Midterm Grading Procedures for Undergraduate Students
The “Midterm Grade Report Policy” states:
“To help undergraduate students monitor their academic performance, faculty members will provide
a warning to students with unsatisfactory performance at midterm. Using the university’s accepted
grade reporting technology, faculty members will assign a midterm grade of “D” (danger or
potential failure or “F” (failure). Each semester the Registrar will establish and announce the dates
for the window within which midterm grades may be posted by faculty members and read by
students and advisors. The midterm grade is an advisory grade and is not a permanent part of a
student’s academic history. It will not be used to determine enrollment status, dismissal, or eligibility
for financial aid, housing or athletics.”

PROCEDURE FOR FACULY TO ENTER MIDTERM GRADES

The period in which faculty may enter midterm “D” and “F” grades for undergraduate
students on their class rosters can be found:
http://www.iup.edu/academiccalendar/
Once the deadline to enter the midterm grades has passed, the ability to enter or update the web
mid-term grade feature will electronically be shut off. The students will be able to view the
midterm grades once the faculty deadline to enter the grades has passed. So that you may plan
for your course syllabus for future semesters, please consult the academic calendars for each
semester.
To enter the “D” and “F” grades at midterm, faculty will use the Banner Web for Faculty
product.
• Go to the website, www.iup.edu/ursa
• Login using your ID number and your PIN number
• Select the “Faculty & Advisors” menu

•
•
•
•

Select “Mid Term Grades”
Select a term
Select the CRN for which you want to enter the midterm grades
As you review your class list, please note that there is a drop down box at the right of
each student’s name, labeled, “GRADE”. To issue a midterm grade of “D” or “F” for
any student, please click on the arrow for the drop down box, and select either “D”
or “F”.
• Please remember to frequently click on the “SUBMIT CHANGES” button at the very
bottom of the class list, as there is a 30 minute time limit on the grade screen. The
“Submit Changes” button will save any midterm grades you have entered.
• When you are finished issuing midterm “D” and “F” grades, click the “Submit
Changes” just to be certain that the grades are submitted.
• You may exit the Web. It is advised that you re-enter the system prior to the deadline,
just to check that the midterm grades that you submitted actually appear on the
screen.
If you have any problems with submitting the midterm “D” and “F” grades, Please contact
the Registrar’s Office at 357-2217.

