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Memo

To:
All Faculty and Staff

From:
Tim Estep, Technology Manager

CC:
Michael Hood, 

Date:
7/11/00

Re:
Lab Software Policy. 

Hello Everyone,

This memo is to establish procedures that are needed in regards to software installations in the College of Fine Arts Computer Lab.

· To make maintenance a manageable task it is being established that all computers in the College Lab will be configured alike.   All computers will consist of the same software titles and located in the same directories.

· If any new software titles are to be added to the lab a license will need to be purchased for every computer in the College Lab.  No software title will be installed on some machines and not others.  The only exception is when the software is being installed for DEMO purposes on the main Teaching Computer.  When installing software as Demo software for a class the Instructor will need to be able to produce needed documentation that satisfies all legal licensing laws.

· When specialized software is requested for the lab the cost of the licenses will revert to the department making the request.  The College Lab budget will try to help the cost if its budget allows and there can be shown a large-scale use of the software title.

If you have any questions or comments about these procedures please contact me.








-Thank you








-Tim Estep 
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