Indiana University of Pennsylvania
Request for Waiver of Facilities and Administrative Costs (F&A)
IUP follows federal cost principles 1 when preparing budgets for externally funded projects.
Budgets are made up of Direct Costs and Facilities and Administrative Costs (F&A). F&A costs
are calculated using a federally negotiated rate with the U.S. Department of Health and Human
Services. F&A costs were previously known as "indirect" costs.
•

Direct costs are those costs that can be specifically identified with and charged to a
sponsored project (e.g. travel or personnel charges).

•

Facilities and Administrative (F&A) costs are institutional costs incurred on a sponsored
project for common university operations that cannot be readily or specifically identified
with a particular sponsored project (e.g. physical plant, utilities, administrative services,
library operations, etc.).

According to university policy 2 , budgets for external grants and contracts must include the
federally negotiated rate for F&A costs or the maximum rate allowed by the funding agency.
•

In cases where the funding agency limits F&A to less than the federally negotiated rate,
project directors must submit evidence of this agency limitation, typically from the
Request for Proposals. This evidence must be attached to the “Authorization to Seek
External Funding” form when routed for university signatures prior to proposal
submission to the agency.

•

In cases where the project director wishes to request a reduction or waiver in F&A costs
beyond or in addition to an agency limitation of F&A costs, the project director must seek
a waiver of these costs before proposal submission. Reduction/Waiver of F&A results in
the university subsidizing externally funded projects and returning reduced (or no)
F&A to the university unit generating the project.

Project directors requesting a waiver of F&A must complete the Facilities & Administrative
Costs (F&A) Waiver Request Form and submit it to their Department Chair and College Dean 3
for approval prior to submitting the request to the Provost and Vice President for Academic
Affairs. If the waiver is approved, it must be submitted with the “Authorization to Seek
External Funding” and the proposed budget to the Project Development Officer of the IUP RI
and reviewed at a weekly Proposal Review Committee meeting. The waiver must be approved
prior to budget submission to the funding agency.
1

See OMB Circular A-21 Cost Principles for Educational Institutions,
http://www.whitehouse.gov/omb/circulars/index-education.html for more information.
2
See Policy on Grant Indirect Allowances, 12/5/94 (www.iup.edu/graduate/assets/respol.htm#)
3
Proposals from Divisions other than Academic Affairs must obtain unit director and Vice-President approval prior
to submission to the Provost and Vice President for Academic Affairs.
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