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Curriculum Handbook

A Guide to the Undergraduate Curriculum
Approval Process at IUP
Fall 2012

Introduction

The purpose of this handbook is to help the [IUP community understand the procedures
by which curricular changes are made, and to assist departments in preparing
proposals for approval.

The University-wide Undergraduate Curriculum Committee (UWUCC) is responsible for
degree requirements and all matters relating to undergraduate programs and curricula
except as relegated to the charge of another Senate committee. Membership on the
committee includes the Vice President for Academic Affairs (ex-officio), twelve faculty
elected by the faculty as a whole to serve on UWUCC and be at-large members of Senate,
an additional faculty member appointed as co-chair by the APSCUF president, and three
students appointed by and from the Student Congress. The role of the APSCUF co-chair is
to facilitate communication between the UWUCC and APSCUF leadership about curricular
matters, including attendance at Executive and Representative Council meetings. Each
college in the university is represented on the UWUCC.

Curriculum proposals are developed by faculty. Proposals receive approvals at various
levels as identified in this handbook. Once the proposal is ready for review by the UWUCC,
the proposer is to send the original, complete copy of the proposal, with all appropriate
signatures, to the Liberal Studies office, 103 Stabley, as well as an electronic copy sent
by email (Liberal-Studies@iup.edu).

All proposals are reviewed for clarity and completeness. Special emphasis is placed on the
academic integrity of the proposed changes and the availability of adequate resources to
support them. Use of the guidelines included in this handbook facilitates the review and
approval process.

Proposals are logged in at the time they are received and assigned to a screening
committee (subcommittees of the UWUCC). The screening committee is responsible for
completing an initial review of the proposal, primarily to assess the proposal for
completeness. Often, a member of the screening committee will contact the proposer with
some initial questions and requests. Once the screening committee determines that the
proposal is ready for full committee review, the proposal is placed on the UWUCC agenda.
The UWUCC typically meets weekly throughout the academic year except on weeks that
the full Senate is in session.
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As the UWUCC reviews a proposal, additional questions and requests may be raised and
directed to the proposer. In some cases, the proposer is invited to a UWUCC meeting to
present the proposal to the committee and respond to questions. Once the proposal is
approved by the UWUCC it is placed on the Senate agenda. The proposer may be asked to
assist with the preparation of the Senate agenda by providing the UWUCC with an
electronic version of the agenda item. Additionally, the proposer, or a department
representative familiar with the proposal, is encouraged to attend the Senate meeting at
which time the proposer/ representative can assist the Senate in its deliberations by
responding to questions and comments. If substantive changes to the proposal are made
on the Senate floor, as determined by an representative of the originating
department/college or by the UWUCC co-chair, the UWUCC will return the proposal to the
originator for possible resubmission.

The proposer is also responsible for providing the UWUCC with a final, corrected and
complete copy of the proposal for the university records.
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Approval Process

The University-wide Undergraduate Curriculum Committee (UWUCC), as a standing
committee of the University Senate, is the body that coordinates the approval process for
curricular changes (additions, deletions, or revisions of courses or programs). All such
changes normally originate within the academic department and are reviewed and approved
by the Department Curriculum Committee. After the proposal has been discussed and
approved by the full department, the Department Chairperson will approve the change
before submitting it to the appropriate college committee. (In some colleges this committee
will be the College Curriculum Committee and, in other colleges, the Dean's Advisory
Committee or the college chairpersons will review curriculum proposals).

Upon approval by the college committee, the proposal is submitted to the Dean of the
appropriate college. Itis possible that some curricular changes may require the approval of
more than one Dean. For example, a change in the B. S. in Education in Biology program
may need the approval of the Dean of Education as well as the Dean of Natural Sciences
and Mathematics.

Approval by the College Dean indicates that the proposed change is consistent
with long range planning documents, that all requests for staff, facilities, and
resources, made as part of the proposal, can be met, and that the proposal has
the support of the administration. If staff, facilities and resources are affected, the
College Dean consults with the Provost before granting approval to any curricular
changes.

Letters of Support or Acknowledgement

Anytime a proposed curriculum change impacts on other programs and/or departments, it is
expected that the proposer seek appropriate letters of support/acknowledgement. This may
be necessary with course revisions, deletions, new course proposals, new programs and
program revisions.

The request for letters of support or acknowledgement should be in writing (hard copy or
email). Generally, requests should be directed to department chairs. Chairs may respond as
the spokesperson for the department or may direct the request to a department committee.
It is recommended that the request for letters of support be copied to the appropriate
dean(s). Likewise, it is recommended that when letters of support are written the
appropriate dean(s) receive copies of this correspondence.

It is expected that the proposer allow departments a reasonable period of time to consider
the curriculum change and write a letter of support. If, however, a department does not
respond to the request for a letter of support, the proposer is encouraged to include in the
proposal a copy of the dated request for such a letter and an indication that no response
was received. If significant changes in the original proposal are made during the approval
process, it is necessary to share the revised proposal with interested departments.

If the proposer receives a response that does not support the proposed change, the
UWUCC strongly recommends discussion among involved parties in hopes that the
proposer and involved departments are able to come to some agreement. If, however, that
does not seem possible, the proposer is to include a copy of the letter of non-support with
the proposal. The UWUCC will deliberate on this matter and decide to approve or not
approve the proposal on a case-by-case basis. Proposers are reminded that discussion on
various points of controversy may be raised again on the floor of the Senate.
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Where to Submit/How Many Copies?

Once approved at College/Provost level, the original copy of the proposal including the
signed cover sheet is sent to the Liberal Studies Office, 103 Stabley; telephone 357-5715.
This office provides secretarial support for the UWUCC as well as for Liberal Studies. The
office will route the proposal to the Liberal Studies Committee, if applicable, or directly to the
UWUCC.

In addition to the signed original copy, email the proposal as a Word or Rich Text Format
file attachment to Liberal-Studies@iup.edu. The committees will make their own copies
from your original; they do reserve the right to return excessively long proposals for editing
before they are duplicated. (If you happen to have extra copies of the proposal, you are
invited to send multiple copies to save unnecessary copying.) Both committees give
proposals a preliminary screening for completeness and clarity, and you may be asked to
amend your proposal before it is duplicated for the entire committee.

Once a proposal is approved by the UWUCC, you may be asked to submit a final electronic
copy with catalog descriptions, new programs, program revisions, etc., which will be used to
prepare the Senate agenda.

Exception: SSHE approval for new programs

The addition of a new degree program, or a new minor program where no major
exists, requires prior support by the Office of the State System of Higher Education
before it receives further review by the University. Once approved by SSHE, these
proposals can be submitted to the UWUCC. (All overtures to SSHE must go through
the Provost's Office).

Dual-Level Courses

A dual-level course is approved by the UWUCC who will then submit it to the Graduate
Committee of the University Senate (see page 17). Since the UWUCC and the Graduate
Committee do not collaborate on the approval of dual-level courses, departments can
expect that these proposals will be reviewed according to each committee's schedule and
might be reported to the Senate on separate occasions. Approval of a dual-level course by
one Senate committee does not mean that the course is, or will be, approved at both levels.

UWUCC Action

Action by the UWUCC may vary depending on the nature of the proposed curriculum
change. For example, minor changes to catalog descriptions or course number changes
will often receive quick review and approval by the committee, while major program
revisions will take more time for review. The committee’s workload at the time your proposal
is submitted will be an additional factor. The action taken by the UWUCC for each type of
proposal will be explained later in this handbook.

Once approved by the UWUCC, a co-chairperson of the committee will submit the proposal
for University Senate action. If approved by the Senate, the proposal must then receive final
approval of the Provost on behalf of the President and of the Council of Trustees, if
required. It is only upon these approvals that the proposed changes can be implemented. It
is important to note that, once approved, a syllabus of record or program outline becomes a
contract that the University will offer the course or program as approved by the Senate. Any
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substantive changes in the course or program are a violation of that contract. Such
changes must be submitted to the UWUCC as a course or program revision and must be
approved by the UWUCC, the Senate, the Provost on behalf of the President, and the
Council of Trustees, if appropriate, before they can be published or implemented.

Summary

Curricular changes will usually be approved in this order: department curriculum committee,
department chairperson, college curriculum committee, college dean, honors college
committee (if appropriate), liberal studies committee (if appropriate), UWUCC, Senate,
Provost on behalf of the President, and Council of Trustees (if appropriate). In some
instances, as outlined later in this handbook, the Provost, and SSHE may also be directly
involved in the approval process. Typically, it takes eight to twelve months for a proposal to
be approved by all levels from college curriculum committee to Council of Trustees (if
appropriate) if it is a major revision.

October 2012 5 Undergraduate Curriculum Handbook



Changes in the Undergraduate Catalog

Each year the office of the catalog editor will ask departments to review the catalog copy for
each program and course offered. Only minor, incidental editorial changes in the catalog
copy should be made at this time. All other revisions must be reviewed by the UWUCC.
For copy revision only, see Handbook section on Course and Catalog Description Changes.
Revisions involving actual changes in course content, syllabus of record, or degree
requirements, require a proposal for a course revision (page 18) or program revision (page
68) (see Handbook sections).

Writing Catalog Copy

One part of the format for proposing any curriculum change is a section that asks the
department to include, as part of the proposal, a new catalog description that reflects the
proposed change. While the catalog editor uses the Senate minutes to make these
changes, it is the responsibility of each department to write the initial copy. Departments
that need assistance in writing catalog copy should seek advice from the office of the
catalog editor in the Registrar’s office. The catalog editor may need to edit copy for
consistency of style and appropriate length. All such changes will be made in consultation
with the department.
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COURSE PROPOSALS

Course Name, Number, and Prefix Changes

All changes in course titles or numbers must receive the approval of the department
curriculum committee, the department chairperson, the appropriate college committee, the
College Dean, UWUCC, and the Senate.

Before selecting a new course number, please check the list of Unavailable Course
Numbers link on the web at http://www.iup.edu/page.aspx?id=23041 -OR -
www.iup.edu/registrar choose Faculty from the menu column, then click on the Program,
Major, and Concentration Codes link, then click on the unavailable Course Numbers link

When requesting a number change, keep in mind that some numbers are reserved for
special uses. The University Senate has restricted the use of the following course numbers:

000-099 institutional credits

100-499 undergraduate credits

281 special topics for lower level undergraduate courses
299 co-op education initial experience

399 co-op education subsequent experience
480 seminar

481 special topics for upper level undergraduate courses
482 independent study

483 undergraduate thesis

488 internship (alternate number)

493 internship

500-999 graduate credits

581 special topics for graduate level courses
599 independent study

681 special topics for graduate level courses
698 internships

699 independent study

781 special topics for graduate level courses
795 graduate thesis

798 internships

799 independent study

995 dissertation

In general, a course number should also correspond to the class of the students for whom
the course is intended:

100 numbers for freshman courses
200 numbers for sophomore courses
300 numbers for junior courses

400 numbers for senior courses

In addition, course numbers 483-489 are primarily restricted to courses that may be
repeated for credit.
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Format for Requesting Name, Number, or Prefix! Changes

Part I. Curriculum Proposal Cover Sheet
Part I1. Description of Curriculum Change
1. A complete catalog description with the new number, title, number of
credits, class and lab hour designation*, prerequisites, and an

appropriately written course description.

2. Alisting of the proposed change(s) giving the old title and number and
the new title and number.

3. Justification/rationale for the change(s).
Part Ill. Letters of Support or Acknowledgement

Attach letters as needed from interested or affected departments/
programs. See page 3 for guidelines.

Please Number All Pages

*e.g., 3c-0I-3cr means 3 class hours per week, no lab hours, and 3
credits; 3c-3l-4cr means 3 class hours per week, 3 lab hours per week,
and 4 credits

! Prefix Changes

Each academic department has a prefix code, and this prefix code is tied in to the mapping of
course subjects, departmental budgets, and faculty workload. Even though a department wishes
to make a name change, the department prefix code should remain unchanged, unless the
department is undergoing such a radical change that the prefix is impossible to associate with
the new department name. As department names and department codes must be kept for
historical transcript purposes, any department who is considering a change in prefix code
should contact the Registrar’s Office to see what prefix codes are available for use.

Likewise, every course taught at IUP has a subject prefix code, and this subject prefix must be
tracked for prerequisite checking and for mapping of courses back to departments. When a
course prefix code is changed, prior courses with the old prefix must be inactivated and courses
with new prefix made active. All prerequisites must be modified and equivalencies established.
Before a department makes a decision to change the course subject prefix code, it should
consult the Registrar’s Office to see what areas will be impacted by the change. The timing of
any of these changes is crucial, as there must be a defined end date for the old prefix, a defined
start term for the new replacement prefix, and registrations and pre-requisite checking must
match the start term of the new prefix code. The UWUCC will only approve prefix changes that it
decides are absolutely necessary.
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Procedures for Approval of Name, Number,

or Prefix Changes

Department Approval
(Curriculum Committee Chair
and Department Chair)

College Curriculum
Committee Approval

College Dean Approval

(Honors College if appropriate, TECC
if appropriate, and Liberal Studies if
appropriate) UWUCC Approval

Senate Approval

Catalog Change Implemented by
Catalog Editor
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Catalog Description Changes

Because information contained in the University catalog is, in essence, a contract with the
student, it is important that a catalog description accurately reflect the purpose, content and
special resource requirements of a course.

All substantive changes in catalog descriptions must be reviewed by the UWUCC. Minor

editorial changes in the course description, those, for example, which reflect a revision of

terminology used in the course, may accompany a request to change a course number or
title or they may be submitted independently if no other changes are desired. The format

used and procedure followed for making course description changes are identical to those
used for making name and number changes.

Format for Requesting Catalog Description Changes
[May be used for prerequisite changes
when course content is not altered.**]

Part I. Curriculum Proposal Cover Sheet
Part II. Description of Curriculum Change
1. A complete catalog description including the course name, class and
lab hour designation*, number of credits, the prerequisites, and the new

course description.

2. Alisting of the proposed change including the complete old catalog
description.

3. Justification/rationale for the change.
Part Ill. Letters of Support or Acknowledgement

Attach letters from interested or affected departments.
(See page 3 for guidelines.)

Please Number All Pages

*e.g., 3c-0I-3cr means 3 class hours per week, no lab hours, and 3
credits; 3c-3l-4cr means 3 class hours per week, 3 lab hours per week,
and 4 credits

**Note that the UWUCC reserves the right to question whether the prerequisite change
requested should be accomplished with a course revision instead of just a catalog
description change.
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Procedures for Approval of Catalog Description Changes

Department Approval
(Curriculum Committee Chair
and Department Chair)

College Curriculum
Committee Approval

College Dean Approval

(Honors College, if appropriate, TECC if
appropriate and Liberal Studies, if
appropriate) UWUCC Approval

| Senate Approval |

Catalog Change Implemented by
to Catalog Editor

October 2012 11 Undergraduate Curriculum Handbook



Deletions

As departments reorganize and revise their curricula, it often becomes necessary to
eliminate courses, programs or parts of programs. There are many factors that may make
course or program deletions necessary. Perhaps enroliment patterns have declined
dramatically or the mission of the University, with respect to a specific program, has
changed. It may be that the needs of a particular discipline have evolved or that accrediting
agencies have dictated program revisions.

In any case, all deletions of courses, minors, tracks or concentrations within majors, or
major programs, must receive the approval of the UWUCC and the Senate. Depending
upon the nature of the deletion, the change may, in addition, need the approval of the
Provost, on behalf of the President, and the Council of Trustees. The Chancellor of the
State System of Higher Education may also need to be informed of the change.

While the procedures may vary, all deletions follow the same format.

The departments should regularly review their courses to see if deletions are
appropriate, particularly at times of program review.

Inactive Status

As a regular part of the curriculum review process, the Catalog Editor, in consultation with
the department chairperson and college dean, will remove from the undergraduate catalog
and the active course description file all of the courses not offered during the previous five
years. These courses, though not appearing in the catalog, will not be deleted from the
appended course file but will be placed in an inactive file that will be maintained by the
Office of the Registrar. At any time, a department may activate an inactive course by
including it in their course offerings. Courses will be returned to publication and to the
active course description file when circumstances permit the course to be scheduled.
Courses that are reactivated will not need to be approved by the UWUCC. If, however, a
long period of time has passed since the course was last offered, then a revision might be
appropriate.
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Format for Requesting Course Deletions

Part I. Curriculum Proposal Cover Sheet
Part I1. Description of the Curriculum Change
1. An exact statement of what is to be deleted.
2. Justification/Rationale
3. Adescription of how this change will affect existing courses, programs,
etc. and how the deletion(s) will affect students currently enrolled in the
program.

Part Ill. Letters of Support or Acknowledgement

Attach letters from interested or affected departments.
(See page 3 for guidelines.)

Please Number All Pages
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Procedures for Approval of a Course Deletion

If not Liberal Sthdies

If not Honors College

S

October 2012

Department Approval
(Curriculum Committee Chair
and Department Chair)

College Curriculum
Committee Approval

College Dean Approval

If Honors College

K

If Liberal Studies

Honors College Committee
Recommendation for Course
Deletion, if appropriate and
TECC if appropriate

Liberal Studies Committee
Recommendation for Course
Deletion, if appropriate and
TECC if appropriate

UWUCC Approval

U

Senate Approval

Catalog Change Implemented
by Catalog Editor
|
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Course Revisions

It is not unusual for a course to evolve into something quite different from the course
approved by the Senate. When this occurs, however, it is important for the department to
have the revised course approved by the UWUCC and the Senate. A course revision must
be submitted:

1. when the number of credits for the course has changed.
2. when a change in the mix of lecture/lab/practice hours occurs.
3. when the syllabus of record (See Appendix A) has changed. This does not

include normal updating to keep abreast of the field or course readings.

4, a course revision may be required if a prerequisite change alters course
content. If a prerequisite change does not change the course content, a
catalog description change may be used instead. Note that the UWUCC
reserves the right to question whether the prerequisite change requested
should be accomplished with a course revision instead of just a catalog
description change.

Additionally, course revisions that include a change of credits or prerequisites,
where those changes also affect program requirements, may also make a program
revision necessary.

If a department is in doubt about whether a course should be submitted to the UWUCC as a
revised course, it should seek the advice of a co-chairperson of the UWUCC.

When preparing a course revision that will be cross-listed with other departments, the
UWUCC asks that only one person be listed as the contact person. The Curriculum
Proposal Cover Sheet should list all department abbreviations for the course on the
appropriate line. The signature page should include the signatures of department curriculum
committee chairs, department chairs of all involved departments and the appropriate
college(s). The course revision should include an explanation of how consistency of the
course will be maintained across multiple departments with the expectation that a common
syllabus will be used in each situation.

Course Revision to Meet Liberal Studies Criteria

If a course is being revised so it is acceptable in the Liberal Studies Program, it must
receive the recommendation of the Liberal Studies Committee before it is acted on by the
UWUCC. The Liberal Studies Course Approval Form and check sheets are included in the
appendix of this handbook and will assist you in determining if your revised course meets
the criteria for courses in the Liberal Studies Program.

Sometimes a course does not need to undergo a revision to meet Liberal Studies criteria; a
department simply needs to verify that the course does indeed meet the criteria. In this
case, you submit the UWUCC Course Proposal Cover Sheet (page 84) and the Liberal
Studies Course Approval Check Sheet (page 90) to the Liberal Studies Committee for
approval.
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Course Revision to Meet Honors College Criteria

If a course is being revised so it is acceptable in the Honors College Program, it must
receive the recommendation of the Honors College Committee before it is acted on by the
UWUCC. The Honors College Course Approval Form and check sheets are included in the
appendix of this handbook and will assist you in determining if your revised course meets
the criteria for courses in the Honors College Program.

Course Revision that Includes the Use of Distance Education
Procedure to Prepare an Existing Undergraduate Course for Distance Education Format

1. Prior to development of your distance education course, verify such matters as funding
for preparation stipend, workload arrangement, and scheduling with dean of college or
the Associate Provost. There is no need to submit a budget sheet with this proposal.

2. Assuming the faculty member has received some general training in the use of the
learning management system, he/she should arrange a meeting with an instructional
design specialist to plan a distance education course.

3. Download the undergraduate distance education proposal/approval form for existing
courses from the University-Wide Undergraduate Curriculum Committee website
http://www.iup.edu/senate/uwucc.

4. Course proposal for review must consist of the following:

a. A brief narrative rationale for each of the items A-1 to A-5.

b. The current official syllabus of record for the course that includes the official catalog
description and prerequisites.

c. The instructor developed online version of the syllabus that includes the official
catalog description and prerequisites. PLEASE NOTE: some students may live
several hundred miles from main campus and must be accommodated.

d. A sample lesson from the distance education version of the course.

5. The 30-day review process begins when the signed proposal is received by the Liberal
Studies office, 103 Stabley. If the proposal is complete, it will be placed on the next
available UWUCC agenda. If items are missing, the proposer(s) will be asked for
additional materials. The proposal will be rejected if the additional items are not
received in 30 days or if the UWUCC does not approve the proposal within 30 days of
its receipt.

6. Information copies shall be sent to:
a. College Curriculum Committee
b. Associate Provost
c. Chair of Graduate Committee (if dual level)

7. Once approved, the Office of Distance Learning and Continuing Education will assist
with the following:
a. Adding logistics information under the course description on the Distance Education
website http://www.iup.edu/distance/.
b. Preparing your “welcome letter” to be mailed to registrants.
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8. Be sure to arrange with your department to list the course on Banner for registration
and order textbooks.

See Appendix D_(Implementation of Distance Education Article #42)

Course Revision to Establish Dual-Level Course

A dual-level course revision is approved by the UWUCC, who will then submit it to the
Graduate Committee. Use the UWUCC cover sheet for both committees. Prepare one
syllabus of record for both committees designating any specific graduate outcomes,
assignments, readings, etc. (remember that graduate students do not have a D grade).
Approval of a dual-level course by the UWUCC does not mean that the course will be
approved by the Graduate Committee.
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Part I.

Part Il.

Part Ill.

October 2012

Format for Course Revisions

Curriculum Proposal Cover Sheet

Description of the Curriculum Change

4.,

5.

New syllabus of record, including catalog description with course title,
number of credits, class and lab hour designation*, prerequisites, an
appropriately written course description, and an updated bibliography.
(See page 23 and Appendix A.)

A summary of the proposed revisions.

Justification/rationale for the revision.

The old syllabus of record.

Liberal Studies course approval form and checklist (if appropriate)

Letters of Support or Acknowledgement

Attach letters from interested or affected departments/programs.
See page 3 for guidelines.

Please Number All Pages

*e.g., 3¢-0I-3cr means 3 class hours per week, no lab hours, and 3
credits; 3c-3l-4cr means 3 class hours per week, 3 lab hours per week,
and 4 credits
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Procedures for Approval of Course Revision

If not Liberal Sthdies

If not Honors College

5

October 2012

Department Approval
(Curriculum Committee Chair
and Department Chair)

College Curriculum
Committee Approval

College Dean Approval

If Honors College

K

If Liberal Studies

Honors College
Committee Recommendation,
if appropriate and TECC if
appropriate

Liberal Studies
Committee Recommendation,
if appropriate and TECC if
appropriate

UWUCC Approval

ﬂ

Senate Approval

Catalog Change Implemented
by Catalog Editor
T
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New Course Proposals

Much of the work of the UWUCC involves the approval of new courses. Clearly written
proposals that follow the prescribed format and procedures are generally approved in a
timely fashion. Since the UWUCC will not likely be composed of members familiar with your
subject, it is imperative that your proposal be written so that it can be understood by a
general audience.

Preparing the Proposal

As seen from the "Format for New Course Proposals"” on the next page, it will be necessary
for you to supply the UWUCC with a substantial amount of specific information about the
new course before the UWUCC will take action on the proposal. In order to maintain the
academic integrity of the curriculum, the UWUCC must not only determine the quality and
soundness of the proposal itself, but also that the necessary resources are available to
ensure a quality course. In addition, any overlap with existing courses inside or outside the
department must be resolved. Where overlap or concern of other departments is an issue,
the UWUCC asks that issues be resolved by the departments and requires that letters
stating the position of affected departments accompany the proposal.

When preparing a new course proposal that will be cross-listed with other departments, the
UWUCC asks that only one person be listed as the contact person. The Curriculum
Proposal Cover Sheet should list all department abbreviations for the course on the
appropriate line. The signature page should include the signatures of department curriculum
committee chairs, department chairs of all involved departments and the appropriate
college(s). The course proposal should include an explanation of how consistency of the
course will be maintained across multiple departments with the expectation that a common
syllabus will be used in each situation.

Presenting the Proposal

At the time a proposal is being considered by the UWUCC, the department in which the
proposal originated may be invited to meet with the committee. At this time, you may be
asked to clarify information and answer any questions. It is important that the person who
represents your department at this meeting be knowledgeable about the proposal and very
familiar with the course content.

Departments will be notified of any action taken by the UWUCC. If the course is approved
and forwarded to the Senate, the department will be informed of the date on which the
Senate will take action on the proposal. Departments are strongly urged to have a
representative at the Senate meeting who is familiar with the proposal and who can answer
any technical, philosophical or professional questions concerning the course that might
arise.*

*The UWUCC reserves the right to remove a proposal from the floor if no department
representative is present because the committee members may not be able to adequately
answer specific questions from the Senate floor.
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Procedures for Multi-Department Course Proposals

1. On the Cover Page that accompanies the proposal: The unit (college or group of
departments) proposing the course/program, not the department of the person writing the
proposal, should be listed under “Proposing Department/Unit.”

2. All department curriculum committees included in the proposal must participate in the
approval process, not just the proposer’s curriculum committee and not just the department
chairs. Therefore, letters/emails of support (or acknowledgement in the case of nonsupport)
from all of the chairs and department curriculum committees participating are required
attachments.

3. If the course being proposed is intended to be interdisciplinary, include in the rationale
section procedures that will be implemented to ensure a true interdisciplinary approach to
the course.

4. Although it is not a concern of the UWUCC, the committee suggests that the unit
submitting the proposal develop a rotation for offering the courses (including the summer)
so that all departments involved have an equal chance of participating. This is not part of
the curriculum approval, but would constitute a measure within the unit to ensure
cooperation among all departments involved.

Course Proposal that Includes the Use of Distance Education

See Appendix D (Implementation of Distance Education Article #42) with the understanding |
that distance education approval cannot occur before the course itself is approved.
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Format for Requesting New Course Proposals

Part I. Curriculum Proposal Cover Sheet
Part1l.  Description of Curricular Change

I.  Syllabus of record, including catalog description with course title, class and
lab hour designation*, number of credits, prerequisites and an appropriately
written course description.

2. Course Analysis Questionnaire. Detailed answers to each of the questions
must be included in the proposal. It is helpful if you phrase each response
within the context of the question. Please refer to Sample Syllabus in the
appendix.

Part Illl.  Letters of Support or Acknowledgement

Attach letters from interested or affected departments/programs. (See page

3.)

Please Number All Pages

*e.g., 3¢-0I-3cr means 3 class hours per week, no lab hours, and 3
credits; 3c-3l-4cr means 3 class hours per week, 3 lab hours per week,
and 4 credits
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Syllabus of Record Format

The syllabus of record describes the course in some detail to those interested in the course
and provides guidance to faculty in the department who may wish to teach the course.
While each faculty member has the academic freedom to deliver a course in his/her own
style, this freedom does not extend to changing the purpose, nature, or objectives of the
course. The syllabus of record should be distinguished from the individual course syllabi
that an instructor distributes to students. A copy of the syllabus of record for each course is
to be maintained in the office of the department offering the course.

The syllabus of record will contain the following elements:

VI.

October 2012

Catalog Description. This includes the course title, number of credits,

prerequisites and an appropriately written course description.

Course Qutcomes. These should be measurable and student centered. What

is it that students are expected to achieve as a result of taking this course?
(Refer to taxonomies in Appendix C for assistance with course outcomes.)
a. For courses seeking Liberal Studies Approval/Reapproval (See Appendix B
page 85 for example)
1. Course Obijective
2. Expected Undergraduate Student Learning Outcome(s) met by
Objective
3. Provide a rationale which explains how each objective meets the
Expected Undergraduate Student Learning Outcome(s).

Detailed Course Outline. This should give the reader an outline of the topics
examined in the course as well as an indication of the amount of time spent on
each topic. This is either done by indicating the number of class hours spent on
each topic or by indicating the percentage of time spent on each topic. The total
number of hours for the class is 14 (weeks) times the number of credits

(e.g., 14 weeks x 3cr = 42 academic hours of 50 minutes). Do not forget to
allow time for exams in the outline. Each hour is an academic hour of 50
minutes.

Evaluation Methods. Indicate the type(s) of evaluation used (quizzes, exams,
projects, papers, etc.) and detail the requirements on evaluations particular to
this course. Indicate the weight of each type of evaluation being used, how the
final grade will be determined, and a grading scale. Explain the nature of the
culminating activity during final exam period (week 15).

Example Grading Scale.

Undergraduate Course Attendance Policy. Generally this attendance policy
should be very generic so that different instructors may tailor their own
attendance policy. If, however, the department wishes to require attendance for
a course, include a specific policy that conforms to the University attendance
policy listed below.

The university expects all students to attend class.
Individual faculty members may define attendance standards appropriate to
each course and the consequences of not meeting those standards, within the

23 Undergraduate Curriculum Handbook



VII.

VIII.

following guidelines:

1. Each policy must be distributed in writing during the first week of the course.
Normally, it is expected that the information dealing with class attendance
standards will be distributed with the Semester Course Syllabus.

2. Each policy must recognize students' need to miss class because of illness
or personal emergency.

3. Each policy must define some limited level of allowable absence, normally at
least a number of clock hours equal to course semester [credit] hours.

Required Textbook(s), Supplemental Books and Readings. The UWUCC
recognizes textbooks change rapidly in some fields and by the time the course
is offered the textbook indicated in the syllabus may be outdated. However,
please indicate your judgment of the best textbook available at the time the
course is proposed.

Special Resource Requirements. List any materials or equipment the
student is expected to supply for this course. Is there a lab fee associated with
the course?

Bibliography. An appropriate list of resource materials used in preparing for
the course and for teaching the course. Generally we expect a list of 5 to 15
entries using a citation style appropriate to your discipline. Any accepted
bibliographic style may be used but please be consistent.

See Appendix A for Sample Syllabus.

Refer to the University Policy on Semester Course Syllabi in the Academic Policy Section of
the Undergraduate Catalog for formatting the syllabi that are distributed to students.

October 2012
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Course Analysis Questionnaire

Section A: Details of the Course

Al

A2

A3

A4

A5

A6

A7

How does this course fit into the programs of the department? For which students is
the course designed? (majors, students in other majors, liberal studies). Explain
why this content cannot be incorporated into an existing course.

Does this course require changes in the content of existing courses or requirements
for a program? If catalog descriptions of other courses or department programs
must be changed as a result of the adoption of this course, please submit as
separate proposals all other changes in courses and/or program requirements.

Has this course ever been offered at IUP on a trial basis (e.g. as a special topic) If
so, explain the details of the offering (semester/year and number of students).

Is this course to be a dual-level course? If so, please note that the graduate
approval occurs after the undergraduate.

If this course may be taken for variable credit, what criteria will be used to relate the
credits to the learning experience of each student? Who will make this
determination and by what procedures?

Do other higher education institutions currently offer this course? If so, please list
examples (institution, course title).

Is the content, or are the skills, of the proposed course recommended or required by
a professional society, accrediting authority, law or other external agency? If so,
please provide documentation.

Section B: Interdisciplinary Implications

Bl

B2

B3

B4

Will this course be taught by instructors from more than one department or team
taught within the department? If so, explain the teaching plan, its rationale, and how
the team will adhere to the syllabus of record.

What is the relationship between the content of this course and the content of
courses offered by other departments? Summarize your discussions (with other
departments) concerning the proposed changes and indicate how any conflicts have
been resolved. Please attach relevant memoranda from these departments that
clarify their attitudes toward the proposed change(s).

Will this course be cross-listed with other departments? If so, please summarize the
department representatives’ discussions concerning the course and indicate how
consistency will be maintained across departments.

Will seats in this course be made available to students in the School of Continuing
Education?
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Section C: Implementation

Cl

Cc2

C3

C4

C5

C6

C7

C8

Are faculty resources adequate? If you are not requesting or have not been
authorized to hire additional faculty, demonstrate how this course will fit into the
schedule(s) of current faculty. What will be taught less frequently or in fewer
sections to make this possible? Please specify how preparation and equated
workload will be assigned for this course.

What other resources will be needed to teach this course and how adequate are the
current resources? If not adequate, what plans exist for achieving adequacy? Reply
in terms of the following:

*Space

*Equipment

*Laboratory Supplies and other Consumable Goods
*Library Materials

*Travel Funds

Are any of the resources for this course funded by a grant? If so, what provisions
have been made to continue support for this course once the grant has expired?
(Attach letters of support from Dean, Provost, etc.)

How frequently do you expect this course to be offered? Is this course particularly
designed for or restricted to certain seasonal semesters?

How many sections of this course do you anticipate offering in any single semester?

How many students do you plan to accommodate in a section of this course? What
is the justification for this planned number of students?

Does any professional society recommend enrollment limits or parameters for a
course of this nature? If they do, please quote from the appropriate documents.

If this course is a distance education course, see the Implementation of Distance
Education Agreement and the Undergraduate Distance Education Review Form in
Appendix D and respond to the questions listed.

Section D: Miscellaneous

Include any additional information valuable to those reviewing this new course
proposal.

October 2012 26 Undergraduate Curriculum Handbook



Procedures for Approval of a New Course

If not Liberal Sthdies

If not Honors College

5

October 2012

Department Approval
(Curriculum Committee Chair
and Department Chair)

College Curriculum
Committee Approval

College Dean Approval
(in consultation with Provost)

If Honors College

K

If Liberal Studies

Honors College
Committee Recommendation,
if appropriate and TECC if
appropriate

Liberal Studies
Committee
Recommendation, if
appropriate and TECC if

. appropriate

UWUCC Approval

J

Senate Approval

Catalog Change Implemented

by Catalog Editor
|
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Special Topics

The Special Topics course is intended by the UWUCC to be used by a department when a
course is in the experimental stage of development. The designation of a special topics
course is to be used when it would be inappropriate to submit a formal request for a new
course until the content, methods and procedures for offering the course are stabilized. It
may also be appropriate for a department to offer a Special Topic when the subject for the
course has a short life span or when a visiting professor, with unique expertise, is teaching in
the department. The UWUCC recommends that proposers of Special Topics review other
departments’ offerings to avoid duplication.

A tentative syllabus for each Special Topics course, using the UWUCC format, must be
submitted to and approved by the department curriculum committee and the department
chairperson in the semester prior to its being offered. In no case should a Special Topic be
offered without a syllabus review by the department curriculum committee. Where a course
is not departmentally housed, for example EDUC 481 or a special topics course in Women's
Studies, the syllabus must be reviewed by the appropriate curriculum committee. Each
department has two Special Topic numbers available: 281 for lower level courses and 481
for upper level courses.

Forward Course Descriptions with Scheduling Materials

Because a course description for a Special Topics course does not appear in the
Undergraduate Catalog, department chairpersons must submit, with their scheduling
materials, an appropriate course description for each of the Special Topics courses being
offered by their department. These descriptions will be published in the Banner class
schedule listing so that students will be informed about the content of such courses.

Restrictions on the Use of a Special Topics Course

The Senate passed a policy governing the number of times a Special Topics course can be
offered at the April 27, 1988 meeting. It states: University practice has restricted the offering
of any Special Topics to three times.

It is the responsibility of the department chairperson and the College Dean, who must sign
off on all class schedules, to monitor the offering of each Special Topic to insure it is not
offered more than three times and that it does not become a normal part of a department's
curriculum without a course proposal being received by the UWUCC or without receiving
formal approval by the UWUCC.
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Introduction to Liberal Studies

This section is intended to serve as a guide for faculty and departments in their efforts to
develop courses for the Liberal Studies curriculum. It is necessary for this program to meet
the goals of the University and to provide a comprehensive curriculum that will provide all
IUP students the opportunity to meet the Expected Undergraduate Student Learning
Outcomes. This is the objective of the Liberal Studies program as a whole but not the
responsibility of individual courses. No one course or program is expected to meet all of the
Student Learning Outcomes.

When developing curriculum proposals, individual faculty and departments should review
the Expected Undergraduate Student Learning Outcomes and define them as appropriate
to their courses and departmental goals. Specific terms included in the outcomes should be
defined as appropriate to the course content or disciplinary area. This is particularly
important in cases where multiple sections of a course are offered and being taught by
different faculty members. These instructors will need to agree on how these student
learning outcomes are defined within their courses.

Proposals will need to include a justification for the exclusion of an Expected Undergraduate

Student Learning Outcome (in whole or in part) that has been designated as “required” in a
particular course or curricular category.
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Guidelines for Liberal Studies Course Proposals
Course Proposal Content Guidelines

Wherever appropriate to the course content, courses in the Liberal Studies curriculum
should:
1 provide course content that addresses issues of diversity, including the contributions
of ethnic and racial minorities and of women
9 address critical-thinking and scholarly discourse
1 require the reading and use by students of at least one non-textbook work of fiction
or non-fiction or a collection of related articles
Additionally, all courses in the Liberal Studies Curriculum must:
1 be distinguished from technical courses designed primarily for majors
1 be distinguished from professional or pre-professional courses
1 be distinguished from courses that are designed primarily for the needs of beginning
majors and which presume the taking of additional course work in that discipline
be distinguished from remedial courses
address (for multiple sections of the same course) how a basic equivalency will be
achieved to enable all sections to meet common student learning outcomes and
course content

T
T

Faculty and Department Commitment to Liberal Studies

Individual faculty and academic departments offering courses in IUP’s Liberal Studies
program must commit to the following:

1 sustaining the course content set out in the original course proposal in such a way
that the course will continue to meet the course outcomes outlined in the approved
course syllabus and the primary Expected Student Learning Outcomes set forth in
the course criteria

i participating in the Liberal Studies Committee’s periodic review of Liberal Studies
courses

1 addressing the teaching of Liberal Studies courses in departmental five-year reviews
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Liberal Studies Approval for Courses

Courses that are intended for the Liberal Studies program must be approved by the Liberal
Studies Committee who will forward its recommendation to the UWUCC, which will act on
the proposal and submit the course for Senate approval.

Departments may apply for Liberal Studies approval at the same time they are submitting
new course proposals or course revision proposals to the UWUCC. To do so, they complete
the Liberal Studies form, attach it to the proposal prepared for the UWUCC, and send one
(1) copy to the Liberal Studies Office, 103 Stabley.

Departments may also apply for Liberal Studies approval of an existing course that already
has Senate approval. In this case, (1) the original signed UWUCC curriculum proposal cover
sheet, (2) syllabus in UWUCC format, and (3) Liberal Studies course approval check sheet
are submitted after departmental and college approval. Assemble these parts and send the
original copy to the Liberal Studies Office, 103 Stabley.

Note: Proposals for writing-intensive courses are prepared on different forms. See separate
sections of this handbook.

Copies of all Liberal Studies criteria, forms and check-lists are included in the appendix of
this handbook and are also available on-line at http://www.iup.edu/liberal.
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Procedures for the Approval of a Liberal Studies Course

Department Approval
(Curriculum Committee Chair
and Department Chair)

College Curriculum
Committee Approval

College Dean's Approval
(in consultation with Provost)

TECC if appropriate

Liberal Studies Approval

UWUCC Approval

| Senate Approval |

Catalog Change Implemented by
Catalog Editor
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Liberal Studies Proposal Submission Guidelines

All curriculum proposals for Liberal Studies follow the procedures outlined in the
University-Wide Undergraduate Curriculum Committee (UWUCC) curriculum handbook.
New and revised Liberal Studies courses and revisions to the Liberal Studies portion of
any program also come to the Liberal Studies Committee for review, and are forwarded
for action to the UWUCC and University Senate.

This list is intended to assist you in developing your course to meet IUP's Criteria for Liberal
Studies and to arrange your proposal in a standard order for consideration by the Liberal
Studies Committee (LSC) and the University-wide Undergraduate Curriculum Committee.

New or revised course proposals must include:

1. One copy of the course syllabus (in UWUCC Syllabus of Record Format),
with signed UWUCC cover sheet attached to the Liberal Studies Office (See
Appendix B UWUCC Curriculum Handbook
http://www.iup.edu/page.aspx?id=24247)

2. Assignment instructions for one of the major course assignments and a
grading rubric or grading criteria for that assignment

3. One sheet of paper for your answers to the four questions listed on the Liberal
Studies Course Approval General Information page (p. 88)

New or revised program proposals must include:

1. One copy of the proposal, following the UWUCC guidelines, with signed cover
sheet attached, to the Liberal Studies Office.

2. Syllabi for new or revised courses that are part of the program revision must
also be included.

Note: If this is a new course not previously approved by the University Senate, you need to
provide answers to the UWUCC Course Analysis Questionnaire. These are not considered
by the LSC but will be forwarded to the UWUCC along with the rest of the proposal after the
LSC completes its review. For information on UWUCC procedures for new courses or
course revisions, see appropriate sections of this Handbook.

Submit the original of the completed proposal to the Liberal Studies Office (103 Stabley). In
addition to the signed hard copy, email the proposal as a Word or RTF file attachment to
Liberal-Studies@iup.edu.

Please Number All Pages

Please see Appendix B for specific instructions, checklists, and criteria.
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Expected Undergraduate Student Learning Outcomes

Informed Learners understand nature and society through forms of inquiry fundamental to
the sciences, the humanities, and the arts. Learners are informed by knowledge and ways
of knowing that extend beyond core concepts enabling them to link theory and practice.

Informed Learners demonstrate knowledge and understanding of:

the ways of modeling the natural, social and technical worlds

the aesthetic facets of human experience

the past and present from historical, philosophical and social perspectives
the human imagination, expression and traditions of many cultures

the interrelationships within and across cultures and global communities
the interrelationships within and across disciplines

= =4 =4 -4 -4 -9

Empowered Learners are critical thinkers who demonstrate intellectual agility and creativity
and the ability to manage or create change. They are able to derive meaning from
experience and observation. They communicate well in diverse settings and employ
various strategies to solve problems. They are empowered through mastery of intellectual
and practical skills.

Empowered Learners demonstrate:

9 effective oral and written communication abilities

1 ease with textual, visual and electronically-mediated literacies

1 problem solving skills using a variety of methods and tools

1 information literacy skills including the ability to access, evaluate, interpret and use
information from a variety of sources

1 the ability to transform information into knowledge and knowledge into judgment and
action

1 the ability to work within complex systems and with diverse groups

9 critical thinking skills including analysis, application and evaluation

1 reflective thinking and the ability to synthesize information and ideas

Responsible Learners are engaged citizens of a diverse democratic society who have a
deep sense of social responsibility and ethical judgment. They are responsible for their
personal actions and civic values.
Responsible Learners demonstrate:
1 intellectual honesty
9 concern for social justice
i civic engagement
1 an understanding of the ethical and behavioral consequences of decisions and
actions on themselves, on society and on the physical world
1 an understanding of themselves and a respect for the identities, histories, and
cultures of others

Approved by University Senate 5/2/06
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Writing Across the Curriculum

The University Senate defines a "writing intensive" course as one that has content as its
primary focus but that also reinforces writing skills by using writing in a substantial way to
enhance learning. Writing intensive courses are not created by merely tacking on more
writing assignments. Writing is not an "extra"; rather, it becomes an integral part of the
learning process. Writing is not added to content; it is a way of improving students'
understanding of content.

The W-designation may be applied to a course or section only when authorized by the
Liberal Studies Committee (LSC); attaching a /W/ indicates that the course or section is
"writing-intensive" and meets the criteria established by the University Senate. All LSC
actions either authorizing or denying authorization for a W-designation will be sent to the
UWUCC for action and lastly to the Senate for approval.

In most cases, a proposal for a W-designation course involves a change in how the
instructor will use writing to achieve course goals; it does not involve a change of the goals,
objectives or content of the course. For this reason, the change that occurs in the course is
not considered a course revision. This designation will then be sent to the UWUCC and the
Senate for approval as a W course.

How Do We Get the Process Started?

STEP #1. Read the Senate-approved criteria for writing-intensive courses. Consider
attending a writing workshop designed to help faculty develop writing-intensive proposals,
or talk with a colleague who has attended. Read the introduction and look at the sample
proposals available from the Liberal Studies Office.

STEP #2. Complete the application form, get the necessary signatures, and send one (1)
copy of the form and its attachments to the LSC.

How Much Flexibility Do We Have Within the Department?

You have a great deal of flexibility. Because the LSC knows that departments face different
situations, it will authorize the use of a W-designation in any of three ways:

I. Professor Makes a Commitment to Writing

A professor may make a commitment to IUP's Writing Across the Curriculum
program. The /W/ may then be attached to any course that she or he elects to teach
in a writing-intensive way. (The professor need not emphasize writing in every
course, every time; this method permits the use of the /W/, but does not demand it
universally.) To make a commitment a professor must: (1) indicate his or her
intention on the application cover sheet, (2) have completed an approved writing
workshop, (3) submit an acceptable syllabus and summary of writing assignments for
one course, and (4) agree to forward to the LSC, for its information, syllabus for
subsequently offered /W/ courses or sections.

Professors will be asked to indicate, every five years, if they want to continue the
commitment.
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II. Department Identifies a Writing-Intensive Course

A department may indicate that one of its courses will be a writing-intensive course
regardless of who teaches it. To receive authorization to use the /W/ for a
department course, a department must: (1) submit an acceptable syllabus and
summary of writing assignments, and (2) attach a supplementary statement
explaining how the department will ensure that whoever teaches the course will abide
by the syllabus, use the same or equivalent writing assignments, and be familiar with
current theory and practice in writing-across-the-curriculum.

lll. Professor Makes Individual Course Application

A professor may apply to use a W-designation on a course-by-course basis. A small
team of professors who regularly teach a course together may submit a jointly
prepared proposal in this same manner. To receive authorization for a course, a
professor or team must: submit an acceptable syllabus and summary of writing
assignments. (Note: this form of authorization is both course-specific and
professor(s)-specific. It cannot be carried by the professor(s) to other courses, nor
can it be used for this course when other professors are teaching it, unless they
submit their own applications.)

How Long Will It Take to Get Approval?

The LSC will make every effort to act promptly on applications. Assuming that the
application contains no insufficiencies, a submission by November 1 will receive action in
time for inclusion on the next summer or fall schedules; a submission by April 1 will receive
action in time for inclusion on the next spring schedule.

How Does a W-Designation Get on the Class Schedule?

The department chairperson assigns the W designation to the section number when
preparing the Final Class Schedule. The Director of Liberal Studies will provide in a timely
fashion a list of writing-intensive authorizations so that chairpersons can do this with
assurance. As in the case of all scheduling decisions, it is assumed that the chairperson will
have consulted appropriately with faculty and deans, and considered the programmatic
needs of students served by the department.

In the case of a professor commitment, the chairperson may apply a /W/ to any course or
section of a course, any time this professor is the instructor (assuming, of course, that the
professor agrees to teach this course in a writing-intensive manner). In the case of a
departmental course, the /W/ may be applied any time that the department can fulfill its
promise to insure the course is writing-intensive. In the case of a professor/individual course
authorization, the chairperson may apply a /W/ only when the specific professor(s) and
specific course are paired on the class schedule.

The chairperson has a good deal of flexibility: The /W/ may be applied to some sections of a
course without applying it to all. The /W/ may be applied to a course or section for some
semesters without incurring an obligation to apply it every time the course is taught.

Because there is flexibility, however, chairpersons have a responsibility, when scheduling a

/W/ course or section, to communicate with involved faculty to be sure that they are willing
and intending to teach in a writing-intensive manner on this occasion.
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In addition to the Liberal Studies proposal requirements (p. 30), new or revised
writing across the curriculum course proposals must include:

1. One copy of the approval to use W designation cover sheet.
2. Summary chart for writing assignments.
3. "Writing Summary"--one or two pages explaining how writing is used in the course.
1. Explain any distinctive characteristics of the content or students which would
help the Liberal Studies Committee understand your summary.

2. List and explain the types of writing activities and describe what each writing
activity is intended to accomplish and how it will be evaluated.

Procedures for Approval of a

W-Designation Course

Department Approval

College Dean Approval

TECC if appropriate

Liberal Studies Committee Approval

UWUCC Approval

Senate Approval
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Honors College Courses
Criteria for Honors College Courses

The program approved by the IUP Senate in December 1992 proposed that the major
differences between honors courses and other IUP courses should be:

1. they are populated by outstanding students whose presence will in itself change what
happens inside the classroom.

2. they will involve students in qualitatively different work rather than simply assigning
more work.

3. their pedagogy would show a preponderance of the following characteristics: a) more
student-centered, interactive pedagogy, b) concern for affective as well as cognitive
growth, c) higher expectations for self-initiated learning, d) integrative or synthetic
approach to knowledge, €) opportunities to enhance written and oral communication
skills, f) development of critical thinking skills, g) movement at a pace appropriate to
outstanding students, g) enhancements such as guest lecturers and trips, and h)
limited enroliment [presented in the budget as enroliment of maximum 20 students].

Additionally we would emphasize that because these students are on the whole outstanding
in ability it does not follow that we can assume basic skills are already developed. For
example, while the honors student may have much ability as a reader, it does not follow that
we can assume he/she will already know how to identify voices in a text or be familiar with
the technical jargon and paradigms of literary analysis. Skills cannot be assumed and must
still be taught.

In December 1994 the University Senate adopted the following criteria for Honors Courses:

a. honors courses will be limited to an enrollment of 20 honors students. However, at
the discretion of the instructor and his/her department, an honors course which is
unable to fill with students enrolled in the Honors College will be allowed to enroll
non-Honors College students whom the instructor assesses as being capable of
doing honors-level work in this particular course with the approval of the Honors
College Committee. These non-Honors College students would receive the "H" prefix
for the course on their transcripts.

This option should be used primarily for upper-level, discipline-specific courses where
there won't be enough majors in the Honors College to fill, for example, a 300-level biology
course with all of its prerequisites. This option also provides a way of increasing student and
faculty participation in the Honors College beyond those students officially accepted into the
total program.

b. honors courses will evidence a commitment to an interactive pedagogy and the
characteristics of that pedagogy described in the original program approved in December
1992 (see above). Proposals should at a minimum show evidence of an integrative learning
environment (synthesis skills) that promote student discovery of models or learning
paradigms.

c. honors courses will evaluate students in accordance with the principles of an
interactive pedagogy. Honors courses should emphasize student projects, presentations,
and papers. A minimum of 33% of the final grade in H courses will be based on projects,
presentations, writing assignments, and/or performance. It is presumed that honors courses
will rely primarily on essay examinations rather than objective exams for their testing.
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d. honors courses should not attempt to have students "cover" more information and
should recognize that honors students also need training in the skills which comparable
traditional courses at IUP provide. Differences in course content may exist, but the focus
should be more on depth of content.

While the Honors College Committee recognizes that there are legitimate alternative
pedagogies to those implied by the criteria and that there are some courses for which these
criteria are not well suited (as is also the case for writing-intensive courses), we maintain that
honors students will be exposed to these alternatives in the 102 credit hours of non-honors
IUP courses they will take before graduation.

What kinds of honors courses may be proposed?

Honors course proposals may come from any area of the IUP curriculum except for the
ENGL 101, ENGL 121, HIST 195, PHIL 120, RLST 100, or FIAR 101 which are already
offered in interdisciplinary form as the Honors "Core Courses" (HNRC 101, 102, and HNRC
201).

Honors students will come from all majors. Liberal Studies courses and upper-level courses
which are requirements of several majors (for example, Management 310, which all majors
in the College of Business are required to take) are especially good choices for this
population. Honors sections of multi-sectioned courses will often be easier for your
department to schedule.

What if | have a great synthesis course proposal?

You may choose to offer it as a synthesis course. But also consider that all Honors College
courses should share many of the qualities of synthesis courses and could be offered under
another heading. Honors students will also be required and will want to take upper-level
courses in or related to their majors. Applicants are encouraged to conceive these as
interdisciplinary courses or courses with few prerequisites to facilitate enrollment by students
of various majors. Remember, too, that the option exists to enroll qualified non-Honors
College students in the class with approval of the Honors College Committee.

This would be the perfect situation to take a "synthesis" proposal and turn it into an
interdisciplinary 300- or 400-level honors course.

How many honors courses will be offered? Will my/our honors course actually be
scheduled?

Decisions about which honors courses will be scheduled in a given academic year will
largely depend upon the number of Honors College students enrolled and their scheduling
needs at that time. These decisions will be made by the Honors College Director in
consultation with the Honors College Committee, the Provost, Academic Deans, and
Department Chairpersons. This is similar to the procedure for scheduling synthesis courses.

Obviously, the Honors College Committee must assure that an adequate number of honors
courses exist to meet the minimum requirements of enrolled students. It is our hope,
however, that we can exceed these minimum requirements and allow Honors College
students the option of taking more than 23 hours of honors work.

While there is a mechanism to replace faculty where necessary to offer honors courses, this
budget is limited. Thus, you have a greater chance of offering your honors course frequently
if:

1. it is likely to enroll 20 qualified students
2. it does not require replacement FTE
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Can we expect replacement faculty when we offer an honors course?

Departments requiring replacement faculty because of staffing needs of the Honors College
will receive replacement FTE where necessary and as the budget allows. The Provost will
oversee this process in consultation with Academic Deans and Department Chairpersons.
The Honors College Committee will NOT be involved in this process.

What is the approval process for Honors College courses?
Determine if the course will be:

an honors section of an existing course

A proposal for an H-designation for an existing course involves primarily a change in how the
instructor will teach the course; it does not involve a change of the goals, objectives, or
content of the course. This procedure is similar to proposing a writing intensive section of an
existing course. It is assumed that the course title and objectives remain the same as the
syllabus of record, which originally went through the IUP approval process. All that is
required is an application to the Honors College Committee after you have secured the
approval of your department and college dean.

This procedure is designed to insure that H courses meet the definition and criteria for
Honors College courses passed by the Senate in both December 1992 and December 1994.

a new honors course

A proposal for a new honors course must go through the normal IUP approval process for
new courses with the additional step of approval by the Honors College Committee.

What if | need help in completing the application?

The Honors College periodically offers workshops for faculty who want to propose honors
courses. These are usually held just before and just after the spring semester. Contact the
Honors College at x4971 for more information.

The Honors College Committee is also happy to offer you individual consultation and
feedback.

Are there any requirements for who may teach an honors course?

No. The approval process is for the course, not the instructor. Staffing decisions are made
by department chairs and deans who may consult with the Honors College Committee as
they feel it is necessary.

How long will the approval process take?

If the proposal is for an honors section of an existing course, the process can be completed
very quickly. The Honors College Committee meets 2-4 times per month during the normal
academic year and will review proposals as they are received.

If the proposal is for a new honors course, the timetable is roughly the same as the approval
process for any new course.

In both cases, the approval process is facilitated when the application is carefully and
thoroughly written.
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Form to Request Approval of an Honors College Course
HCC#

Action/Date

COVER SHEET: Proposal for Honors College Course
Course Title: Course Number
Departments(s):
Professor(s): Phone and e-mail
Department(s):

Prerequisites:

Please check all that apply:
This is a proposal for an Honors section of an existing course
This is a proposal for a new Honors course.
This course is designed to meet a Liberal Studies requirement
This course is open to non-majors
If offered, this course would NOT require replacement FTE for my department
If offered, this course would SOMETIMES require replacement FTE for my dept.
If offered, this course would ALWAYS require replacement FTE for my department.
My department/college is willing to offer this course in summer as needed.

When is the earliest semester/summer session that you will be ready to teach this course?

Signatures:  Dept. Curriculum Committee

Department Chairperson

College Dean

Director, Honors College

Please attach the following components to this cover sheet:

1. a UWUCC course proposal cover sheet (for new courses only!)
2. the syllabus of record approved by the UWUCC for this course (for existing courses only!)
3. the syllabus for your proposed Honors version of this course in which course objectives are
phrased as course questions, i.e. "The course will attempt to enable students to answer the
qguestions: What is a 'good' film? What is a mathematical model? How is mathematics
connected to life? What does it mean to think like a biologist?"
4. answers to the 10 questions of the Honors College Committee

Please number all pages. Provide 14 copies to the Honors College Committee
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Honors College Course Proposal Questions:

To help us understand the pedagogy for your syllabus, please submit your
thoughtful and concrete answers to the ten questions below:

1.

2.

10.

Upon what definition of an honors student is this course description built?

Describe how this course is different from a regular (non-honors) section of this or a
similar course? Explain how the differences meet the criteria of being qualitatively
different from a normal undergraduate course rather than just covering quantitatively
more material?

How does this course demonstrate a commitment to the development of critical
thinking skills as a primary objective? Give specific examples. Are there ways in
which there could be more emphasis in critical thinking? If so, what are the
impediments to a greater emphasis on critical thinking in the proposed course?

Demonstrate how the pedagogy of this course is interactive and student-centered.
Explain the ways in which your method of instruction creates a classroom
environment, which is truly open to discovery by students. (As opposed to being one
in which the professor plans to lead the students--however interactively--to predefined
conclusions.)

Explain how this course reflects high expectations for self-initiated student learning?
In what ways does this course provide a foundation, which teaches students HOW
TO be self-initiated learners rather than just assuming they will be?

Describe how this course meets the criteria of providing an integrative or synthetic
approach to knowledge? How could this feature be enhanced? Describe the
impediments to a more enhanced synthetic approach.

Give evidence that this course moves at a pace appropriate for honors students while
recognizing that, though honors students may be very bright, they do not necessarily
come with pre-existing academic SKILLS.

How does this course demonstrate concern for students' affective and moral/ethical
as well as cognitive growth? Do you have suggestions for strengthening the affective
and/or moral/ethical focus? Describe the impediments to strengthening this aspect of
the course.

How does this course provide opportunities for students to enhance written and oral
communication skills? Is there evidence that the methods of evaluation demonstrate
a commitment to interactive pedagogy with at least 33% of the final grade based on
projects, presentations, writing and/or performance?

Describe your likely response to a group of students from the proposed honors class
coming to you and indicating that this class is not being taught in an appropriate
manner for an honors course.
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Format for Approval of a New Honors Course

Part I. Cover Sheets
1. Curriculum Proposal Cover Sheet

2. Form to Request Approval of an Honors College Course, including answers
to the 10 Honors College Proposal Questions (see HC form, pages 41-42).

Part II. Description of Curricular Change

1. Syllabus of record, including catalog description with course title, class and
lab hour designation*, number of credits, prerequisites and an appropriately
written course description.

2. Course Analysis Questionnaire. Detailed answers to each of the questions
must be included in the proposal. It is helpful if you phrase each response
within the context of the question. Please refer to Sample Syllabus in the
appendix.

Part Ill.  Letters of Support or Acknowledgement

Attach letters from interested or affected departments/programs. See page 3.

Please Number All Pages

*e.g., 3c-0I-3cr means 3 class hours per week, no lab hours, and 3
credits; 3c-3l-4cr means 3 class hours per week, 3 lab hours per week,
and 4 credits.
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Procedures for Approval of a New Honors Course

Department Approval
(Curriculum Committee
and Department Chair)

College Curriculum
Committee
Approval

College Dean Approval
(in consultation with Provost)

Honors College Committee
Approval

Liberal Studies Committee
Approval
(if Liberal Studies)

UWUCC Approval

Senate Approval

Provost Approval, on behalf of the
President

Catalog Change Implemented by
Catalog Editor
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Format for Approval of an Honors Section
of an Existing Course*

Part I. Form to Request Approval of an Honors College Course

Part II. Description of Curricular Change
1. Syllabus of record, including catalog description with course title, class and
lab hour designation*, number of credits, prerequisites and an appropriately
written course description.

2. Answers to the 10 Honors College Proposal Questions (see page 59).

*e.g., 3¢-0I-3cr means 3 class hours per week, no lab hours, and 3
credits; 3c-3l-4cr means 3 class hours per week, 3 lab hours per week,
and 4 credits.

Please Number All Pages
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Procedures for Approval of an Honors Section

of an Existing Course*

Department Approval
(Curriculum Committee
and Department Chair)

College Dean Approval

Honors College Committee Approval

Liberal Studies Committee
Informed of HCC Action
(if Liberal Studies)

UWUCC Approval of HCC Action

Senate Approval of HCC Action

*Within each college, the approval for honors designation of existing synthesis courses will
follow the same approval mechanism used to approve synthesis courses. Proposals are then
forwarded to the Honors College Committee for approval. Following Honors College Committee
approval, the proposal is submitted to the UWUCC for action and lastly to the Senate for
approval.

Similarly, a department proposal for an honors section of XXXX 281 or 481 should follow the
same procedures as normally required for approval of special topics courses in that college.
Proposals are then forwarded to the Honors College Committee for approval. This designation
will then be sent to the UWUCC and the Senate for approval as a W course.
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PROGRAM PROPOSALS

New Tracks

A proposal for a new track within an existing major program originates in the department and
is sent forward for review and approval through the various levels up to and including the
Council of Trustees.

A new track proposal must include all related new course proposals and proposals for
course revisions. Follow the formats for new courses and course revisions as included in this
handbook.

Although terminology referring to an emphasis within a program varies from institution to
institution, at IUP the preferred term is "track."” A track is defined as a collection of courses
within a major which, beyond the basic core curriculum of the major, defines an area of
emphasis. For example, in Anthropology, students may elect a general track, an
archaeology track, or an applied anthropology track. Tracks receive a specific coding in the
university’s data system that enables a notation of the track name to appear on student
transcripts.

If you would like to see an example of a program proposal, please contact the Liberal
Studies office or one of the UWUCC co-chairs.
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Format for Requesting New Tracks Within Existing Programs

Partl.  Curriculum Proposal Cover Sheet
Part1l. Description of Curriculum Change

I.  Complete catalog description for new track. This includes both the description
about the track and the list of courses and credits for the new track.

2. A detailed description for the track including a rationale/justification, credit
requirements, sequencing and restrictions.

Part lll. Implementation. Provide answers to the following questions:

1. How will the proposed new tracks affect students already in the existing
program?

2. Are faculty resources adequate? If you are not requesting or have not been
authorized to hire additional faculty, demonstrate how these courses will fit into
the schedule(s) of current faculty. What will be taught less frequently or in
fewer sections to make this possible?

3. Are other resources adequate? (Space, equipment, supplies, travel funds)

4. Do you expect an increase or decrease in the number of students as a result
of these revisions? If so, how will the department adjust?

5. Intended implementation date (semester and year).
Part IV. Periodic Assessment

Departments are responsible for an on-going review of curriculum. Include
information about the department’s plan for program evaluation:

1. Describe the evaluation plan. Include evaluation criteria. Specify how student
input will be incorporated into the evaluation process.

2. Specify the frequency of the evaluations.

3. ldentify the evaluating entity.
Part V. Course Proposals

Proposals for any new courses included in the new track.
Part VI. Letters of Support or Acknowledgement

Attach letters from interested or affected departments. (See page 3 for guidelines)

Please Number All Pages
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Procedures for Approval of New Tracks
Within Existing Programs

Department Approval
(Curriculum Committee Chair
and Department Chair)

College Curriculum Committee Approval

College Dean Approval

Provost Approval

If applicable, Honors College Committee
review and recommendation, and TECC
approval if appropriate

UWUCC Approval

Senate Approval

Provost Approval, on behalf of the President,
and Council of Trustees Approval

Catalog Change Implemented by
Catalog Editor

SSHE Informed of New Track
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New Minor Programs

All minor programs must be reviewed by the State System of Higher Education. The nature
of the review, however, depends upon the type of minor proposed. SSHE distinguishes
between two minor proposals: minor programs where no major exists and minor programs
within approved major programs.

New Minor Program Where No Major Exists

The Office of the Chancellor in the SSHE must be notified of a proposer’s intent to develop a
new minor program where no major exists. The proposer is directed to contact the dean of
the involved college and discuss an appropriate format for such notification. Often, the
proposer is asked to develop an overview or abstract of the minor program and forward that
to the SSHE office through the college dean and provost. Once the SSHE office has
reviewed the overview and granted permission to the plan, the proposer develops the full
proposal including all information requested in section B of the SSHE Administrative
Procedures for Board of Governors’ Policy 1985-01: Requirements for Initiation or Change of
Credit-Based Academic Programs found in this handbook on page 59. Note that after the
program has been approved by the Senate, President, and Council of Trustees, the proposal
is presented to the Chancellor’s Office for final approval.

New Minor Program Where a Major Exists
A new minor program that is developed where an approved major already exists is

channeled through the university approval process; and after final approval through the level
of the Council of Trustees, the Chancellor’s Office is notified as a matter of information.

October 2012 50 Undergraduate Curriculum Handbook



Part I.

Part Il.

Part IlI.

Part IV.

October 2012

Format for Requesting a New Minor
Where Major Does Not Exist

Curriculum Proposal Cover Sheet

Description of Curriculum Change

A complete catalog description for the minor. This includes both the
description about the minor and the list of courses and credits for the new
minor.

A rationale/justification for the new program. Include responses to Section B of
the SSHE Administrative Procedures for Board of Governors’ Policy 1985-01.:
Requirements for Initiation or Change of Credit-Based Academic Programs,
page 59. (Other information can be found on the SSHE Guidance for New
Academic Programs web page,
http://www.passhe.edu/executive/academic/quidance/Pages/default.aspx)

A summary of the program including a list of courses, requirements and
restrictions.

A course sequence which illustrates a recommended schedule for students in
the new program.

Course Proposals

Proposals for any new courses included in the new minor.

Letters of Support or Acknowledgement

Attach letters from interested or affected departments. See page 3 for
guidelines

SSHE Approval. A letter from the Chancellor's Office stating that the program
has been reviewed.

Please Number All Pages
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http://www.passhe.edu/executive/academic/guidance/Pages/default.aspx

Procedures for Approval of New Minor
Where Major Program Does Not Exist

Department Approval
(Curriculum Committee Chair
and Department Chair)

College Curriculum
Committee Approval

College Dean Ap'proval

Provost Approval

5
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SSHE Review

UWUCC Approval

Senate Approval

Provost Approval, on behalf of
the President, and
Council of Trustees Approval

Final SSHE Approval

Catalog Change Implemented
by Catalog Editor

=)
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Format for New Minor Program
Where Approved Major EXists

Partl.  Curriculum Proposal Cover Sheet
Part1l. Description of Curriculum Change

1. Complete catalog description for minor. This includes both the description
about the minor and the list of courses and credits for the new minor.

2. A detailed description for the minor including a rationale/justification, credit
requirements, sequencing and restrictions.

Part lll. Implementation. Provide answers to the following questions:

1. Are faculty resources adequate? If you are not requesting or have not been
authorized to hire additional faculty, demonstrate how this course will fit into
the schedule(s) of current faculty. What will be taught less frequently or in
fewer sections to make this possible?

2. Are other resources adequate? (Space, equipment, supplies, travel funds)

3. Do you expect an increase or decrease in the number of students as a result
of these revisions? If so, how will be the department adjust?

4. Intended implementation date (semester and year).
Part IV. Periodic Assessment

Departments are responsible for an on-going review of curriculum. Include
information about the department’s plan for program evaluation:

1. Describe the evaluation plan. Include evaluation criteria. Specify how student
input will be incorporated into the evaluation process.

2. Specify the frequency of the evaluations.

3. ldentify the evaluating entity.
Part V. Course Proposals

Proposals for any new courses included in the new minor.
Part VI. Letters of Support or Acknowledgement

Attach letters from interested or affected departments. (See page 3 for guidelines)

Please Number All Pages
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Procedures for Approval of New Minor
Where Approved Major EXxists

Department Approval
(Curriculum Committee Chair
and
Department Chair)

College Curriculum Committee
Approval

| College Dean Approval |

| Provost Approval |
\ TECC if appropriate \

| UWUCC Approval |
Senate Approval
Provost Approval, on
behalf of the President,
Approval by Catalog Editor
\SSHE Informed of Minor
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New Degree (Major) Programs

The Office of the Chancellor in the SSHE must be notified of a proposer’s intent to develop a
new degree program. The proposer is directed to contact the dean of the involved college
and discuss an appropriate format for such notification. The proposer will be asked to
develop an overview or abstract of the degree program and forward that to the SSHE office
through the college dean and provost. Once the SSHE office has reviewed the overview and
granted permission to the plan, the proposer develops the full proposal including all
information requested in Section B of the SSHE Administrative Procedures for Board of
Governors’ Policy 1985-01: Requirements for Initiation or Change of Credit-Based Academic
Programs found in this handbook (page 59). Note that after the program has been approved
by the Senate, Provost, and Council of Trustees, the proposal is presented to the
Chancellor’s Office for final approval.

The proposer of a new degree program is directed to review the Board of Governor’s Policy
on Academic Degrees that is included in this handbook. The policy includes criteria and
definitions for academic degrees.

The UWUCC believes that any degree program is stronger if it includes an opportunity
for students to select freely at least some courses that reflect their own individual
intellectual interests. Proposers of degree programs in which the combined number
of free electives and unspecified Liberal Studies courses does not allow such student
choice, or allows only a very limited opportunity for it, should be prepared to supply
justification.

The Liberal Studies component of a proposal for a new degree program must be approved
by the Liberal Studies Committee prior to UWUCC review. Include a letter of
recommendation from the Director of Liberal Studies in the program proposal.

Program proposals are reviewed by the UWUCC as an entire package. All related proposals
for new and/or revised courses must be included in the program proposal.
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Format for Requesting a New Degree Program

Part I. Curriculum Proposal Cover Sheet
Part II. Description of Curriculum Change
1. A catalog description of the new program. This includes both the

description about the program and the list of courses and credits for the
new program.

2. A rationale/justification for the new program. Include responses to Section
B of the SSHE Administrative Procedures for Board of Governors’ Policy
1985-01: Requirements for Initiation or Change of Credit-Based Academic
Programs, page 61. (Other information can be found on the SSHE
Guidance for New Academic Programs web page,
http://www.passhe.edu/executive/academic/quidance/Pages/default.aspx).

3. A summary of the program including a list of courses, requirements and/or
restrictions.

4, An 8-semester course sequence that illustrates a recommended schedule
for the students in the new program.

Part lll.  Course Proposals
1. Include documentation sent to SSHE regarding SSHE Requirements for
New Programs
2. Course proposals for any new courses included in the new program.
3. Intended implementation date (semester and year).

Part IV. Letters of Support or Acknowledgement

1. Attach letters from interested or affected departments including a letter
from the Liberal Studies Committee. (See page 3 for guidelines.)

2. A letter from the Provost's Office indicating that the program has been
reviewed by the Chancellor's Office.

Please Number All Pages
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Effective: March 19, 1985

POLICY 198501-A: REQUIREMENTS FOR INITIATION OR CHANGE OF
CREDITBASED ACADEMIC PROGRAMS

See Also: Adopted March 19, 1985
Amended: October 9, 2003, January 19, 2012

A. Purpose

To provide the chancellor and the Board of Governors, and the president and council of
trustees of each University, the general criteria and policies governing Board of
Governors' requirements prior to initiation or change of a credit-based academic program
within a University or consortium of Universities.

B. Definitions

Certificate: A formal credit-based credential designated on the academic record and
awarded by an educational institution to indicate completion of a program of study that
does not culminate in a degree. Certificates are not the same as certifications or licenses,
which are typically awarded by third party, standard-setting bodies (not academic
institutions), based on an assessment process that recognizes competencies in a
particular occupational specialty as measured against a set of standards.

Certificate (sub-baccalaureate): Requires completion of an organized program
of study at the postsecondary level (below the baccalaureate degree) in at least
one but less than two full-time equivalent academic years, or designed for
completion in at least 30 but less than 60 credit hours, or in at least 900 but less
than 1,800 contact hours.

Post-baccalaureate (graduate) certificate: An award that requires completion
of an organized program of study equivalent to a minimum of 18 semester credit
hours beyond the bachelor’s degree, but does not meet the requirements of a
master’s degree.

Post-master’s (graduate) certificate: An award that requires completion of an
organized program of study equivalent to a minimum of 24 semester credit hours
beyond the master’s degree, but does not meet the requirements of academic
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degrees at the doctoral level.

Letter of Completion: A statement of recognition designated on the academic record to
indicate completion of an organized set of courses or short program of study, not
culminating in a certificate.

Sub-Baccalaureate Letter of Completion: An award that requires completion of
a minimum of 12 credits but less than 30 credits at the postsecondary level
(below the sub baccalaureate certificate) in less than one academic year (2
semesters or 3 quarters) or in at least 360 contract hours but less than 900
contact hours.

Post-Baccalaureate Letter of Completion: An award that requires completion
of a minimum of nine graduate credits beyond the bachelor’s.

Post-Master’s Letter of Completion: An award that requires completion of a
minimum of nine graduate credits beyond the master’s.

Academic Program: An instructional program leading toward an associate’s, bachelor’s,
master’s, or doctoral degree or resulting in credits that can be applied to one of these
degrees.

Degree Designation: Specific degree type, including but not limited to bachelor of arts,
bachelor of science, master of arts, master of science, and doctor of education.

Academic Major: Main field of study in an academic program. For baccalaureate
degrees, the academic major (comprised of core and cognate courses) and general
education are the two principal components of the degree. For master’'s degrees, the
academic major (common core), concentration of specialization, and capstone
experience(s) are the principal components of the degree. Academic major can be a
sequence of courses, activities, and/or experiences constituting a major field of study,
culminating in a credit-based degree or certificate.

Academic Minor when a Major Exists: An organized program of study that comprises
the fundamental requirements of the academic major (core and cognate courses)
equivalent to a minimum of 18 semester credit hours. As a secondary field of study, the
academic minor when a major exists comprises ho more than six credits from the major
field of study.

Academic Minor when no Major Exists: An organized program of study that comprises
the fundamental knowledge and skills of a field of study (core and cognate courses) in
which the university does not offer an academic major, equivalent to a minimum of 18
semester credit hours.

Concentration, Track, Specialization, or Emphasis: A program of study in a focused
area within an academic program (i.e., degree program, not a minor), consisting of a
minimum of 12 semester credit hours for baccalaureate degrees and a minimum of nine
semester credit hours for master’s degrees. Requirements for the concentration, track,
specialization, or emphasis are included within the program of study for the academic
major..

Program Change: A change in the academic program (i.e., degree designation,
academic major, academic minor, concentration, track, specialization, (emphasis);
academic minor (i.e., when no major exists); or certificate (i.e., name of program of study).
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C. Procedure

The Office of the Chancellor shall, in consultation with State System Universities,
establish and review criteria for the initiation or change of credit-based academic
programs.

1. Academic program proposals shall be subject to action by, or notice to, the Board of
Governors or chancellor, as follows:

a.

Board of Governors’ Action

New academic program (i.e., bachelor's, master's, doctoral degree — Full
proposal covering criteria in Section B of the administrative procedure required.

Office of the Chancellor Action

New academic minor when no major (bachelor’s degree) exists — Full proposal
covering criteria in section B. of the administrative procedure required.

New letter of completion and sub-baccalaureate certificate when no academic
major exists — Full proposal covering criteria in section C. of the administrative
procedure required.

New graduate (post-baccalaureate) certificate when no master's degree
program exists — Full proposal covering criteria in section C. of the
administrative procedure required.

New post-master’s certificate when no doctoral program exists - Full proposal
covering criteria in section C. of the administrative procedure required.

New degree designation — Letter containing rationale and supporting materials
required.

Office of the Chancellor Notification

New concentration, track, specialization, or emphasis; new academic minor
when academic major (bachelor's degree) exists; new sub-baccalaureate
certificate when academic (bachelor's) major exists; new graduate (post-
baccalaureate) certificate when master’'s degree exists; new post-master’s
certificate when doctoral program exists — Letter required.

Other program changes in the academic program inventory, including changes
in the academic program (i.e., degree designation; academic major; academic
minor; concentration, track, specialization, emphasis, CIP code); or program
status (i.e., moratorium, reorganization, discontinued)—Letter required.

2.  No academic program (bachelor's, master’s, doctoral degree) minor or certificate
requiring approval shall be advertised or offered until the University president
receives written notice from the chancellor verifying approval by the Board of
Governors or chancellor.

October 2012

59 Undergraduate Curriculum Handbook



No program change shall be announced or implemented without the appropriate
action.

3. All new academic programs (bachelor’s, master’s, doctoral degrees) submitted

for approval after January 18 , 2012, must comply with the above definitions, and
all previously approved programs must be in compliance by conclusion of the next
program review cycle after July 1, 2012, defined as program review reports to be
conducted during the 2012-2013 academic year. All programs must be in
.compliance as of August 1, 2015.
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ADMINISTRATIVE PROCEDURE FOR
BOARD OF GOVERNORS' POLICY 198501. REQUIREMENTS
FOR INITIATION OR CHANGE OF CREDIT-BASED ACADEMIC PROGRAMS

Approved: October 9, 2003

A. Procedures
The Office of the Chancellor shall, in consultation with State System Universities, establish
and review criteria for the initiation or change of credit-based academic programs.

1. The University shall submit a notification of intent, containing summary information on
the proposed academic program, to Academic and Student Affairs at the time the
possibility is introduced in internal planning documents, or first reviewed by an
appropriate committee within the University. The Office of Academic and Student
Affairs shall communicate approval or disapproval of the intent. While all criteria in
section B. will be considered, appropriateness to mission and need shall be the key
variables determining approval or disapproval. When an intent is disapproved,
institutions may appeal the decision by writing to the chancellor within ten business
days after receiving the decision. When approval is given, academic and student
affairs staff shall assist in program development and assessment throughout the
planning and review process. A schedule will be developed by the Office of Academic
and Student Affairs to accommodate policy implementation.

2. Each program proposal shall emanate from an institutional program approval process,
which assures appropriate faculty, administrative, and trustee review. The proposal
must address completely the criteria in section B.

3. Academic program proposals shall be subject to action by, or notice to, the Board of
Governors or chancellor, as follows:

a. Board of Governors' Action
New major program—Full proposal covering criteria in section B. of the
administrative procedure required.

b. Office of the Chancellor Action
New minor program when no major exists—Full proposal covering criteria in
section B. of the administrative procedure required.

New certificate program when no major or minor exists—Full proposal
covering criteria in section C. of the administrative procedure required.
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New degree designation—Letter containing rationale and supporting materials
required.

c. Office of the Chancellor Notification
New minor when major exists, certificate when major or minor exists, track,
concentration, focus, option, specialization, emphasis, or equivalent—
Letter required.

Other program changes in the academic data file, including program name
or title changes, termination, or moratorium—Letter required.

B. Criteria for Approval of all New Programs Except Certificate Programs when no
Major or Minor Exists
The Office of Academic and Student Affairs in the Office of the Chancellor shall develop
procedures to ensure that proposals address the following areas:

1. Appropriateness to Mission

The proposed academic program must be appropriate to the State System mission
and to the University mission.

2. Need

The proposal shall include, depending upon type of program, sufficient information
relative to the intellectual value, student demand, regional and national market
demand for program completers, as appropriate, and value to such things as student
breadth, faculty vitality, and community enhancement.

3. Academic Integrity

The proposal shall include sufficient information to demonstrate the adequacy and
appropriateness of the proposed curriculum, standards, instructional staffing, and
other resources. For graduate programs, and for certain undergraduate programs
where the university lacks sufficient experience or involvement, the University and
Office of Academic and Student Affairs shall cooperate in identifying an appropriate
consulting individual or team to assist in evaluating and enhancing the proposal.

4. Coordination with Other Programs
For purposes of possible resources sharing, student transfer, or articulation, and
avoidance of unnecessary duplication, the proposal shall report communication with
other appropriate departments at the University; other Universities; business and
industry, when appropriate; and with other institutions.

5. Assessment and Accreditation
The proposal shall include information on the plan for continuing assessment of
student learning outcomes and periodic institutional, professional, and regional
accreditation reviews, as well as plans to seek specialized accreditation, if
appropriate.

6. Resources Sufficiency
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The program proposal shall detail the need and availability of such resources
necessary to support the program during the initial and subsequent four years. This
statement shall include a description of the internal reallocation process by which
such resources are assured:

a. Staff—Faculty and support

b. Learning resources—books, periodicals, films, cassettes, compact disks, etc.
C. Facilities or facility modifications
d. Other

7. Impact on Educational Opportunity

The proposal shall include appropriate information regarding probable impact of the
new program on goals for enhancing both educational opportunity and assurance of
civil rights.

C. Criteria for Approval of Credit-Based Certificate Program when no Major or Minor
Exists
The Office of Academic and Student Affairs, in the Office of the Chancellor, shall adopt
appropriate forms and develop an expedited process in conformance with local curriculum
processes that ensures that Universities may respond quickly to emerging needs for credit-
based certificate programs when no major exists at the University. Proposals shall be
abbreviated and shall briefly treat the following program characteristics:
1. Appropriateness to Mission

The proposal shall address the appropriateness of the credit-based certificate program to
the State System mission and to the University mission.

2. Need
The proposal shall include information on need for the program as well as demand.
3. Academic Integrity

The proposal shall include information on the proposed curriculum and instructional
staffing.

4. Resources Sufficiency

The proposal shall delineate the need for, and availability of, resources to support the
program during the initial and subsequent two years.
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PA State System of Higher Education

Board of Governors

-

PASSHE

Pennsylvania State System
of Higher Education

Effective: October 18, 1990
Page 1 of 5
POLICY 199006-A: ACADEMIC DEGREES
Adopted: October18, 1990
Amended: July 18, 1991, April 11, 2002, July 22, 2010 , January 19, 2012

A. Purpose

To establish broad educational policy for the respective councils of trustees, administrations,
and faculty of the universities of the State System of Higher Education, governing criteria and
definitions for earned academic degrees. (The policy does not address professional certification
standards or definitions, except as they may coincide with degrees.)

B. Degree Designations

An academic degree is an earned degree. Degree designations used within the State System of
Higher Education may include the following:

1. Associate Degrees: Associate degrees indicate that the holder has developed
proficiencies sufficient to prepare for advancedl collegiate work or to enter directly into a
specific occupation. Associate degrees are awarded only for completion of a coherent
program of study designed for a specific purpose. They reflect satisfactory achievement
of a minimum of 60 semester hours of credit, in two parts: a general education
component and an area of concentration or major component. General education
requirements should be consistent with the Statewide Transfer Credit Framework.

a. Associate in Arts (A.A.): An Associate in Arts degree program is designed primarily for
transfer into baccalaureate degree programs in the arts, humanities, social or behavioral
science fields, or in professional fields based upon these disciplines. The general
education component of Associate in Arts degrees comprises at least 30 semester credit
hours.

b. Associate in Science (A.S.): An Associate in Science degree program is designed
primarily for transfer into baccalaureate degree programs in one of the mathematical,
biological, or physical sciences, or into one of the professional fields with these
disciplines as its base. The general education component for Associate in Science
degrees comprises no less than 24 semester credit hours.
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c. Associate in Applied Science (A.A.S.): An Associate in Applied Science degree
program is primarily designed to prepare students for immediate employment or career
entry. The general education component for Associate in Applied Science degrees
includes no less than 21 semester credit hours.

d. Other Associate Degrees: Specialized associate degrees may be authorized within
certain professions; some are career entry, and others lead to transfer. Examples
include the Associate in Science of Nursing (A.S.N.), and Associate in Engineering
Technology (A.E.T.). The general education component for these degrees should
include no less than 21 semester credit hours.

2. Baccalaureate Degrees: Baccalaureate degrees require 120 semester credit hours
unless (1) otherwise required by statute, regulation, or accreditation, and (2) approval by
the Board of Governors, upon recommendation of the chancellor. Baccalaureate
degrees consist of two principal components, general education and study in depth in a
major, which taken together, are designed to prepare the student for a productive career,
involved citizenship, and continuous growth:

1 General education consists of a broad program of study in the liberal arts and
sciences, such that at least 40 semester credits hours are focused on
competencies consistent with the liberal education learning outcomes as defined
in Policy 1993-01: General Education at State System of Higher Education
Universities. These competencies are typically met through study in the areas of
humanities, fine arts, communication, social and behavioral sciences,
mathematics, and the natural/physical sciences. In addition, general education
requirements should be consistent with distribution requirements of the statewide
Transfer Credit Framework. Transfer credits up to 30 semester hours will be
applied to the general education requirement assuming the courses meet the
standards of the Transfer Credit Framework and are designated as equivalent
through identification of comparable competencies attained by students. Certain
majors have specific requirements prescribed by external agencies that may
pertain to general education requirements.

1 The program for the major consists of at least 30 semester credit hours and
provides depth of knowledge in an academic disciplinary or interdisciplinary
program.

1 The remainder of the curriculum may consist of coursework related to the major,
advanced coursework (see endnote) in the liberal arts and sciences, or electives.
At least 42 semester credit hours must consist of advanced coursework.

Note: Definitions of advanced coursework are institutional, and
may or may not be inherent in course numbers. The object is
to assure that a significant portion of a student’s studies
prepare the student to develop advanced competencies
requiring depth of knowledge of the discipline. During program
review, the program unit is expected to review its curriculum
against this general standard. Programs that have articulation
agreements with community colleges or other entities must
demonstrate that articulated courses approved to meet this
standard address the acquisition of advanced competencies
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with adequate depth and academic rigor; and if so, these
courses can be applied toward this requirement.

a. Bachelor of Arts (B.A.): The Bachelor of Arts degree is the common degree in the arts
and humanities, typically offered through the liberal arts and sciences. Bachelor of Arts
degrees emphasize breadth and depth of study, and encourage aesthetic, ethical, and
intercultural inquiry. The major program should not exceed 42 semester credit hours,
including required cognate courses, unless approved by the chancellor. Cognate
courses are those courses in related disciplines required for the major. For example, a
major in sociology might require a cognate course in social psychology taught through
Psychology.

b. Bachelor of Science (B.S.): The Bachelor of Science degree is the common degree in
mathematics, the natural sciences, and many of the behavioral and social sciences. The
Bachelor of Science degree generally represents a more structured major program, and
more direct orientation toward professional preparation than the Bachelor of Arts degree.
The courses required by the major, including required cognate courses in related
disciplines, must comprise at least 40 semester credit hours but no more than 60
semester credit hours, unless approved by the chancellor. Cognate courses are those
courses in related disciplines required for the major. For example, a major in biology
might require a cognate course in biochemistry taught through Chemistry.

c. Professional Baccalaureate Degrees: Professional degrees may be approved and
granted in certain professional fields, and may reflect standards of professional societies
or accrediting agencies as well as requirements of the university. The general education
component may be specifically adapted to the profession, but must be consistent with
the competencies appropriate for all students at the institution.

Only a limited number of professional baccalaureate degrees will be recognized. These include
Bachelor of Fine Arts (B.F.A.), Bachelor of Music (B.Mus. or B.M.), Bachelor of Science in
Nursing (B.S.N.), Bachelor of Social Work (B.S.W.), Bachelor of Science in Business
Administration (B.S.B.A) and the Bachelor of Science in Education (B.S.Ed.). No other degree
designations may be used unless approved by the chancellor.
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3. Master’s Degrees: Master’s degrees represent advanced study beyond the
baccalaureate degree and signify mastery in a discipline or professional field. A master’s
program requires a minimum of 30 semester credit hours and usually includes three
basic components: (a) a common core of courses related to the discipline or field of
study; (b) a concentration or specialization in a focused area of the discipline; and (c)
cognate courses which broaden perspective or mastery, or provide special skills such as
statistics or foreign language. Master’s degree programs will also be required to
demonstrate that all students have participated in a culminating experience. This
requirement may be met through a thesis, research project, or comprehensive
examination, or in some cases this requirement can be met through integrative
experiences, such as practica, internships, and other field work that synthesize theory
and practice. At least 50 percent of coursework (excluding thesis, research or internship
hours) to complete a master’s degree must be identified as primarily directed at graduate
students with the majority of students in the course obtaining graduate credits.

Master’s degrees include:
Master of Arts (M.A.)
Master of Liberal Arts (M.L.A.)
Master of Science (M.S.)
Master of Business Administration (M.B.A.)
Master of Fine Arts (M.F.A.)
Master of Physical Therapy (M.P.T.)
Master of Public Administration (M.P.A.)
Master of Science in Library Science (M.S.L.S.)
Master of Science in Nursing (M.S.N.)
Master of Social Work (M.S.W.)
Professional Science Masters (P.S.M.)

Master of Education (M.Ed.), or Master of Science in Education (M.S.Ed.)
The Master of Education (M.Ed.) degree is intended for the person who has been
working within the preK-12 environment and desires to acquire advanced or
updated knowledge within the discipline, human development, assessment
and/or pedagogy.

Master of Arts in Teaching (M.A.T.)
The Master of Arts in Teaching (M.A.T.) degree is intended for the person with
expertise in a discipline (e.g., chemistry or history or music) who needs to
develop the skills and strategies to convey an understanding of the discipline to
children and adolescents within the preK-12 context.

4. Educational Specialist (Ed.S.): The Educational Specialist degree is intended for the
person who requires advanced knowledge of research and practice in selected specialty
fields in education and such programs are grounded in extensive field work to develop
the appropriate level of clinical practice. The educational specialist degree provides
focused study beyond the master’s level and is designed to develop skills in special
areas of professional practice. For certain areas it may be considered a terminal
professional practice degree and not all Ed.S. coursework is compatible with doctoral
study. As this degree typically represents advanced study, all of the coursework should
be designed for graduate students with backgrounds in related areas of study.
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5. Doctoral Degrees: The doctorate is the highest academic degree awarded in American
higher education and is of two general types: the Doctor of Philosophy (Ph.D.) and the
Professional Doctorate. Though the primary distinction is that the Ph.D. is a research
degree and professional degrees are applied degrees, most doctoral programs include
both research and applied studies. The doctoral program usually follows completion of a
master’s degree, except in some fields where admission after the baccalaureate degree
is permitted or encouraged. The common components of a doctoral program include a
core of increasingly advanced subject-area studies, culminating in seminars involving
research. Research skills necessary for such studies, e.g., foreign languages, statistics,
or computing, and/or internships or practica in applied fields should be required.
Culminating experiences such as comprehensive examinations and a dissertation are
required.

The Doctor of Philosophy is offered only through Indiana University of Pennsylvania
(IUP); jointly in cooperation with IUP; or jointly with another institution approved to offer
Ph.D. degrees assuming approval by the chancellor. The number of hours beyond the
baccalaureate degree (including dissertation hours) required for the Doctor of
Philosophy degree must meet the typical expectations of the discipline unless approved
by the chancellor.

C. Implementation
All new degree programs submitted for approval after August 10, 2010, must comply
with the above definitions, and all previously approved programs must be in such
compliance by conclusion of the next program review cycle after July 1, 2012, with all
programs in compliance by August 1, 2015. The chancellor has the responsibility to take
action to ensure compliance with this document.

1 Advanced coursework in this context usually refers to courses with advanced depth of content
knowledge in the field and carry the expectation of more complex competencies identified in the
expected student learning outcomes. These courses often have prerequisites and are usually
beyond the “Introduction to...” level. Most courses with at least two prerequisites will be
“advanced.” The complexity of competencies is often reflected in the higher levels of
understanding, analysis, synthesis and application of content to novel situations (see various
models rooted in concepts similar to Bloom’s taxonomy). Thus, whereas an introductory or
foundational knowledge course might use learning outcomes framed as “demonstrate familiarity
with” or “demonstrate knowledge of”; advanced level courses might use: “demonstrate ability to
critically analyze and synthesize” or “ability to apply content knowledge to novel situations.”
Some disciplines use the model of three levels of “introductory,” “intermediate” and “advanced.”
In this case, courses labeled as “intermediate” as a second of a two course sequence providing
basic or foundational content knowledge in a discipline would likely not meet the definition of
“advanced” as used here but that is to be determined on a course by course basis.
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Procedures for Approval of a New Program

U

Department Approval

Notification of Intent
sent to PASSHE

U

College Curriculum
Committee Approval

\ College Dean Approval
\ Provost Approval
\ TECC if appropriate

UWUCC Approval
Senate Approval

Provost Approval, on behalf of
the President, and
Council of Trustees Approval

| Final SSHE Approval |

Catalog Change Implemented
by Catalog Editor
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Program Revisions
(Tracks, Minors, or Majors)

When programs are revised by the addition or deletion of credits or courses, these changes
must be forwarded to the UWUCC. The process for making revisions in majors, tracks within
majors, or minors is identical.

If the program revision involves a change of program title, degree designation, or
certification, it may need to be approved by the Chancellor of the State System of Higher
Education. Refer to Section B of the SSHE Administrative Procedures for Board of
Governors’ Policy 1985-01: Requirements for Initiation or Change of Credit-Based Academic
Programs, page 59. Departments contemplating program revisions should consult with their
Dean to determine the extent of SSHE involvement required in the approval process.

If a program revision involves a change in the Liberal Studies component of the program, the
proposal must be reviewed by the Liberal Studies Committee before being examined by the
UWUCC.

Sometimes departments will submit a new course for approval and subsequently require
their students to take this course. Unless the department also proposes a revision of their
degree program to include the new course as a requirement, they may not require students
to take it. Therefore, if you want to propose a new course and require that students take the
course, you must submit a new course proposal and a program revision.

Please note:

The UWUCC believes that any degree program is stronger if it
includes an opportunity for students to select freely at least
some courses that reflect their own intellectual interests.
Proposers of program revisions in which the combined
number of free electives and unspecified Liberal Studies
electives does not allow such student choice, or allows only a
very limited opportunity for it, should be prepared to supply
justification.

Program Deletions
(Tracks, Minors, or Majors)

To request the deletion/termination of any program, see page 12 and the System Directive,
Academic Program Moratorium and Termination, on page 73.
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Part I.

Part Il.

Part IlI.

Part IV.

Part V.

Part VI.

October 2012

Format for Requesting a Program Revision
Curriculum Proposal Cover Sheet

Description of Curriculum Change

1. Catalog description for the revised program in the appropriate form. This
includes both the description about the program and the list of courses
and credits for the revised program.

2. Summary of changes:
a. Table comparing old and new programs.

b. List of all associated course changes (new or revised courses, number,
title, or description changes, and deletions).

3. Rationale for Change.

Implementation. Provide answers to the following questions:

1.  How will the proposed revision affect students already in the existing
program?

2. Are faculty resources adequate? If you are not requesting or have not
been authorized to hire additional faculty, demonstrate how this course
will fit into the schedule(s) of current faculty.

3.  Are other resources adequate? (Space, equipment, supplies, travel
funds)

4. Do you expect an increase or decrease in the number of students as a
result of these revisions? If so, how will the department adjust?

Periodic Assessment

Departments are responsible for an on-going review of curriculum. Include
information about the department’s plan for program evaluation:

1. Describe the evaluation plan. Include evaluation criteria. Specify how
student input will be incorporated into the evaluation process.

2.  Specify the frequency of the evaluations.

3. Identify the evaluating entity.

Course Proposals

Course proposals for any new courses added, revised, or deleted as a result of
this program revision. A course analysis questionnaire and syllabus must be
included for each course.

Letters of Support or Acknowledgement

Sign-off letters from interested or affected departments including a letter from
the Liberal Studies Committee if appropriate. (See page 3 for guidelines.)

Please Number All Pages
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Procedures for Approval of Program Revision

Department Approval
(Curriculum Committee Chair
and Department Chair)

College Curriculum
Committee Approval

| College Dean Approval |
| TECC if appropriate |

Liberal Studies,
if appropriate

| Provost Approval |

!
\ UWUCC Approval |

| Senate Approval |

Provost Approval, on behalf of the
President, and Council of Trustees

Approval

Change Implemented

SSHE Informed by Catalog Editor
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Academic Program Moratorium and Termination

A. Purpose
To provide a uniform method for the temporary suspension, or termination, of
academic programs, thereby permitting an accurate inventory of active programs, a
method for addressing programs which may be requiring major revision or phase-
out, and a basis for accurate public information about availability of programs

B. Definitions

o] Program (from Board Policy 1985-01-A, page 57)
Major Academic Program - a sequence of courses, activities, and/or
experiences constituting a major field of study, culminating in a credit-
based degree or certification.

- Other Academic Program - A sequence of courses, activities, experiences

constituting a track, concentration, focus, option, specialization, emphasis, or
equivalent not leading to a degree or certification.

o] Moratorium - A period of suspension, during which a program may continue
to be offered to previously enrolled students, but will not admit new students.

o] Termination - The act of ceasing to offer the specified degree, certificate, or
other complete program; of ceasing to offer any or all pieces of the program;
and of removing the program from the State System inventory of approved

programs.
C. Procedures
1. Moratorium - A program may be placed in moratorium by the university

president, following the institution’s usual methods of consultation with the
faculty and the trustees, and with consent of the chancellor, for a defined
period of up to three years.

a.  During the moratorium, and as far in advance of it as reasonable, the
university shall either remove the program from its publications and
admissions materials, or otherwise clearly identify its moratorium status.

b.  During the moratorium, students already enrolled should be given
appropriate opportunity to complete the program, or in some cases, to
transfer to a comparable program.

C. During or at the end of the period, the program may be (1) reactivated -
i.e., open to new students and returned to the inventory of approved
programs in accordance with Section D below; or (2) terminated, with
notice to the faculty, trustees, and chancellor.
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2. Termination - A program shall be considered terminated, and will be
removed from the State System inventory of approved programs, when its
moratorium expires, the president notifies the chancellor, and the chancellor
acknowledges the Termination.

D. Criteria

Criteria for moratorium or termination shall be the same as for program approval
(see Board Policy 1985-01-A, page 57):

Appropriateness to Mission

Need

Academic Integrity

Coordination with other Programs
Periodic Assessment

Resource Sufficiency

Impact on Educational Opportunity

= =4 =4 -4 -4 -4 -9

Reasons for declaration of moratorium or termination should be expressed in terms
of one or more of these criteria, and any subsequent action to reactivate a program
in moratorium shall require evidence that steps to address the stated criteria have
been accomplished.

E. Effective date  July 1, 1993.
(Programs currently in moratorium or under termination schedule will be recorded
under negotiated agreement.)

Issued February 15, 1993
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Appendix A:

Sample New Course Proposal

1. Cover Sheet
2. Syllabus of Record

3. Course Analysis Questionnaire
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LSC Use OnlProposal No: UWUCC Use Orityoposailo:
LSC ActicDate: UWUCC Actidrate: Senate Action Date:

Curriculum Proposal Cover ShiegtersitWide Undergraduate Curriculum Committee

Contact Person(s) Email Address
L.Muraski MURASAKI
Proposing Department/Unit Phone
Political Science 7-1234

Check all appropritttes and complete all information. Use a separate cover sheet for each course proposal and/or program proposal.

1. Course Proposals (check all that apply)
X New Course Course Prefix Change Course Deletion

Course Revision Course Number and/or Title Change Catalog Description Change

Currentourse prefix, number and full title:

Proposedourse prefix, number and full title, if chan@&: 322 Manzarire Japanegenerican Expence in the U.S.

2. Liberal Studies Course Designations, as appropriate
__ This course is also proposed as a Liberal Studies Course (please opaidt¢heatgmmries below)
_ Learning Skills___ Knowledge Area ___Global and Multicultural Awareness _ Writing Intensive (include W cover sheet)
__ Liberal Studies Elective (please mark the designation(s) thauappliest at least one)
___ Global Citizenship __ Informatioriteracy __ Oral Communication

Quantitative Reasoning Scientific Literacy

3. Other Designations, as appropriate

Honors College Course Other: (e.g. Women's Studies, Pan African)

4. Program Proposals
Catalog Description Change Program Revision Program Title Change New Track
New Degree Program New Minor Program Liberal Studies Requirement Chandether

Currenprogram name:

Proposegrogram name, if changing:

5. Approvals Signature Date

Department Curriculum Committee Chair(s)

Department Chairperson(s)

College Curriculum Committee Chair

College Dean

Director of Liberal Studies (as needed)

Director of Honors College (as needed)

Provost (as needed)

Additional signatures (with title) as appropriate:

UWUCCoChairs

Curriculum Proposal Cover Sheet — form is available on-line as an interactive PDF
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SAMPLE SYLLABUS OF RECORD
I. Catalog Description

IGST 322 Manzanar: The Japanese-American Experience in the U.S. 3 class hours
0 lab hours
Prerequisites: IGST 101 and 250, or permission of instructor 3 credits

(3c-01-3cr)

A multidisciplinary and multiperspective approach to understanding the experiences of
Japanese-Americans in the United States. Emphasizes the complex interplay of factors
such as social, political, historical, economic, judicial, and popular media that place
these experiences in context with those of other Americans. Includes a field trip.

II. Course Outcomes:
Students will be able to

1. Explain aspects of the common experiences of Japanese-Americans in terms of
socio-economic, political, historical and other contexts.

2. Demonstrate sufficient knowledge of the historically significant events of Japanese-
American experiences in the U.S. to make cogent arguments

3. Analyze and discuss issues facing minority populations in the United States using
multiple sources of information.

4. Show evidence of a synthetic understanding of the Issei, Nisei, and Sansei by
assessing evidence, composing logical arguments, responding to counter arguments,
incorporating a variety of disciplines and perspectives.

5. Compare the experiences of Japanese-Americans with their own cultural
backgrounds.

Ill. Course Outline

A. Executive Order 9066: Civilian Exclusion Order March 31, 1942 (5 hours)
1. “There isn’t such a thing as a loyal Japanese” (General John Dewitt 1941) versus
“executive order 9066 plunged the U.S. into the ugly abyss of racism” (Supreme
Court Judge Murphy 1965)
2. lIssei, Nisei, Sansei
3. Relocation Camps = Concentration Camps? (camps begun in 1939)

B. The Naturalization Act of 1790 (6 hours)
1. “Any alien person, being a free white person, may become an American citizen”
2. History of Japanese immigration to the United States
3. The social and political contexts of Japanese immigration
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C. Immigration Law of 1924 (6 hours)
1. “No Japanese immigration or naturalization”--but I've lived here for 30 years!
2. Japanese and Japanese-Americans in California from 1900-1946
3. Japanese and Japanese-Americans in Hawaii from 1900-1946

Exam | (1 hour)

D. Manzanar and World War 1l (10 hours)
1. The tension between “on”--lifelong obligation of citizenship and “giri’--self -
respect
2. Life in the camps
a. Physical conditions: housing, guards, food production
b. Social conditions: self-government, self-education, medical care
3. Life outside the camps
a. "Americanism is not and never was a matter of race or ancestry” (President
F.D. Roosevelt, 1943)
. No acts of sabotage or espionage
Nisei men in the 442nd Regimental Combat Unit (Relocation Camps)
. Nisei men in the 100 Infantry Battalion (Hawaii)
. Nisei men in the Military Intelligence Service (Pacific)
Nisei women in the WAC, Nisei women as nurses in military service and
serving with the Red Cross
g. Military service or prison

i Mol ol oy

E. 1946--Free at last (2 hours)
1. Where to go?, what to do? what about my land?
2. What do | tell my children?

F. U.S. Commission on Wartime Relocation and Internment of Civilians (2 hours)
1. Is an apology necessary? Is an apology sufficient?
2. What does $20,000 buy? What is the price of being presumed guilty?

Exam 2 (1 hour)

G. Japanese-Americans in the 1970s, 80s, and 90s (4 hours)
1. The “Model” Immigrant
2. “The Melting Pot” versus “The Salad Bowl”

H. Future Manzanars (5 hours)
Could anything like this happen ever again in the U.S.A.?

Final Exam - During Final Exam Week (2 hours)
IV. Evaluation Methods
The final grade will be determined as follows:

45% Three tests-- two tests during the term and a third test during exam week. Each
test will consist of one-third multiple choice type questions, one-third shorter essays dealing
with primarily factual questions, and one-third longer essays dealing with questions that
require the student to argue pro or con a particular position using relevant facts and raising
and defeating counter arguments.
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25% Synthetic essay examining the commonalities of experiences of Japanese-
Americans and other immigrant groups or minority populations (e.g., Native Americans,
African-Americans) in the U.S. from any of the following perspectives among others: political,
historical, socio-economic, literary. Each essay will be based on extensive research (at least
10 citations from fiction, non-fiction, journal articles--no “textbooks”) and will be at least 8
pages in length (excluding list of references cited). Students will turn in one draft of their
essays one week after midterm; the fully polished and fully edited paper is due four weeks
after midterm.

20% Journal of student’s reactions to required reading, films, visit to American History
Museum at the Smithsonian. Ten entries are required; journals will be collected three times
during the semester.

10% Quizzes (announced and unannounced) and writing assignments on the
readings.

V. Grading Scale
Grading Scale: A: >90% B: 80-89% C: 70-79% D: 60-69% F: <60%
VI. Attendance Policy

Although there is no formal attendance policy for this class, student learning is enhanced by
regular attendance and participation in class discussions.

[Note: It is recommended that an attendance policy be developed by individual faculty and
included in student syllabi. (See undergraduate catalog for Undergraduate Course
Attendance Policy.)]

VII. Required textbooks, supplemental books and readings

Armor, J., Wright, P. (2010). Manzanar. New York: Random House

Okada, J. (1957, reprinted 2005). No-no boy. Seattle: University of Washington Press.
Oyadomari, M. (2002). Banzai and bonsai. Honolulu: University of Hawaii Press.
Yamauchi, W. (1994). Songs my mother taught me. New York: The Feminist Press.
(All available in paperback and all on reserve in the library)

A packet of articles with selections from the following:

Daniels, R. (1968). The politics of prejudice. New York: Atheneum.

Takaki, Ronald (2011). Strangers from a different shore: A history of Asian Americans.
Boston Little Brown.

U.S. Commission on Wartime Relocation and Internment of Civilians (1983). Personal justice
denied. Washington, D.C.: US Government Printing Office.

Recent articles from publications of the Combined Asian-American Resources Project,

Journal of Asian Studies, Bulletin of the Society for the Improvement of Race Relations,

Sage, National Women'’s Studies Association Bulletin, On Campus with Diversity and others.

Required viewing: “Bad Day at Black Rock” (1949)
Required field trip: American History Museum (Smithsonian) to see the exhibit on Manzanar,

“Asia Town” of Washington, DC, the Japanese Cultural Exhibition and Gardens in Baltimore,
O-Bon Dance, and play at the Asian-American Cultural Center (Saturday and/or Sunday)
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VIII. Special resource requirements

Approximately $50.00 is necessary for bus fare, cost of ticket to performance, and meals for
field trip.

IX. Bibliography

Asian Women United of California (2007). Making waves: An anthology of writings by and
about Asian-American women. Boston: Beacon Press.

Chan, J. and others (1992). An introduction to Chinese-American and Japanese-American
literatures. Philadelphia: MLA Press.

Chan, S. (1991). Asian Americans: An interpretive history. Boston: Twayne Publishers.
Kaneshiro, H. (1956). AJA only. Kaneohe: Liliha Press.
Kindkead, G. (1992). Chinatown: A portrait of a closed society. New York: Harper Collins.

McCarty, M. (2001). Dangerous passage: The social and economic impact of Viethamese
immigration, 1960-1990. Bloomington: Indiana University Press.

Oyadomari, M. (2008). Labor, gender, and racism in Chinese sweatshops in the United
States. Honolulu: University of Hawaii Press.

Richardson, S. (2010). Asian Americans: The model minority? New York: Columbia
University Press.

Suminagashi, K. R. (1995). Jap-Jew. Chicago: The Feminist Press.
Szechuan, T. (2009). Saving face. NewYork: MacMillan.
Takaki, R. (1985). A different mirror. New York: Harcourt-Brace.

Tokashiki, S. (1991). Sayonara to Ikimigura: The portrayal of Japanese and Japanese-
Americans in American film. Princeton: Princeton Press.
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Course Analysis Questionnaire

A.

Al.

A2.

A3.

A4.

AS.

AG.

AT.

B1.

B2.

B3.

C1.

C2.

Details of the Course

This course is one of the controlled electives for students in the BA in Integrative
Studies Program with an Asian Studies concentration. This course is not intended to be
a Liberal Studies course.

This course does not require changes in any other course in the department. A program
revision of the BA in Integrative Studies--Asian Studies Concentration will include this
course among the controlled electives.

This course has been offered as IGST 481 in Fall 2009 and Fall 2010. Twenty-eight
students were enrolled in Fall 2009 and 32 were enrolled in Fall 2010

This course is not intended to be dual level.

This course is not to be taken for variable credit.

Similar courses are offered at the following institutions, among others:
University of Hawaii: The Japanese-American Experience in the United States
Harvard University: Asian-Americans in California

University of California at Berkeley: Issei, Nisei, and Sansei

No professional society, accrediting authority, law or other external agency recommends
or requires the content or skills of this proposed course.

Interdisciplinary Implications
This course will be taught by one instructor.

The content of this course does not overlap with any other at the University.

This course is not cross-listed.
Implementation

No new faculty member is required to teach this course. Dr. Murasaki will alternate this
course with another of her courses, IGST 320 The Tales of the Genji, which is also
among the controlled electives in the Asian Studies concentration of the BA in
Integrative Studies. This course will be counted as one preparation and three hours of
equated workload.

Other resources:

a. Current space allocations are adequate to offer this course.
b. No special equipment is needed for this course.

c. No laboratory supplies are necessary for this course.
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d. Library holdings are adequate.
e. The Department budget is sufficient to defray some of the expenses associated with
renting a bus for the field trip.

C3. A grant from the National Endowment for the Humanities awarded to Dr. Murasaki
purchased books, videos, films, and slide sets to augment the University's collection. No
further grant funds are necessary to provide supplementary materials.
C4. This course will be offered every other Fall semester.
C5. One section will be offered at a time.

C6. Up to 35 students can be accommodated in this class in which students do a
considerable amount of writing.

C7. No professional society recommends enrollment limits or parameters for this course.
C8. This course does not involve the use of distance education.
D. Miscellaneous

No additional information is necessary.
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Appendix B

Forms and Checklists

1. Curriculum Proposal Cover Sheet — form is available on-line as an interactive PDF

2. Syllabus of Record
3. Course Analysis Questionnaire
4. Liberal Studies Course Approval Checklist

5. Request for Approval to Use the W-Designation Form and Summary Chart for Writing
Assignments

6. Liberal Studies Criteria and Check Lists

a. English Composition | & II
b. Mathematics
c. Humanities

History

Literature
Philosophy
Religious Studies

=A =4 =4 A

d. Fine Arts
e. Natural Sciences

1 Laboratory
1 Non-Laboratory

Social Sciences

Dimensions of Wellness

Global and Multicultural Awareness
Liberal Studies Elective

A

Global Citizenship
Information Literacy
Oral Communication
Quantitative Reasoning
Scientific Literacy
Technological Literacy

=4 =4 4 -8 -4 -4

] Writing Across the Curriculum

7. Request for Approval of an Honors College Course Form
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Curriculum Proposal Cover Sheet —form is available on-line as an interactive PDF

LSC Use Onlroposal No: UWUCC Use Orityoposdallo:

LSC ActicDate: UWUCC Acti@ate: Senate Action Date:
Curriculum Proposal Cover ShddniversityWide Undergraduate Curriculum Committee

Contact Person(s) Email Address

Proposing Department/Unit Phone

Check all appropriate lines and complete all information. Use a separate coveraslrsetfoopeesett and/or program proposal.

1. Course Proposals (check all that apply)

New Course Course Prefix Change Course Deletion

Course Revision Course Number and/or Title Change Catalog Description Change

Currentourse prefix, number and full title:

Proposedourse prefix, number and full title, if changing

2. Liberal Studies Course Designations, as appropriate
____ This course is also proposed as a Liberal Studies Course (please mark the appropriate categories below)
__ Learning Skills___ Knowledge Area__ Global and Multicultural Awareness _Writing Intensive (include W coter g
__ Liberal Studies Elective (please mark the designation(s) thauappliest at least one)

___ Global Citizenship ___Information Literacy _____ Oral Communication

Quantitative Reasoning Scientific Literacy

3. Other Designations, as appropriate

Honors College Course Other: (e.g. Women's Studies, Pan African)

4. Program Proposals
Catalog Description Change Program Revision Program Title Change New Track

New Degree Program New Minor Program Liberal Studies Requirement Changether

Currenprogram name:

Proposegrogram name, if changing:
5. Approvals Signature Date
Department Curriculum Committee Chair(s

Department Chairperson(s)

College Curriculum Committee Chair

College Dean

Director of Liberal Studies (as needed)

Director of Honors College (as needed)

Provost (as needed)

Additional signature (with title) as appropri;
UWUCC GBhairs
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Syllabus of Record Format

The syllabus of record describes the course in some detail to those interested in the course
and provides guidance to faculty in the department who may wish to teach the course.
While each faculty member has the academic freedom to deliver a course in his/her own
style, this freedom does not extend to changing the purpose, nature, or objectives of the
course. The syllabus of record should be distinguished from the individual course syllabi
that an instructor distributes to students. A copy of the syllabus of record for each course is
to be maintained in the office of the department offering the course.

The syllabus of record will contain the following elements:

l. Catalog Description. This includes the course title, number of credits,
prerequisites and an appropriately written course description.

II.  Course Outcomes. These should be measurable and student centered. What
is it that students are expected to achieve as a result of taking this course?
(Refer to taxonomies in Appendix C for assistance with course outcomes.)

a. For courses seeking Liberal Studies Approval/Reapproval
1. Course Obijective
2. Expected Undergraduate Student Learning Outcome(s) met by
Objective
3. Provide a rationale which explains how each objective meets the
Expected Undergraduate Student Learning Outcome(s).

b. Example of suggested response for rationale of how each objective meets
the Expected Student Learning Outcome.

Example taken from BIOL 118 The History of Pain

Objective 1:
Describe the general physiology of sensation as a means to interpret the physiology of pain.
Expected Student Learning Outcomes 1 and 2: Informed and Empowered Learners

Rationale: Assignments will require students to have a level of knowledge of sensory
physiology that will enable them to understand how pain mechanisms work. Assignments will
also require students to critically analyze sensory modalities and to use this analygiaito e
how pain is interpreted in our brains.

Objective 2:

Compare how pain has been perceived throughout the ages by identifying scientific and
medical theories of that period.

Expected Student Learning Outcome 2: Empowered Learners

Rationale: Assignments will require students to evaluate scientific and medical theories (e.g.

cell theory and anesthesia) throughout various time periods. In addition, these assignments
will engage students in assessing awtiparti cul
knowledge influenced the perception and treatment of pain for people of that time.

Objective 3:
Describe how pain is perceived and dealt with in today's society.
Expected Student Learning Outcome 3: Responsible Learners
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Rationale: Assignmentwill require students to assess their own views of pain and how they
compare to ethical judgments and social responsibilities in various societies around the world.
They will also explore how their personal actions and civic values influence their pencepti

of pain. Other assignments will have the students analyze pain issues in the public realm (e.qg.
national, state, or local) and to use this analysis to determine how their personal lives are and
will be affected.

Objective 4:
Assess historical figurégbat have made contributions to our understanding of pain
Expected Student Learning Outcome 1 and 2: Informed and Empowered Learners

Rationale: Assignments will require students to gain an understanding of how we have
arrived at our current theoriesmain by analyzing the contributions of individuals throughout
history. They will then apply these analyses to the evaluation of their own view of pain.

Ill.  Detailed Course Qutline. This should give the reader an outline of the topics
examined in the course as well as an indication of the amount of time spent on
each topic. This is either done by indicating the number of class hours spent on
each topic or by indicating the percentage of time spent on each topic. The total
number of hours for the class is 14 (weeks) times the number of credits
(e.g., 14 weeks x 3cr = 42 academic hours of 50 minutes). Do not forget to
allow time for exams in the outline.

IV. Evaluation Methods. Indicate the type(s) of evaluation used (quizzes, exams,
projects, papers, etc.) and detail the requirements on evaluations particular to
this course. Indicate the weight of each type of evaluation being used, how the
final grade will be determined, and a grading scale. Explain the nature of the
culminating activity during final exam period (week 15).

V. Example Grading Scale.

VI. Undergraduate Course Attendance Policy. Generally this attendance policy
should be very generic so that different instructors may tailor their own
attendance policy. If, however, the department wishes to require attendance for
a course, include a specific policy that conforms to the University attendance
policy listed below.

The university expects all students to attend class.

Individual faculty members may define attendance standards appropriate to
each course and the consequences of not meeting those standards, within the
following guidelines:

1. Each policy must be distributed in writing during the first week of the course.
Normally, it is expected that the information dealing with class attendance
standards will be distributed with the Semester Course Syllabus.

2. Each policy must recognize students' need to miss class because of illness
or personal emergency.

3. Each policy must define some limited level of allowable absence, normally at
least a number of clock hours equal to course semester [credit] hours.

October 2012 86 Undergraduate Curriculum Handbook



VII.

VIILI.

Required Textbook(s), Supplemental Books and Readings. The UWUCC

recognizes textbooks change rapidly in some fields and by the time the course
is offered the textbook indicated in the syllabus may be outdated. However,
please indicate your judgment of the best textbook available at the time the
course is proposed.

Special Resource Requirements. List any materials or equipment the student

is expected to supply for this course. Is there a lab fee associated with the
course?

Bibliography. An appropriate list of resource materials used in preparing for
the course and for teaching the course. Generally we expect a list of 5 to 15
entries using a citation style appropriate to your discipline. Any accepted
bibliographic style may be used but please be consistent.

See Appendix A for Sample Syllabus.

Refer to the University Policy on Semester Course Syllabi in the Academic Policy Section of
the Undergraduate Catalog for formatting the syllabi that are distributed to students.
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Course Analysis Questionnaire

Section A: Details of the Course

Al

A2

A3

A4

A5

A6

A7

How does this course fit into the programs of the department? For what students is the
course designed? (majors, students in other majors, liberal studies). Explain why this
content cannot be incorporated into an existing course.

Does this course require changes in the content of existing courses or requirements for a
program? If catalog descriptions of other courses or department programs must be
changed as a result of the adoption of this course, please submit as separate proposals
all other changes in courses and/or program requirements.

Has this course ever been offered at IUP on a trial basis (e.g. as a special topic) If so,
explain the details of the offering (semester/year and number of students).

Is this course to be a dual-level course? If so, please note that the graduate approval
occurs after the undergraduate.

If this course may be taken for variable credit, what criteria will be used to relate the
credits to the learning experience of each student? Who will make this determination
and by what procedures?

Do other higher education institutions currently offer this course? If so, please list
examples (institution, course title).

Is the content, or are the skills, of the proposed course recommended or required by a
professional society, accrediting authority, law or other external agency? If so, please
provide documentation.

Section B: Interdisciplinary Implications

Bl

B2

B3

Will this course be taught by instructors from more than one department? If so, explain
the teaching plan, its rationale, and how the team will adhere to the syllabus of record.

What is the relationship between the content of this course and the content of courses
offered by other departments? Summarize your discussions (with other departments)
concerning the proposed changes and indicate how any conflicts have been resolved.
Please attach relevant memoranda from these departments that clarify their attitudes
toward the proposed change(s).

Will this course be cross-listed with other departments? If so, please summarize the
department representatives’ discussions concerning the course and indicate how
consistency will be maintained across departments.
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Section C: Implementation

Cl

Cc2

C3

C4

C5
C6

Cc7

C8

Are faculty resources adequate? If you are not requesting or have not been authorized
to hire additional faculty, demonstrate how this course will fit into the schedule(s) of
current faculty. What will be taught less frequently or in fewer sections to make this
possible? Please specify how preparation and equated workload will be assigned for this
course.

What other resources will be needed to teach this course and how adequate are the
current resources? If not adequate, what plans exist for achieving adequacy? Reply in
terms of the following:

*Space

*Equipment

*Laboratory Supplies and other Consumable Goods
*Library Materials

*Travel Funds

Are any of the resources for this course funded by a grant? If so, what provisions have
been made to continue support for this course once the grant has expired? (Attach
letters of support from Dean, Provost, etc.)

How frequently do you expect this course to be offered? Is this course particularly
designed for or restricted to certain seasonal semesters?

How many sections of this course do you anticipate offering in any single semester?

How many students do you plan to accommodate in a section of this course? What is the
justification for this planned number of students?

Does any professional society recommend enroliment limits or parameters for a course of
this nature? If they do, please quote from the appropriate documents.

If this course is a distance education course, see the Implementation of Distance
Education Agreement and the Undergraduate Distance Education Review Form in
Appendix D and respond to the questions listed.

Section D: Miscellaneous

Include any additional information valuable to those reviewing this new course proposal.
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Liberal Studies Course Approval Checklist
Instruction Sheet

Use this checklist for all Liberal Studies categories other than writing-intensive sections; a
different checklist is available for this. If you have questions, contact the Liberal Studies
Office, 103 Stabley, telephone 357-5715.

This checklist is intended to assist you in developing your course to meet IUP's Criteria for
Liberal Studies and to arrange your proposal in a standard order for consideration by the
Liberal Studies Committee (LSC) and the University-Wide Undergraduate Curriculum
Committee (UWUCC). When you have finished, your proposal will have these parts:

Standard UWUCC Course Proposal Cover Sheet, with signatures and Liberal Studies
course designation checked

Course syllabus in UWUCC format

UWUCC course analysis questionnaire. Needed only if this is a new course not
previously approved by the University Senate. These are not considered by the LSC
but will be forwarded to the UWUCC along with the rest of the proposal after the LSC
completes its review.

Assignment instructions for one of the major course assignments and a
grading rubric or grading criteria for that assignment

Answers to the four questions listed in the Liberal Studies Course Approval General
Information (one page)

Submit the original of the completed proposal to the Liberal Studies Office (103 Stabley). In
addition to the signed hard copy, email the proposal as a Word or RTF file attachment to
Liberal-Studies@iup.edu.

Please Number All Pages
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Liberal Studies Course Approval General Information

On a separate sheet of paper, please answer these questions. (Do not include this sheet
or copies of the questions in your proposal; submit only the answers).

1. If this is a multiple-section, multiple-instructor course, there should be a basic equivalency
(though not necessarily uniformity) among the sections in such things as objectives, content,
assignments and evaluation. Note: this should not be interpreted to mean that all professors
must make the same assignments or teach the same way; departments are encouraged to
develop their courses to allow flexibility which contributes to imaginative, committed teaching
and capitalizes on the strengths of individual faculty.

What are the strategies that your department will use to assure that basic equivalency
exists? Examples might be the establishment of departmental guidelines, assignment of
responsibility to a coordinating committee, exchange and discussion of individual instructor
syllabi, periodic meetings among instructors, etc.

2. Liberal Studies courses must include the perspectives and contributions of ethnic and
racial minorities and of women whenever appropriate to the subject matter. By explicit
reference to specific items in the syllabus and/or by an explanation in your response to
this answer, please describe how your course will meet this criterion. The following
website has suggestions from Liberal Studies, Women's Studies, and Minority Affairs on ways
to include the perspectives and contributions of women and minorities
(http://www.iup.edu/page.aspx?id=45967).

3. Liberal Studies courses require the reading and use by students of at least one non-
textbook work of fiction or non-fiction or a collection of related articles. By explicit
reference to specific items in the syllabus and/or by an explanation in your response
to this answer, please describe how your course will meet this criterion.

(The only exception is for courses whose primary purpose is the development of higher level
guantitative skills; such courses are encouraged to include such reading but are not expected
to do so at the expense of other course objectives. If you are exercising this exception,
please justify.)

4. If this is an introductory course intended for a general student audience, it should be
designed to reflect the reality that it may well be the only formal college instruction these
students will have in that discipline, instead of being designed as the first course in a major
sequence. That is, it should introduce the discipline to students rather than introduce
students into the discipline. If this is such an introductory course, how is it different from what
is provided for beginning majors?
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REQUEST FOR APPROVAL TO USE W-DESIGNATION
LSC #
Action
COVER SHEET: Request for Approval to Use W-Designation

TYPE |. PROFESSOR COMMITMENT
Professor

Phone Email
Writing Workshop? (If not at IUP, where? when?

Proposal for one W-course (see instructions below)
Agree to forward syllabi for subsequently offered W-courses?

N N N N N

YPE Il. DEPARTMENT COURSE
Department Contact Person
Phone Email

Course Number/Title

Statement concerning departmental responsibility
Proposal for this W-course (see instructions below)

~NSNAAASAAAA/ 4 ~NN A

N N N N N

TYPE Ill. SPECIFIC COURSE AND SPECIFIC PROFESSOR(S)
() Professor(s)
() Phone Email
( ) Course Number/Title
( ) Proposal for this W-course (see instructions below)

SIGNATURES:
Professor(s)

Department Chairperson

College Dean

Director of Liberal Studies

COMPONENTS OF A PROPOSAL FOR A WRITING-INTENSIVE COURSE:

l. "Writing Summary"--one or two pages explaining how writing is used in the course. First, explain
any distinctive characteristics of the content or students which would help the Liberal Studies
Committee understand your summary. Second, list and explain the types of writing activities; be
especially careful to explain (1) what each writing activity is intended to accomplish as well as the (2)
amount of writing, (3) frequency and number of assignments, and (4) whether there are opportunities
for revision. If the activity is to be graded, indicate (5) evaluation standards and (6) percentage
contribution to the student's final grade. (See Summary Chart of Writing Assignments.)

II.  Copy of the course syllabus.

Ill.  Provide samples of writing assignments that are given to students that include instructions and
evaluation criteria. (Single copies of longer items, if essential to the proposal, may be submitted to be
passed among LSC members and returned to you.)

Please number all pages. Provide one copy to Liberal Studies Committee.

Before you submit: Have you double-checked your proposal against "The Liberal Studies
Committee's Most Frequently Asked Questions™"?
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Summary Chart for Writing Assignments*

A. Writing Assignments

Written
. . # of # of total Graded Opportu_n_|ty Assignment
Assignment Title Assignments a0es (Yes/No) for Revision represents what
9 pag (Yes/No) % of final
course grade
Totals NA NA

B. Examinations (Complete only if you intend to use essay exams/short answers as part

of the required number of pages of writing.)

Approx.% of exam that is Anticipated # of pages for Exam constitutes what %
Exams essay or short answer essay or short answer, or of final course grade
approx. word count
Totals

*Total writing assignments should contain at least 5000 words (approximately 15-20 typed
pages) in two or more separate assignments; written assignments should be a major part of
the final grade—at least 50% or more.

October 2012

93

Undergraduate Curriculum Handbook




Criteria for Expected Undergraduate Student Learning
Outcomes for Liberal Studies Curriculum Categories

English Composition | and Il

Students are required to complete two courses in this category, English Composition | and
English Composition II. English Composition | is traditionally a first year course and English
Composition 11 is traditionally a sophomore year course. The National Council of Teachers
of English (NCTE, 1999) and the Association of Departments of English (ADE, 2009)
recommend enrollment limits of 20 students.

In addition to these two required Liberal Studies English Composition courses, students
must complete two additional Writing-Across-the-Curriculum (W) courses. One of these W
courses must be completed in the student's primary major.

English Composition | Expected Undergraduate Student Learning Qutcomes

Proposals for courses designed to fulfill the Liberal Studies English Composition |
requirement must provide course content that enables students to achieve the primary
Expected Undergraduate Student Learning Outcomes identified below. Proposals may
identify additional objectives from the list of Expected Undergraduate Student Learning
Outcomes as appropriate to the course content.

As Empowered Learners students will demonstrate:

« effective oral and written communication abilities

« ease with textual, visual, and electronically-mediated literacies

» problem solving skills using a variety of methods and tools

 critical thinking skills including analysis, application and evaluation

+ reflective thinking and the ability to synthesize information and ideas As As
Responsible Learners students will demonstrate:

* intellectual honesty

English Composition | Required Course Content

English Composition | courses designed to fulfill the Liberal Studies requirement must
include attention to five areas of literate practice for college learners.

1. Writing: Students complete a variety of writing projects intended for different
audiences, purposes, or formats. Each project involves students in writing
processes.

2. Reading: Students read college level readings as support for experimenting with form,
discussing ideas, shaping response, developing writing projects, and composing. The
course includes preliminary work with the ways writers introduce and internally cite their
reading.

3. Substantive Revising: Students learn ways to revise their writing in both early and late
stages of composing. Projects have clearly defined stages of preparation and regular
progress reviews.
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4. Speaking and Listening: Students are introduced to effective classroom language use,
speaking and listening in one-on-one, small-group, and large-group contexts. Faculty
must provide some individual attention to student writers. Faculty can draw upon a
variety of structures for holding conferences with students.

5. Reflecting: Students experience opportunities to reflect on their writing process and on
the rhetorical effectiveness of a completed project.

The recommended assessment strategy for this course is evaluation of a valid random
sample of writing portfolios. The portfolios include a major project and reflection on that
project.

Faculty preparing syllabi designed to fulfill the Liberal Studies English Composition |
requirement are encouraged to include:
« sections where students create web-based writings
» sections designed to link with Living/Learning Communities or First Year Seminar
courses

English Composition | Common Learning Objectives

All courses meeting the Liberal Studies English Composition | requirement will establish
common course objectives stating:

At the conclusion of the course the student should be able to:

» use writing processes to generate, develop, share, revise, proofread and edit major
writing projects

* produce essays that show structure, purpose, significant content, and audience
awareness

» produce a variety of essay genres

« understand and integrate others' texts into their own writing

» reflect on their own writing process and rhetorical effectiveness

English Composition Il

The Liberal Studies curriculum is built upon the concept that writing development during the
undergraduate years is a shared responsibility. At the end of English Composition Il the
synthesis and inquiry skills outlined below are emergent rather than secure in a disciplinary
sense. The Written Communication CAC courses reinforce and extend those skills, and
individual departments further instruct their majors in discipline-based, information literacy
practices. The National Council of Teachers of English (NCTE, 1999) and the Association of
Departments of English (ADE, 2009) recommend enrollment limits of 20 students.

In addition to the criteria outlined below, English Composition Il introduces students to IUP's
approved Information Literacy Competency Standards (see Appendix I).

English Composition || Expected Undergraduate Student Learning Outcomes

Proposals for courses designed to fulfill the Liberal Studies English Composition Il
requirement must provide course content that enables students to achieve the Expected

October 2012 95 Undergraduate Curriculum Handbook



Undergraduate Student Learning Outcomes identified below. Individual course syllabi may
identify additional objectives from the list of Expected Undergraduate Student Learning
Outcomes as appropriate to the course content.

As Empowered Learners students in Composition Il will demonstrate:
+ effective oral and/or written communication abilities
+ ease with textual, visual and electronically-mediated literacies
* problem solving skills using a variety of methods and tools
« information literacy skills including the ability to access, evaluate, interpret and use
information from a variety of sources
 critical thinking skills including analysis, application and evaluation
+ reflective thinking and the ability to synthesize information and ideas

As Responsible Learners students in Composition Il will demonstrate:
* intellectual honesty

English Composition Il Required Course Content

English Composition Il serves as a bridge between Composition | and students'
professional writing. In Composition Il students develop rhetorical skills for informed inquiry.
The course develops the following abilities:

1. Writing: Students propose and complete an inquiry project. They experience some of
the writing forms that sustain inquiry: for example, proposal, summary, interview,
critiqgue, abstract, annotated or analytical bibliography. They experience assignments
that advance rhetorical awareness and choice when composing synthesis essays:
rhetorical forms of synthesis include but are not limited to narration, report, analysis,
explanation, argument, and multi genre or mixed forms.

2. Critical Reading: Students develop advanced awareness and understanding of
different discourse types as they access, read, evaluate, interpret and use primary
and/or secondary resources. Some writing assignments develop the ability to read
critically: for example, writing to locate main ideas, to summarize accurately, to identify
and evaluate evidence, to explain differing perspectives, to contest or to assent. Critical
reading includes the ability to use resources ethically and legally. Students therefore
learn and use the writing practices that bring a body of knowledge into their own written
work: transition, paraphrase, summary, quotation and explanation. They also learn to
use a citation and documentation style (MLA or APA).

3. Revising: Activities in the course develop students' ability to consider audience,
purpose, language, evidence, and logical organization in written texts; to modify
drafts when rhetorical, aesthetic, or logical motives change; to proofread and edit.

4. Speaking and Listening: Students meet in structured reading and writing groups to
discuss inquiry problems, processes and successes. Examples of other appropriate
activities include responding to and troubleshooting drafts, giving oral status reports,
discussing texts, reading aloud, or preparing and presenting individual or group projects.

5. Reflecting: Students reflect upon their reading processes, their writing processes, and
the rhetorical fashioning of their project for a discourse community.

The recommended assessment strategy for English Composition Il is evaluation of a valid

random sample of synthesis project portfolios. Each portfolio includes a reflective cover
letter.
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Faculty preparing syllabi to fulfill the Liberal Studies English Composition Il requirement are
encouraged to include:

* sections where students create web-based writings

« surveys and interviews as field resources for synthesis projects

» sections based on a theme or topic

English Composition Il Common Learning Objectives

All courses proposed to meet the Liberal Studies English Composition Il requirement will
establish common learning objectives.

At the conclusion of the course students should be able to:

» access relevant print and electronic resources, artifacts, or human resources; read,
evaluate and select resources; manage and sustain an inquiry project

« critigue own and others' essay drafts

+ compose a focused and cohesive synthesis essay

* use a body of knowledge inside written work: paraphrase, quote, summarize,
explain/interpret/comment, cite, and document (MLA or APA)

» reflect upon their reading processes, writing processes and rhetorical
effectiveness
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Mathematics

Students are required to complete at least one mathematics course to fulfill the Liberal Studies
Mathematics requirement. Additional mathematics requirements may be specified by the student's
major or college.

Mathematics Expected Undergraduate Student Learning Outcomes

Syllabi for courses designed to fulfill the Liberal Studies Mathematics requirement must provide
course content that enables students to achieve the Expected Undergraduate Student Learning
Outcomes identified below. Course proposals may identify additional objectives from the list of

Expected Undergraduate Student Learning Outcomes as appropriate to the course content.

As Informed Learners students will demonstrate knowledge and understanding of:
» the ways of modeling the natural, social and or technical worlds As
Empowered Learners students will demonstrate:
« problem solving skills using a variety of methods and tools
« critical thinking skills including analysis, application and evaluation

Mathematics Required Course Content

Proposals for courses designed to fulffill the Liberal Studies Mathematics requirement must include
opportunities for students to:

» develop and apply deductive reasoning skills

» apply multiple problem solving techniques as appropriate to the course

+ promote understanding and use of mathematical formulas

* enable the interpretation, analysis and use of numerical and graphical data

» develop mathematical models to solve problems
Additionally, individuals proposing courses designed to fulfill the Liberal Studies Mathematics
requirement are encouraged to include opportunities for students to:

* increase confidence and ability in using mathematics

 introduce historical context of mathematical problems and their solutions

» introduce the appropriate use of technology as a tool in problem solving

* include applications and problems from a variety of disciplines

Mathematics Common Learning Objectives

All courses meeting the Liberal Studies Mathematics requirement will establish common course
objectives stating:

At the conclusion of the course the student should be able to:
» understand deductive reasoning and apply it in the problem solving process
» apply appropriate techniques to solve a variety of problems
» interpret, understand and apply mathematical formulas appropriate to the course
* interpret, analyze and use numerical data and graphs
» develop simple mathematical models to solve problems
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History

All students are required to take three (3) credits in history from a menu of approved
history courses.

History Expected Undergraduate Student Learning Outcomes

Syllabi for courses designed to fulffill the Liberal Studies History requirement must provide
course content that enables students to achieve the Expected Undergraduate Student Learning
Outcomes identified below. Course proposals may identify additional objectives from the list of
Expected Undergraduate Student Learning Outcomes as appropriate to the course content.

As Informed Learners students will demonstrate knowledge and understanding of:
+ the past and present from historical, philosophical and/or social perspectives
 the interrelationships within and across cultures and global communities
As Empowered Learners students will demonstrate:
+ ease with textual, visual and/or electronically-mediated literacies
« information literacy skills including the ability to access, evaluate, interpret and use
information from a variety of sources
+ the ability to transform information into knowledge and knowledge into judgment and action
« critical thinking skills including analysis, application and evaluation
+ reflective thinking and the ability to synthesize information and ideas
As Responsible Learners students will demonstrate:
* intellectual honesty
« an understanding of the ethical and behavioral consequences of decisions and
actions on themselves, on society and on the physical world
« an understanding of themselves and a respect for the identities, histories, and cultures
of others

History Required Course Content

Proposals for courses designed to fulffill the Liberal Studies History requirement must:

 treat several different aspects of history and their inter-relationships, e.g. political
history, economic history, cultural history

« treat concepts, themes and events in sufficient depth to enable students to
appreciate the complexity of what is being studied; and not be merely cursory
coverage of lists of topics

« suggest major intellectual questions/problems which interest practitioners of the
discipline and explore critically important theories and principles presented by the
discipline

» allow students to understand and apply the methods of inquiry and
vocabulary commonly used in the discipline

* make students aware of various and sometimes contradictory historical interpretations

« communicate the importance of primary sources which express the thinking of men and
women of different ages

Additionally, individuals proposing courses designed to fulfill the Liberal Studies
History requirement are encouraged to include content that will:
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« develop students' historical consciousness, that is, an understanding of the interrelationship
of various aspects of culture at a given time and an ability to explore continuity and change
among historical events and movements

+ enable students to perceive contemporary experiences in historical perspective
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Literature

Students are required to complete three (3) credits from an approved menu of literature course
options. The National Council of Teachers of English (NCTE, 1999) and the Association of
Departments of English (ADE, 2009) recommend enrollment limits of 35 students to allow an
appropriate level of group-work and class interaction.

Literature Expected Undergraduate Student Learning Outcomes

Syllabi for courses designed to fulfill the Liberal Studies Literature requirement must provide
course content that enables students to achieve the Expected Undergraduate Student Learning
Outcomes identified below. Course proposals may identify additional objectives from the list of
Expected Undergraduate Student Learning Outcomes as appropriate to the course content.

As Informed Learners students will demonstrate knowledge and understanding of:
+ the aesthetic facets of human experience
« the human imagination, expression and traditions of many cultures
As Empowered Learners students will demonstrate:
 critical thinking skills including analysis, application and evaluation
 reflective thinking and the ability to synthesize information and ideas
« ease with textual, visual and/or electronically-mediated literacies
As Responsible Learners students will demonstrate:
« an understanding of themselves and a respect for the identities, histories, and cultures
of others

Literature Required Course Content

Proposals for courses designed to fulfill the Liberal Studies Literature requirement must include:

» works of imaginative literature, both poetry and fiction (whether novel, short story, or
dramatic text); works that introduce students to a mixture of literary genres and are not
limited to a single genre or form

» works by ethnic and racial minorities and women

» techniques that foster students’ ability to sustain engagement with a variety of literary works

» techniques that foster students’ ability to analyze and interpret literature independently and
collaboratively

Individuals or departments proposing courses designed to fulfill any Liberal Studies Literature
course are encouraged to include content from both English-language literatures and as
relevant, literatures in translation and content that will:

» focus on literatures from around the world

» focus on a particular theme

» include works of creative non-fiction

* include a mix of historical periods and historical cultures

Literature Common Learning Objectives

All courses meeting the Liberal Studies literature requirement will establish the following
common learning objectives:
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At the conclusion of the course the student should be able to:
Understand aesthetic and imaginative facets of human experience by being able to:

discuss the purposes and functions of literature within society

recognize the power of finely controlled language beyond its informational dimension, such
as its auditory, imagistic, affective, symbolic, and hermeneutic possibilities

appreciate the ways in which one text can form the basis for multiple, sometimes
competing, interpretations

Demonstrate critical and reflective thinking skills by being able to:

articulate and effectively communicate how a text has become meaningful

formulate questions appropriate to the understanding of literary texts

develop interpretations of literary texts that are grounded in careful reading strategies and in
any of many literary or theoretical approaches

understand literature as a reflection of or challenge to the culture and time in which it was
produced

Association of Departments of English. (Winter-Spring 2009). “ADE Guidelines for Class Size and
Workload for College and University Teachers of English,” Retrieved November 9, 2009 from
www.ade.org/bulletin/frames_browse.htm

National Council of Teachers of English. (1999). “NCTE Position on Class Size and Teacher
Workload, Kindergarten to College.” Retrieved November 9, 2009 from:
http://www.ncte.org/about/policy/guidelines/107620.htm
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Philosophy or Religious Studies

Students are required to complete three (3) credits from the approved menu of Philosophy and
Religious Studies courses.

Courses in this category must acquaint students with primary sources as appropriate and
encourage the development of independent judgment and critical thinking. These courses must
also acquaint students with the European/Euro-American Intellectual Heritage.

Courses in philosophy and religious studies should provide content that treats concepts, themes and
events in sufficient depth to enable students to appreciate the complexity, history and current
implications of what is being studied. These courses also should suggest the major intellectual
guestions/problems that interest practitioners of a discipline and explore critically the important
theories and principles presented by the discipline. Students should be provided opportunities to
understand and apply the methods of inquiry and vocabulary commonly used in the discipline.

1. Philosophy

Philosophy Expected Undergraduate Student Learning Qutcomes

Syllabi for courses designed to fulffill the Liberal Studies Philosophy requirement must provide
course content that enables students to achieve the Expected Undergraduate Student Learning
Outcomes identified below. Course proposals may identify additional objectives from the list of
Expected Undergraduate Student Learning Outcomes as appropriate to the course content.

As Informed Learners students will demonstrate knowledge and understanding of:
+ the past and present from historical, philosophical and social perspectives
+ the interrelationships within and across disciplines As
Empowered Learners students will demonstrate:
» effective oral and written communication abilities
+ ease with textual, visual and electronically-mediated literacies
 information literacy skills including the ability to access, evaluate, interpret and use
information from a variety of sources
« the ability to transform information into knowledge and knowledge into judgment and action
 critical-thinking skills including analysis, application and evaluation
+ reflective thinking and the ability to synthesize information and ideas As
Responsible Learners students will demonstrate:
* intellectual honesty
» concern for social justice
« an understanding of the ethical and behavioral consequences of decisions and actions on
themselves, on society and on the physical world
+ an understanding of themselves and a respect for the identities, histories, and cultures of
others

Philosophy Required Course Content

Proposals for courses designed to fulfill the Liberal Studies Philosophy requirement must:
» introduce students to great philosophers of Western civilization
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introduce students to some of the major areas of philosophy (aesthetics,
epistemology, ethics, logic, and metaphysics) and where appropriate, the
relationships among them; courses choosing to approach these areas by examining
one or more of the recognized historical periods in philosophy (e.g., ancient,
medieval, modern or contemporary) should aim to show students the contrasts and
similarities with other periods

provide opportunities through the close analysis and evaluation of fundamental
issues, for students to gain both an understanding of philosophy and to think
critically and responsibly about important issues

investigate relationships with non-Western traditions and cultures where
appropriate

give due attention to the philosophical work of women and minorities, where
appropriate or possible

use primary sources when feasible and appropriate

Philosophy Common Learning Objectives

All courses meeting the Philosophy requirement will establish the following common
learning objectives:

At the conclusion of the course the student should be able to:

accurately represent and explain philosophical positions across a range of
philosophical topics

accurately represent and explain objections to these same positions

express their thoughts clearly, coherently and precisely in both written and oral form
engage in close, careful reading of philosophical texts, both contemporary and
historical

construct arguments in defense of own philosophical view

identify the premises, conclusions, and inferential relationships among

statements within arguments

accurately represent the logical structure of different types of arguments

critically assess the strengths of different types of arguments, whatever the subject
matter of the arguments

October 2012 104 Undergraduate Curriculum Handbook



2. Religious Studies

Religious Studies Expected Undergraduate Student Learning OQutcomes

Syllabi for courses designed to fulfill the Liberal Studies Religious Studies requirement must provide
course content that enables students to achieve the Expected Undergraduate Student Learning
Outcomes identified below. Course proposals may identify additional objectives from the list of
Expected Undergraduate Student Learning Outcomes as appropriate to the course content.

As Informed Learners students will demonstrate knowledge and understanding of:
» the past and present from historical, philosophical and social perspectives
» the human imagination, expression and traditions of many cultures
+ the interrelationships within and across cultures and global communities
+ the interrelationships within and across disciplines As
Empowered Learners students will demonstrate:
» ease with textual, visual and electronically-mediated literacies
 the ability to transform information into knowledge and knowledge into judgment and action
 critical thinking skills including analysis, application and evaluation
+ reflective thinking and the ability to synthesize information and ideas As
Responsible Learners students will demonstrate:
* intellectual honesty
« concern for social justice
« an understanding of the ethical and behavioral consequences of decisions and actions on
themselves, on society and on the physical world
« an understanding of themselves and a respect for the identities, histories, and cultures of
others

Religious Studies Required Course Content

Proposals for courses designed to fulfill the Liberal Studies Religious Studies
requirement must:
* introduce students to the study of religion as a means to understanding the Western
world view and its global impact
« provide a balanced, critical, nonsectarian examination of religion
» emphasize an interdisciplinary approach to the study of religion
* investigate the nature of religion and the forms of its expression or the foundational roots
and development of one or more Western religious tradition(s) over a significant time span
* investigate relationships with non-Western traditions and cultures where appropriate
+ give due attention to the religious involvement and ethical perspectives of women and
minorities
+ guide students in the critical reading of religious texts emphasizing analysis, evaluation
and application
» encourage the development of an understanding of the ethical and behavioral
consequences of religious belief and practices
Religious Studies Common Learning Objectives

All courses meeting the Religious Studies requirement will establish course objectives
stating:
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At the conclusion of the course the student should be able to:

» understand the cultural/religious heritage of our society and the historical and
political ramifications of the Judeo-Christian heritage

 think critically about this heritage by careful attention to textual sources, artistic
representations, autobiographical accounts, critical scholarly analyses and
experiential study

» show the ability to apply this information through enhanced communication skills,
reflection and synthetic thinking, and analytical-critical abilities

+ develop and exercise thoughtful responses to the many challenges in a global
society

 think critically about fundamental issues of human existence

« exhibit appropriate knowledge, skills and appreciation of religious studies as an
academic discipline

» provide broad knowledge of the beliefs and practices of major world religions

+ develop competence in the different methodological approaches to the study of
religion

« demonstrate the ability to write and research topics in the discipline
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Fine Arts

Students must complete three credits in the Fine Arts category.

Fine Arts Expected Undergraduate Student Learning Qutcomes

Syllabi for courses designed to fulffill the Liberal Studies Fine Arts requirement must provide course
content that enables students to achieve the Expected Undergraduate Student Learning Outcomes
identified below. Course proposals may identify additional objectives from the list of Expected
Undergraduate Student Learning Outcomes as appropriate to the course content.

As Informed Learners students will demonstrate knowledge and understanding of:
+ the ways of modeling the natural, social and technical worlds
+ the aesthetic facets of human experience
» the human imagination, expression and traditions of many cultures As
Empowered Learners students will demonstrate:
 the ability to transform information into knowledge and knowledge into judgment
and action
« critical thinking skills including analysis, application and evaluation
As Responsible Learners students will demonstrate:
» an understanding of themselves and a respect for the identities, histories, and
cultures of others

Fine Arts Required Course Content

Courses designed to fulffill the Liberal Studies Fine Arts requirement must enable students to
develop an understanding of the nature of artistic inquiry and to develop a critical and
aesthetic appreciation of artworks. Proposals for courses designed to fulfill the Liberal
Studies Fine Arts requirement must include:

» foundational information on the process of creating one or more art forms through
artworks that emphasize symbolic, affective, and imaginative ways of knowing in the visual
and performing arts (i.e. studies in studio arts, music, dance and theater arts

» readings, listening and/or viewing in the artistic discipline(s) of study

» close examination and interpretations of representative artworks

* an examination of artistic inquiry from a variety of cultural areas

 critical perspectives on artworks such as political, social, historical or gender

» an exploration of the human creative process unique to artistic creation

» an experience of attending and responding to at least two arts events

« foundational information on methods of critical analysis of artwork

Additionally, individuals proposing courses designed to fuffill the Liberal Studies Fine Arts
requirement are encouraged to include:
+ a historical and chronological context for the creation of a particular form of art
foundational information connecting classical art forms and ideas to the art of today
collaborative experiences in a creative process
writing or other forms of articulation for discourse within and among the artistic
disciplines
writing or other forms of articulation for discourse linking ideas of artistic creation to the larger
topic of human experience
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* instruction in methods of artistic creation
+ direct engagement with art-making in the discipline

Fine Arts Common Learning Objectives

All courses meeting this requirement will establish course objectives stating:

At the conclusion of the course the student should be able to:
* demonstrate understanding of the process(es) by which art forms are created -
traditionally the visual and/or performing arts
* examine artistic inquiry amongst a variety of cultural areas
» find, access and critically respond to at least two arts events
» demonstrate understanding of primary source material such as readings or works of art
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Natural Science

Students are required to complete two (2) courses in Natural Science. Unless specified by their
major department or college, students may choose Natural Science Option 1 of eight credits (two
lab science courses) or Option 2 of seven credits (one lab science course and one non-lab science
course). With either option, students are not required to take the same science prefix for both
courses unless that requirement is specified by their major department or college. Lab science
courses cover a core set of laboratory practices and scientific methodology concepts and include a
laboratory component for at least one credit.

1. Natural Science Lab-Science Courses

Lab-Science Courses Expected Undergraduate Student Learning Outcomes

Syllabi for courses designed to fulffill the Liberal Studies Natural Science lab-science requirement
must provide course content that enables students to achieve the Expected Undergraduate Student
Learning Outcomes identified below. Course proposals may identify additional objectives from the
list of Expected Undergraduate Student Learning Outcomes as appropriate to the course
content.

As Informed Learners students will demonstrate knowledge and understanding of:

 the natural world or the ways of modeling the natural, social and technical worlds As
Empowered Learners students will demonstrate:

» problem solving skills using a variety of methods and tools critical thinking skills

« critical thinking skills including analysis, application and evaluation As
Responsible Learners students will demonstrate:

* intellectual honesty

Lab Science Required Course Content

Courses designed to meet the Liberal Studies Natural Science lab-science requirement must include
content and instruction that provides opportunities for students to:

* examine a body of knowledge of natural science that will contribute to an understanding of
the natural world and an appreciation of the impacts that natural sciences have on the lives
of individuals and the world in which they live

» understand the difference between science as a knowledge base and science as a process
that generates knowledge

» develop an inquiring attitude consistent with the tenets of natural science

* understand the empirical nature of science

* understand the concept of bias and the efforts to which scientists go to avoid it

» to learn the proper application of scientific methodology in an appropriate context
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Individuals proposing courses to fulfill the Natural Science non-lab science requirement are
encouraged to include course material and instruction in which students:

» develop skills in effective use of oral and written communication as appropriate

» apply problem solving and critical thinking skills to reach conclusions

Lab Science Common Learning Objectives

All courses designed to fulfill the Liberal Studies Natural Science lab-science requirement
will establish the following common course learning objectives.

At the conclusion of the course the student should be able to:

» understand a body of knowledge in a science domain

» understand that science knowledge is generated by an empirical approach to nature and
analyze problems from the perspective of a natural scientist

» demonstrate an understanding of intellectual honesty in the context of scientific
methodology, and contrast science with pseudoscience

» understand how science knowledge is relevant to non-scientists

« use critical thinking skills and scientific methodology.

2. Natural Science Non-lab Science Courses

Non-lab Science Expected Undergraduate Student Learning Qutcomes

Syllabi for courses designed to fulfill the Liberal Studies Natural Science non-lab science requirement
must provide course content that enables students to achieve the Expected Undergraduate Student
Learning Outcomes identified below. Course proposals may identify additional objectives from the
list of Expected Undergraduate Student Learning Outcomes as appropriate to the course
content.

As Informed Learners students will demonstrate knowledge and understanding of:

+ the natural world or the ways of modeling the natural, social and technical worlds As
Empowered Learners students will demonstrate:

» problem solving skills using a variety of methods and tools critical thinking skills

« critical thinking skills including analysis, application and evaluation As
Responsible Learners students will demonstrate:

* intellectual honesty

Non-Lab Science Reguired Course Content

Courses designed to meet the Liberal Studies Natural Science lab-science requirement must include
content and instruction that provides opportunities for students to:

* examine a body of knowledge of natural science that will contribute to an understanding of
the natural world and an appreciation of the impacts that natural sciences have on the lives of
individuals and the world in which they live

» understand the difference between science as a knowledge base and science as a process
that generates knowledge

» develop an inquiring attitude consistent with the tenets of natural science

» understand the empirical nature of science

» understand the concept of bias and the efforts to which scientists go to avoid it
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Non-lab Science Common Learning Objectives

All courses designed to fulfill the Liberal Studies Natural Science non-lab science requirement
will establish the following common course learning objectives.

At the conclusion of the course the student should be able to:

* understand a body of knowledge in a science domain

* understand that science knowledge is generated by an empirical approach

* demonstrate an understanding of intellectual honesty in the context of scientific
methodology, and contrast science with pseudoscience

* understand how science knowledge is relevant to non-scientists

 use critical thinking skills and scientific methodology

Additionally, individuals proposing courses to fulfill the Natural Science lab-science requirement are
encouraged to include course material and instruction in which students:

» develop skills in effective use of oral and written communication as appropriate

» apply problem solving and critical thinking skills to reach conclusions.
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Social Science

To fulfill the Social Science requirement, students will complete nine (9) credits from the
menu of approved courses. Courses in this area introduce students to central concepts and
methods of inquiry used to study human behavior, social processes and social institutions.
Additionally, courses will emphasize the use of theory and empirical analysis to address the
complexity of human behavior and the variety and connectedness of individuals and social
institutions. Only one course with a student's major prefix can be used to satisfy the
requirements for this category. A course or departmental prefix may be repeated one time.

Social Science Expected Undergraduate Student Learning OQutcomes

Syllabi for courses designed to fulfill the Liberal Studies Social Science requirement must
provide course content that enables students to achieve the Expected Undergraduate
Student Learning Outcomes identified below. Course proposals may identify additional
objectives from the list of Expected Undergraduate Student Learning Outcomes as
appropriate to the course content.

As Informed Learners students will demonstrate knowledge and understanding of:
+ the ways of modeling the natural, social and technical worlds
» the past and present from historical, philosophical and social perspectives
+ the interrelationships within and across disciplines As
Empowered Learners students will demonstrate:
» problem solving skills using a variety of methods and tools
« critical thinking skills including analysis, application and evaluation
» reflective thinking and the ability to synthesize information and ideas As
Responsible Learners students will demonstrate:
* intellectual honesty
» an understanding of the ethical and behavioral consequences of decisions and
actions on themselves, on society and on the physical world
« an understanding of themselves and a respect for the identities, histories, and
cultures of others

Social Science Required Course Content

All courses designed to fulfill the Liberal Studies Social Science requirements must
include content and instruction that:

» allows students to apply empirical methodology and a theoretical framework to the
study of the origins, development and maintenance of individual human behavior and
social groups, institutions or organizations

« promotes an understanding of individuals, groups and their physical and social
environment by exploring and analyzing concepts developed in the discipline(s)

» includes, where appropriate, discussion of other cultures and subcultures,
underrepresented groups (including persons with special needs), minorities and
women

» conveys the major concepts, models, and critical intellectual questions/debates within
the social sciences

Individuals proposing courses to fulfill the Liberal Studies Social Science requirements are
encouraged to include information and instruction that:
« examines the nature of the reciprocal relationships which exist between
individuals and their physical and social environments
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explores the values and ethical issues that underlie individual behavior and the
functioning of social, political, economic, and cultural organizations

examines the historical foundations as well as the spatial and temporal
implications of contemporary social issues

Social Science Common Learning Objectives

All courses designed to fulfill the Liberal Studies Social Science requirements will
establish the following common course learning objectives.

At the conclusion of the course the student should be able to demonstrate knowledge and
understanding of:

the ways of modeling individual and social behavior and its interrelationships with
other disciplines

the past and present from historical, philosophical, social and spatial

perspectives

the ethical and behavioral consequences of decisions on individuals, societies and
the physical world as appropriate

him- or herself and a respect for the identities, polities and cultures of others

skills in problem solving, critical thinking, synthesis and a commitment to
intellectual honesty
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Dimensions of Wellness

Students are required to complete three (3) credits in the Dimensions of Wellness category.
The primary focus of this course requirement is upon one of the following dimensions of
wellness: emotional, financial, intellectual, occupational, physical, social or spiritual.
Because wellness is a multi-dimensional concept, each course must clearly demonstrate
how the dimension of primary focus relates to at least one of the other dimensions. All
Dimensions of Wellness courses must require students to participate in active learning or
experiential activities designed to enhance personal well-being.

Dimensions of Wellness Expected Undergraduate Student Learning OQutcomes

Syllabi for courses designed to fulfill the Liberal Studies Dimensions of Wellness requirement
must provide course content that enables students to achieve the Expected Undergraduate
Student Learning Outcomes identified below. Course proposals may identify additional
objectives from the list of Expected Undergraduate Student Learning Outcomes as
appropriate to the course content.

As Informed Learners students will demonstrate knowledge and understanding of:
+ the interrelationships within and across disciplines
As Empowered Learners students will demonstrate:
» information literacy skills including the ability to access, evaluate, interpret and use
information from a variety of sources
« the ability to transform information into knowledge and knowledge into judgment and
action
 critical thinking skills including analysis, application and evaluation
« reflective thinking and the ability to synthesize information and ideas
As Responsible Learners students will demonstrate:
« an understanding of the ethical and behavioral consequences of decisions and
actions on themselves, on society and on the physical world

Dimensions of Wellness Required Course Content

Proposals for courses designed to fulfill the Liberal Studies Dimensions of Wellness
requirement must include:
« clearly identified active learning or experiential activities that require students to apply
course content
» self-reflective activities that provide insight into personal wellness
« an assessment of personal strengths and challenges within the dimension of primary
focus
» development of an improvement plan to address the challenges identified in the
assessment exercises
» a culminating self-evaluation of the student’s progress toward improvement
» use of the Internet as a means to gather accurate information relevant to the topic of
primary focus; it is expected that the Internet will be where students and their families
will seek wellness information

Individuals proposing courses designed to fulfill the Liberal Studies Dimension of Wellness
requirement are encouraged to include:

* activities that promote development of oral and/or written communication

* activities that encourage service learning opportunities
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« approximately 30 percent of the class time devoted to active learning or experiential
activities

Dimensions of Wellness Common Learning Objectives

All courses meeting the Liberal Studies Dimensions of Wellness requirement will establish
common course objectives stating:

At the conclusion of the course the student should be able to:
» describe the factors within the course’s primary focus that influence wellness
* understand how to apply the skills learned in this course throughout his or her life
« use information literacy skills to seek and evaluate wellness-related information
+ identify the benefits of a wellness-oriented lifestyle and consequences of a wellness-
neglected lifestyle
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Global and Multicultural Awareness

Differentiating the Global Citizenship competency and the Global and Multicultural
Awareness category

The primary difference between the two is essentially a matter of scope and emphasis.
Global Citizenship is a competency and a subsidiary component of a Liberal Studies
(LS) Elective course. In other words, the primary focus of the LS Elective course is the
course content, only a portion needs to pertain to the interconnectedness of individuals,
institutions, and/or countries. For example, either an Anthropology or a Food and Nutrition
course could note how choices made by individuals in their local supermarket could have
global implications. An Economics or Business course could address how some aspects of
the global economy are affected by policy decisions (What if Greece defaults on its loans?
What if the United States discourages outsourcing of U.S. jobs?). When paired with
assignments that increase students’ recognition of the importance of civic engagement, this
sort of content would satisfy the criteria for Global Citizenship. However, it would not satisfy
the criteria for a Global and Multicultural Awareness (GMA) course, which requires a deeper,
more comprehensive treatment of a variety of cultures or global situations throughout the
course.

Global and Multicultural Awareness (GMA) is a stand-alone type of LS course rather than a
subsidiary component. Liberal Studies GMA courses require a more thorough exploration of
global themes than Liberal Studies courses with a global citizenship competency, giving
students significant exposure to knowledge that will enable them to critically evaluate the
world in which they live. For example, a Sociology course could focus on waves and
patterns of immigration to the United States and include an examination of the ways that
diverse immigrant groups perceive and experience American society. An Anthropology
course could examine how human behaviors and actions can have very different meanings
in different cultures. Another course might examine how variations in government economic
policies (or the initial endowments of natural resources) among a number of countries might
explain differences in the standards of living of people in those countries. Such content must
be highlighted as the organizing theme of the syllabus of record and should be clearly
indicated in the catalog description for the course.

Rationale — Global Citizenship competency

The criteria for courses in the Global Citizenship competency area have been modified to
highlight course content and assignments that emphasize issues of social justice, social
action, and citizenship in a global context. The number of required items under the criteria
has also been reduced and simplified to minimize any overlap with the Global/Multicultural
Awareness knowledge area course criteria and Liberal Studies Electives criteria.

Rationale — Global and Multicultural Awareness category

The criteria for Global/Multicultural Awareness knowledge area courses have been modified
to emphasize course content and assignments that focus on cross-cultural awareness, and
deepen students' understanding of the diversity of perspectives, life ways, and structures
that shape our global community.

Global and Multicultural Awareness Introduction

Global and Multicultural Awareness knowledge area courses are designed to provide
students with the opportunity to learn more about the world and its diverse peoples and to
promote a better understanding of other cultures. Students should gain an understanding of
global situations and how these situations affect their lives as well as creating possibilities to

October 2012 116 Undergraduate Curriculum Handbook



address them. Course content should emphasize cross-cultural awareness, and deepen
students’ understanding of the diversity of perspectives, life ways, and structures that shape
our global community.

A Global and Multicultural Awareness course may present one or more cultures by
emphasizing a single dimension, e.g. art, music, dance, politics, religion. Such a course is
appropriate if the dimension is represented in its cultural context. Although a Global and
Multicultural Awareness course may deal with a single culture, comparative courses
addressing relationships among cultures are encouraged.

Syllabi for courses in this category must provide course content that enables students to
achieve the Expected Undergraduate Student Learning Outcomes identified below. Course
proposals may identify additional objectives from the list of Expected Undergraduate Student
Learning Outcomes as appropriate to the course content.

Global and Multicultural Awareness Expected Undergraduate Student Learning
Qutcomes

Syllabi for courses designed to fulfill the Liberal Studies Global and Multicultural Awareness
knowledge area requirement must provide course content that enables students to achieve
the Expected Undergraduate Student Learning Outcomes identified below. Course
proposals may identify additional objectives from the list of Expected Undergraduate Student
Learning Outcomes as appropriate to the course content.

Informed Learners understand nature and society through forms of inquiry fundamental to
the sciences, the humanities, and the arts. Learners are informed by knowledge and ways
of knowing that extend beyond core concepts enabling them to link theory and practice.
As Informed Learners students will demonstrate knowledge and understanding of:

1 the interrelationships within and across cultures and global communities

Empowered Learners are critical thinkers who demonstrate intellectual agility and creativity
and the ability to manage or create change. They are able to derive meaning from
experience and observation. They communicate well in diverse settings and employ various
strategies to solve problems. They are empowered through mastery of intellectual and
practical skills.

As Empowered Learners students will demonstrate:
9 critical thinking skills including analysis, application and evaluation
1 reflective thinking and the ability to synthesize information and ideas

Responsible Learners are engaged citizens of a diverse democratic society who have a
deep sense of social responsibility and ethical judgment. They are responsible for their
personal actions and civic values.

As Responsible Learners students will demonstrate
1 an understanding of themselves and a respect for the identities, histories, and
cultures of others
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Global and Multicultural Awareness Required Course Content
Proposals for courses designed to fulfill the Liberal Studies Global and Multicultural
Awareness requirement must include:

« development of students’ understanding of a variety of cultures or global situations; primary
focus should be on non-dominant cultures

« presentation of cultures on their own terms with an appreciation of their dimensions, going
beyond mere description of a culture; those dimensions may include religion, economics,
politics, art, language, literature, ethics, as well as other dimensions of the cultural milieu

« an examination of the ways differing cultures establish and rely on systems of values, norms,
and ideals

« content that enables students to gain knowledge of the past and present and interrelations
among communities of historical, philosophical, scientific, environmental, or social
perspectives
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Liberal Studies Electives

Syllabi for courses designed to fulfill the Liberal Studies Electives requirement must provide
course content that meets each of the three Expected Undergraduate Student Learning
Outcomes (EUSLOSs): Informed Learners; Empowered Learners; and Responsible Learners.

Secondarily, Liberal Studies Electives must also meet the EUSLOs for at least one of the
following six competencies of the Liberal Studies Curriculum: global citizenship, information
literacy, oral communication, quantitative reasoning, scientific literacy, and technological
literacy. The goal of these competencies is to strengthen those aspects of the Liberal
Studies Curriculum that ensure that our students will become lifelong learners and be able to
contribute in an active way to their communities. To repeat, the core of the course should be
Liberal Studies Elective content and the competencies serve to provide a supporting role to
the core.

Liberal Studies Electives will by their nature have a great deal of variety in the ways that they
meet the Expected Undergraduate Student Learning Outcomes. For example, the Informed
Learners EUSLO may list as possibilities various ways of demonstrating knowledge and
understanding such as modeling the natural world or the interrelationships within and across
disciplines. However, it is understood that an individual course will meet that EUSLO in its
own distinctive way. The bullets listed with any EUSLO are examples of ways to meet the
Outcome and no one course is expected to cover all of the bullets/possibilities listed.

Proposals will need to include a justification for the exclusion of an Expected Undergraduate
Student Learning Outcome (in whole or in part) that has been designated as “required” in a
particular course or curricular category.

Liberal Studies Electives Expected Undergraduate Student Learning Qutcomes

(EUSLOs)

All Liberal Studies Courses must meet the three EUSLOs. Proposals will need to include a
justification for the exclusion of any of the three EUSLOs (in whole or in part). Remember
that your proposal does not have to meet each of the bulleted items although it may by its
nature meet more than one. For example, your course might meet the Informed Learners
Outcome by providing course content for the bullet “the interrelationships within and across
disciplines” only or it may also meet that bullet and “the aesthetic facets of human
experience” bullet.

Informed Learners understand nature and society through forms of inquiry fundamental to
the sciences, the humanities, and the arts. Learners are informed by knowledge and ways
of knowing that extend beyond core concepts enabling them to link theory and practice.
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Informed Learners demonstrate knowledge and understanding of:
1 the ways of modeling the natural, social and technical worlds

the aesthetic facets of human experience

the past and present from historical, philosophical and social perspectives
the human imagination, expression and traditions of many cultures

the interrelationships within and across cultures and global communities
the interrelationships within and across disciplines
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Empowered Learners are critical thinkers who demonstrate intellectual agility and creativity
and the ability to manage or create change. They are able to derive meaning from
experience and observation. They communicate well in diverse settings and employ various
strategies to solve problems. They are empowered through mastery of intellectual and
practical skills.

Empowered Learners demonstrate:
1 problem solving skills using a variety of methods and tools

1 the ability to transform information into knowledge and knowledge into judgment and
action

1 the ability to work within complex systems and with diverse groups

9 critical thinking skills including analysis, application and evaluation

1 reflective thinking and the ability to synthesize information and ideas

Responsible Learners are engaged citizens of a diverse democratic society who have a
deep sense of social responsibility and ethical judgment. They are responsible for their
personal actions and civic values.

Responsible Learners demonstrate:
1 intellectual honesty

1 concern for social justice

i civic engagement

1 an understanding of the ethical and behavioral consequences of decisions and
actions on themselves, on society and on the physical world

1 an understanding of themselves and a respect for the identities, histories, and
cultures of others

Liberal Studies Electives Required Course Content

Proposals for courses designed to fulfill the Liberal Studies Elective requirement must:
1 include the ways in which students are informed by knowledge and ways of knowing

that extend beyond core concepts enabling them to link theory and practice

9 provide course content that addresses issues of diversity, including the contributions
of ethnic and racial minorities and of women

9 address critical-thinking and scholarly discourse
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Liberal Studies Electives Competencies Expected Undergraduate Student Learning
Outcomes

All Liberal Studies Electives must meet the EUSLOs from at least ONE of the following SIX
competencies

Global Citizenship

Differentiating the Global Citizenship competency and the Global and Multicultural
Awareness category

The primary difference between the two is essentially a matter of scope and emphasis.
Global Citizenship is a competency and a subsidiary component of a Liberal Studies
(LS) Elective course. In other words, the primary focus of the LS Elective course is the
course content, only a portion needs to pertain to the interconnectedness of individuals,
institutions, and/or countries. For example, an Anthropology or a Food and Nutrition course
could note how choices made by individuals in their local supermarket could have global
implications. An Economics or Business course could address how some aspects of the
global economy are affected by policy decisions (What if Greece defaults on its loans? What
if the United States discourages outsourcing of U.S. jobs?). When paired with assignments
that increase students’ recognition of the importance of civic engagement, this sort of content
would satisfy the criteria for Global Citizenship. However, it would not satisfy the criteria for
a Global and Multicultural Awareness (GMA) course, which requires a deeper, more
comprehensive treatment of a variety of cultures or global situations throughout the course.

Global and Multicultural Awareness (GMA) is a stand-alone type of LS course rather than a
subsidiary component. Liberal Studies GMA courses require a more thorough exploration of
global themes than Liberal Studies courses with a global citizenship competency, giving
students significant exposure to knowledge that will enable them to critically evaluate the
world in which they live. For example, a Sociology course could focus on waves and
patterns of immigration to the United States and include an examination of the ways that
diverse immigrant groups perceive and experience American society. An Anthropology
course could examine how human behaviors and actions can have very different meanings
in different cultures. Another course might examine how variations in government economic
policies (or the initial endowments of natural resources) among a number of countries might
explain differences in the standards of living of people in those countries. Such content must
be highlighted as the organizing theme of the syllabus of record and should be clearly
indicated in the catalog description for the course.

Global Citizenship — Introduction

Syllabi for courses designed to address the Global Citizenship competency must provide
course content that enables students to achieve the Expected Undergraduate Student
Learning Outcomes identified below. Course proposals may identify additional objectives
from the list of Expected Undergraduate Student Learning Outcomes as appropriate to the
course content.

Liberal Studies Electives Global Citizenship Expected Undergraduate Student
Learning OQutcomes

Informed Learners understand nature and society through forms of inquiry fundamental to
the sciences, the humanities, and the arts. Learners are informed by knowledge and ways
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of knowing that extend beyond core concepts enabling them to link theory and practice.
As Informed Learners students will demonstrate knowledge and understanding of:
« the interrelationships within and across cultures and global communities

Empowered Learners are critical thinkers who demonstrate intellectual agility and creativity
and the ability to manage or create change. They are able to derive meaning from
experience and observation. They communicate well in diverse settings and employ various
strategies to solve problems. They are empowered through mastery of intellectual and
practical skills.

As Empowered Learners students will demonstrate:
» information literacy skills including the ability to access, evaluate, interpret and use

information from a variety of sources
« critical thinking skills including analysis, application and evaluation
+ reflective thinking and the ability to synthesize information and ideas

Responsible Learners are engaged citizens of a diverse democratic society who have a
deep sense of social responsibility and ethical judgment. They are responsible for their
personal actions and civic values.

As Responsible Learners students will demonstrate:
* intellectual honesty

« concern for social justice

« civic engagement

» an understanding of the ethical and behavioral consequences of decisions and
actions on themselves, on society and on the physical world

« an understanding of themselves and a respect for the identities, histories, and
cultures of others

Proposals for courses designed to address global citizenship must include:

« an examination of global issues (such as diversity in gender, religion, politics,
ethnicity, economics, or the arts; environmental sustainability, social responsibility in
global business, inequities in education, or global literacy)

» content that increases students’ understanding of issues related to social justice,
equity and civic engagement; students should actively participate in citizenship
opportunities

Information Literacy

Liberal Studies elective courses designed to address information literacy must provide
course content that enables students to achieve the Expected Undergraduate Student
Learning Outcomes identified below. Course proposals may identify additional objectives
from the list of Expected Undergraduate Student Learning Outcomes as appropriate to the
course content.

October 2012 122 Undergraduate Curriculum Handbook



Liberal Studies Electives Information Literacy Expected Undergraduate Student
Learning Outcomes

Empowered Learners are critical thinkers who demonstrate intellectual agility and creativity
and the ability to manage or create change. They are able to derive meaning from
experience and observation. They communicate well in diverse settings and employ various
strategies to solve problems. They are empowered through mastery of intellectual and
practical skills.

As Empowered Learners students will demonstrate:

« effective oral and written communication abilities

+ ease with textual, visual and electronically-mediated literacies

« information literacy skills including the ability to access, evaluate, interpret and use
information from a variety of sources

 critical thinking skills including analysis, application and evaluation

Responsible Learners are engaged citizens of a diverse democratic society who have a
deep sense of social responsibility and ethical judgment. They are responsible for their
personal actions and civic values.

As Responsible Learners students will demonstrate:

* intellectual honesty

Proposals for courses designed to address information literacy must include:
« assignments that require students to use a variety of print and non-print resources

(including, but not limited to, books, newspaper articles, journal articles, on-line
periodical databases, government documents, web pages, etc.)
» course content that addresses the legal and ethical use of information

Oral Communication

Liberal Studies elective courses designed to address oral communication must provide
course content that enables students to achieve the Expected Undergraduate Student
Learning Outcomes identified below. Course proposals may identify additional objectives
from the list of Expected Undergraduate Student Learning Outcomes as appropriate to the
course content.

Liberal Studies Electives Oral Communication Expected Undergraduate Student
Learning OQutcomes

Empowered Learners are critical thinkers who demonstrate intellectual agility and creativity
and the ability to manage or create change. They are able to derive meaning from
experience and observation. They communicate well in diverse settings and employ various
strategies to solve problems. They are empowered through mastery of intellectual and
practical skills.
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As Empowered Learners students will demonstrate:

« effective oral and written communication abilities

« information literacy skills including the ability to access, evaluate, interpret and use
information from a variety of sources

+ reflective thinking and the ability to synthesize information and ideas

Proposals for courses designed to address oral communication must include:
« oral communication activities that are integrated into the course content

« guidance for students on researching and organizing the content of oral
communication activities

Quantitative Reasoning

Liberal Studies elective courses designed to address quantitative reasoning must provide
course content that enables students to achieve the Expected Undergraduate Student
Learning Outcomes identified below. Course proposals may identify additional objectives
from the list of Expected Undergraduate Student Learning Outcomes as appropriate to the
course content.

Liberal Studies Electives Quantitative Reasoning Expected Undergraduate Student
Learning Outcomes

Informed Learners understand nature and society through forms of inquiry fundamental to
the sciences, the humanities, and the arts. Learners are informed by knowledge and ways
of knowing that extend beyond core concepts enabling them to link theory and practice.

As Informed Learners students will demonstrate knowledge and understanding of:

» the ways of modeling the natural, social and technical worlds

Empowered Learners are critical thinkers who demonstrate intellectual agility and creativity
and the ability to manage or create change. They are able to derive meaning from
experience and observation. They communicate well in diverse settings and employ various
strategies to solve problems. They are empowered through mastery of intellectual and
practical skills.

As Empowered Learners students will demonstrate:

« problem solving skills using a variety of methods and tools
« critical thinking skills including analysis, application and evaluation

Proposals for courses designed to address quantitative reasoning must:

* engage students in the interpretation, analysis and use of numerical and graphical
data

« apply quantitative techniques to address problems within a specific discipline

» develop non-deductive or deductive reasoning
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Scientific Literacy

Liberal Studies elective courses designed to address scientific literacy must provide course
content that enables students to achieve the Expected Undergraduate Student Learning
Outcomes identified below. Course proposals may identify additional objectives from the list
of Expected Undergraduate Student Learning Outcomes as appropriate to the course
content.

Liberal Studies Electives Scientific Literacy Expected Undergraduate Student
Learning Outcomes

Informed Learners understand nature and society through forms of inquiry fundamental to
the sciences, the humanities, and the arts. Learners are informed by knowledge and ways
of knowing that extend beyond core concepts enabling them to link theory and practice.

As Informed Learners students will demonstrate knowledge and understanding of:

» the interrelationships within and across disciplines

Empowered Learners are critical thinkers who demonstrate intellectual agility and creativity
and the ability to manage or create change. They are able to derive meaning from
experience and observation. They communicate well in diverse settings and employ various
strategies to solve problems. They are empowered through mastery of intellectual and
practical skills.

As Empowered Learners students will demonstrate:

« problem solving skills using a variety of methods and tools

« information literacy skills including the ability to access, evaluate, interpret and use
information from a variety of sources

« critical thinking skills including analysis, application and evaluation

Responsible Learners are engaged citizens of a diverse democratic society who have a
deep sense of social responsibility and ethical judgment. They are responsible for their
personal actions and civic values.

As Responsible Learners

« an understanding of the ethical and behavioral consequences of decisions and
actions on themselves, on society and on the physical world

Proposals for courses designed to address scientific literacy must:

» investigate relevance, application, and impact of science to student’s life or field of
study

« apply problem solving and critical thinking skills

« transform information to explore hypotheses and draw conclusions
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Technological Literacy

Liberal Studies elective courses designed to address technical literacy must provide course
content that enables students to achieve the Expected Undergraduate Student Learning
Outcomes identified below. Course proposals may identify additional objectives from the list
of Expected Undergraduate Student Learning Outcomes as appropriate to the course
content.

Liberal Studies Electives Technological Literacy Expected Undergraduate Student
Learning Outcomes

Empowered Learners are critical thinkers who demonstrate intellectual agility and creativity
and the ability to manage or create change. They are able to derive meaning from
experience and observation. They communicate well in diverse settings and employ various
strategies to solve problems. They are empowered through mastery of intellectual and
practical skills.

As Empowered Learners students will demonstrate:

+ ease with textual, visual and electronically-mediated literacies

» problem solving skills using a variety of methods and tools

» information literacy skills including the ability to access, evaluate, interpret and use
information from a variety of sources

 critical thinking skills including analysis, application and evaluation

Responsible Learners are engaged citizens of a diverse democratic society who have a
deep sense of social responsibility and ethical judgment. They are responsible for their
personal actions and civic values.

As Responsible Learners students will demonstrate:

* intellectual honesty
« an understanding of the ethical and behavioral consequences of decisions and
actions on themselves, on society and on the physical world

Proposals for courses designed to address technical literacy must include content and
instruction:

» related to the use of productivity

software* or technological devices that provides opportunities for students to
achieve the required student learning outcomes
» that provides opportunities for students to understand how information technology impacts

ethical and behavioral consequences of decisions and actions

* Productivity software could include word processing, database management,
spreadsheets, presentation software, web-based technologies and other applications
packages.
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Writing Across the Curriculum

The Writing Across-the-Curriculum requirement can be accomplished in any part of a
student’s curriculum including major courses, electives and other Liberal Studies courses
with the exception of the English Composition | and Il courses taken to fulfill the Liberal
Studies Learning Skills requirements. The National Council of Teachers of English
recommends class sizes of no more than 20 for composition courses (NCTE, 1999). Itis
recommended that Writing Across-the-Curriculum courses enroll no more than 25 students
per section.

Writing Across-the-Curriculum Expected Undergraduate Student Learning Outcomes

Syllabi for courses designed to fulfill the Written Communication Competency-Across-the-
Curriculum requirement must provide course content that enables students to achieve the
Expected Undergraduate Student Learning Outcomes identified below. Course proposals
may identify additional objectives from the list of Expected Undergraduate Student Learning
Outcomes as appropriate to the course content.

As Empowered Learners students will demonstrate:
« effective oral and written communication abilities
» information literacy skills including the ability to access, evaluate, interpret and use
information from a variety of sources
 critical thinking skills including analysis, application and evaluation
 reflective thinking and the ability to synthesize information and ideas
As Responsible Learners students will demonstrate:
* intellectual honesty

Writing Across-the-Curriculum Required Course Content

Proposals for courses designed to fulfill the Liberal Studies Written Communication
Competency-Across-the-Curriculum requirement must include:

* writing assignments designed to enhance students’ ability to write

» guidance to students in conceptualizing, organizing, and presenting written material
giving attention to both the process and product of writing

* writing assignments that have clearly defined stages of preparation and regular
progress reviews (including feedback from the instructor and opportunities for
revision)

« at least one assignment that requires students to produce a finished, edited
document

« written assignments throughout the semester that amount to a minimum of 15-20
typed pages or approximately 5,000 words

+ atleast 50% of the course grade based on writing assignments

Writing Across-the-Curriculum Common Learning Objectives

All courses meeting this competency will establish the following common learning objectives:

At the conclusion of the course the student should be able to:
» effectively communicate in writing
» respond critically and analytically to materials and sources relevant to the course
» discuss/critique his or her own writing
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Form to Request Approval of an Honors College Course

HCC#
Action/Date

COVER SHEET: Proposal for Honors College Course
Course Title: Course Number
Departments(s):
Professor(s): Phone and e-mail
Department(s):

Prerequisites:

Please check all that apply:
This is a proposal for an Honors section of an existing course
This is a proposal for a new Honors course.
This course is designed to meet a Liberal Studies requirement
This course is open to non-majors
If offered, this course would NOT require replacement FTE for my department
If offered, this course would SOMETIMES require replacement FTE for my dept.
If offered, this course would ALWAYS require replacement FTE for my department.
My department/college is willing to offer this course in summer as needed.

When is the earliest semester/summer session that you will be ready to teach this course?

Signatures:  Dept. Curriculum Committee

Department Chairperson

College Dean

Director, Honors College

Please attach the following components to this cover sheet:

1. a UWUCC course proposal cover sheet (for new courses only!)

2. the syllabus of record approved by the UWUCC for this course (for existing courses only!)

3. the syllabus for your proposed Honors version of this course in which course objectives are
phrased as course questions, i.e. "The course will attempt to enable students to answer the
qguestions: What is a 'good' film? What is a mathematical model? How is mathematics
connected to life? What does it mean to think like a biologist?"

4. answers to the 10 questions of the Honors College Committee

Please number all pages. Provide 14 copies to the Honors College Committee
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Appendix C

A Assistance with Course Design and Approval

A Bloom’s Taxonomy
0 Possible Action Verbs for Course Outcomes

A Gagné’s Conditions of Learning
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For Assistance with Course Design and Approval
For matters relating to Liberal Studies Criteria and Procedures:
A Director, Liberal Studies

For matters relating to Honors College Criteria and Procedures:
A Director, Honors College

For matters relating to University Senate approval:
A Co-Chairperson, UWUCC A Provost/Liberal Studies

For matters relating to pedagogy and general course design:
A Director, Center for Teaching Excellence

For matters relating to gender and minority inclusion in courses:
A Director, Women's Studies A Director, Asian Studies
A Director, Latin American Studies A Director, Pan African Studies

Printed Materials Available from the Liberal Studies Office:

Criteria for Liberal Studies Courses at IUP. Guidelines for courses in each category of
the LS curriculum, as adopted by the University Senate in 2011.
(also at http://www.iup.edu/page.aspx?id= 100231).

Liberal Studies and You. Brochure introducing the Liberal Studies program to students,
parents, and academic advisers (http://www.iup.edu/page.aspx?id= 45969).

Inclusion of Gender and Minority Issues in Liberal Studies Courses. Suggestions on
ways to include the perspectives and contributions of women and minorities in courses.
(also at http://www .iup.edu/page.aspx?id= 45967).

Liberal Studies Course Approval Form. Instructions and check-lists for Learning Skill
and Knowledge Area courses (not to be used for Synthesis or Writing-intensive courses)
(also at http://www .iup.edu/page.aspx?id= 68215).

Writing Across the Curriculum Courses at IUP. Forms, information, and sample
proposals
(also at http://www .iup.edu/page.aspx?id= 54129).
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BLOOM'S TAXONOMY

Ewvaluation

Synthesis
/ Analysis
/ Application
Understanding
Knowledge

In 1956, Benjamin Bloom headed a
group of educational psychologists w|
developed a classification of levels of
intellectual behavior important in
learning. Bloom found that over 95 %
the test questions students encountel
require them to think only ahé lowest
possible level...the recall of informatic

Bloom identified six levels within the
cognitive domain, from the simple rec
or recognition of facts, as the lowest
level, through increasingly more
complex and abstract mental levels, t
the highesorder which is classified as
evaluation. Verb examples that repre:
intellectual activity on each level are
listed here.

1. Knowledge: arrange, define, duplicate, label, list, memorize, name, order, recognize,

relate, recall, repeat, reproduce state.

2. Comprehension: classify, describe, discuss, explain, express, identify,
indicate, locate, recognize, report, restate, review, select, translate,

3. Application: apply, choose, demonstrate, dramatize, employ, illustrate, interpret,
operate, practice, schedule, sketch, solve, use, write.

4. Analysis: analyze, appraise, calculate, categorize, compare, contrast, criticize,
differentiate, discriminate, distinguish, examine, experiment, question, test.

5. Synthesis: arrange, assemble, collect, compose, construct, create, design, develop,
formulate, manage, organize, plan, prepare, propose, set up, write.

6. Evaluation: appraise, argue, assess, attach, choose compare, defend estimate,
judge, predict, rate, core, select, support, value, evaluate.

(http://www.officeport.com/edu/blooms.htm, May 2002)
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Bloom's Taxonomy

Competence Skills Demonstrated Question Cues:
list, define, tell,
1 observation and recall of information describe, identify,
1 knowledge of dates, events, places show, label, collect,
Knowledge

1 knowledge of major ideas
1 mastery of subject matter

examine, tabulate,
guote, name, who,
when, where, etc.

Comprehension

1 understanding information

i grasp meaning

1 translate knowledge into new context
1 interpret facts, compare, contrast

1 order, group, infer causes

1 predict consequences

summarize, describe,
interpret, contrast,
predict, associate,
distinguish, estimate,
differentiate, discuss,
extend

1 use information
1 use methods, concepts, theories in new

apply, demonstrate,
calculate, complete,
illustrate, show, solve,

Application situations : . . examine, modify, relate,
1 solve problems using required skills or change, classify
knowledge experiment, discover
1 seeing patterns analyze, separate,

1 organizations of parts order, explain, connect,

Analysis ganiza By : classify, arrange,

9 recognition of hidden meanings divide, compare, select
1 identification of components explai,n infer ’
combine, integrate,
1 use old ideas to create new ones mOd'f.V’ rearrange,
: 1 generalize from given facts substitute, plan, create,

Synthesis late Kk ledae f | design, invent, what if?,

1 relate knowledge from several areas compose, formulate,
1 predict, draw conclusions prepare, generalize
rewrite
1 compare and discriminate between ideas assgssi det:mde, rank,
i assess value of theories, presentations grade, test, measure,
. 1 make choices based on reasoned recommend, convince,
Evaluation select, judge, explain,

argument
1 verify value of evidence
1 recognize subjectivity

discriminate, support,
conclude, compare,
summarize

(http://www.calstatela.edu/centers/cetl/Bloomtable,itlmvember, 2000)
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Domain: Cognitive

1. Knowledge

define
state
list
name

2. Comprehension

identify

justify

select
indicate

3. Application

predict
select

assess
explain

4. Analysis

analyze
identify
conclude

differentiate

5. Synthesis

combine
restate

summarize

précis

6. Evaluation

October 2012

judge
evaluate
determine
recognize

write
recall
recognize
label

illustrate
represent
name
formulate

choose
find
show

demonstrate

select
separate
compare

contrast

argue
discuss
organize
derive

support
defend
attack
criticize

underline
select
reproduce
measure

explain
judge
contrast
classify

construct
compute
uses
perform

justify
resolve
break
down
criticize

select
relate
generalize
conclude

identify
avoid
select
choose

133

Possible Action Verbs for Course Outcomes
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Domain: Affective

1. Receiving

listen accept be aware
attend receive favor
prefer perceive select
differentiate separate set apart
accumulate combine distinguish

2. Responding

state select record
answer list develop
complete write derive
comply follow volunteer
discuss practice play
applaud acclaim augment
3. Value
accept increase indicate
recognize  develop decide
participate  attain influence
assist subsidize help
support deny protest
debate argue

4. Organization

organize find associate
judge determine  form
relate correlate select
discuss theorize abstract
compare balance define
formulate

5. Characterization

revise accept demonstrate
change judge identify
face develop decide
complete require avoid
manage resolve resist
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Conditions of Learning
(Robert Gagné)

Overview:

This theory stipulates that there are several different types or levels of learning. The
significance of these classifications is that each different type requires different types of
instruction. Gagné identifies five major categories of learning: verbal information,
intellectual skills, cognitive strategies, motor skills and attitudes. Different internal and
external conditions are necessary for each type of learning. For example, for cognitive
strategies to be learned, there must be a chance to practice developing new solutions to
problems; to learn attitudes, the learner must be exposed to a credible role model or
persuasive arguments.

Gagné suggests that learning tasks for intellectual skills can be organized in a hierarchy
according to complexity: stimulus recognition, response generation, procedure
following, use of terminology, discriminations, concept formation, rule application, and
problem solving. The primary significance of the hierarchy is to identify prerequisites
that should be completed to facilitate learning at each level. Prerequisites are identified
by doing a task analysis of a learning/training task. Learning hierarchies provide a basis
for the sequencing of instruction.

In addition, the theory outlines nine instructional events and corresponding cognitive
processes:

(1) gaining attention (reception)

(2) informing learners of the objective (expectancy)
(3) stimulating recall of prior learning (retrieval)

(4) presenting the stimulus (selective perception)

(5) providing learning guidance (semantic encoding)
(6) eliciting performance (responding)

(7) providing feedback (reinforcement)

(8) assessing performance (retrieval)

(9) enhancing retention and transfer (generalization).

These events should satisfy or provide the necessary conditions for learning and serve
as the basis for designing instruction and selecting appropriate media (Gagné, Briggs &
Wager, 1992).

Scope/Application:

While Gagné's theoretical framework covers all aspects of learning, the focus of the
theory is on intellectual skills. The theory has been applied to the design of instruction in
all domains (Gagné & Driscoll, 1988). In its original formulation (Gagné, 1962), special
attention was given to military training settings. Gagné (1987) addresses the role of
instructional technology in learning.
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Example:

The following example illustrates a teaching sequence corresponding to the nine
instructional events for the objective, Recognize an equilateral triangle:

. Gain attention - show variety of computer generated triangles

. Identify objective - pose question: "What is an equilateral triangle?"

. Recall prior learning - review definitions of triangles

. Present stimulus - give definition of equilateral triangle

. Guide learning- show example of how to create equilateral

. Elicit performance - ask students to create 5 different examples

. Provide feedback - check all examples as correct/incorrect

. Assess performance- provide scores and remediation

9. Enhance retention/transfer - show pictures of objects and ask students to identify
equilaterals

O~NO OIS WNE

Gagné (1985, chapter 12) provides examples of events for each category of learning
outcomes.

Principles:

1. Different instruction is required for different learning outcomes.

2. Events of learning operate on the learner in ways that constitute the conditions of
learning.

3. The specific operations that constitute instructional events are different for each
different type of learning outcome.

4. Learning hierarchies define what intellectual skills are to be learned and a sequence
of instruction.

References:

Gagné, R. (1962). Military training and principles of learning. American Psychologist,
17, 263-276.

Gagné, R. (1985). The Conditions of Learning (4th ed.). New York: Holt, Rinehart &
Winston .

Gagné, R. (1987). Instructional Technology Foundations. Hillsdale, NJ: Lawrence
Erlbaum Assoc.

Gagné, R. & Driscoll, M. (1988). Essentials of Learning for Instruction (2nd Ed.).
Englewood Cliffs, NJ: Prentice-Hall.

Gagné, R., Briggs, L. & Wager, W. (1992). Principles of Instructional Design (4th Ed.).
Fort Worth, TX: HBJ College Publishers.

(from http://tip.psychology.org/Gagné.html, 6/18/2002)
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Appendix D

Distance Education

A Implementation of Distance Education Article 42
A Procedure to Prepare an Existing Course for Distance Education Format

A Undergraduate Distance Education Review Form
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Implementation of Distance Education Article 42

Approved by APSCUF Representative Council December 14, 2000
Approved by Meet and Discuss February 22, 2001
Modified by APSCUF Representative Council April 7, 2005
and Meet and Discuss April 27, 2005
Modified by APSCUF Representative Council September 4, 2008
and Senate September 9, 2008 Due to Changes in 2007 APSCUF Contract
Modified by APSCUF Representative Council October 8, 2009
And University Senate November 3, 2009

While Article 42 of the CBA concerns distance education, the procedure in this policy pertains to
section E of the article -- Course Approval. Article 42 defines distance education as..."as
instruction where the FACULTY MEMBER(S) and the student(s) are separated geographically
so that face-to-face communication is absent; communication is accomplished instead by one or
more technological media. This linkage with technology allows real time or delayed interaction
using voice, video, data and/or text." In accordance with the definition, this policy applies to all
courses where more than one-third of the contact hours are conducted via distance education
technologies and the students are located at remote sites with little or no required presence in a
traditional classroom setting on an IUP campus. If distance education technologies are used for
less than one-third of classroom hours, this policy and compensation process are not
applicable. Furthermore, when more than one-third of the courses required in a graduate degree
or certificate program are designated "distance education” courses, as defined above, a
program revision proposal must be approved through the graduate peer review process.
PLEASE NOTE according to the CBA: “For purposes of compensation, online/web-based
distance education courses must have eighty percent (80%) of the course instruction delivered
online.”

The CBA specifically states that "distance education shall not include instruction at multiple
locations on the same campus" (Article 42 B-1b). Courses offered via technology to students at
branch campuses and other off-site locations are considered distance education courses. In
addition, several courses by design have for quite some time required students to pursue their
studies outside of the classroom and are specifically addressed in the CBA. Therefore, the
following are exceptions to the above policy and are not considered distance education courses:

clinical experience internship cooperative education
practicum student teaching independent study
individualized instruction thesis and dissertation

Curriculum Approval for Existing and Special Topics Courses

This procedure pertains to the method of delivery and the quality of instruction. Note that
although special topics courses are treated in the same manner as existing courses, curriculum
committee policy, which prohibits the scheduling of a special topics course more than three
times, will be enforced.

A course proposal, which includes sample lesson(s), will be made available for review and
recommendation to the departmental curriculum committee. Given that thirty calendar days are
allowed for the review process, the department recommendation and course syllabus (for
special topics courses only) are forwarded simultaneously to the University-Wide
Undergraduate Curriculum committee or Graduate Committee for review and recommendation,
and to the President or designee. Information copies are also sent to the college curriculum
committee, college dean, Office of Distance Learning and Continuing Education, and if
applicable, the Dean of Graduate School and Research. After considering the
recommendations, the President or designee shall announce a decision prior to the deadline.
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The department shall conduct a review, using the form provided by the university-wide
curriculum committee (see following pages) as a guide. The following criteria (a, c, d) listed
under Article 42 Section E. appear on the form and item b) is a UWUCC requirement:

a) a qualified instructor;

b) how will each objective in the course be met using distance education
technologies;

c) suitable opportunity for interaction between instructor and student;

d) suitable evaluation of student achievement by the instructor; and integrity of the

evaluation methods used.

The President or designee is to receive the proposal and any recommendations from the
department curriculum committee and from the University-Wide Undergraduate Curriculum
Committee or Graduate Committee no later than thirty calendar days after the University-Wide
Undergraduate Curriculum Committee or Graduate Committee receives the department
proposal with recommendation. The President or designee will announce final disposition of the
proposal within thirty days after the University-Wide Undergraduate Curriculum Committee or
Graduate Committee receives the department proposal with recommendation. In order for a
recommendation to be considered by the President or designee, it must be received by the thirty
calendar-day deadline, excluding breaks, during the fall and spring semesters. If the President
or designee has not received information from one of the two committees, he/she may grant
temporary approval to offer the course one time.

Curriculum Approval for New Courses

New credit bearing courses, which may be offered through distance education, must be
approved through the normal course approval procedure of the University, which shall
incorporate the criteria in CBA Article 42 E.

Note: 1. Existing courses offered via distance education technologies prior to April 30,
2001 may continue as approved distance education courses without additional
review.

2. For the purpose of the Article 42 preparation payment, a Special Topics
course that is later approved through the curricular process is considered the
same course if not significantly changed since first time it was offered.

Approval to Schedule Distance Education Courses

Curriculum approval of a new or existing course for distance education delivery does not assure
that the course will be listed on the schedule. Prior to taking the first step in adapting an
existing course or developing a new course that uses distance education technologies, the
faculty member shall consult with his/her department chair and dean to ascertain whether or not
projected enroliment and technical infrastructure are sufficient to support the endeavor.

Because of such additional costs as the preparation compensation, off-site student fee, and
technical assistance for the faculty member and students, every distance education course must
receive budget approval from the dean of the college or the Dean of the School of Continuing
Education, as appropriate, prior to review by the department curriculum committee. Moreover,
approval for the distance education course must be obtained from the dean of the college or the
Dean of the School of Continuing Education, as appropriate, prior to the start of classes each
semester the course is offered.

Compensation
Preparation compensation is paid in accordance with Article 42. Faculty members who share in

the development of a course will share in the stipend as determined by the faculty members.
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PROCEDURE TO PREPARE AN EXISTING COURSE FOR
DISTANCE EDUCATION FORMAT

1. Prior to development of a distance education course, the faculty member must
consult with the dean of his/her college to verify the source of funding for the
preparation stipend and to verify the availability of the technology needed. PLEASE
NOTE: Proposals for courses to be first offered in the summer or fall should
be received by the committees by February 1st, while proposals for courses
for the winter or spring should be received by September 25",

2. Faculty member(s) who would like assistance in the area of distance education
course management or in the area of instructional design should meet with a
representative of the Instructional Design Center (IDC) located in G43 Delaney Hall,
phone 724-357-4743.

3. Download the undergraduate distance education proposal/approval form for existing
courses from the University-Wide Undergraduate Curriculum Committee website:
http://www.iup.edu/page.aspx?id=16653. The graduate distance education
proposal/approval form is located at: http://www.iup.edu/distance/default.aspx. If
two or more faculty members share in the development of the course, attach their
names to the form.

4. Step One

a. Provide a brief narrative rationale for each of the items Al- A5 after the
signature pages.

b. Submit the current official syllabus of record, along with the instructor
developed online version of the syllabus. PLEASE NOTE: some students
may live several hundred miles from main campus and must be
accommodated. The syllabus for the online version of the course must
contain the same student objectives and course description as the currently-
approved syllabus of record.

c. Enclose a sample online lesson and clearly demonstrate how the distance
education instructional format adequately assists students to meet one or
more course objective(s). It should relate to a concrete topic area indicated
on the syllabus.

5. Step Two — The department makes a recommendation and submits the proposal
and supporting materials to the dean of the college.

6. The dean of the college signs the form and sends it and the supporting materials to
the appropriate University-wide Committee. The 30-day review process begins
when the proposal is received by the committee. For undergraduate courses, the
original signed form shall be delivered to the Liberal Studies secretary (103 Stabley)
for review by the University-wide Undergraduate Curriculum Committee. For
graduate courses, the original plus 21 copies of the signed form and attachments
shall be delivered to the Dean’s Associate, School of Graduate Studies and
Research (124 Stright Hall) for review by the University-wide Graduate Committee.
Once the university-wide committees have completed the review, the original, signed
form and attachments are forwarded to the Provost with their recommendation.
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7. Once approved by the Provost, the Associate Provost’s Office will inform the dean,
department chair, and faculty member and assist with the following:
a. Adding logistics information under the course description on the Distance
Education website: http://www.iup.edu/distance
b. Preparing the faculty member’s “welcome letter” and emailing it to registrants.

8. Be sure to arrange with your department to list the course on Banner for registration
and order textbooks.
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Undergraduate Distance Education Review Directions

Step One: Proposer

A. Provide a brief narrative rationale for each of the items, Al- A5.

1. How is/are the instructor(s) qualified in the distance education delivery method as well as the
discipline?

2. How will each objective in the course be met using distance education technologies?
3. How will instructor-student and student-student, if applicable, interaction take place?
4. How will student achievement be evaluated?

5. How will academic honesty for tests and assignments be addressed?

B. Place the Undergraduate Distance Education Review Form on top of the Proposal and then
submit to the department or its curriculum committee the responses to items A1-A5, the
current official syllabus of record, along with the instructor developed online version of the
syllabus, and the sample lesson. This lesson should clearly demonstrate how the distance
education instructional format adequately assists students to meet a course objective(s)
using online or distance technology. It should relate to one concrete topic area indicated on
the syllabus.
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Undergraduate Distance Education Review Form

(Required for all courses taught by distance education for more than one-third of teaching contact hours.)

Existing and Special Topics Course

Course:
Instructor(s) of Record:

Phone: Email:

Step Two: Departmental/Dean Approval
Recommendation:  [] Positive (The objectives of this course can be met via distance

education)
[ ] Negative
Signature of Department Designee Date
Endorsed:
Signature of College Dean Date

Forward form and supporting materials to Liberal Studies Office for consideration by the
University-wide Undergraduate Curriculum Committee. Dual-level courses also require review
by the University-wide Graduate Committee for graduate-level section.

Step Three: University-wide Undergraduate Curriculum Committee Approval

Recommendation:  [] Positive (The objectives of this course can be met via distance
education)

[ ] Negative

Signature of Committee Co-Chair Date

Forward form and supporting materials to the Provost within 30 calendar days after received by
committee.

Step Four: Provost Approval

[] Approved as distance education course [] Rejected as distance education course

Signature of Provost Date

Forward form and supporting materials to Associate Provost.
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DELIVERY OF UNDERGRADUATE PROGRAMS VIA DISTANCE EDUCATION TECHNOLOGY

Approved by IUP APSCUF Representative Council on November 6, 2008
Minor Modification Approved by IUP APSCUF Representative Council October 8, 2009

Approved ly IUP Senate on DecemberZy08
Minor Modification Approved by IUP Senate November 3, 2009

A. Policy

The purpose of this policy is to ensure that proposed new distance education programs are
consistent both in quality and content with their original programs. A proposal mugirbéted to
the UWUCC when 50% or more of the prograraditrequirements (excluding liberal studeesd
free electives outside of the mgjare available through distance education technologies. A
proposal addendum addressing these same issues aiwhaledor offering the degree totally online
is required when the program is to be 100% online. If a class is offered in the classroom and through
distance education, it is considered distance education for purposes of this policy. The approval
processdr delivery of programs via distance education technology follows the committee sequence
given for all undergraduate curricular program revisions (see p. 89 of handbook). The UWUCC and
the Office of Distance Learning and Continuing Education will mairadist of approved distance

education courses and will notify departments when a program proposal becomes necessary.

B. Proposal Format and Content
In an effort to be as clear as possible, the expected proposal content is explained in detail

below. It isexpected that completed proposals under this category will be two to five pages in

length.
1. UWUCC Cover Sheet (Appendix B)

I ndi cate “Distance Education Program Deliver
sheet.

2. Introduction

Provide a short introduction, including a summary of any changes to the program that occur
because of the change in the method of delivery to distance education techiiape explain the
department’s |l ong range i snaerotallyoniiree. Whoisyoargar ds t
audience for distance education instruction (on campus, off campus, both)?
3. Method of Delivery

List the method of delivery for the program and its consequences, including the following:
(a) Faculty: Identify how faculty teaching distance education courses will be selected,

appointed, and evaluated in a manner that assures maintenance of the academic quality of
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the program and its goals and objectives. The department needs to document that it has
sufficient faculty 6 deliver the courses/program consistent with the CBA.

(b) Course ScheduleProvide a list of all courses in the major identifying the method of
delivery for each. Create a typical two year plan for the major and indicate courses that
will be offered onlire and in the classroom. Indicate which courses will be always
available via distance education and which will only be available some semesters (such as
only during the summer). What is the typical enroliment in distance education sections?
See examplerothe following page.

(c) Advising of Students: Describe how students whose major is completely or substantially
online will be advised and how they will be integrated into departmental activities and
programs. How will aspects such as professionalisadideessed for these students?

(d) Outcomes AssessmentDe scri be how online courses are a
outcomes assessment plan. ldentify how student learning outcomes data for the online
sections will be collected. How are program student legroiricomes addressed in
distance education courses comparable to the traditional method of delivery? Also,
describe how data will be used to improve the individual courses, the overall program
goals, and graduation rates of students.

(e) Statement of Compliance: The proposal should comply with the relevant distance
education article in the Collective Bargaining Agreement and the Univevilty
Undergraduate Curriculum Handbook.

4. Impact of Program

Provide information relative to the program in eackheffollowing areas:
(a) Demand—Addressdemand for distance education technologies to show that demand exists
and how the program’s marketability wil!/@ be
(b) Impact on existing major--How has the change tlistance education course offerings
affected the existing major at IUP (enrollment, reputation, etc.)? What effetevill
change-to a greater reliance on distance education have on resource allocation and resource
sufficiency within the department and within the college? Will sections continue to be

available for students who wish to take a course in the classroom?
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