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Family Educational Rights
& Privacy Act of 1974
• Originally passed in 1974.
• Amended numerous times over the past 3 decades.
• Significant changes were included in the Higher
Education Amendments of 1998.
• Codified at 20 USC 1232(g).
• Regulations appear at 34 CFR 99.
• Notice of Proposed Rulemaking was published in the
Federal Register on March 24, 2008 (pp. 15574‐15602).
• The most recent Final Rules were published in the
Federal Register on December 9, 2008 (pp. 74805‐
74855).

Students’ Rights Under FERPA
• Right to inspect and review educational
records.
• Right to seek to amend records.
• Right to have some control over the
disclosure of information from educational
records.

FERPA for New Faculty 1

8/20/2012

Education Record
Under FERPA, education record means
those records that are:
1. Directly related to the student; and
2. Maintained by educational institution or
by a party acting for the institution.
(§99.3)

Personal Notes
FERPA excludes from the definition of
education records:
Records of instructional, supervisory, and
administrative personnel and educational
personnel ancillary to those persons that
are kept in the sole possession of the
maker of the record, and are not accessible
or revealed to any other person except a
short term substitute for the maker of the
record.

Personally Identifiable
Information
“Other information that, alone or in
combination, is linked or linkable to a specific
student that would allow a reasonable person
in the school community, who does not have
personal knowledge of the relevant
circumstances, to identify the student with
reasonable certainty.” (p. 74852)
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Written Consent
A signed and dated written consent is required
before disclosing personally identifiable
information from a student’s education record
except as provided for in the FERPA regulations
(§ 99.31). The consent must:
1. Specify the records that may be disclosed;
2. State the purpose of the disclosure; and
3. Identify the party or class of parties to whom
the disclosure may be made.

Access Student Record Release
Authorization
• The IUP Registrar’s Office has created a system
through URSA by which students can authorize
the release of education records to third parties
(including parents).
• Faculty and advisors can use URSA to view to
whom students have authorized the release of
their records.
For more information visit:
http://www.iup.edu/registrar

Exceptions To Prior Consent
99.31(a)(1)—School officials with legitimate
educational interests
99.31(a)(2)—Seeks or intends to enroll
99.31(a)(8)—Parents of dependent
students
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School Officials
A school official is a person employed by the
university in an administrative, supervisory,
academic, research, or support staff position
(including law enforcement unit personnel and
health staff); a person with whom the university has
contracted (such as an attorney, auditor, or
collection agent); a person serving on the Council of
Trustees; or a student serving on an official
committee, such as a disciplinary or grievance
committee, or assisting another school official in
performing his or her tasks.
Source: http://www.iup.edu/page.aspx?id=17983

Legitimate Educational Interest
A school official has a legitimate educational
interest if the official needs to review an education
record in order to fulfill his/her professional
responsibility. This includes school officials in
other institutions to which a student is seeking
admission or intends to enroll.
Source: http://www.iup.edu/page.aspx?id=17983

Parents of Dependent Students
(8) The disclosure is to parents of a
dependent student, as defined in section
152 of the Internal Revenue Code of 1986.
(§99.31)
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Disclosure to Parents
When a student turns 18 years old or enters a postsecondary
institution at any age, all rights afforded to parents under FERPA
transfer to the student. However, FERPA also provides ways in
which schools may share information with parents without the
student's consent. For example:
• Schools may disclose education records to parents if the
student is a dependent for income tax purposes.
• Schools may disclose education records to parents if a health or
safety emergency involves their son or daughter.
• Schools may inform parents if the student who is under age 21
has violated any law or its policy concerning the use or
possession of alcohol or a controlled substance.
• A school official may generally share with a parent information
that is based on that official's personal knowledge or
observation of the student.

What Faculty Need to Know about
FERPA
• Definition of an education record.
• The extent of students’ rights to inspect and review
records.
• Not to post grades by social security number or
student identification number or discuss specific
students’ grades publicly.
• The obligation not to release records except as
provided for in the regulations.
• A good general rule to follow: “When in doubt– don’t
give it out.”

For more information contact:
John Wesley Lowery, Ph.D.
Associate Professor, SAHE Department
Indiana University of Pennsylvania
206 Stouffer Hall
Indiana, PA 15705
724‐357‐4535 office
Visit www.iup.edu/sahe
jlowery@iup.edu
http://www.johnwesleylowery.com
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DEAN, A-DEAN, FACULTY & ADVISORS
STUDENT RECORD RELEASE AUTHORIZATION INSTRUCTIONS
This process allows you to view the individuals or entities to whom a student has authorized the
release of his/her educational records. This is optional and the student can choose, or not
choose, to release his/her educational record information. In the event you get an inquiry
regarding a student’s educational record, here are the instructions. The different types of
educational records are defined within this document.
 Log in to your URSA account.

 Click on “Faculty and Advisors”.
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 Go to the bottom of this menu and click on “Student Record Release Authorization”.

 Ask the inquirer for the student’s banner ID. Hopefully, they will have it. If they don’t,
you will need to look it up. Not having a student’s banner ID does not prohibit an
inquirer from getting a student’s information, if the student has authorized the release
of such. Enter the banner number and click on “View Authorization Records”.
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This screen displays several important items:
The 6 categories of information defined by IUP as “educational records”.
The definition of each category of information.
The individual to whom the student has granted access.
The security keyword and security phrase.
The categories of information to which the student has allowed access for each identified
individual.
 After the inquirer identifies himself/herself and is listed as being allowed access (as
shown below), ask the inquirer to give you BOTH the security keyword and security
phrase. The student would have been instructed to give both.
 If the inquirer correctly gives you both, you can only release information specified in the
“Allowed Access” column. In most cases, Deans, A-Deans, faculty members, advisors
and the Registrar’s Office will be asked about academic, registration or directory
information. Housing, Financial Aid and Bursar inquiries should be directed to those
offices.
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As can be seen below, individuals other than parents can be granted educational record access,
if the student so chooses. In keeping with the Family Education Rights and Privacy Act, (FERPA)
those decisions are made by the student. The student can choose, or not choose, to release
his/her educational record information.

These authorizations stay in place until the student deletes or edits them. He/she does not
need to re-do these each semester of attendance.
If you have any questions, please contact the Office of the Registrar at 724-357-2217.
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