Suppliers Introduction
To The
Pennsylvania State System Of Higher
Education
And
Indiana University Of Pennsylvania

Three Types of Procurement
Processes
• Department of General Services (DGS) Contracts

• Pennsylvania State System of Higher Education
(PASSHE) Contracts
• Indiana University of Pennsylvania (IUP)
Procurement Processes

Department of General Services Contracts

The Pennsylvania State System of Higher
Education (PASSHE), Indiana University of
Pennsylvania (IUP) and 13 other state affiliated
universities as agencies of the Commonwealth of
Pennsylvania can, in many instances, purchase
under Department of General Services (DGS)
Contracts.

Supplier Relationship Management (SRM)
Contact Information for the DGS:
www.pasupplierportal.state.pa.us
Click on Supplier Registration
Follow the four step instructions on the Vendor Registration
screen
or
Call Toll Free: 877-435-7363
For help with registration.

The Pennsylvania State System of Higher
Education (PASSHE)
PASSHE has an enrollment of approximately
112,000 students; of which an estimated 90% of
whom are Pennsylvanians. PASSHE is the largest
higher education provider in Pennsylvania. If the
students were gathered together in one place, the
students of the PASSHE would comprise
Pennsylvania’s fourth largest city. Exceeded only
by Philadelphia, Pittsburgh, and Allentown.

List of PASSHE Universities
• Bloomsburg University of Pennsylvania
• California University of Pennsylvania
• Clarion University of Pennsylvania
• Cheney University of Pennsylvania
• East Stroudsburg University of Pennsylvania
• Edinboro University of Pennsylvania
• Indiana University of Pennsylvania
• Kutztown University of Pennsylvania
• Lock Haven University of Pennsylvania
• Mansfield University of Pennsylvania
• Millersville University of Pennsylvania
• Slippery Rock University of Pennsylvania
• Shippensburg University of Pennsylvania
• West Chester University of Pennsylvania
Dixon University in Harrisburg – Chancellor’s Office
(Note the Dixon Center is administrative and not an institution for higher education.)

Pennsylvania State System of Higher Education
Campus Locations

Dixon University
Center

PASSHE System-Wide Contracts
Strategic Sourcing Contracts are established by
the procurement office at PASSHE via either
Request For Proposal (RFP), Request For Quote
(RFQ), or Invitation For Bid (IFB) for use by all
14 PASSHE Universities and the Office of the
Chancellor.

Contact Information:
Melodi Benson Director Strategic Sourcing
(717) 720-4155
MBenson@passhe.edu
PASSHE Procurement Website address:
https://secure.passhe.edu/af/ss/Pages/default.aspx

Indiana University of Pennsylvania
•
•
•
•
•

•
•
•

IUP is located in the Borough of Indiana in western Pennsylvania.
IUP was founded in 1875 as Indiana Normal School.
IUP achieved university status in 1965.
Today, IUP is a comprehensive, doctoral/research university.
Enrollment at IUP is 14,369 students for the 2014 – 2015 academic
year. A diverse environment; minority 19.14 percent and international
6.21 percent.
Approximately 750 faculty and 850 administration and staff members.
The university offers 133 undergraduate, 55 master’s and 10 doctoral
degree programs.
IUP is accredited by the Middle States Association Commission on
Higher Education and many of its academic programs are accredited
by professional organizations.

What do we buy?
How do we buy?
What determines how we buy?

What do we buy?












Office Supplies
Computers & Peripherals
Lumber, Drywall, Ceiling Tiles
Video & Audio Equipment
Books/Videos/Library Supplies
Engineering Services
Construction Related Services
Telecommunications
First Aid / Fire Protection
Police Equipment & Supplies
Snow Removal Services













Custodial Supplies
Hardware, Plumbing & Electric
Transportation
Speakers / Services
Transportation
Furniture
Vehicles
Material Handling Equipment
Chemicals
Copiers
Software

How do we buy?
Purchasing Card
Travel Card
Purchase Order
Service Contract
DGS & PASSHE Contracts
Bid Process
 Request for Quote (RFQ)
 Invitation for Bid (IFB)
 Request for Proposal (RFP)

How do we buy?
Purchasing Card –
• Maximum of $1,000 per purchase and $7,500 per
month.
• The Purchasing Card program is administered by the
Office of Financial Operations.
Travel Card –
• Maximum of $1,500 per purchase and $7,500 per
month.
• The Travel Card program is administered by the
Office of Financial Operations.

How do we buy?
Purchase Order –
• Used to purchase commodities and place releases
against PASSHE and DGS Contracts.
• Purchase Orders are administered through the
Procurement Services Group.
Service Contract –
• Used to Purchase Services.
• Purchase Orders are administered through the
Procurement Services Group.

How do we buy?
DGS & PASSHE Contracts –
• Contracts that have been advertised, bid, awarded and
negotiated by PASSHE or DGS.
• The University is permitted to purchase commodities
and services against these contracts without going
through a bidding process.
Bid Process –
• Required for the purchase of commodities or services
with a total value of $19,400 or greater. If not
covered by PASSHE or DGS contract.

How do we buy?
Bid Process (Continued) –
• Request for Quote (RFQ) or Invitation for Bid
(IFB) – There are industry standards or the
University has significant knowledge of the product
or service. The business is awarded to the lowest cost
responsive and responsible bidder.
• Request for Proposal (RFP) – The University lacks
expertise on the product or service or the University
desires to receive the greatest value purchase which
may not necessarily be the lowest cost provider. The
contract is awarded by committee based upon
predetermined weighted criteria.

How do we buy?
•
•

IUP utilizes a fully automated bidding system.
PASSHE and 12 of the 14 State Universities utilize the system.

(Clarion and Cheyney Universities are the only universities not represented on the site.)

•
•
•
•

•
•

Registered suppliers are notified as the bid requirements are entered into
the bidding system by the participating PASSHE schools.
You are encouraged to register at
https://www.ebidexchange.com/PASSHE/.
There is no cost to you to register.
In addition to your business information, you will be requested to enter
your National Institute of Governmental Purchasing (NIGP) codes for the
products and services that you offer (A list of the codes is provided on the
site).
Once registered, you will be notified of bidding opportunities based upon
NIGP codes.
IUP encourages you to take advantage of the opportunities that will be
available to you through the e-bid system. Registration is a requirement to
receive and respond to bids.

What determines how we buy?
•
•
•
•

Act 188 of 1982
Act 57 of 1998
Act 146 of 1986
Act 101 of 1988

• Act 170 of 1978
• Act 451 of 1957
• Act 34 of 1985
• Act 3 of 2008

State System of Higher Education.
Commonwealth Procurement Code
Reciprocal Limitations
Municipal Waste Planning, Recycling
and Waste Reduction
Public Officials Ethics
State Adverse Interest Law
Commonwealth Attorney’s Act
Criminal Background Checks and
Child Abuse Clearances
Public Officers – Right-To-Know
Law

What determines how we buy?
Integrity

Public employment is a public trust. It is the policy of the
Commonwealth to promote and balance the objective of protecting
government integrity and the objective of facilitating the recruitment and
retention of personnel needed by this Commonwealth. Implementation of
this policy requires that public employees discharge their duties
impartially so as to assure fair competitive access to Commonwealth
agency procurement by responsible contractors and that they conduct
themselves in a manner that fosters public confidence in the integrity of
the Commonwealth procurement process. It is also essential that those
doing business with Commonwealth agencies observe high standards of
honesty and integrity. 62 Pa.C.S.A. § 2301 (emphasis added)

What determines how we buy?
Ethics

The State employee may not use his / her office or the authority of that
office for the benefit of the outside entity or for personal gain. State Ethics Act 65
P.S. § 401 et seq
There are two interests that a public employee must avoid when dealing with
suppliers:
• Adverse Interest – Against the interest of some other party, usually so as to
benefit one’s own interest.
– …..a fine of ($1,000.00) and / or imprisonment for a term not to exceed
one year; and shall automatically forfeit any office or employment under
a State agency which he / she may hold. 71 P.S. § 776.8
• Conflict of Interest – A situation in which regard for one duty leads to
disregard for another or might be reasonably expected to do so. Conflicts of
interest may be actual or potential.

What determines how we buy?
Key Points
• No contract can be implemented, or any supplies, services, or construction be
accepted or work begun on any contract not processed, executed, and approved by
legal counsel.
• Purchases of $19,400.01 and greater require an Advertising and Bidding Process.
• The maximum time period for a contract is five years; unless prior approval is
received from the Chancellor’s Office.
• Prohibited Contracts
• Employee / Employer Relationships
• Contracts for the purchase of insurance. An exception to the rule is collision
insurance for rental vehicles.
• Attorney Services
• Prohibited Contract Clauses
• Assignment – No assignment without the prior written consent of the
University.
• Legal Jurisdiction – The laws of the Commonwealth of Pennsylvania must
govern.

What determines how we buy?
Key Points
• Prohibited Contract Clauses (Continued)
• Attorney Fees, Court Costs, Entry of Judgment – The University may not
voluntarily pay the contractor’s court costs or legal fees nor may it allow a
contractor to confess judgment on its behalf.
• Indemnity and Hold Harmless – Removed from every Commonwealth
contract because it compromises the greatest protection afforded the
Commonwealth entities; sovereign immunity.
• Arbitration – Resolution of disputes by binding arbitration in contracts for
goods and services are prohibited. The Board of Claims has exclusive
jurisdiction.
• Payment in Advance – Prohibited except as justified in writing.
• Purchase of Insurance – State System of Higher Education universities may
not purchase insurance. Vehicle rentals are an exception.

Contact Information:
Robert L. Bowser, Jr., CPSM, C.P.M., MCIPS
Director of Procurement Services
650 South Thirteenth Street
Indiana, Pennsylvania 15705-1087
Telephone: 724-357-3077
Facsimile: 724-357-2670
E-mail: rbowser@iup.edu
Internet: http://www.iup.edu

Always Remember YOU are the SOLUTION

