Appendix C-8

BE PREPARED WHEN THE FIRE ALARMS SOUND
How you respond in a fire depends on how well you have prepared.  Familiarize yourself with the building.  Know where the fire extinguishers and all escape routes are located.  Participate in fire drills practicing your escape routes.  Remember:  NEVER ASSUME AN ALARM IS FALSE.  TREAT ALL FIRE ALARMS AS AN EMERGENCY AND EVACUATE THE BUILDING AS QUICKLY AND CALMLY AS POSSIBLE.  Evacuation response time of building occupants is critical.  If you must escape through smoke, crawl on your hands and knees, the cleanest air will be 12 to 24 inches above the floor.
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Fire extinguishers are located in the hallways near the exits for each floor in every building.  They are intended to be used  in a fire emergency as an aid to escape.  
To use an extinguisher, pull the pin, aim the nozzle at the base of the fire, squeeze the trigger and use a sweeping motion from one side of the fire to the other.  
If you have any questions or concerns concerning building evacuation, fire safety or training information, please contact the Public Safety Office at 357-5705 or e-mail carrozza@grove.iup.edu.  
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DO NOT PANIC:

Respond calmly, but remember fire spreads quickly and your prompt, appropriate response is essential. 

BEFORE A FIRE: 

Know the location of fire exits, extinguishers and alarms in your area.  Do not block exits, hallways or any path of travel leading to an exit.  If an exit or path of travel is obstructed, please contact the University Public Safety Office 357 – 5705 or e-mail carrozza@grove.iup.edu immediately.  

UPON DISCOVERING A FIRE: 
Upon observing fire or smoke anywhere in the building: 
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-     Shut all doors and windows.

-     Evacuate the building through the 
       safest possible route. 

-     Call (9)911 on a campus phone or 911 
     on a public or non-University phone.  
     If possible, call campus Police at 
     extension 72141.
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-    DO NOT   
     ASSUME THAT 
     IT IS A  FALSE   
     
     ALARM OR A TEST.

-     Walk quickly to the nearest exit and 
     notify others to do the same.  Do not 
     attempt to access other areas of the 
     building to retrieve personal belongings 
     or other items.  Do not attempt to go 
     up the stairwells to a higher floor unless 
     you are located in a basement and that 
     is the only way out of the building.

-     Assist the disabled in exiting the 
     building according to the established 
     plan for the removal of occupants who 
     are physically impaired and not able to 
     move up and down stairs on their own.  

DO NOT USE ELEVATORS
-     Check doors and handles before 
     opening – if they are hot, do not open, 
     stay low and call out for help.
-     If there is smoke leading to exit, use 
     alternate exit route or crawl on hands 
     and knees.  
-    If there is smoke in the exit way, crawl 
     on your hands and knees or stay close 
     to the floor.  This will improve visibility 
     and reduce the toxicity due to smoke.

UPON VACATING THE 
     BUILDING:      

-   Move to a clear area at least 500 feet 
     from the building.  Keep streets, fire 
     lanes, hydrants and walkways clear for 
     the fire department.
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     unless told to do so by the fire 
     department or University Police.

IF YOU ARE TRAPPED IN A 
BUILDING DURING A FIRE: 
If a window is available, place an article of clothing outside the window as a marker for the fire department rescue team.  If there is no outside window, stay near the floor where the air will be less toxic.  Smoke and poisonous gases rise with heat.  The cleanest air will be 12 to 24 inches from the floor.  Remain low and shout out or make noises at regular intervals to alert emergency crews of your location.  
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TRAINING: 

Information is available through the University Public Safety Office - Administrative Annex.
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