (12 hours) Weeks 1-4
1. Lesson Plan Enhancement
a. Compare standards
Reading Assignment: Scarpaci, Chapter 9; NBEA Standards, PSSA Academic Standards
b. Review variations in format
¢. Account for individual differences
Reading Assignment: Scarpaci, Chapter 4, 5
2. Review Construction and Sequencing of Objectives
a. Specify learning outcomes
b. Identify conditions
c. Determine criterion levels
d. Use Blooms Taxonomy
Reading Assignment: Churches, A. (April 1, 2008) Bloom's taxonomy blooms digitally.
Retrieved from http://techlearning.com/article/8670.
Reading Assignment: Borich, Chapter 3
3. Plan for Teaching K-12 Students
a. Plan alesson plan
b. Develop a unit plan
Reading Assignment: Scarpaci, Chapter 3; Borich, Chapter 4
4, Execute the Teaching System
a. Present lesson segment to peers
b. Present lesson in academic setting
*(Special Ed= 7; ELL= 3)

B. Monitoring Student Progress (Outcomes 3, 7, 9, 11) (3 hours) Week 5

1. Formative evaluations

2, Summative evaluations

3. Types of assessment instruments
Reading Assignment: Scarpaci, Chapter 10

4, Manage evaluation

Reading Assignment: Borich, Chapter 12
*(Special Ed=1; ELL=1)

MIDTERM (2hours) Week 6

C. Teaching skill-based courses (Outcomes 2, 3, 4, 5, 6, 7, 8, 11) (15 hours) Weeks 7-11
1. Information Technology
a. Input technologies
b. Application software
c. Network applications
d. Privacy and ethics
Reading Assignment: NBEA 2008 Yearbook, Chapter 5, 8, 9
2. Accounting
a. Accounting cycle
b. Accounting process



c¢. Financial statements
Reading Assignment: NBEA 2008 Yearbook, Chapter 11

Reading Assignment: Borich, Chapter 7, 8, 9, 10; Herrell and Jordan, Chapter 10, 13, 18; NBEA

2008 Yearbook, Chapter 4)
*(Special Ed= 6; ELL=2)

D. Planning for collaboration (Outcomes 2, 5, 6, 7, 8, 9, 10, 12) (10 hours) Weeks 12-14

1. Technology integration

Reading Assignment: Herrell and Jordan, Chapter 25
2, Cross-disciplinary technigues

Reading Assignment: NBEA 2008 Yearbook, Chapter 7
3. Field experiences
4 Service project

*(Special Ed= 2; ELL= 6)

FINAL EXAM ACTIVITY: During Final Exam Week (2 hours)

*SPECIAL NOTE:

In this course, teacher candidates learn how to adapt instruction for K-12 students with “special needs”
and/or limited English skills. Information in italics is specific activities related to special needs and or
ELL. In this course 16 hours are devoted to learning about and adapting instruction/assessment for the
student with physical or mental disabilities. Twelve course hours are devoted to learning about and
adapting instruction/assessment for the student with limited English speaking/writing skills.

v. Evaluation Methods
The final grade will be determined as follows:

(25%) Develop a unit plan that includes: outline, methodology, integration of technology in the

classroom, evaluations, pre-test and post-test, vocabulary, objectives, worksheets, and visuals. Provide
for ELL students and students with special learning needs.

(10%) Develop and present one lesson according to instructors’ specifications. The lesson will be
presented in an academic setting (elementary, middle, and high school), video taped and critiqued.
Content of the lesson will be accounting, data processing, or programming.

(10%) In teams, students will develop lessons around an objective provided by the instructor. Students
will then present segments of the lessons in class.

(15%) Prepare a service project that uses your business expertise for a presentation to an outside
agency or school. Project will include a complete plan beginning with initial contact and ending with

agency evaluation. Prepare a report and deliver a multimedia presentation on the project. Project can
be completed individually or as a team.



Recommended Textbook

Danielson, C. (2007). Enhancing Professional Practice: A Framework for Teaching (2"" ed.).
Alexandria, Virginia: Association for Supervision and Curriculum Development.

Other Requirements

NBEA Student Membership
PBEA Student Membership
PSEA Student Membership
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PartIl.
1.

Part III.

Description of Curriculum Change

Description of Curriculum Change

BTED 412 Methods in Business and 3c-0l-3cr
Information Technology I1
Course Description:

Prerequisites: BTED 411 Methods in Business and Information Technology I

Includes instruction in the methods of teaching and evaluating both the technology-
oriented and cognitive-related courses in business education. Emphasis is placed on
planning instruction, developing methods and strategies for making effective classroom
presentations, delivering instruction, and managing the classroom. Opportunities will be
provided to undertake the responsibilities assigned to the business classroom teacher
incorporating appropriate content and materials to allow for students with special learning
needs. Further, the prospective teacher will be given opportunities to assume the teaching
role competencies and research current trends in the field.

Proposed Change
Old: BTED312  Methods in Business and Information Technology I1
New: BTED 412  Methods in Business and Information Technology II

Justification/Rationale

The Pennsylvania State Board of Education has recently adopted changes that require all
teacher preparation programs to include a specific number of hours of instruction devoted to
adaptations and accommodations for diverse learners in an inclusive setting as well as the
instructional needs of English Language Learners (ELL). The course has been expanded to

incorporate evidence of the inclusion of content related specially students with special
learning needs.

The corequisite—BTED 309 Keyboarding for Educators has been removed. The content
has been incorporated into the revision for BTED 412.

Course objectives have been added, changed, modified, and/or deleted to reflect the
changes necessitated by the revision to BTED 411, updating verbs based on the new
version of Bloom’s Taxonomy, and adding objectives based on the additional requirements
from PDE (ELL and Special Learners).

This course is being dual-listed to maximize numbers by offering the course to graduate as
well as undergraduate students. A dual-listed course offers the opportunity for interaction
between graduate and undergraduate students and enhances learning opportunities. Students
from both groups will have additional opportunities to incorporate outside experiences in
the projects and activities assigned.

Letters of Support

N/A—Undergraduate and graduate courses for both programs are housed in the same
department.



4. Old Syllabus of Record

TECHNOLOGY SUPPORT AND TRAINING

BTED 312 Methods in Business and Information Technology I1

Prerequisites: BTED 311, EDSP 202 3 credits

L Catalog Description: Emphasis is placed on the development of methods and
strategies for making effective classroom presentations and working with students
in both the skill and cognitive areas. Students will be provided opportunities to
undertake the many responsibilities assigned to the business classroom teacher.

IL Knowledge Base:

L.

2.

Possess an acceptable level of proficiency in business subjects.

Possess a balanced curriculum that is reinforced and supported by all
disciplines.

Create a classroom environment appropriate to the needs of learners.

Possess the proper knowledge and skills to educate students in his/her
certification area.

Display competency in planning evaluations, constructing evaluations and
objectives, planning for student learning with individualized teaching
strategies, implementing a teaching system and managing evaluation.

Assume the responsibility for planning and providing effective learning
experiences.

Demonstrate an awareness of the responsibilities of the educator as a
positive role model and professional.

Assume the responsibility for planning and providing effective language
learning experiences and for managing the classroom successfully.

Course Objectives: After the successful completion of this course the students
will be able to:

11



II1.

Design instructional strategies for large group, small group anq individual
instruction that deal effectively with appropriate content material and student
differences.

Analyze technological innovations and trends in teaching business
education content courses.

Develop appropriate and effective instructional methods and techniques
in the certification areas specified.

Select and utilize a variety of multimedia resources to meet instructional
objectives.

. Critique and prepare evaluation strategies and instruments and use them in

problem situations.

Prepare acceptable lesson plans and unit plans in certification areas, i.e. office
technologies, data processing, accounting and marketing.

Identify methods of individualized differences in the classroom and in
preparing assignments.

Prepare a collaborative lesson plan on the use of technology and deliver
the instruction.

Develop a service project(s) of ten hours where you utilize your certification
specialization expertise.

Detailed Course Outline Hours:

1.

The Teaching System 6
Establish Competencies

Plan Evaluations

Construct Evaluations

Construct and Sequence Objectives

Plan for Student Learning

Select Teaching Strategies

Implement the Teaching System

Manage Evaluation

SR e a0 o

Monitoring Student Progress 3
a. Formative evaluations

b. Summative evaluations

C. Types of assessment instruments

Teaching the cognitive related courses: 15

12



a. Computation
b. Business Law
c. Marketing
d. Management
4. Teaching the technology oriented courses 15
a. Information Systems
o Keyboarding
e Software Applications
e Office Technologies
b. Data Processing
5. Planning for a collaborative project with students 3
from another methods class.
TOTAL HOURS 42

IV. Evaluation Methods:

1,

6.

Develop a unit plan in the assigned certification area. Each unit plan

should include: outline, methodology, integration of technology in the
classroom, evaluations, pre-test and post-test, vocabulary, objectives,
worksheets and visuals. 25%

Develop lesson plans (areas of certification will determine the content).
Prepare the plan according to instructors’ specifications. Lessons will be
presented in an academic setting, video taped and critiqued. 25%

Prepare a service project(s) for a community group where you offer
your certification expertise. This project should include a complete
plan from initial contact, development, presentation, and evaluation.
Prepare a report and multi-media presentation that includes the plan
and dissemination. 15%

Prepare a collaborative lesson plan on the use of technology and
deliver the instruction. 20%

Share a current event weekly that deals with education trends and
initiatives. 5%

Refine your professional portfolio developed in BE 311 and create an
electronic portfolio based on department criteria. 10%

Attendance Policy: In accordance with University policy, only three absences
are permitted during the regular session. Absences in excess of the allowance will

result in a lowered final grade — a two-point reduction for each additional absence.
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(Two points will be deducted from your final grade for four (4) absences, four
points for five (5) absences, etc.) Excused absences must be submitted
immediately upon your return to class; they will not be accepted at a later time.
Please be on time for class. Students who are frequently late will have a penalty
deducted from their final grade.

Grading: All reports and materials completed must be keyed. They are due at the
beginning of the class period on the assigned day. Grades will be lowered to the
next level for any block of three uncorrected errors on assignments.

93-100%=A
85-92% =B
77-84% = C
69-76% = D

68% - Below=F

Required Textbook: National Standards for Business Education, 2001, National
Business Education Association.

Special Resource Requirements
Membership in professional organizations
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