Appendix B-6


HAZARDOUS PRODUCTS HANDLING PROCEDURE
Purpose

The purpose of this procedure is to ensure the safe handling and recognition of hazardous substances by Shipping and Receiving, and to ensure the safe and timely cleanup of spills should they occur.

Scope

This procedure will involve products used by University Printing and the 
CoGen facility.  It will be coordinated through University Safety and the Maintenance Department.

Background

Do to the nature of products used at the IUP Printing Center and the CoGen facility, questions have been raised by the S&R personnel as to the cleanup 
and disposal of spills should they occur.  They fear hazardous waste may also
be present.  There is a need for this procedure to ensure compliance with EPA regulations concerning spills and the environment.  Cleanup of these spills without endangering employees or creating a worse situation is also a major concern.  William P. Montgomery, Director of Public Safety, requested this procedure.  Some of the guidelines discussed at that time were:

1. A complete set of MSDS’s for the Safety Office.  

With the completed set, we will be able to group the products as to how they need to be cleaned up in the event of a spill.  

2. Maintenance will have the cleanup material on hand. 
     After the products are placed into groups, Maintenance will ensure that the 
     proper materials for the cleanup are on hand.
3.  A way of coordinating the spill and the cleanup.
     That is the true reason for the procedure.  In the event of a spill or leak, 
     S&R will notify Maintenance as to what has been spilled and how  

     much.  Maintenance will then send a cleanup crew to the site with the 

proper materials needed for the operation.  

     4.  Disposal of absorbed waste.  

          After cleanup, Maintenance will follow the proper disposal method as    

          required by the EPA.

     5.  Hazard communication.  

          In the event of a product spill requiring special equipment, a HazMat team

          will be notified to take the proper steps to safeguard surrounding areas. 
