TABLE OF CONTENTS
Early Childhood with Special Education Program .................................................................... 1
Motto, Mission and Vision ................................................................................................................... 1

CCAC/IUP Collaborative Early Childhood with Special Education Program......................2
Community College of Allegheny County (CCAC)............................................................................. 2
Indiana University of Pennsylvania (IUP) ............................................................................................ 2
IUP’s Teacher Education Program ....................................................................................................... 3

Advisement and Registration .......................................................................................................4
Student Advisement .............................................................................................................................. 4
Registration Process .............................................................................................................................. 5

Financial Aid and Scholarships ....................................................................................................6
Financial Aid ......................................................................................................................................... 6
Scholarships .......................................................................................................................................... 8
Financial Aid Information for CCAC/IUP Students ............................................................................. 9
Student Employment/Volunteer Opportunities................................................................................... 10

Technology................................................................................................................................... 11
CCAC E-Mail Account ....................................................................................................................... 11
IUP E-mail Account ............................................................................................................................ 11
Accessing and Printing Transcripts .................................................................................................... 12

Student Programs and Services ................................................................................................. 13
CCAC/IUP Three Step Process for Teacher Education ...................................................................... 13
Security and Health Clearances .......................................................................................................... 14
The Praxis Series................................................................................................................................. 15
Praxis II: Subject Tests ...................................................................................................................... 18
IUP Libraries and Distance Education Services ................................................................................. 19
Additional Educational Opportunities ................................................................................................ 21
IUP Main Campus Opportunities and Events ..................................................................................... 23

Academic Policies and Procedures ........................................................................................... 24
Your Contract with IUP ...................................................................................................................... 24
Academic Program Information ......................................................................................................... 24
IUP Civility Statement ........................................................................................................................ 24
IUP Academic Integrity Policy ........................................................................................................... 24

Graduation .................................................................................................................................. 27
CCAC - Associate of Arts Degree in Early Childhood Education .................................................... 27
IUP - Bachelor of Science in Education ............................................................................................. 27
Applying for PDE Certification .......................................................................................................... 28

Appendix ..................................................................................................................................... 30
Suggested Course Sequence ............................................................................................................... 31
Course Checklist ................................................................................................................................. 32
Electronic Portfolio ............................................................................................................................. 34
Directions to IUP ................................................................................................................................ 34
Inclement Weather/Emergency Situation Procedures ........................................................................ 34
Emergency Procedures Student Checklist .......................................................................................... 35
How to Determine Your GPA............................................................................................................. 36

Early Childhood with Special Education Program
Motto, Mission and Vision
ECSP Motto: Education through Collaboration and Successful Partnership
ECSP Mission Statement:
It is the mission of the ECSP program to blend pedagogical knowledge and skill sets of two disciplines
to create a teacher education program that fosters collaboration among education partners to prepare
teachers to be successful in inclusive classrooms. Our mission will be met through providing
opportunities for candidates to participate in exemplary education, research and service.

ECSP Vision:
Teachers who graduate from the ECSP program will:
•

Demonstrate, with active and creative minds, a sense of understanding and compassion for
children with and without special needs and the courage to advocate for the students and families
they serve.

•

Create rigorous, caring learning environments that incorporate high expectations for success
through developmentally appropriate, differentiated instruction and assessment that embraces
individual differences, multiple intelligences, and learning styles

•

Challenge each child to reach his or her full intellectual, social/emotional, creative, and physical
potential through a fully integrated curriculum

•

Foster the full inclusion of all children in school, family, and community life with dignity and
respect

•

Meet classroom (e.g. academic and social/emotional) challenges with openness, enthusiasm, and
a willingness to solve problems

•

Be dedicated to serve students with the understanding that diversity is a strength to be respected
and valued

•

Honor, through collaboration, the lives of children, their families, and their communities

•

Reflect upon personal and professional practices, values, integrity, ethical decision-making, and
reputation as they serve as role models for students

•

Serve as ambassadors and spokespersons for the importance and nobility of the teaching
profession
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CCAC/IUP Collaborative
Early Childhood with Special Education Program
http://www.iup.edu/pse/ccac/
The CCAC/IUP Collaborative Early Childhood with Special Education Program is a unique, daytime
program that emphasizes urban education and leads to the CCAC Associate Degree in Early Education,
the IUP Bachelor of Science Degree in Education, and recommendation for PDE Certification.
The program is designed for students who are committed to teaching in urban public schools. Helping
students meet future challenges in teacher education, the program emphasizes the diverse issues that
influence education in early education pre K-4 and special education pre K-8.
All students begin the program as sophomores, so it is essential that students have completed their
freshman year at CCAC. The sophomore group of 35 students is referred to as a “cohort”, and they will
attend all of their IUP courses together. Students are not grouped with their cohort for CCAC classes.

Community College of Allegheny County (CCAC)
www.ccac.edu
The Community College of Allegheny County is a member of the Pittsburgh Council on Higher
Education (PCHE), and its campuses are accredited by the Middle States Association of Colleges and
Schools.
The Community College of Allegheny County (CCAC) is the second largest community college in
Pennsylvania and one of the largest multi-campus community colleges in the nation. The College serves
all of Allegheny County through its four campuses and seven college centers. The vision of CCAC is to
be the premier Community College in Pennsylvania with an established national presence.
The College intends to foster dynamic, world-class education and training delivered through state-ofthe-art technology to prepare students and employees for success and excellence in a highly competitive
and rapidly changing world. Students will be challenged to achieve their goals and to realize their
potential in a creative, nurturing environment.
As a leader in regional revitalization, the College partners with regional sponsors; other colleges and
universities; business, industry and labor; and other agencies to build a competitive workforce and a
better quality of life for our community. This community partnership is based upon an energetic
institutional culture, which embraces integrity, trust, diversity, and the value of every individual.

Indiana University of Pennsylvania (IUP)
www.iup.edu
Founded in 1875, Indiana University of Pennsylvania draws its fourteen thousand-plus enrollment from
nearly every state and from scores of foreign countries. With three campuses located in the foothills of
the Allegheny Mountains, IUP is the largest of the fourteen universities in the State System of Higher
Education and the only one that grants doctoral degrees.
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Recognized as a "Public Ivy," the University sustains a tradition of high academic quality at an
affordable cost. In forty-five academic departments located within six colleges and two schools, IUP
offers more than one hundred major fields of study. Graduate programs in many professional and
applied areas are available, as well as seven programs at the doctoral level. IUP's internship program is
among the Commonwealth's largest, providing students with professional experience to supplement their
classroom learning.
The following publications have all recognized IUP for its high academic standards and competitive
costs: Arco's Dollarwise Guide to American Colleges; Barron's 300; Best Buys in College Education;
The Best Buys in College Education by Edward Fiske, education editor of the New York Times;
Changing Times; How to Get an Ivy League Education at a State University by Martin Nemko; Money
magazine's Money Guide; Two Hundred Most Selective Colleges; The Definitive Guide to America's
First-Choice Schools; and U.S. News and World Report.

IUP’s Teacher Education Program
www.iup.edu/education
IUP’s teacher education program has the distinction of being nationally accredited by the National
Council for Accreditation of Teacher Education (NCATE). IUP is an approved program designated by
the PDE and approved by the state since the founding of IUP’s teacher education program in the 1870s.
A large number of highly regarded national associations that have rigorous standards for the design and
conduct of teacher education programs approve IUP’s programs. Included in this group of organizations
are: National Science Teachers Association; National Council of Teachers of Mathematics; National
Council for Teachers for the Social Studies; National Association for the Education of Young Children;
National Council of Teachers of English; Association for Childhood Education International; American
Alliance for Health, Physical Education, Recreation, and Dance; International Reading Association;
National Association of School Psychologists; American Speech-Language-Hearing Association, and
the Council for Exceptional Children. Expert faculty, who enjoy membership, endorsement, or
certification of the above-named professional associations, carefully develop IUP’s programs.
Students admitted to the CCAC/IUP Collaborative Early Childhood with Special Education Program are
enrolled in both CCAC and IUP and must follow the established procedures and policies at both
institutions. The CCAC/IUP Collaborative Early Childhood with Special Education Program is
designed to serve CCAC students who want to become teachers of early childhood with special
education children in urban settings. It is a comprehensive program and is not suitable for college
graduates who seek only teacher certification.
The CCAC/IUP program coordinators, Dr. Susan Glor-Scheib and Dr. Kelli Jo Kerry Moran, maintain
an office at 173 Student Services Center at CCAC’s Allegheny Campus. Dr. Glor-Scheib and Dr. Moran
are the coordinators and the academic advisors for the program. They can be contacted at (412) 2374501 or by email at sglorsch@iup.edu and kjkmoran@iup.edu.

3

Advisement and Registration
Student Advisement
What is an advisor?
Your advisor is an IUP faculty member who can assist you in planning your schedule, understanding
your program, and providing information and counsel during your undergraduate years with IUP.

Who is my advisor?
Dr. Susan Glor-Scheib and Dr. Kelli Jo Kerry Moran, Coordinators of the CCAC/IUP Early Childhood
with Special Education Program, serve as the academic advisors for all students who are enrolled in the
program.

When should I meet with my advisor?
Students are required to meet with Dr. Glor-Scheib or Dr. Moran each semester prior to registration in
order to discuss progress in the program and any individual questions. Appointments are made online
through CCAC’s Appointment Central (http://webapps.ccac.edu/AppointmentCentral) or by calling
(412) 237-4501.

What should I do when I meet with my advisor at registration time?
The following suggestions will be helpful as you work each semester with your advisor.
•

•
•
•
•

Maintain a folder with your own course sequence sheet and checklist (both available in this
handbook, and in the CCAC/IUP office) and copies of ALL important documents. Bring
your folder with you, so you can double-check requirements and recommendations for
courses.
Before your meeting, write down any questions you may have. Ask questions!
All students are expected to bring copies of their CCAC and IUP transcripts to their
advisement meeting and have completed a proposed schedule for the upcoming semester.
Your advisor will review and sign your advisement form and give you one of the copies.
Keep your form in your personal folder throughout your studies.
With your advisor, complete two graduation checklists. Keep one checklist in your personal
folder and your advisor will also maintain one in the office.

In addition to the advisement meetings, general informational meetings occur each semester. Students
are expected to attend and are responsible for the material presented in the meetings. The Program’s
website, http://www.iup.edu/pse/ccac/, is a source of much information and students should refer to it
when they have questions. Students are expected to be proficient with e-mail and to use IUP’s e-mail
system. IUP professors frequently correspond with students via e-mail.

What are my responsibilities in terms of understanding my program?
All students are expected to take personal responsibility for reading about, understanding, and following
their required academic program. While the advisor can assist and guide, you as the student must be
sure that you are fully aware of the expectations of your department and your program.
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IUP is dedicated to providing students with excellent advisement. Students are expected to take
responsibility for being fully informed every step of the way, about their programs. Through this
partnership, students are ensured to have a positive and successful experience.

Registration Process
All students must register at IUP! It is important that you register on time so that book orders, financial
aid, and classroom assignments are correct. Please follow these detailed instructions in order to
complete this important process correctly:
•
•
•
•
•
•
•

•
•

•

•

Log onto www.iup.edu/ursa and print your transcript from IUP (see “Technology” section).
Use your IUP transcript to complete/update your CCAC/IUP Program of Study Checklist.
If you have not completed all of your CCAC courses, use the CCAC course guide to plan
next semester’s CCAC courses.
Please register promptly at CCAC so that you will get the courses and schedule that you
need.
Before you can register with IUP, you will need to schedule an appointment with Dr. GlorScheib or Dr. Moran. See the “Student Advisement” section of this handbook.
At your advisement session:
You will receive your Time Appointment Letter for IUP’s online registration system. It
will contain the Alternate Pin Number (also called ALT or ALT PIN), which you must have
in order to register for next semester. It will also indicate the available dates during which
you will have access to the system. This number changes each semester!
You will also receive registration instructions with the IUP courses required for the
upcoming semester. Each course will have a Course Reference Number (CRN) that is used
to register on IUP’s online system.
Go to www.iup.edu/ursa to register for your IUP courses. Use your Time Appointment
Letter to enter the Alternate Pin number when prompted and use your registration
instructions to enter the CRN for each course (you do not have to search for the course;
instead, go to “Add classes”),
Please be sure to print out your registration when you are done, so that you have a record
of your IUP schedule. If you have a hold on your IUP transcript and are unable to print it,
this usually means that your account is not paid. Check with IUP Student Accounts at
(724) 357-2207.
If you are having difficulty registering, please make sure that you have responded to the
university's Emergency Alert Information (Reverse 911) request. IUP's emergency alert
information system sends out text messages in the event of a life-threatening campus
emergency. Students must either register their telephone number with the system OR select
the option to opt out of the emergency alert system before they will be permitted to
register. Students who select the "opt out" option will have to make this selection every
semester. You should have received an email message earlier this year from the university
describing the emergency alert system. In any case, it is easy to respond by selecting
"Emergency Alert Information (Reverse 911)" option when you login to URSA.
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Financial Aid and Scholarships
Financial Aid
During the sophomore year, students should apply for financial aid through CCAC. Students should
apply for financial aid through IUP during their junior and senior years.
Financial aid is available to qualified students who need financial assistance to further their education.
Financial aid consists of grants, scholarships, work programs, and loan programs. Students may be
eligible for financial aid if they are enrolled either full-time or part-time in an approved credit program.
Students who are applying for financial aid must fill out the Free Application for Federal Student Aid
(FAFSA) available at www.fafsa.ed.gov. Students who are applying for student loans must also complete
a Federal Stafford Student Loan Application. See www.studentaid.ed.gov for more information.
Financial aid personnel are available to assist students in completing financial aid applications. Students
are encouraged to apply for financial aid in sufficient time to have funds available for tuition bills.
Priority deadlines for financial aid are different for CCAC and IUP. Please contact the financial aid
office at the appropriate institution so that you may be sure to complete your applications before the
deadlines. Students who file after the deadlines can still receive financial aid; however, priority will be
given to students whose files are complete by the above deadlines.
All students are encouraged to apply for financial aid, since the requirements for financial aid vary each
year and with each program. Depending upon the type and amount of funding available, financial aid
programs can assist students with tuition, fees, books, and living expenses.

Grants and Loans
To be considered for any type of grant or loan, students must first submit the FAFSA to the appropriate
institution (CCAC for sophomores or IUP for juniors and seniors). For more information on grants and
loans, see http://studentaid.ed.gov.
Federal Pell Grant
The Federal Pell Grant is considered to be the foundation upon which all other financial aid is awarded.
This grant is available to undergraduate students who have financial need to assist with tuition, fees and
book expenses. Students who demonstrate a financial need, are enrolled in a degree or certificate
program and have not already earned a bachelor’s or professional degree are considered for the Federal
Pell Grant. Students must maintain satisfactory academic progress according to federal guidelines to
receive funding.
Pennsylvania State Grant
Pennsylvania State grants are available to residents who have not as yet earned a bachelor’s or
professional degree and who demonstrate financial need according to the PHEAA needs analysis
formula. Students must be enrolled for at least 6 credits to receive a part-time state grant and 12 credits
for a full-time state grant. For more information, see www.pheaa.org.
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Federal Supplemental Educational Opportunity Grant (FSEOG)
FSEOG is funded by the federal government and administered by CCAC and IUP. Eligibility is based
on your exceptional financial need with priority given to Federal Pell Grant recipients.
Federal Perkins Loan
The Federal Perkins Loan is funded by the federal government and administered through CCAC and
IUP. This is a low interest loan for eligible students based on financial need. To apply, submit the
FAFSA by the deadline for each semester.
Federal Stafford Loan
The Federal Stafford Loan application process begins when you complete the FAFSA and answer "yes"
to the loan interest question. You will be sent a Promissory Note to complete the loan application
process which is administered by CCAC and IUP in conjunction with the federal government. The cost
of your education, expected family contribution, and other aid resources determine your eligibility for
the loan.
Federal Parent Loan for Undergraduate Students (PLUS)
Federal PLUS Loans are for parents who want to borrow to help pay for their dependent child's
education. Applications for a Federal PLUS loan may be obtained from private lending institutions such
as banks, credit unions, and savings and loan associations. Federal PLUS loan eligibility is based upon
creditworthiness and not financial need.

Financial Aid Resources Online
The Smart Student Guide to Financial Aid
www.finaid.org
Pennsylvania Association of Student Financial Aid Administrators
http://pasfaa.org
US Department of Education
www.ed.gov/finaid.html
FAFSA on the web
www.fafsa.ed.gov
Pennsylvania Higher Education Assistance Agency
www.pheaa.org
Pennsylvania Tuition Account Program
http://www.makecollegepossible.com/
Federal tax credits for higher education
www.ed.gov/offices/OPE/PPI/HOPE/index.html
Selective Service System
www.sss.gov
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Alternative loan options
www.estudentloans.com

Scholarships
All students are encouraged to apply for scholarships at both CCAC and IUP. Each institution offers
many scholarships that usually require only a simple application process. For more information, visit
www.ccac.edu and www.iup.edu/scholarships.
To be considered for scholarships, students must first submit the FAFSA to the appropriate institution
(CCAC for sophomores or IUP for juniors and seniors). Applications must be typed and complete, with
special attention to detail. It takes time to gather letters of reference, so applicants should begin early.
IUP scholarship application deadlines begin in early spring (usually first week of March) and are
awarded in May for the following academic year. Contact IUP for a scholarship application.

Scholarship Opportunities Online
FastWeb
www.fastweb.com
Peterson’s Planner
www.petersons.com
College Board Scholarship Search
http://apps.collegeboard.com/cbsearch_ss/welcome.jsp
Go College
www.gocollege.com/financial-aid/scholarships
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Financial Aid Information for CCAC/IUP Students
Sophomores
Sophomores take the majority of their classes through CCAC; therefore, all financial aid is handled
through CCAC. All sophomores must file their financial aid information listing CCAC as their school.
CCAC’s Federal School code is 00323100 for the Allegheny Campus.
The 3-credit course from IUP is counted as part of the credits for full-time attendance since students
register for the class through CCAC’s registration system. When CCAC has deducted the correct
amount from the award to pay for the CCAC classes and fees, the student will be issued a refund for any
remaining monies. CCAC does not bill for IUP’s class. Sophomores are billed separately by IUP for
courses and fees, and must pay that amount directly to IUP.
CCAC Financial Aid Refunds
Any grant or scholarship you receive will be credited against the amount of tuition and fees that you are
charged for the term. You are responsible for any outstanding balance not covered by your financial aid.
In some instances, grant and scholarship aid may exceed your tuition and fee charges. Excess monies
will be sent to you for your other educational-related expenses, such as textbooks, transportation, and
personal expenses.
Loan funds are sent directly to CCAC by your lender, either electronically or in some cases, by check.
CCAC will notify you when the loan funds are received. The loan proceeds will be credited to your
semester student account. Any excess loan funds will be refunded to you to cover other educational
expenses you may have. Loan funds will not appear on your Statement of Account.

Juniors and Seniors
Juniors and seniors in the CCAC/IUP program are enrolled full-time at IUP; therefore, IUP processes all
of the financial aid for these years. Students should file their financial aid information listing IUP as
their school. IUP’s Federal School code number is 003277.
When IUP has deducted the correct amount for tuition and fees, the student will receive a refund of any
remaining monies. If a student is also taking classes from CCAC, the tuition and fees are billed directly
to the student by CCAC.
IUP Financial Aid Refunds
Enrollment for each semester is finalized at the end of the Drop/Add Period. Eligibility for financial aid
is based on enrollment status and cannot be determined until registration has ceased for the semester.
Once enrollment status has been established, the payments of financial aid funds can be made to
students’ accounts.
For students with a credit balance on their IUP account at the end of the Drop/Add Period and for whom
funds have been received, a refund will be generated which will be available to them through direct
deposit or through a check sent to their mailing address listed in their on-line personal information.
If for some reason a student’s refund check is not generated after the Drop/Add Period, an advance on
his/her refund of up to $300 may be obtained through the Financial Aid Office at (724) 357-2218.
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Student Employment/Volunteer Opportunities
Federal Work-Study Programs
This program is available to eligible students who have financial need and who wish to work part-time
while enrolled at CCAC and/or IUP. Students must demonstrate financial need, maintain academic
success, and be willing to work part-time while enrolled. Students may work up to 20 hours per week
while attending classes.

Reading is Fundamental
This program offers students an opportunity to volunteer by reading to children in the public schools.
For more information, contact Amanda Sable at (412) 321-8022 or 10 Children’s Way, Suite 300,
Pittsburgh, PA 15212.

Tutoring
Many school districts hire tutors for K-12 after school programs. Tutoring children at any grade level
provides valuable experience with small group work and the opportunity to work in a school setting.
School districts hire tutors through many venues, including grant-funded programs and non-profit
agencies. To inquire about employment, contact the school district’s human resources department for
information and job openings.
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Technology
CCAC E-Mail Account
All students must obtain a Network Identifier (NetID) account to use any computer at the College.
Acquiring a NetID allows you to log on to the CCAC network from any campus PC, use local PC
software and resources, and access files necessary for some of your coursework.
Students are able to use their NetID to access:
•
•
•
•
•

Logon to College computers
Student academic email
Upload academic web pages
Access library resources from off-campus
Access Blackboard Distance Learning

The NetID can only be created from a CCAC computer on the network. All students must come in
person to one of the campus sites in order to create a NetID. If students have trouble using or creating
their NetID, then they may call any of the computer labs and the campus technicians will assist them.
What do you need to create your NetID?
•
•

Your Student ID Number (7-digit number on registration confirmation and/or student ID
card)
The last 4 digits of your social security number.

IUP E-mail Account
The IUP email service is called I-Mail. All CCAC/IUP students are expected to use their account on a
regular basis because important university, program, and course information is communicated through
email. Please make it your priority to check your email account several times a week.
How to Access to Your I-Mail Account
• Go to http://www.iup.edu/ursa
• Select “Log in to Secure Area”
• Enter your “User ID” (Banner number begins with @) and PIN
• Select “Login”
• Select “Personal Information and Surveys”
• Select “Display IUP Computer Account Information for Students”
• Write down your “IUP Computing Username” and “Initial Password”
• Go to http://imail.iup.edu
• Enter your Username and Password
• You now have access to your I-Mail account
• Select the “Change Password” to change your password to something you will remember
11

Accessing and Printing Transcripts
CCAC Transcripts
www.ccac.edu
CCAC provides official or unofficial transcripts upon a student's written request. Normal processing
time is 2-3 working days. There is small charge for official transcripts. Student’s written authorization is
required to release official or unofficial transcripts. Please submit your request to the campus you
attended.
Students may access unofficial transcripts online at Central e-Services at https://ccaccentral.ccac.edu.
You must have a CCAC Central e-Services account to access these services. Your username is the same
as your NetID; however, this account is separate from the NetID and you will need to create a separate
password.

IUP Transcripts
IUP transcripts are available from IUP’s Office of the Registrar or may be viewed and printed online.
For online access, Internet Explorer works best when printing transcripts.
Accessing Your Online IUP Transcript
•
•
•
•
•
•
•
•
•

Go to www.iup.edu/ursa.
Select "Login to Secure Area"
Enter your User ID (Banner number begins with @) and PIN
Select "Student Services"
Select "Academic Records"
Select "View Academic Transcript"
Select "Submit"
View and/or print your transcript
If you are unable to print the transcript from the website, copy and paste it into a word file.
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Student Programs and Services
CCAC/IUP Three Step Process for Teacher Education
Step 1: Requirements for Admission to IUP Teacher Education Program
These requirements must be completed before the beginning of the junior year:
•
•
•
•
•
•
•
•
•

A minimum of a 3.0 cumulative GPA after 48 earned credits
Successful completion of PRAXIS I exam (PPST) and a minimum score established by the
PDE (see pages 18 and 19).
Completion of the following courses with a grade of “C” or higher: ENGL 101 (ENG 101),
ENGL 121 (ENG 115), EDSP 102 (PSY 201), COMM 103 (EDU 202) and 6 credits in
Mathematics (MAT 107 & MATH TBD)
Act 34, Act 114, and Act 151 Clearances
Proof of professional liability insurance
Completion of speech, hearing, and TB test
Satisfactorily completed philosophy statement
Electronic portfolio
Advisor’s recommendation and signature

Step 2: Requirements for Admission to Student Teaching
These requirements must be completed before the beginning of the senior year:
•
•
•
•
•
•
•
•

Successful completion of Step 1
Maintenance of a 3.0 GPA
Successful completion of PRAXIS II exams (The score for each Praxis I or II test must be
less than ten years old AND at or above the current PDE established score at the time a
candidate applies for Pennsylvania Teacher Certification)
Completion of all required professional education, major courses, and liberal studies
science courses with a grade of “C” or higher as designated by the teacher education office.
Act 34, Act 114, and Act 151 Clearances
Proof of professional liability insurance
Electronic portfolio
Advisor’s recommendation and signature

Step 3: Requirements for Graduation & PA Teacher Certification
These requirements must be completed in order to graduate and receive your teacher certification:
•
•
•
•

Successful completion of Step 2
Successful completion of Student Teaching
Maintenance of 3.0 cumulative GPA
Completion of the Electronic Portfolio
13

•
•
•
•

Completed application for graduation
Completed application for Pennsylvania Teacher Certification
Advisor’s recommendation and signature
IUP Teacher Certification Officer’s recommendation and signature

Security and Health Clearances
Security Clearances
All teacher education programs leading to a certificate issued by the PDE require that candidates
complete field experiences including student teaching in a school setting or intermediate unit. Under
current law, no placement can be made until a candidate presents Pennsylvania Criminal Record (Act
34) and Child Abuse Clearances (Act 151) as well as FBI Fingerprinting Record (Act 114).
Candidates for these programs should be aware that districts or intermediate units might not accept
placements if any criminal record is reflected on these records. Candidates with a criminal record, even
summary offenses, are asked to disclose this history to their program upon acceptance so that we can
make a determination whether placement will be possible. Also, some serious offenses, typically
involving child welfare, preclude state certification. Students who do not provide the required
background records or whose records cause them to be rejected from acceptable placements will be
terminated from the program. Copies of candidate clearances must be on file with your program as well
as in the Teacher Education Office prior to beginning any school or intermediate unit placement. It is
suggested that candidates apply for clearances every July so that they will be in effect for the entire
school year.
Act 34-Criminal Record Check
Act 34 is the criminal record check acquired through the Pennsylvania State Police Repository for instate residents. The Act 34 Criminal Record Check may be completed on-line by visiting
www.psp.state.pa.us. Select the “Criminal History Request Online” link. You will need a credit card for
the $10.00 fee. At the end of the process, be sure to print a copy of the Verified Clearance; this page will
have a state seal in the background. The Act 34 clearance must be updated annually.
Act 114-Federal Fingerprinting
Act 114 is the Federal Criminal History Record check, also known as the Federal Fingerprinting
requirement. This clearance requires candidates to be fingerprinted at an approved site and results in a
federal check for any criminal offense. You may register by telephone or online at Cogent Systems
www.pa.cogentid.com. This website provides application instructions and lists approved fingerprinting
sites. After the fingerprinting session, you will receive a reference number (combination of numbers
and letters)—please remember to record this number for future use. You are strongly encouraged to pay
the additional $2.00 fee to receive a paper copy of your fingerprint record. As long as the student is
continuously enrolled at IUP, the Act 114 clearance will remain current through graduation.
Act 151-Child Abuse Clearance
Act 151 is the Child Abuse Clearance acquired through the Department of Welfare in Harrisburg. This
clearance must still be submitted by mail, and can take as long as a month to be returned to you. Forms
are available at the CCAC/IUP Collaborative Early Childhood with Special Education Program office in
SSC 173. The Act 151 clearance must be updated annually.
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Health Clearances
Tuberculosis (Tb) Test
Pennsylvania state law requires that all who work in a school setting must pass a tuberculosis test.
Students must complete this requirement to enroll into the Teacher Education Program. A free Tb Test
may be obtained at the Allegheny County Health Department, 3441 Forbes Avenue, Pittsburgh, PA
15213. Their telephone number is (412) 578-8062.
Speech & Hearing Screening
In order to teach effectively, an educator must be able to communicate and thus must possess intelligible
speech and adequate auditory ability. The screenings are required before students may be admitted into
the Teacher Certification Program. The IUP Speech and Hearing Clinic offers a free speech and hearing
screening at the CCAC Allegheny Campus during the spring semester of the sophomore year.

The Praxis Series
www.ets.org

How to Qualify for Teacher Certification in Pennsylvania
All candidates for initial certification in Pennsylvania must have earned at least a baccalaureate degree,
completed an approved program of teacher education, and passed the appropriate tests. The PDE will
recognize scores for ten years from the date of the test administration. It is the student’s responsibility
to ensure their scores are current when the PDE receives their teacher certification application.
Qualifying scores may be subject to change. Individuals applying for an Instructional I initial certificate
in Early Childhood with Special Education are required to take the Praxis I Pre-Professional Skills Tests
(PPST) in Reading, Writing, and Mathematics; Praxis II Subject Assessments called “Elementary
Education: Curriculum, Instruction, and Assessment,” “Fundamental Subjects: Content Knowledge, and
“Special Education: Core Knowledge and Applications.”
Successful completion of the Praxis exams is a required and crucial step to obtaining teacher
certification in Pennsylvania. The Praxis Series is an Educational Testing Service (ETS) program that
provides tests and other services for states to use as part of the teacher certification process. A candidate
for certification MUST pass all required Praxis examination tests in order to receive Pennsylvania
certification. Also, IUP students will not be admitted into the IUP Teacher Education Program until
they have successfully completed the Praxis I Academic Skills Series (PPST). IUP students must pass
the Praxis II Subject Assessments before they may student teach.

Financial and Time Commitments
Successfully completing the Praxis Series can be an expensive, time-consuming process that
encompasses eight hours of tests at a total cost of at least $410. Students should plan for this process to
take many months and should begin saving money for Praxis fees. Students must maintain a serious,
thorough, and intense attitude throughout the entire process. Each test has a minimum passing score,
known as the qualifying score; therefore, you must attain the qualifying score on each test to apply for
certification. If you do not pass any portion of the Praxis exams, you must register to re-take the test.
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Fee Waivers
All fee waiver requests are processed on a first-come, first-serve basis. You are eligible for a fee waiver
only once during a testing year. If you qualify, your $50 registration fee and one test fee and/or three
computerized PPST tests may be waived.
A limited number of fee waivers are available to students meeting eligibility requirements:
• You must be receiving financial aid
• You must be an enrolled undergraduate or graduate student
• You must meet the income guidelines
• The registered test must be required by an authorized score recipient
For income guidelines and more information, see www.ets.org. To be considered, submit a registration
form and a Fee Waiver Request form (for paper-based tests) or CBT Fee Waiver Request form (for
computer-based tests) by the appropriate deadline as shown on each fee waiver request form.

Praxis Exam Preparation
Praxis tests are challenging and students should plan to spend several months preparing for the exams.
The ETS website is a valuable resource for more information about registration, preparation, testing,
scoring, and state requirements. The “Test at a Glance” and “Reducing Test Anxiety” are free
documents available at www.ets.org for Praxis I and II exams. In addition, ETS offers a free “General
Information and Study Tips” document for Praxis II exams. Other preparation materials are available at
the website for an additional cost. In addition, students may check out test-preparation guides and books
from the CCAC/IUP office for a refundable deposit.

Praxis Simulated Test System (PLATO)
www.platoweb.com
IUP’s College of Education and Educational Technology provides a Praxis simulated test. Only 25 IUP
students can be logged into PLATO at one time, so you may have trouble logging on. For this reason, it
is important that you log off of the system as soon as you have finished your session.
Instructions for using PLATO
• Go to www.platoweb.com
• Enter the account number: 31233
• Select “If you don’t have a PLATO name, click here to self-enroll”
• Enter the group name (case-sensitive): iup
• Enter the password (case-sensitive): education
• Create a PLATO name and password
• Enter your new PLATO name, the group name, and your new password
• Select “PLATO Simulated Test System”
For technical support, contact the Educational and School Psychology Department in Stouffer Hall
Room 246 at (724) 357-2316 (Hours are 8:30 am to 4:00 pm, Monday-Friday).
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Praxis Exams Test Dates, Registration, and Costs
Paper-based exams (Praxis I and II) are offered on 6 days during the school year. A one-time, nonrefundable registration fee of $50 covers all paper-based tests taken in the same testing year. Each test
date has a corresponding deadline for registration and a $45 fee is assessed for each late registration.
Each paper-based Praxis I exam costs $40 and each Praxis II exam costs $80. See www.ets.org for a
schedule of testing dates.
Computer-based exams are available year-round at approved testing centers. To register for the exam,
you must call the test center directly and pay using a credit or debit card. To register and pay by check
or money order, you must complete a voucher request form (available on the ETS website) and submit it
with your payment via mail. There is no registration fee for computer-based tests; however, exam costs
are based on the number of tests taken: 1 test/$80, 2 tests/$120, 3 tests/$160, and the combined test is
$130. See www.ets.org for a list of testing centers in your area.
Register EARLY! Each testing site has only a specific number of spaces available, so if you do not
register promptly, you may not be able to take the test at your preferred location. For more information
about the Praxis Series, please visit their website at www.ets.org or call 1-800-772-9476.
Important! The PDE will only recognize scores from Praxis exams that have been taken within 10 years
of the original testing date.

Praxis I: Academic Skills Assessments
(Pre-Professional Skills Test or PPST)
These assessments are designed to be taken early in the student’s college career to measure reading,
writing, and mathematical skills vital to all teacher candidates. The assessments are available in two
formats, paper-based and computer-based. The paper-based tests are given six times a year while the
computer-based tests can be taken year round. PPST consists of three exams, each one hour in length.
The content areas include Reading, Writing, and Math. All three tests may be scheduled for a single test
day, if desired. Test scores are only available online at www.ets.org approximately 3-4 weeks after test
date. Scores will be available online for 45 days. After the 45 days, you will need to request for
additional score reports which are $40 for each request. Successful completion is required before
applying to the IUP Teacher Education Program at the end of the sophomore year. CCAC/IUP students
will not be permitted to register for IUP junior level courses unless they have been admitted into the
Teacher Education Program.

Test Codes for Praxis I
Test codes for paper-based tests (PBT):
Test
Code
Hours
PPST Reading
0710
1
PPST Writing
0720
1
PPST Mathematics
0730
1

Test codes for computer-based tests (CBT):
Test
Code
Hours
PPST Reading
5710
1
PPST Writing
5720
1
PPST Mathematics
5730
1

Scoring Methods for Praxis I:
To fulfill the Praxis Pre-Professional Skills Test (PPST) requirement, all teacher certification programs
will accept either the Original or Alternate Scoring Methods established by the PDE.
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Original Scoring Method
The Original Scoring Method established by the PDE requires the following “Qualifying Scores” for
each test. A minimum “Total Score” is not required in this case:
Reading
Writing
Math

172
173
173

Alternate Scoring Method
The Alternate Scoring Method requires the following minimum scores for each test plus a minimum
“Composite Score” of 521:
Reading
Writing
Math

169
170
170

Note that the minimum test scores do not total 521, so candidates must achieve a higher score on one or
more tests to reach the required minimum composite score.
Examples of Praxis Scoring Methods
In the acceptable example below, the scores for each test and the composite score exceeded the
minimum scores required for the Alternate Method:
Reading
Writing
Math
Composite

178
172
172
522

In the unacceptable example below, the scores for each test exceeded the required minimum scores for
the Alternate Method, but the required composite score of 521 was not achieved:
Reading
Writing
Math
Composite

176
171
172
519 (Note: The minimum composite score of 521 was not achieved.)

In another unacceptable example, the required composite score of 521 was met, but one of the individual
scores was below the required minimum score:
Reading
Writing
Math
Composite

175
177
169 (Note: The minimum score of 170 was not achieved.)
521

Prax is II: Subject Tests
These assessments measure knowledge of pedagogy as well as the specific elementary subjects and
special education core knowledge. Exams are usually taken in the second half of the junior year as part
18

of the teacher licensing and certification process required by the state. The tests are updated regularly
and the Elementary Education: Curriculum, Instruction, and Assessment test can either be taken in a
paper-based format or a computer-based format.
Successful completion of Praxis II exams is required before participation in IUP’s pre-student teaching
clinics and student teaching in the senior year.

Test Codes for Praxis II
Test codes for paper-based tests (PBT):
Test
Elementary Education: Curriculum, Instruction and Assessment
Fundamental Subjects: Content Knowledge
Special Education: Core Knowledge and Applications

Code
0011
0720
0730

Hours
2
1
1

Code
5011

Hours
2

Test codes for computer-based tests (CBT):
Test
Elementary Education: Curriculum, Instruction & Assessment

IUP Libraries and Distance Education Services
The IUP Libraries are committed to providing all users with support for teaching, learning, research, and
personal enrichment. The services and resources are specifically designed to address the needs of IUP
Library users taking courses at sites other than the main and branch campuses or via distance education
programs.

Library Use Authorization
Many of the services of the IUP Libraries require an identification number to authorize use. The IUP ICard, issued to every registered student, displays a 16-digit number that is used as the identification
number. Just enter this number (no spaces, dashes or other characters) when prompted for access to the
electronic service.
If you encounter problems entering your I-Card number, contact the Library Circulation Desk at (724)
357-2340 or the Library Reference Desk at 1-800-836-8815.

IUP Library Home Page
The primary resource for CCAC/IUP students is IUP’s Library home page www.iup.edu/library which
provides links to all of the IUP Library's electronic resources and services. It is available 24 hours/day 7
days/week.

Reference Services
IUP Librarians are available for consultation about any information need:
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Electronic Reference
Assistance is available via the Chat Reference Service on the Library home page. Click the “Talk”
option to chat in real time with a librarian. If a librarian is not available, use the “E-mail” option to enter
a question that will be forwarded to a reference librarian. All e-mail questions will receive response
within 24 hours.
Telephone Reference
To speak directly with a reference librarian, call toll-free (866) 836-8815. Reference service is provided
during regular library hours. Select Library Hours on the home page for current times.

Online Catalog
The Online Catalog, PILOT, is found on the library home page by rolling the mouse over the “Books
and More” section and selecting the “Online Catalog” option. The catalog lists all book and media
material owned by the IUP Libraries. The catalog also includes listings for serial titles available in the
Libraries.

Databases
On the home page, roll the mouse over the “Articles and More” section and select “All Databases” for
access to over one hundred fifty bibliographic and full text databases. Users will find citations to books
and periodical articles, abstracts of articles and (in many cases) full text articles on a wide range of
subjects. Off campus users must enter their 16-digit I-Card number to gain access to these databases.

Electronic Reserve
Professors may place course material with limited circulation "on reserve" in the Library. Many of those
materials are also scanned and made available through the Electronic Reserve on the library home page
under “Library Services.” To access E-Reserve, users must enter a password provided by the professor.
To view E-Reserve items, the user must have Adobe Acrobat Reader software.

Direct Borrowing
The IUP Libraries maintain agreements with a number of libraries throughout the Commonwealth of
Pennsylvania that allow IUP students to borrow materials directly. Since the list of libraries is
constantly changing and requirements vary from library to library, send a message to the Electronic
Reference service to receive a list of libraries in your area that allow direct borrowing.

Interlibrary Loan
Interlibrary Loan is a service provided to users who need access to materials which IUP does not own.
The IUP Libraries will borrow the needed materials from other libraries and supply them to our students.
Most Interlibrary loans are free. If a cost is associated with a loan, the student will be notified before the
loan is initiated. Select ILLIAD to request materials. For questions, call (724) 357-3037.
What can I get?
You can get copies of articles from newspapers and journals that we do not own. You can borrow most
books, microforms, theses and some dissertations. It may take longer to obtain volumes of proceedings
and books with accompanying software. Audio-visual materials (all kinds) are difficult to obtain, as we
are often unable to locate a lender willing to supply them.
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What isn’t available?
It is usually impossible to borrow entire issues or volumes of periodicals, reference books, some
newspapers, software, and rare books or manuscripts from other institutions. You cannot use
interlibrary loan to obtain items that are listed in the online catalog as Checked Out or On Reserve. You
cannot use interlibrary loan to get free copies of articles from periodicals owned by IUP.
How long do interlibrary loans take?
We will verify your request, find potential lenders and send your request to a string of possible lenders
within two business days. There are wide variations in turnaround time depending on the type of
material, the age and subject matter of the material, and how many libraries own it.
Requesting Items
It may take just a few days to obtain an interlibrary loan, or up to several weeks, depending on where the
item is available. Complete, accurate information on requests helps to shorten turnaround time. If you
need to have an item very quickly, please hand-deliver your request to the ILL office or call (724) 3573037 to follow-up an electronic request.
What should I do when I am done with the item?
On or before the due date, return the item to the ILL office where you picked it up. Your cooperation
helps insure that we can continue to provide interlibrary loan service to users.
What if I return my ILL item after the due date?
Interlibrary loan depends on cooperation among institutions, and we depend on you to help us honor
other libraries' borrowing policies. Libraries rarely charge for overdue ILL items; however, they are less
likely to let us borrow from them again if you keep items overdue. If you consistently abuse interlibrary
loan service by keeping items overdue, ILL staff reserves the right to refuse your requests.
What if I damage or lose an item?
If you damage or lose an ILL item, you will be required to pay the replacement cost and any processing
fees charged by the lending institution. If not paid immediately, the charges will be billed as official
university debt, following IUP's procedures.

Additional Educational Opportunities
IUP/Philadelphia Urban Partnership
The Department of Professional Studies in Education at IUP has coordinated for the past several years, a
two-week summer Philadelphia-based resident program open to all education majors. Sophomore or
juniors enrolled in this program spend two weeks in May, living in Philadelphia and working as aides,
tutors, and teaching assistants in select Philadelphia public schools for a pre-student teaching
experience.
This is an immersion experience where the students interact with community support organizations,
attend community meetings, attend neighborhood churches, and eat in the homes of culturally diverse
residents. All participants engage in a "service project" that contributes to the improvement of the
community. The project may be cleaning up a vacant lot or painting over the graffiti on the exterior of a
school building. Major goals of this experience are to lead education majors to visualize themselves as
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being able to teach in an urban setting and to provide person-to-person connectivity with disadvantaged
youth in urban schools. Interested students should contact Dr. Monte Tidwell for additional information.
Dr. Monte Tidwell
123 Davis Hall
(724) 357-2651
MTidwell@iup.edu

International Student Teaching
www.coe.iup.edu/international/ist
Students from IUP who are enrolled as teacher education majors in all certification areas are eligible to
participate in this half-semester student teaching program. Students are assigned to a teaching site in the
United States for the first half of the semester. The second half of the student teaching experience is
completed in an overseas site. The program is designed to provide students with teaching experiences in
one of six European cities:
London, England
Worcester, England
Malahide, Ireland
Copenhagen, Denmark
Groningen, the Netherlands
Malmo, Sweden
Eligibility
The student teacher must demonstrate competency in effective classroom teaching practices, receiving a
grade of not less than a B in the mid-semester evaluation. Upon approval of the university supervisor,
the overseas student teaching assignment is confirmed.
Program Cost
In addition to semester tuition and other required fees, students must pay a study abroad fee. Travel
costs, personal expenses, and living accommodation costs for room and board (paid to the host family)
are the responsibility of the student. Information on current fees is available through the College of
Education.
Living Accommodations
Living accommodations include room and board and are arranged with host families near teaching sites.
Accommodations in the various countries differ greatly; however, most of the student teachers live with
native families. This experience provides student teachers with a unique opportunity to immerse
themselves in the culture of the host country.
Application Deadlines
Applications may be made anytime; however, preference is given to students who submit application
materials in compliance with application due dates listed in the International Student Teaching Calendar.
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International Studies: Semester Abroad
www.iup.edu/international
The Office of International Affairs (OIA) provides the leadership for IUP’s involvement in a wide range
of international activities. The OIA is a central source of information, which provides special services
for admitted international students, visiting scholars, and international visitors and faculty.
The office provides the following services to students:
•
•
•
•
•
•
•

an extensive orientation program for new international students
advising on immigration matters
counseling on cultural and personal matters preparation and processing of immigration
documents
medical insurance information for international students and exchange/study abroad
participants
financial assistance to qualified students through the partial tuition waiver
a pre-departure orientation program for exchange and study abroad participants
a reentry program for participants returning from exchange or study abroad

IUP Main Campus Opportunities and Events
Our students are encouraged to visit and take part in all there is to offer on IUP main campus. There are
many student organizations, groups, and activities in which to participate.
Student Organizations
www.iup.edu/organizations
With more than 220 clubs and organizations, IUP offers options for just about any interest.
News and Events
www.iup.edu/inside
View IUP news, campus bulletins, and event calendar.
The IUP On-Stage
http://www.onstageatiup.com
IUP On-Stage provides arts entertainment to IUP Main campus, including classical music, musicals,
drama, dance, and concerts.
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Academic Policies and Procedures
Your Contract with IUP
The academic requirements listed in the IUP catalog are the ones you will need to meet in order to
graduate. Items you should save throughout your time at IUP are your grade reports, advising forms, fee
payment receipts, financial aid papers, and schedule change forms. If there is a discrepancy between
what you have done and what your department sees in your records during your graduation audit, your
records may be the key to arguing your case!
Valuable information you will find in the catalog includes introductory information about the college
and general academic regulations that apply to all students. Becoming familiar with these requirements
will ensure you will fulfill all University-wide requirements.

Academic Program Information
This portion of the catalog details specific information about the Colleges at IUP (i.e., the College of
Education and Educational Technology). In the section under each college, you can read about the
degrees offered, the majors within each department, and the requirements for each major. The catalog is
only a summary of academic information. You can get more detailed information about course
sequencing, curriculum checklists, course descriptions, and departmental advisement guidelines from
the department office or your academic advisor. Parts of the catalog, including course descriptions are
online at www.iup.edu/ursa.

IUP Civility Statement
As a university of different peoples and perspectives, IUP aspires to promote the growth of all people in
their academic, professional, social, and personal lives. Students, faculty, and staff join together to
create a community where people exchange ideas, listen to one another with consideration and respect,
and are committed to fostering civility through university structures, policies, and procedures. We, as
members of the university, strive to achieve the following individual commitments:
•
•
•

To strengthen the university for academic success, I will act honestly, take responsibility
for my behavior and continuous learning, and respect the freedom of others to express
their views.
To foster an environment for personal growth, I will honor and take care of my body,
mind, and character. I will be helpful to others and respect their rights. I will discourage
intolerance, hatred, and injustice, and promote constructive resolution of conflict.
To contribute to the future, I will strive for betterment of the community: myself, my
university, the nation, and world.

IUP Academic Integrity Policy
The following is an excerpt from the academic policies in the IUP catalog; however, please consult the
catalog for a full explanation of policies and procedures.
IUP is an academic community within the society at large. All members within this community are
expected to accept the responsibility for academic integrity and honesty. Academic dishonesty seriously
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erodes the quality of educational pursuits and is unacceptable at IUP. The following policies and
procedures have been established to preserve the academic integrity of the university community, while
also providing a process that protects the rights of students who allegedly violate these policies.
Violations of academic integrity include, but are not limited to, the following:
1. Providing or receiving unauthorized assistance in coursework; with lab work, theses, and
dissertations; or during examinations (including qualifying and comprehensive exams) or
quizzes.
2. Using unauthorized materials or devices, such as crib notes, during examinations or quizzes.
3. Plagiarizing papers, theses, dissertations, essays, reports, speeches and oral presentations, takehome examinations, computer projects, or other academic exercises by misrepresenting or
passing off the ideas, words, formulas, or data of another as one’s own. Plagiarism is dishonest
and illegal. Writers are indebted to authors from whom they borrow exact words, ideas, theories,
opinions, statistics, illustrative material, or facts (beyond common knowledge). Writers are also
indebted if they summarize or paraphrase in their own words material from sources. All quoted
material requires the acknowledgment of the source by the use of quotation marks or indentation
(if exact wording is incorporated). In addition, both directly quoted and summarized material
must be acknowledged by use of a note or parenthetical citation that indicates the author and/or
date of publication and page number or numbers. If the writer indents a quotation, it must be
clearly set off from the body of the text and must be documented in the aforesaid manner. To
verify the various documentation procedures, writers should consult the style sheet in the
particular discipline for which they are preparing the assignment (MLA, APA, Chicago, BC,
etc.).
4. Using the same paper or work more than once without authorization of the faculty member to
whom the work is being submitted.
5. Possessing course examination materials before the administration of the exam, without the prior
knowledge or consent of the instructor.
6. Intentionally evading IUP academic policies and procedures; for example, improperly processing
course withdrawals, grade changes, or other academic procedures.
7. Falsifying information, including falsification/fabrication of research data and/or statistical
analyses, forging signatures on various forms and documents, or altering or adding answers on
academic exercises or exams after work has been graded.
8. Computer dishonesty as addressed by university computing policies including, but not limited to:
using or attempting to use computing accounts or other information for which the student is not
authorized; providing false or misleading information to obtain a computing account or access to
other information resources; attempting to obtain information resource access codes (usernames,
passwords, PINs, etc.) for another user’s computing accounts; sharing information resource
access codes with other individuals; attempting to disguise the identity of a computing account or
other information resource; using or attempting to use university network resources to gain or
attempt to gain unauthorized access to remote computers including, but not limited to, port
scanning; violating the terms of intellectual property rights, in particular software license
agreements and copyright laws; using information resources to monitor another user’s data
communications or to read, copy, change, or delete another user’s files or software without
permission; using or installing or attempting to use or install software not properly licensed.
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9. Noncompliance by failure to comply with previously imposed sanctions for academic violations
under this policy.
10. Class behavior which significantly disrupts the learning process or is a threat to others.
11. Buying, selling, stealing, or engaging in unauthorized exchange of, or improperly using, any
assignments, papers, or projects.
12. Making fraudulent claims to gain academic credit or to influence testing or grading.
The university reserves the right to discipline any student for the above policy violations and any other
action that an ordinary, reasonable, intelligent college student knows, or should know, might lead to the
issuance of discipline. This means the university maintains the right to issue discipline for reasonable
cause.
Charges of academic integrity violations may be brought by a faculty member or administrator. Students
who observe or become aware of a violation of academic integrity by another student are strongly
encouraged to report it to a university official. A faculty member/administrator who believes that a
student has violated an academic policy may elect to resolve the matter by Informal Resolution, by
Documented Agreement, or by Formal Adjudication. Sanction(s) may not be imposed upon a student
believed to have violated an academic policy without following one of these three procedures.
If charges are brought, the accused student shall have a fair and reasonable opportunity to answer,
explain, and defend against the charges. The university shall have the burden of proof in all cases.
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Graduation
CCAC - Associate of Arts Degree in Early Childhood
Education
Eligibility and Application for Graduation
In order to graduate, students need to complete an application at the Academic Services and Records
Office. This should be done when you begin your last CCAC semester completing CCAC required
courses. Students will be asked to fill out an application for graduation, which will be reviewed to
determine whether all the requirements of the program have been successfully met. The College
conducts a system-wide commencement at the end of each spring semester.

Academic Honors
When all of your coursework is complete, your cumulative GPA will determine honors at graduation:
•
•
•

3.50 to 3.69 GPA - Honors
3.70 to 3.89 GPA - High Honors
3.90 to 4.00 GPA - Highest Honors

Students should refer to the CCAC catalog for additional information. All students should be sure to
graduate from CCAC and receive their Associate of Arts Degree in Early Childhood Education.
CCAC/IUP students are not required to take additional CCAC courses beyond those listed in the
CCAC/IUP Course Sequence.

IUP - Bachelor of Science in Education
Eligibility and Application for Graduation
IUP commencement ceremonies are held in May and December. Only students who have completed all
of the requirements for graduation by the end of the semester are eligible to participate in the
commencement exercises. A graduation application should be completed online by November 15th for
students who plan to graduate in May. Students completing requirements in August and December are
included in the program list for the December ceremony.
Students are responsible for knowing and fulfilling the requirements for graduation in their degree
program. It is the student’s responsibility to apply for graduation. Complete instructions for applying
for graduation online can be found at www.iup.edu/ursa:
•
•
•

Select “Student Services”
Select “Academic Records”
Select “Apply for Graduation”
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Certification for graduation is not final until approved by the dean of the college in which the student is
enrolled. Diplomas will not be issued until all bills and obligations have been satisfied, including the
degree fee, and the student's college dean has issued final certification for graduation.

Academic Honors
IUP recognizes academic achievement of CCAC/IUP students through Dean’s Lists and graduation
honors:
Dean’s List
Undergraduate students receive recognition on the Dean’s List for each semester (or summer sessions
cumulatively) in which they earn at least a 3.25 GPA based on at least 12 semester hours of graded (not
P/F) coursework.
Graduation Honors
Traditional Latin honors are awarded at graduation to first bachelor’s degree candidates with appropriate
academic records. Calculation is based on cumulative undergraduate credits and quality points earned at
IUP:
•
•
•

3.25 to 3.49 GPA - Cum laude
3.50 to 3.74 GPA - Magna cum laude
3.75 to 4.00 GPA - Summa cum laude

Applying for PDE Certification

Commonwealth Requirements for Teacher Certification
The PDE and the Pennsylvania Board of Education establish certification standards for commonwealth
public school teachers. The academic advisor of the student’s major department must verify for the dean
of the College of Education and Educational Technology that all academic requirements are met. The
student’s name is then placed on the graduation list.
Applicants for certification must sign a document attesting to United States citizenship. Applicants who
are not citizens must have an immigrant visa which permits them to seek employment within the United
States, and they must have declared the intent to become citizens of the United States. Applicants must
also submit a physical examination report and certify they are not in the habit of using narcotic drugs in
any form, do not use excessive amounts of intoxicating beverages, are not currently under indictment by
legal authorities, and have not been convicted of a criminal offense. Applicants who are unable to meet
one or more of these requirements must submit a full explanation with the application. In addition, they
must attest to the fact that all information supplied in the application is accurate.
The PDE issues an Instructional I certificate to beginning teachers upon graduation from and
recommendation by the College of Education and Educational Technology. All candidates for the
Instructional I certificate must successfully pass the National Teacher Exam general knowledge battery
and selected specialty area tests. Since IUP is a designated test site, registration for the PRAXIS may be
completed through University Testing Services in the Career Services office. After completion of 24
additional semester hours of collegiate and/or in-service coursework and with successful teaching
experience, students are eligible to receive an Instructional II certificate, which is a permanent
certification to teach in the Commonwealth of Pennsylvania.
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Professional Certification Application Fee
All applicants for Teacher Certification or Professional Education Certifications from the
Commonwealth of Pennsylvania through IUP will be assessed a $160 application fee. You will receive
a packet from the Dean’s office at IUP that contains the application and directions for completing it.
The deadline for submitting your Professional Personal Certificate Application to IUP is on April 1.
Meeting this deadline will ensure that your application is sent to the state with the first batch and that
you will receive your certificate as soon as possible. Of course, applications will be accepted after that
date. If you are applying to the Pittsburgh Public Schools (PPS) and want to request a letter of
verification (Act 36 letter), you may put that request in writing to the Associate Dean, Office of Student
Teaching, 104 Stouffer Hall, IUP, Indiana, PA 15705. In your letter, please include the address of PPS
so that the letter can be mailed directly there. If you have passed all of your PRAXIS tests, the Dean’s
letter will verify that you are expected to qualify for Pennsylvania certification at the conclusion of your
program at IUP.
Your application for certification will be held at the Office of Student Teaching until they have evidence
that you have successfully completed your program at IUP. When that is the case, your application will
be processed and you may expect to receive your certificate in six weeks or less.
If your application is in the first batch (you applied before April 1, etc.), and you have been verified to
have a “C” or better in student teaching, the Dean can give you an Act 36 letter on your Teacher
Professional Day in early May. This will enable you to substitute teach while you wait for the actual
certificate to arrive at your house. Keep your clearances current so that you will be able to show them to
prospective employers.
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Suggested Course Sequence
CCAC courses may be taken at anytime and in any semester during the freshman and sophomore years, depending on pre-requisites. IUP
courses are bold and enclosed in boxes-these courses must be taken in the semester indicated. CCAC pre-requisites for IUP courses are
listed in parenthesis beside each course unless otherwise indicated as a condition of starting the junior year.
FRESHMAN – Students should apply to the CCAC/IUP Collaborative Program during their fall semester.
ECD

101

Intro to Early Ed. & Child Development

3

ECD

202

Children with Special Needs

3

ENG

101

English Composition I

3

ECD

212

Language, Literacy & Lit

3

GEO

101

Or 103 Geography

3

MAT

107

Math for Elementary Teachers

3

PHS

101

Earth Science

3

PHL

111

Religions of the World

3

PSY

101

Intro to Psychology

3

PSY

201

Educational Psychology

3

15

TOTAL CREDITS

TOTAL CREDITS

15

Suggested Summer Courses: ENG 102 (English Comp 2), HPE 171 (Health and Wellness), SOC 101 (Intro to Sociology)
SOPHOMORE – Students must take PRAXIS I Exams before the end of their sophomore year.
*ECD

135P

Practicum: Observation & Assess

3

BIO

133

Environmental Science

3

ECD

211

Family Systems

3

ECD

214

Curriculum for Early Childhood

3

EDU

202

Educational & Assistive Technology

3

EDU

205

English Language Learners

3

ENG

115

General Literature

3

MAT

TBD

Math (Please see Ed. Faculty)

3

ECSP

112

Growth & Development: Typical & Atypical

3

ECED

221

Literature for Child/Adolescent

3

15

TOTAL CREDITS

TOTAL CREDITS

15

Suggested Summer Courses: Fine Arts Req. (ART 106, MUS 101 or THE 101), HIS 104 (US History 1), PHY 100 (Basic Physics)
JUNIOR – Students must complete EDU 202, ENG 101, ENG 115, MAT 107, MAT TBD, and PSY 201 before starting junior year.
Any CCAC courses taken in the spring must be evening, weekend or distance education.
ECED

280

Maximizing Learning

3

ECED

310

Science, Health & Safety for learners

3

ECED

351

Literacy for the Emergent Reader

3

ECED

411

Social Studies for all learners

3

ECSP

340

Intro to Class & Behavior Management

3

ECED

451

Literacy for Dev. Readers 2-4

3

EDSP

477

Asses. Of Student Learning

3

EDUC

342

Pre-St. Teaching Clin. (ECD 135P)

1

MATH

320

Math for Early Childhood

3

EDEX

469

Educ. Persons w/EBD/LD/TBI

3

EDEX

478

Educ. Persons w/ MR/DD/PMD

3

TOTAL CREDITS

15

TOTAL CREDITS

16

SENIOR – Any remaining CCAC courses must be taken during fall semester.
EDEX

425

Assessment & Expository Reading

3

ECSP

440

Professional Seminar

2

EDEX

435

Methods and Curr. (Severe & Profound)

3

EDUC

461

Student Teaching

5

EDEX

460

Family Persp. On Learners & Disability

3

EDUC

471

Student Teaching

5

EDUC

442

School Law

1

ELED

313

Teaching Math in Elementary School

3

LBST

499

Senior Synthesis

3

TOTAL CREDITS

16

TOTAL CREDITS

12

MINIMUM CREDITS TO GRADUATE: *135
CCAC CREDITS: 73
IUP CREDITS: 64

*ECD 135P fulfills both CCAC and IUP requirements but is worth a different credit amount at IUP. IUP requires a
minimum of 135 credits for this program. Note: Three-letter prefix courses are CCAC courses; four-letter prefix
courses in bold boxes are IUP-delivered courses.
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Course Checklist
Grade/Sem.

IUP

CCAC

Cr.

Learning Skills: English Composition (6)
College Writing
Research Writing

___________
___________

ENGL 101
ENGL 202

ENG 101*
ENG 102

3
3

Learning Skills: Mathematics (3)
Elements of Mathematics I

___________

MATH 151

MAT 107*

3

___________
___________

HIST 196
ENGL 121
RSLT 110
(NW)

HIS104
ENG 115*
PHL 111
(NW)

3
3

___________

THTR 101
MUHI 101
ARHI 101

THE 101
MUS 101
ART 106

3

___________
___________
___________

SCI 101
SCI 103
SCI 104

PHY 100
PHS 101
BIO 133

4
3
3

___________
___________

PSYC 101

PSY 101

3

GEOG 101 or
GEOG 102
SOC 151

GEO 101 or
GEO 103
SOC 101

3

___________
___________

Health and Wellness (3)

___________

HPED 143

HPE 171

3

Liberal Studies Electives (3)
Elements of Mathematics II

___________

MATH 152*

MAT TBD**

3

Synthesis (3)
Senior Synthesis

___________

LBST 499

Professional Education Requirements (6)
Digital Instructional Technology
Educational Psychology

___________
___________

COMM 103
EDSP 102

LIBERAL STUDIES REQUIREMENTS (55)

Humanities (9)
History: Themes in American History
Literature: Humanities Literature
Philosophy or Religious Studies: World Religions

___________
Fine Arts (3) Select One
Introduction to Theater
Introduction to Music
Introduction to Art
Natural Science (10)
Fundamentals of Physics
Fundamentals of Earth and Space Science
Fundamentals of Environmental Biology
Social Sciences (9)
General Psychology
Geography (Select One)
Intro to Geography: Human Environment
Geography of the U.S. and Canada
Principles of Sociology
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3

3

3

EDU 202*
PSY 201*

3
3

PROFESSIONAL EDUCATION REQUIREMENTS (16)
Assessment of Student Learning
Pre-Student Teaching Clinical Experience I

Grade/Sem.

IUP

___________

EDSP 477

___________
___________
___________
___________
___________

Pre-Student Teaching Clinical Experience II
School Law
Student Teaching
Student Teaching
MAJOR REQUIREMENTS (63)
Family, Comm. & School Relationships in a
Diverse Society
Introduction to Early Childhood Education
Literature for the Young Child & Adolescent
Language Development
Maximizing Learning: Engaging All PreK to Grade
4 Learners
Science, Health, and Safety for all PreK to Grade
4 Learners
Literacy for the Emergent Reader: PreK to Grade
1 Learner

___________
___________
___________
___________
___________
___________
___________

Social Studies for All PreK to Grade 4 Learners
Literacy for the Developing Reader: Grade 2 to 4
Learners
Growth and Development: Typical and Atypical
Creative Experiences and Play for all PreK to
Grade 4 Learners
Introduction to Classroom and Behavior
Management
Professional Seminar: Teacher as Researcher and
Advocate for All PreK to Grade 4 Learners
Introduction to Special Needs PreK to Grade 8
Instruction of English Language Learners with
Special Needs
Assessment and Expository Reading
Methods and Curriculum (Severe-Profound
Disabilities)
Family Perspectives on PreK to Grade 8 Learners
and Disability
Education of Persons with Emotional/Behavior
Disorders/Learning Disabilities/Brain Injuries
Education of Persons with Mental
Retardation/Developmental Disabilities and
Physical/Multiple Disabilities
Teaching Mathematics in the Elementary School
Mathematics in Early Childhood Education

___________
___________
___________
___________
___________
___________
___________
___________
___________
___________
___________
___________

___________
___________
___________

EDUC 242

CCAC

Cr.
3

ECD 135 P (3)

EDUC 342
EDUC 442
EDUC 461
EDUC 471

1
1
1
5
5

ECED 117

ECD 211

2

ECED 220
ECED 221
ECED 250

ECD 101

3
3
3

ECD 212

ECED 280

3

ECED 310

3

ECED 351

3

ECED 411

3

ECED 451

3

ECSP 112

3

ECSP 314

ECD 214

3

ECSP 340

3

ECSP 440

2

EDEX 111

ECD 202

3

EDEX 323

EDU 205 (3)

2

EDEX 425

3

EDEX 435

3

EDEX 460

3

EDEX 469

3

EDEX 478

3

ELED 313
MATH 320

3
3

* These courses must be completed before beginning the junior year.* Please see one of the program coordinators or a CCAC
Education faculty member for information about this course.

Total

135
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Electronic Portfolio
Satisfactory completion of an electronic portfolio is a requirement for graduation under the Three Step
Process to Teacher Education. In the CCAC/IUP Early Childhood with Special Education Program,
students begin developing their portfolios in the spring semester of the sophomore year in order to
complete the requirements of Step 1 and be formally admitted into IUP’s Teacher Education Program.
Students will continue to develop their portfolio throughout their IUP career.
IUP provides a template and instructions for the student portfolio. Technical assistance is available in
the CCAC/IUP office or on the IUP portfolio help website at www.coe.iup.edu/portfolio.

Requirements
•
•
•
•

Home page with name, address, email, and phone number
Resume
Philosophy essay
ISTE Standards (based on Step 1 or Step 2 application requirements)

Directions to IUP
From the South via Route 22 (Monroeville)
Route 22 east to Indiana exit (1 exit east of Blairsville)
Route 119 North to Indiana
Route 422 West
Exit at Oakland Avenue (Route 286)
Turn right on Oakland Avenue
Proceed approximately 1 mile, past cemetery on right, until you see the university's archway.
From the Northwest via Route 422
Route 422 East to exit at Oakland Avenue (Route 286)
Exit at Oakland Avenue (Route 286)
Turn left on Oakland Avenue
Proceed approximately 1 mile, past cemetery on right, until you see the university's archway.

Inclement Weather/Emergency Situation Procedures
In the event the CCAC campus closes due to inclement weather or emergency situations, closing
announcements will be available through the following sources.
Television
KDKA - Channel 2
WTAE - Channel 4
WPXI - Channel 11
WPGH - Channel 53

Radio
KDKA - 1020 AM
WKQV - 1410 AM
WJPA - 1450 AM

Campus Hotline: (412) 237-4520
Campus Switchboard: (412) 237-2525
College Website: www.ccac.edu
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Emergency Procedures Student Checklist
In all instances of emergency, remain calm and follow the emergency procedures to the extent possible
without jeopardizing your well-being or the well-being of others.

Allegheny Campus Evacuation Site
•
•

Daylight (Monday - Friday, 6 AM – 5 PM) at West Park (corner of Ridge & Brighton)
Evenings/Weekends at CCAC parking lot on Ridge Avenue (across from West Park)

Emergency Response
Evacuation of Building (Leave Building)
• Notification: Building alarm system or word of mouth by campus official
When in class:
• Remain calm
• If word of mouth notification, follow instructions from campus official
• Take only personal belongings in your immediate possession
• Follow instructor to the NEAREST EXIT
• Do NOT use elevators if fire alarm has been sounded
• Walk—do NOT run
• Stay to the right side when descending in stairwells
• Report to instructor for roll call at evacuation site
• Remain at evacuation site
• Follow additional instruction from campus official
When NOT in class:
• Remain calm
• Take only personal belongings in your immediate possession
• Evacuate to the NEAREST EXIT
• Do NOT use elevators if fire alarm has been sounded
• Walk—do NOT run
• Stay to the right side when descending in stairwells
• Remain at evacuation site
• Follow additional instruction from campus official
Shelter-In-Place (Stay in Current Location)
• Notification: Word of mouth by campus official
When in class:
• Remain calm and stay in place
• Follow instructions provided by campus official
• Provide your name to instructor for roll call
• Quietly await additional instruction from campus official
When NOT in class:
• Follow instructions provided by campus official
• Quietly await additional instruction from campus official
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How to Determine Your GPA
Each course is assigned a number of credit hours roughly approximate to the amount of classroom
contact time (e.g., a 3 credit course generally meets three hours per week). Each grade, from A-F, also
has points assigned (i.e., A=4, B=3, C=2, D=1, F=0); these are known as grade points. For each
semester of courses taken by a student, there will be credits, quality points, and a grade point average.
To calculate the quality points for each course, multiply the number of credits by the grade points. Add
up the number of credits and the total quality points for all courses taken that semester. Divide the total
quality points by the total credits to determine the GPA:
Course
Physics
Math
English

Credits
4
3
3

Total

Grade (Points)
B (3)
A (4)
B (3)

Quality Points
12
12
9

10
33 quality points divided by 10 credits = 3.3 semester GPA
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In addition to the semester average, each student will receive a cumulative average for all semesters
taken. For example, suppose a student had the 3.3 GPA described above in his/her first semester. Then
in the second semester, he/she took the following courses:
Course
History
Science
Health
Total

Credits
3
4
1.5

Grade (Points)
B (3)
F (0)
A (4)

Quality Points
9
0
6

8.5
15 quality points divided by 8.5 credits = 1.76 semester GPA

15

Then the cumulative GPA would be calculated as follows:

Semester 1
Semester 2
Total

Credits
10
8.5

Quality Points
33
15

18.5
48
48 quality points divided by 18.5 credits = 2.59 cumulative GPA
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