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Chapter 5
LEVEL III: MINOR REVISIONS TO EXISTING PROGRAMS
Contents:
A: Introduction
B: Level III Proposal Format and Content
A. Introduction
Level III proposals are to be submitted for those program changes that are not covered by
Level I or Level II proposals, except for deletions of tracks or programs, which is covered in Chapter
6. The different levels of program proposals are described in Chapter 1, Section C. If a department
is in doubt about the Level of program proposal required, it should consult with the Dean’s
Associate of the School of Graduate Studies and Research or the chair of the Graduate Committee.
The approval process for all graduate curricular changes is given in Chapter 1, section B, and
summarized in the Stage 2 portion of the flowchart on Page 8.
B. Level III Proposal Format and Content
1. Graduate Curriculum Authorization Form (Appendix D)
Indicate the type of submission. This page becomes the cover sheet of your proposal. Other
changes within the proposal, such as new course proposals, course revisions and course deletions,
will require separate Authorization Forms.
2. Summary
In one to two pages, please provide:
a. A brief summary of the proposed changes.
(i)

Outline any changes to the admission, degree candidacy, and graduation
requirements for the program (including changes in required/elective courses,
etc.), and any changes to the catalog term.

(ii)

Describe briefly each new or revised graduate course. Complete individual
proposals for each new graduate course or course revision must be appended.
(See Chapter 10 for new course proposals and major course revisions or
Chapter 11 for minor course revisions.)

b. The rationale for the changes.
c. The goals and objectives of the proposed program (specifically with respect to student
learning outcomes).
d. A statement of CBA compliance (see Chapter 2, Section C.5.g).
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e. A discussion of any resource implications, including how the department will obtain new
resources, if needed.
3. Attachments
Please attach:
a. A side-by-side comparison of the Current vs. Proposed program. Please underline items
that are being deleted, place in bold items that are being added, and place an asterisk
(*) by items that have requirements. Because the side-by-side becomes part of the Senate
agenda item, please format it using “Tables” rather than “Columns.”
b. Letters of notification to and response from each department potentially affected by
changes to the program. These letters should verify that the information has been relayed
to the departments and provide such comments that make clear each department's
position. If a department is unresponsive, please include copies of at least two
notification attempts.
c. Catalog Description. On a separate page attach a program description suitable for
inclusion in the Graduate Catalog. This description must include 1) program objectives,
2) admission prerequisites, and 3) degree/program requirements.
4. Senate
After notification of approval by the Graduate Committee, please submit to the recording
secretary of the Graduate Committee:
a. Three hard copies of the fully revised program proposal
b. Three hard copies of the Senate agenda item (see below)
c. One electronic copy of both the fully revised proposal and the Senate agenda item.
The Senate agenda item should include the title of the program, the sponsoring department
and the catalogue start term; the side-by-side comparison from 3(a) above; a brief summary of the
rational for the revision; the catalog description; and brief summaries of each major change (new
courses, course deletions, etc.). The hard and electronic copies must be submitted to the recording
secretary of the Graduate Committee at least 14 days before the next Senate meeting.
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